REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

-
-
.
.

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

LEAVE BLANK
DAIE@ﬁEtEn]977 JOB NO.
Ne1 ppd 78 17

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE AIR FORCE

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including \amendments, is approved except for

2. MAJOR SUBDIVISION
Di A
3. MINOR SUBDIVISION
Documentation Systems Division

istration

items that may be stamped ‘‘disposal not approved'' or ‘‘with-
drawn’’ in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER
Mr. K.J. Bilek

5. TEL. EXT.

767-4496

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

(Date) 3 Archivist of the United States

I hepeby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’'s records; that the records proposed for disposal in this Reguest of
_2_ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

HERBERT 8. GEIGER, Chiof
Eocumentation Systems Divisien

8 DEC 1977 Bireatorate of Administrasing _
Date (Slgnature of Agency Represegftative) (Title)

9.

ITEM NO. With Indlusies Dato or Rotention Periods) SA0E No " ACTION TAKEN
INFORMATION ACTIVITIES RECORDS (190-1)
Applicable Air Force-Wide
1 See attached table 190-1, rule 7.1 which pro- NN-
vides disposition instructions for biographical [130-33

files of retired general officers. The major
commands have a need to maintain biographical
files on retired general officers as long as
the individual remains active in civil affairs.
This retention period will adequately serve all
Air Force requirements.

STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



28501

TABLE 190-1 (Continued)

A

B

R C D
U
L | If documents are or consisting of which arse then
E | pertain to
71 at MAJCOMs for retired destroy when no longer
* genetal officers required for reference.
8 at major subordinate com- destroy on release of member
mands and below from active duty, separation
from service, or on termina-
tion of employment, which-
cever is applicable.
9

all files other than rules 3
thru 8

destroy 5 vears after separa-
tion of individual from the AF.

10 1 spevial cvents planning

correspondence, minutes of
meetings, photographs, plans.
layouts, drawings. manpower
requirements, progress reports,
and similar records

used in planning military
ceremonies. retirements,
funeral. dedications, special
holiday s. parades. ete

destroy ufter 4 years. or when
they have served required
planning purposes, whichever
1N 5001CE.

11 § information office files of
hometown news releases

hometown news release data,
with background or support-
ing materials and related
cotrespondence

maintained per AFM 1904

forwaid to gaining installatnion
information office if news 1s of
sufficient interest; otherwise,
destroy when no longer needed
or when activity served is
inactrvated.

12 § card index file

12.1] log books

names, dates, and news subjects,
of each news release form
forwarded to Home Town News
Center

at infornation activities

destroy after | year.

destroy on inactivation of
activity, or when no longer
needed, whichever is sooner.

13 | speakera bureau files

biographical data, 8%.x 10"
glossy photograph, type of
organization and events for
which he is best suited, sub-
ject matter he is best quali-
fied to present, and record of
speeches and public appear-
ances made

maintained per AFM 1904
on AF military and chvilian
personnei qualified to repre-
sent the AF at military- and
civilian-sponsored programs
and events

destroy when individual is
separated from the AF;
forward to gaining activity
on transfer of individual.

14 | AF newspapers and news
periodicals

15

record sets published under
AFR 190-7

nonrecord copies

prcduced at any level by or
through offices of information

destroy when no longer
needed, or on inactivation of
the organization for which
published. (Exzception: On in-
activation, they may be pre-
rented to s local library,
coliege, or other publie
activity on request.)

see table 11-1.
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