
•
REQUEST FOR AUTHORITY
 

TO DISPOSE OF RECORDS
 
(See Instructions on Reverse) 

In accordance with the provisions of 44 U.S.C. 3303a the dis-_D_E_P_A_R_T_M_E_N_T__T_H_E__A_I_R ---1 posal request, including amendments. is approved except for__O_F __F_O_R_C_E--,-,_H_Q=-_U_S_A_F
2. MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with· 

drawn" in column 10.Directorate of Administration 
3. MINOR SUBDIVISION 

Documentation S stems Division 
4. NAME OF	 PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Mr. Neil Vande aaf Jr	 767-4495 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I herebl! certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
__ .:S_ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

fl£RBERT G. GEIGER, CIIllIt 
pcsumentation Systems DivfsfC!l9 JAN 1978 m~tQ gl ~mjaiitutlG 

Date	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

COMMUNICATIONS SERVICE LEASING RECORDS
 
(Table 100-12)
 

(Applicable Air Force-Wide) 

1	 The attached revised table 100-12 reflects an NN-170
 
update to properly indicate the various docu- 33
 
ments at various levels of command.
 

Rule I is basically the same as in the current 
table, however, it has been split into 8 rules 
to more accurately define the documentation 
accumulated with varying retention criteria at 
the different levels of command. Old rule 2 is 
incorporated into new rule 7. Rules 9 and 10 of 
the revised table have been added to reflect 
more defined documentation, previously covered 
in rule 1. 

The proposed revised table will adequately serve 
Air Force requirements. 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



* TM'lLE 100-12 

r.o:,'I'I'JIaCATIONS SERVICE LEA nrc Rt~onDS 
R A	 13 

U 

L If documents are	 consisting of 
E or pertain to 

1 acquisition) modifi- *case files -.-1iassocLat.ed th 
cation) and dis- I DECCa (Defense Co~ercial
continuance records ::;oL1rrnmications

• 

Office)
leased services comprised
of requests and validations/
authorizations for establish-
ment) modification) or dis-
continuance of leased 
services. Includes records 
such as: Requests for pur-
chasej Local Communications 
Service Requestj Commercial 
Communications Hork Orderj
Telecom~unications Service 
Requests (TSRs); Tele-
communications Service 
Orders (TSOs)j Su~~ry of 
Authorized Equipment and 
Services; DD Form 1368,
~bdified use of Leased 
Communications Facilitiesj
individual Telephone Service 
Recordj traffic and feasi-
bility studies and surveysj
letters of military necessi-
tYj completion noticesj and 
comparable data with related 
correspondence 

c	 D 

which are	 then 

"*at~1ajor Command -!\destroy6 months after service 
(Iv1AJCOt-1) of is discontinued, provided a~yoffices 
primary responsibility, corrective action required by 
Telecom~unications audit has been accomplished.
Certification Office (see note). -
(TCO) and Base Communi-
cations activities
 

!*2	 at intermediate levels destroy when individual service 
of command is discontinued. 

1------------<1--------	 -- - ----- - --,. at MAJCOM offices of destroy after 3 years.
collateral responsi-
bility 

http:assocLat.ed


T~\nLE 100-12 (Continued) 

R A B c	 n 
U
 

If documents are consisting of which are then
L 
or pc rtain toE 

*4	 disapproved requests at destroy after 90 days.
any level 

*5	 case files for Air Force at any level destroy 6 months after service 
leased services comprised is discontinued, provided any
of docQments comparable to corrective action required by 
those specified above but not audit has been accomplished.
associated with DECCO leased 
services 

! 
I*6 Co~~unication Service at the Teleco~munications destroy upon completion and 

Authorization (CSA) Certification Office verification of recapitulation 
(TCO) action, or when no longer

needed, whichever is later. 
1-

*7	 at.Air Force Procurenent dispose of in accordance withI 

Offices	 Table 70-1. 

*8 at all other locations	 destroy uppn completion and 
verification of recapitulation
action or 6 months after 
service is discont:i.nued. 

f.-- ----------------------1-----·------------.------	 -----,------------·1-----,------- --------- " --
9	 review and revalidation justification records} at all levels destroy 1year after be:i.ng


of existing leased reports and other related superseded by a later r e v t.ew
 
services documentation or validation.
 -- .--- ._----- ~-'----~---------.---------------.1---------·_----- --1------- ---.--------

*10 administrative support transitory records such as:	 at all levels destroy when superseded or upon
records	 recurring issues of commer- receipt of current issues. 

cial co~panies pricing sheets 
tariffs; recurring reports
from Defense Communications 
Agency (DCA), DECCO, etc.;
and other perishable data or 
information

,-- -,-----------------1---·---- -------------,..--------------_--~I:--:-:----U-:;:;-.::::-·--:-::-::---:::-.;;:--------·-------;1 
.¥. -:-1'-;" For-ce Fo r-i 'L070 rY:'l"'1 oe de st.r-ovcd one Year > I'te r c..:o[.181et:"o:l -.)f ~>-:13t.::,1~::;..t:i.on.f ilu.le·ver:", -'"1"~~OTE: .~ J.. s: ........... .- ~.... -.~-", '-" -- ... ')"..l.I,.I'	 1"'-''( \P'2.'; 1?or:-:1
...........	 1,--1
I.J 

-'- • n '- • • l' nc Lu.Ied "Y!	 .U' ':;-Ol'(:1 u (r 0:::' ,- -~ --.~,before destroying ensure	 ~Dpropriave lY!:or:~~lon lS .- -- - v 

as appropriate. 

http:13t.::,1~::;..t:i.on

