
... .6 REQU~~T FO~ RECORDlsPOSITION :UTHO~IT~ 
.lSee Instructions on reverse) 

TO. GENERAL SERVICESADMINISTRATION,
 
__ N_AT_IO_N_A_L _"_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_AS_H_IN_G_T_ON-.:.,_D_C_2_04_0_8 __ -i DATE RECEIVED
 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPAR'lMENI' OF WE AIR FORCE 
2.	 MAJOR SUBDIVISION 

In accordance with the provrsions 0/ 44 U.S C. 3303a the disposal re1947 Administrative Support Group (HQ USAF) quest. including amendments, IS approved except for Items that Imay 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

Information Management and Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

Mr K. J. Bilek	 767-4496 DlIle 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

Gl B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE HERBERT G. GEIGER, Chief 
17 NOV 'i91 Information Mgt and Resource Div 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

DATA AUI'CMATION PROORAM RECORffi (300-1)
(Applicable Air FOrce~ide) 

1 ee attached table 300-1, rules 27, 27.1, 38, 39, and 39.1 
ich updates the retention and eliminates repetition in
 

tor age of the same documents. It also provides two new
 
ules for identifying additional levels of organization


intaining ADPE utilization, maintenance and accountabilit 
ocuments. '!he new and revised retention periods will 

equately serve all Air FOrce requirements~ 

fII 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 



TABLE 300-1 (Continued) 

A B c	 I)R 
U
 

If documents are consisting of which are then
L	 .
or pertain toE 

27 ADPE utiliz ation and maintenance forms or cards that equipment operators com-	 *at data processing installations * destroy after 1 year. ":! 

plete relative to machine use, nonuse, or
 
maintenance
 

I'	 

•27.1	 at other than data processing destroy after 3 years.
 
installations
* 

38 ADPE accountability	 * ADP Equipment Inventory Report (RCS: * monthly listings at data processing * destroy after preparation of nex t report or when
 
HAF-ACD (M) 7104) installations no longer needed.
 

~	 *related ,<> (AF Form 782, * at other than data r '* destroy after 2 years I?llO~rng the date on which ·0 

Order and DD Form ISS, Delivery installations	 the MlImmp.nt is discontinued. 
-39.1	 ADP Equipment Inventory Report (RCS: destroy when no longer needed. 

IHAF-ACD(M) 7104) and related documents *. concerning the management of ADPE Equip-
ment (Equipment Custodians, Accountabililty 
Certification, Maintenance Agreement, etc.) 

http:MlImmp.nt



