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dance with the sons o] 44 USC 33034 the disposal re

1947 Aadninistrative Support Group (HQ USAF) L nciodide, SRaORNIE. & Rl o I tem, that mag
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Mr C. C. Ratcliffe 767-4502 Daic RS sy of iy 1Taied Stile)
6. CERTIFICATE OF AGENCY REPRESENTAYIVE .
hereby certify that | am authorized o act for this agency in matters pertaimng to the dispesal of the agency’s records;
that the records propos:d for disposal n this Request of _2 page(s) are not nov. needed for the business of
ti.S agency of will not te needed atter the retenticn periods specified

A Request for immedia.e disposal

x| B Request for disposal after a specified period of time or request for permanent

retentton
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REPRODUCTION RECORDS
(T6-1)
! Attached promosed change to Air Force Manual 12-50, Table [NN-173-1 |

6-1 is submitted for your review.
| I
|The gropnsed change combines rules 16 and 17, Duplicating :
requisitions are destroyed after 3 months and the produc- |
tion logs are required to verify production reports in '
|[duplicating centers. Under present criteria, doaments in |
mle 17 could be retained as long as those in rule 16. . |
'me ctiange providas a definite retention period. | |
|

J
‘Pnpsed reter "ion criteria will adequately serve Air
\Force requiram:..ts.

|
For case of reference a copy of Table 6-1, rules 16 and 17

| is attached. '
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TABLE 6] (Canlnead)

ion logs

| ] A B 4 D
u

L | i€ dscnmants ave or evasisting of which are than
£ | povetain te

8 |requisitons for printing and forms and related corespond- at printing plants file in the jod jacket and

binding servues ence requesting orher then dupom of according 1o rules
industnially funded printang 4 and S.

—

9 2l requesting acLvities destroy on receipt of com-
pleted job, or after | year of
used 12 develop dudget
e:lumales.

—

» ferms-end-relsiod-correpand- | st printing plasts dusuoy after 1 year, or. if ex-

e requesting iadustriely ceptions have been taken os a
result of audit, destroy Z yessz
P ek sy after all exceplions have been
cleased.
desiray on recespl of com-
1 activiehe pleted job, or after | year if
e wsed to develop budget
estimates

12 | requisitisms om the Publie printing procaniment Wit below HQ USAP dastroy ¢ yeure aftar comnple-

Printer soquisitions,—in voiam, qpuei- tion or cancdiation of celsted
Gentions, and reiated papurne indlvidual Amyuisition.

12.3 st HQ USAP domvuy 2 youn e dow of
FY in which niquuisithims are com¢
conplrasd-orccelied

13 requisitions, invoicnt, Uremsier | scrousting rcrds datroy ¢ yere af\ar puried

of funda, vouchan, recpiving covered by the releted
reparta, sad ruisted papune et

14 | mequisitions ¢ for localupli- reguisitioas asd relstsd st duplirmting activitiss dectroy after 3 months.

calisg wviem axvespindence

1S at resueting activitam Gatyoy on reeeipt of

3 completed job.
16 | printing, duplientiag, and  [*-woduction records and related | at priating or duplicating | destroy § racaths after the
opying preduction forms @and product - | setivities or ofes-copie— end of the FY.
rexzwrds mguitors
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TABLE &I (Centinued) :
R A B C D E
3] W
L | If documents are or conalsting of which are them &
E | pertain to 2
2
B | requisitions for printing and forms and related correspond- at printing plants file in the job jackel and =
binding services ence requcsling other than dispose of according to rules
industrially funded printing 4and $.
9 | at requesting sctivities destroy on receipt of com-
pieted jobd, or after | year il
u:ed (o develop budgst
estimates.
10 forma and related corrmmpund- | at printing plaata destroy after ) year, or, if ex-
ence requesting industrially ceptions have been laken as a
funded printing result of audit, destroy 2 yeans
. after all exceptions have been
cleared.
destroy on receipt of com-
- N .
11 st requasting activities pleted job, or after | yeas if
g f » uscd to develop budget
o estimates.
12 | requisitions on the Public ‘printing procurement unit below $Q USAF destroy 4 yeare after comple-
Printer requisitiona, involces, speci- tion or eanceliation of related
flestiona, and related papers individusl requisition.
¥ 12.1 st HQ USAF GesBUy 2 Years aftex cloe of
FY in which requisitions are com
completed or cancelled.
13 requisitions, invoices, tranafer| aceounting reeords dastroy 4 ysars after period
of funds, vouchers, receiving covered by the related
reports, and related papers sccount.
14 | requisitions for local dupli- requisitions snd related at duplicating activitias destroy after 3 months.
. cating services corresponcence
15 at requosting activities destroy on receipt of
completed job.
16 | printing, duplicating. and production records and rclated | at printing or duplieating destroy 6 months after the &
copying production forms sctivities or office copier end of the FY. b4
records monitors 1—:—
3
17 production logs destroy 30 days after manage- ;x-
ment review is accomplished and °
information required by AFR <3
6—1 is made a matter of record. “»
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