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REQUEST FOR AUTHORITY
 

TO DISPOSE OF RECORDS
 
•

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEP,IIRTMENTOF THE AIR FORCE HQ USAF In accordance with the provisions of 44 U.S.C. 33031 the dis-
___ l"I. ..L-_-"- ----1 pasal request. including amendments, is approved except for 
2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with· 

drawn" in column 10.Directorate of Administration 
3. MINOR SUBDIVISION 

Documentation Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

Mr. Neil Vandergraaf
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hFfebY certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
----..:2- page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

fiERBcn G. SE,PfR, Chlcf 
11:cUl:le~~t;ti:a 51. t:emsUi':isi::; 15 DEC 1971 ri~~~r.t""''"i+, ~1!\rrL ~ktrk"""·'.1. 

Date	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

RELAY CENTER OPERATIONS RECORDS (TABLE 100-16) 
(Applicable Air Force-wide) 

1	 The attached revised table 100-16 is submitted as a NN-173-
result of the issuance of DCA (Defense Communications 224
 
Agency) Circular Number 310-D70-30 in February 1977. The
 
revised table updates documentation language and pro-
poses some minor retention changes to conform ivith the
 
Circular.
 

Rule 1 is now a combination of the old rules 1, 1.1, 1.2,
 
and 2. Rules 2, 3, and 4 are the same as the old rules
 
3, 4, and 5 respectively. Rule 5 is new. Rules 6
 
through 22 in the new table are the same as the old rules
 
5.1 through 21 ,vith minor language and retention changes.

Rule 23 was previously in the old rule 1. Rules 24
 
through 27 are new,
 

The proposed revision to table 100-16 will adequately

service Air Force requirements.
 

j 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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L if documents are 

E or pertain to 

1 ope rat;ions control 

5 

1 1 

[) 

consisting of	 then 

*master station, equipme!1t	 -)(-at S1,litchi:~I*destroy 6 T:1onths.autolJ1..atic. after
 
outage, and configuration centers, seml-automaulc
 
logs	 manual relay centers,


and aut oma t tc dieital
 
weat.ner- sv i.t chea (ADdS)
 

~r-e-c-o-\-,e-ry----r-e-c-o-r-d-s------·--------1 t------~--~---------.. 
*destroy after 3 months.~ ~	 rn 

~circuit status logs, inter- -*destroy after 3 months. , cept logs, altecnate routiu8 
records, service messagesI and logs, on-line/o:f-line 
vork request cont.roL logs,
m3gnetic tape library in-
ventories, shift supervisor
checklists, high precedence 
message logs, message and 
channel number sheets, 

_C_i_l_'C_U_'_l'+_v_n_WTI__.b_e_r_S_h_e_e_-. t_s_,_a_n~1sLrrri rec ords, Lar 
.. 
~alterna te rout ing plans, *destroy when superseded or no 

routinG indicator listings, longer needed. 
channel parameter listing::;,
and other sLmilar records ~------------------------------~< 

+ser-vIce interruption messasesl *destroy after 4 ~onths. 
aux i Lfar-y line equipment
reports, and related records 

~ ~essage transmission monitor ,*at semi-autorr~tic and *destroy after 31 days.

I tapes manual relay centers
~-+I----------------~------------------~----------------1-----------------------',
I 
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If documents 
or pertain to 

are consisting of - which are then 

7 *magnetic tape licrary
document.atri on 

*magnetic tape library purge
and transaction records 

*autom,'3.ticsv i.t ch i.ng 
centers and automatic 
digital veat.her sv i.t.ches 
(ADHS) 

* destroy after 13 months. 

8 *tape labels *destroy
tape. 

on purge Gf TBlated 

9 -¥.-magnetictape library 
and peTpetual history 

record *destroy after related tape
is removed from inventory
(see Hate 3). 

10 *tape failure report *destroy after 3 months. 

11 

-12 

i----13 

I----
1)+ 

*history tape log and mag-
netic tape log "3" 

*history "A" tape 

-X-history"B" tape 

+over-f'Lov(OVF) intercept
(rc) , and retrieval tapes 

*destroy after 2 months. 

