
LEAVE BLANK 
REQUEST FOR AUTHORITY JOB NO. 

TO DISPOSE OF RECORDS 
\!L~ft1, (See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In Iccordlnce with the proyisions of 44 U.S.C. 33031 the d,s· DEPARTMENT OF THE AIR FORCE _ _ pOSlI request, Including Imendments, is Ipproyed except for 
items thl! mlY be stlmped "dispo$ll not Ipproyed" or "with-
drlwn" in column 10. 

2. MAJOR SUBDIVISION 

DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SY~TEMS __ ~ DIVIS=I=O=N~ ~ 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

MR. K.J. BILEK .3.-1 t./- '11 -
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States 

I her"i' certify that I am luthoriled to act for this Igency in matters pertalnongto the dlsposil of the agency's records; that the recordsproposedfor disposil in this Requestof 
___ page(s)are not now neededfor the businessof this Igency or will not be neededafter the retention peroodsspecified. 

~ERDEnTS. GEI~, C~h' 
llocume:Jtatic!I Systems Dlvl:ica 
DlreC:1I!fj.tc cd }iojlJ'ln'<tr~"'"4 

Date (Title) 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

COMMUNITY COLLEGE OF THE AIR FORCE RECORDS
 
(53-3)


(Applicable to the CCAF only)
 

I See attached table 53-3, rules 4, 5 and 6 which
 
provide disposition instructions for accredita-
tion of AF Technical Training Schools' courses
 
and memoranda of understanding with universities
 
or colleges. Accreditation of AF schools is de-
sired to gain national recognition for military

training, thereby aiding AF recruiting efforts.
 
Memoranda of Understanding between AF schools
 
and civilian universities also serve as profes-
sional recognition of AF training and provide in
 
most cases college credit for training completed.

An extensive data-filled self-study must be pre-
pared prior to inspection by an accreditation
 
team. After accreditation is awarded, annual re
 
ports are required to cover any changes in schoo
 
curriculum, organization and staff. The
 
recommended retention will adequately serve all
 
legal and administrative requirements of the
 
Air Force.
 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

AdministratIon 
FPMR (41 CFR) 101-11.4 

http:DlreC:1I!fj.tc
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TABLE 53-31 L 
COMMUNITY COLLF.r.F. OF_TH~R 

R A 

U 

L If documents are 

E or pertain to 

I	 course documentation 

2	 career education certificate (CEC)/ 
instructor in technology certificate 
(ITC) registrant folders 

3 

4	 accreditation of Air Force Technical*	 Tralning Schools' courses 

r---
s 
* 
6	 memoranda of understanding with

• universities or colleges 

, 

fORCE R J 
B 

conslstlng of 

[course charts, plans of Instruction (POls), and 

lother documents supporting entries In the CCAF 
Course Conversion Table (CCT) 

college level examination program scores, United 
States Armed Forces Institute scores college 
transcripts, retrieval of information on personnel, 
correspondence to student/education scrvlces ofJ 
fleers (ESO), AF Form 1033, CCAF Transcript, 
ATCHQO-Form 311,AFForm 1256,ATC 

Form 156, and other documents pertaining to 
course attendance 

written acknowledgement or certificate of 
accreditation, guide lines, self-studies, periodic 

reports, and related paper~ to subject of 
accreditation 

formally signed agreements between Air Force 
schools and civilian training institutlons and 

other military agencies 

c 

which are 

used In the development of CCAF pro-
grams and are the fundamental basis 
which the _CCAF Is A""rpr\itpr\ 

working copies for active registrants 

working copies for withdrawn registrants 

verification of file fulfillment of 
standards set by national accrediting 

orgemzatlons filed by the OPR within 

each	 affected Af' activity 

filed by departments on a given course 

a bn~l~ for mutunl benefits outlined 
therein for college credit on particular 
Air Force courses 

then 

'( 

destroy 4 years after course has been Inactivated or 
superseded and there are no registrants in a 

CCAF~~ 

destroy I year after individual retires, separates, or 
CEC/ITC is awarded, (Returnable documents may be 

forwarded to student or his ESO upon request.) If, 
after 3 years from initinl registration and no record 
entry has been made, then place student folder in with-
drawn status. 

destroy I year after placed in withdrawn status, unless 
student updates record then return to active registrant 
file, 

destroy after expiration or renewal and approval of 
accreditation rating for course, 

destroy when superseded or agreement is 

- I 




