. LEAVE BLANK

REQUEST FOR AUTHORITY DATE RECEIVED JO8 NO.
TO DISPOSE OF RECORDS DEC 1 ¢ 176

(See Instructions on Reverse)

TO: GENERAL SERVICES ADMINISTRATION N-c 1'4@/' 77 ’58

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY -
1. FROM (AGENCY OR ESTABLISHMENT) o
in accordance with the provisions of 44 U.S.C. 3303a the dis-
DEPARTI\'IENT OF THE AIR FORCE . posal request, including amendments, is approved except for
2. MAJOR SUBDIVISION items that may be stamped ‘‘d | not appi d'’ or ‘“‘with.

drawn’’ in column 10.

DIRECTORATE OF ADMINISTRATION

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.

_MR, C. J. PHILLIPS 167-5400 2-15-77

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

chivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

S UERDERT §. GLIGER, Chie? ™M
o , Dooumiontaticy: Systems Divisied
10 DEC 1976 %/té/ &/Z@c// Liractorate of Adw.nistrzyiqg

Date (Signature of Agency Repre§éntative) (Title)
ITEM" NO. (With Ingluties Dates o Retention Periods) sggfiﬁogn ACTIOr}Jo'TAKEN
REVOLVING FUND RECORDS NC-1-
(Table 177-4) AFU-
(Applicable Air Force-wide) 76-62

Proposed change to AFM 12-50, Table 177-4, Rule
5, reduces the retention period from permanent
to five years. Proposed reduction coincides
with that for records in Table 177-31, and pro-
posed change to Table 177-1, Rule 1, being sub-
mitted simultaneously on a separate SF-115.

(BEING SUBMITTED CONCURRENTLY TO GAO)

/ " P s p)
tis-106 AT e pmdk NCW, NPREQ - fr7/55 oo fomps
‘/,,‘/ /“'?/ PreAsé:r:il::‘eigt?aytgf‘neral Services

FPMR (41 CFR) 101-11.4



TABLE 177-4

REVOLVING FUND RECORDS

R A B C D
U

1. | 1f documents are or consisting of which are at then
E | pertain 1o

1 | industrial funds forms of AF printing requisi- destroy after 1 year.
tions

2 ledgers (subsidiary and de- destroy after 2 years, pro-
tail), registers, trial balances, vided any corrective action
reguisitions, movement required by audit has been
documents, and supporting accomplished (see table
books of original entry : 175-2).

3 | AF stock funds ledgers (subsidiary and de- destroy 2 years after close of
tail), trial balances, issue or the FY to which they per-
sales documents, with ship- tain, provided any correc-
ping and receiving documents tive action required by audit
supporting the entries has been accomplished (ace

table 175-2).

4 1 general ledgers books of final entry (manual destroy after 10 years.
and inachine form ledgers)

5 | financial statements year end statements “*des troy a fter

5 years. ..

6 copies of statements destroy after 1 year.

-3

commissary store reimburs-
able operating costs data

reports and comparable forms

base accounting and finance
otfices atabases operating
commissary stores

destroy 2 years after close of
F'Y to which they pertain,
provided any corrective ac-
tion required by audit has
been accomplished (sece
table 175-2).




