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. © LEAVE BLANK
REQUEST FOR AUTHORITY Y TrT—— )
TO DISPOSE OF RECORDS 1_\,\;,:uf—7§
(See Instructions on Reverse) N c - .
TO: GENERAL SERVICES ADMINISTRATION i APR 14 1978
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT) T o . i .
DEPARTMENT OF THE AIR FORCE bosa requent, includmg. amondmonts, iy soorout - scvent o
2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

drawn'’ in column 10.

Directorate of Administration
3. MINOR SUBDIVISION
Documentation Systems Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mrs. M. B. Fouraker 767-4495 |-2/-78
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States

]

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Regquest of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

NERBERT 6. GEIGER, Chiet

Detumentation Systems Divisé
4 APR 1078 »ZLA/ ,é' ééw\/  pirstarate o hdmislsgtion

Date (Signature of Agency Represent ve) (Title)
7. 8. DESCRIPTION OF ITEM 9. 10,
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR | ACTION TAKEN

MILITARY AND CIVILIAN PERSONNEL RECORDS
(Table 30-1)
(Applicable Air Force-wWide)

The attached change to AFM 12-50, table 30-1, NC1-
proposes to extend the retention period for AFU-
alcohol abuse control case files (rule 11) from |77-7
6 months to 1 year to align with drug abuse case
files in rule 12. It further establishes in
rule 11.1 a provision for retention of alcohol
abuse case files for 3 years after rehabilita-
tion to meet the state of California accredita-
tion standards (Senate Bill 330 post-conviction
Driving While Intoxicated Program).

Rules 11 and 12, column D, have been amended by
adding a reference to note 7 which has been
added to authorize destruction of alcohol/drug
abuse control case files upon notification of
erroneous/non-substantiated identification to
agree with requirements of the Privacy Act of
1974.

f:,vk«
The recommended disposition criteria is deemed
adequate for Air Force requirements.
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i / / p Zosece
1152106 STANDARD FORM 115
) / $/ 7/4/ o Revised January 1973
Prescribed by General Services
Administration
FPMR (41 CFR) 101-11.4
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' MILITARY AND CIVILIAN PERSONNEL RECORDS

B

C

D

U

If docuinents are
or pertain to

consisting of

which are

then

alcohol abuse
control case files

alcohol. abuse identifi-~
cation, treatment, and
rehabilitation documen-
tation required by AFR
30-2

at social actions
offices

* destroy 1 year after
completion of follow-on
phase of rehabilitation
unless needed as back~
ground for case files
supporting a separation
action or other actions
under other directives,
in which case, dispositior
will be the same as the
files which they support
(note 7).

required to meet
the state of
California accred-
itation standards

destroy 3 years after
completion of rehabili-
tation.

drug abuse control
case files

documents on individual
‘not authorized for
inclusion in "the record
groups, or not covered
elsewhere in this
manual (see AFR 30-2)

.

5 at social action

offices

* destroy 1 year after
completion of rehabilita-
tion, PCS transfer, or

separation (see notes
2, 3, 4, 5 and 7).

bs: 1. Use rule 5
bntion.under chapten
Trangfer files pert
n to Social Actions
Transfer to USAF S
individuals transfs

for disposition of files
3.

aining to individuals be
Office at gaining organi
ecial Training Group cop
rred tc that group.

whichk dc not meet cu

ing reassigned prior
bation.
tes of files, with ot

iteria for permanent
to completing rehabilita-

her personnel records,




4. Dispose of files pertaining tc individuals recommended for discharge, separation, or
court martial under table 35-9 or 111-1, as appropriate,.

5. Dispose of documents filed in the UIF under table 35-5.

6. 1If lecturer is still under consideration for future invitation, documentatlon may be
retained until no longer needed, then destroy.

* 7. Destroy erroneous ldentlflcatlon/non substantiated alcohol/drug abuse control case files
upon notification of erroneous/non-substantiated identification.
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