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•REQUEST FOR r.EC-.SPOSITION AU'rHORI� LEAVE 9U-

(S- ln1rructlon1 on reverse) 

NC 1-t'.\FL(- 79 5 ro GENERAL SERVICES AOMIMISTRATION, 
NATIONAL ARCHIYH AND RECORDS SERVICE, WASHINGTON, QC 20408 __ OATf RECftll[O 

1 FRv'1 tAl,E.,t,;Y OR ESTABLISHMENT! 

IEPAR'.lMENr OF 'lliE AIR FORCE 
2 M "-IOR SU801Vl51()" 

LSAF 

Information Ma�E!lllen� � Resources Division 

L--''_·'_• _.!,'A�· .:.J:.,:.::._ 

.... M[ IF •·EH. ....Ilk WttOM TO -ONFER , s TUEXT 

la.:.!J3-"lS 
Mr C. c. Ratcliffe L 767-4502 _ ______ __. -

I q• •� \ff OF A £1,jl > RE.I'' 1£S['llfA''•E 

1 �,-reby ·ert1fy thJt I an 1uthor zed 10 3ct for t�•:> agenc in matters pertaining to the d1spc$JI of the a�ency's records: 
that the rer.ords propos •d for d1�po: al 1n this Request of ..2_ page(s) ar'! not nov. nt!edea for the busmes I 

s Jge,irv or w· II not t e needed alter the retention periods specified 

A Request for 1rnmed1&.e disposal 

)L 8 Request for disposal after a specified period of time or request for permanent 
retention 

C (),Hf 0 �1.,'IAT RE (lF AC.ENC, !ltPQESENTIITl\fE £ m,e 
HESBE!lT G, GEIGER, i:lliet 

.;,1./4,i,/,J' · vV lnforn:.ition Mgt and fiesourca Div 2 8 5EP i9 8 

7 

rev .,o 
9 I O[SCRIPTION OF ITEM 10. SAMPLE OR 1w,1n I us1,.., Oates or Reten1,0t. Penoas1 AC flON TAKEN Jl)B NO 

1 Attached pcq:,osed change to Air Force Manual 12-50, Table NN-173-1 
6-1 is submitted for your review. 

'Ihe proposed chan;Je cnnbines rules 16 and 17. ruplicating 
requisitions are dest�ed after 3 ll'Onths arrl the produc­
tion logs are required to verify production reports in 
duplicating centers. Under present criteria, doa.lments in 
rule 17 could be retained as long as those in rule 16. 
'Ihe cha.nge provid-�s a definite retention period. 

Proposed reter ·ion criterid will adequately serve Air 
Force requirem.: .. ts. 

11$-10' 

For case of r:eference a copy of Table 6-1, rules 16 and 17 
is attached. 

ITANDAIID fOIIM 115 
R..,, ud Apf,I 191 S 
Prescr,� by General Se"'1ces 

Adm+r'l•stratt0n 
FPMR <•t CFR) 101-11 • 
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8 requUHM>tll ro, p, ....... and form, and rdaltd ,,,.rnpoftd• II pnn1ifts plant, file in llw JOb ,.-ke t ...cl 

-
boad1n1 "'"' ..-« e11ee requt1""8 or/tn 1/wt ,,,,.... or a«ordfflc 10 Nin 

1...i..1tnally rund_. pnnuna .... s. 

9 II ffi!Wll"'I IJCllolhtS dellfOy Oft rueipl of COtll-
pltld ,ob. Of afler I Y•• ,r 
u-4 I-> �dop bu•• 
ut•al<L - I 

,__..,...._.w, I dc,uoy ar, .. I year, Of," U· • • .,,....,... 
_...,n:ttasi....,_., ceptiou h .. e W<ft lal<H u I 
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,...,,__. rnuh or 1udi1, -.Uoy 1 ye-. 
ar .. , ... ,...,. ........ 
clc-4. 

It .... tlsc-tdM&ill 

clellrO)' on rece•• of,_. 
pltld job, Of 1fler I yea, ii 
... ,o .. elopbu ... l 
.. , ....... 

12 .eqlliaidaa - die Pl:ble .......,.,_,. t ial& 
Priata ,-.11,:-.,1 • .....,..,... tloe - ------ ., ........ 
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-

11.l uHQUSAP ..., 2 ,_.,_ .._ ol 
FYl.lwlllcJla I II I -.:om 
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lS ...... Oll_.ptol •w..----� -
eo ..... t.djoll. 

16 * ·on,4,,ctioft reco,ds and relalecl cntlac. ,....._iac. _. - ,rlatl.ic ... d, ... miac ....... -tM after die 
-nt■c .... lKU. ,� and product- Mtrritla .......... •4elti..n. 

-.kon ion logs 
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rcqu1.s1t1ons for punting and 8 

b1nd1ng <er,,1cu 
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l:Z requwtiona on the Public 
Printer 

-
12.l 
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13 

• 
14 �quisitiona for local dupli-

- catin1lff'lic:ee 
JS 

16 printinc, duplieatinr. and 
copyinc production 
records 

-
17 

• 
...,..tlasel 

form, 111d rcl11cd cor1tspond-
cncc requc,1,n1 oth�, than 
indu,trially funded printing 

fonu and meted --.,.cl-
- req-1nr l11duatriell1 
fUDded printlnr 

-s,rintlnr pro,:ul'ffllfflt unit 
requiaitiona. involcea, epeci-
lleationa, and related papen 

requiaitione, lnYOieea, truaft!I' 
of funda, vouchera, NCeiYinr 
reporta, and relat.ed papa,, 

requillitions uid related 
COff'Hpondence 

produc1ion record, and related 
forms 

production log, 

C D 

llNa 

at �nnting planu file ,n the job jacket and 
diq101e or accordm1 10 Nie• 
4 and S. 

al requestin1 acliwitles destr'>Y on receipt or cCM1t-
pleled job, or afler I yew ii 
u�td 10 dnelop bud&:t 
HIUllllff. 

at priaUar pluta d.:stroy after I year, or, ii ea-
ception1 hffe been lahn as a 
result or audit, destroy 2 yean 
after al exceptions 11 .. , been 
cleared. 

desuoy on receipt ol com-
pletecl job, or afler I year ii at nq,aa1tln1 aedYltla 
used l o  develop budftl 
eslimaleL 

below HQ USAF deetroJ 4 ,-n after eo111pa. 
tion • eaaeellatioe ol _.... 
lndlwlual requialtloll. 

at HQ USAF datro, 1, ... alta dote ol 
FY in wllldl r.qullillou are com 
completed or cani:de4. 

deetroJ 4 ,-n after period -u.r---
eo-4b7U......._ 
aceouat. 

at duplieatin1 actiYitla deatror aner 3 monthe. 

at miumtinr aetiYitiea datroy on receipt of 
eomplatedjob. 

at printlnr or duplieatin1 dfttroy 6 montha aft.r the 
actiYitiea or office copier end of the FY. 
moaiton 

destroy JO days arter ... .....,.. 
menl rcvkw ii accom�ished a'\d 
informllion requittd AFll 
6-1 1, made a maller of record, 

https://relat.ed