*destroy after 31 days. 

*destro.Y after 11 days (see 
Note 1). 

*purge after read in. 

~ 

-

*program library tapes (PLT) 
or house operating (HOP) 
tapes 

*retain current and last 
preceding tapes (see Note 2). 

16 
-

-*1wrk tapes *purge when job is completed .. 

17 

-
*header extract tapes *purge after 

completed. 
analysis is 

,
18 

r--

*history tapes of 
mitted messages 

trans- *at autor,~tic digital
wea+hez' switches (ADHS) 

*purge after 15 days. 
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19 *line save tapes *~urge after 15 days or wben 
no longer needed) wh Lcheve r 
is sooner. 

20 -X-interlace/suspected
interlace case files 

~documentation pertinent to 
investigations regarding the 
occurrence of interlace or 
suspected interlace messages 

*at auboma't i.cs~Titcbing 
centers 

*destroy
closed. 

1 year after _case Ls 
-. 

21 *general messages +t.ape file maintained for 
retransmission purposes 

*at manual relay centers *purge after 14 days. 

22 *card deck 
copi.es 

or hard page -)(oatautoma.tic swit.chl.ng 
centers, semi-automatic,
and manual relay centers 
on wh Lch they are an 
addressee) e.,g., Joint 
Army-Air Force l~tlica-
tions (JAFPUBs), Defense 
Commun.tca.t ions Sy::;ter:ls
Relay Stations (DCSREL-
STAs), etc. 

+de st.roy when superseded or 
cancelled by the issuing
authority. 

~(-generalmessage log	 *at automatic lTI1itcbing *destroy after all general
centers, semi-automatic, messages for that calendar 
and manual relay centers year have been cancelled or 

superseded (see Not;e 4) . .
1_ ---.--.---.---.-~.---li----------------;

-x-24 tracer act ion case documentation of all actions destroy 1 year after case is 
files taken to trace messages and closed. 

related log
I ~ ~~ ,__I	 · w_~------------------.--,.------- ----- --~------------------------

*25	 monitor printer and message traffic, magnet i.c at automatic si-iitching Qestroy after 31 days. 
high speed printer tape, and peripheral device centers and semi-auto-
output products	 printouts; system, c~unula- ma~lC relay centers
 

tive block error count (CBEC,i-'

cumulative, corrtLngency altexl-
nate routing program (CfJ{P),
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If documents are 
E or pertain to 

'*26 tributary files 

)r- ~ ~V__ ,-. 

consisting of 

and configuration statistics 
and other similar computer
products 

an individual file for each 
connected tributary con-
taining telecommunications 
service requests (TSRs),
telecommunications service 
orders (TSOs), and other 
correspondence related to 
activation, deactivation,
and. changes to the tributary 
operation, circuit and 
equipment; data related to 
message traffic operation,
circuit and equipment pro-
ble~s; and other similar 
records 

*27 communication operatior~
(Cm10Ps) summaries 

'NOTE 1. Ret.ain for 30 rays plus current day if histo:iy "A" tape is bad. 
2.	 If desire, old~r tapes may be retained until no longer needed. 
3.	 This form n used as a record of des i,ruction as outlined in AFR 1 be destroyed. after 2 years 'N'h(	 205-25 
4.	 These logs rnay be filed in the same fold:er(s as the related seneral m ssages. In this instance,

procedures pl'E~cribed in }'lFM12-20, Figure 2 3, paragraph 2a(2), apply 

~-.--~.--~-..- ---.--.'~ ..~~-~-;;-'--.~- --~ ~~-.-..r·~-~-~·>=--~~-~.~==---~~--~-~	 ~~~C~ -;.	 ~D~= ~_
 

which are 

at automatic swLt.ch.i.ng 
centers, semi-autow~tic 
and w~nual relay centers 
and automatic dis:i.tal 
wea ther svitches (ADT,·lS) 

then 

--' 

destroy 1 year after tributary
deactivation. 

destroy after 1 year. 

,
 

http:swLt.ch.i.ng



