
8EQUEST FOil RECO~~SPOSITI~N AU~HORITV 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION; 
__ N_AT_IO_N_A_L _A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ --i DATE RECEIVED 

SEP 2 8 1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARIMENr OF 'IRE AIR FORCE 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In arcerdance with the prnvrsrons 01 44 U S.C 3303a the disposal re1947 Administrative SUPIX>rtGroup (HQUSAF) ouest. mcludmg amendments. IS apPloved except for Items that Imay 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

Information Management and Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Mr K. J. Bilek	 767-4496 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

2 1 SEP 197 
HERBERT 
Information 

G. GEIGER, 
M t and 

Chief 
Resource Diy 

7. 
ITEM NO (With 

. DESCRIPTION OF ITEM 
lnclusive Dates or Retention Perrods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

AIl1INISTRATIVE (11-2)RECOROO
(Applicable Air Fbrce-wide) 

1	 See attached table 11-2, rule 33 which provides a separate 
series for internal inspections/inventories not covered 
elsewhere in AFM12-50. '!he retention period will ade-
quately serve all Air Fbrce requirements. 

STANDARD	 FORM 115 
Revised April, 1975 
Prescrrbed by General Services 

Administration 
FPMR 1.41 r.I'RI lnl_ll.4 

115-107 



r 
I 

30 du t)' rosters rosters, forms, and other 
documents 

used to detail personnel to 
duties other than regular 
assignments, or to announce 
shift-w ork schedules 

destroy after 6 months, or on 
lnactivatio.i, whichever is 
sooner. 

i 
i 

! 
; 

I 

31 indiv idual record of duty cards cards used for military personnel destroy 6 months after card has 
been filled: or destroy irnrnedi-
ately after individual is separ-
ated, transferred, or on inactiva-----. lion of unit. whichever is sooner. ,. 

32 cards used to record attendance 
of contract technical service and 
similar pervonnel 

retain as long as needed for audit 
purposes; destroy. 

33 internal inspections/inven tories letters, checklists, reports of destroy 1 year after completion 

* 
(not covered elsewhere) findings, and documents per-

taining to periodic local inspec-
tions/inventories and are not a 

of next comparable inspection/ 
inventory or when no longer 
needed, whichever is sooner. 

part of or needed to docuucnt 
another record series covered 
elsewhere 




