
". REQU'~ST FOR RECORD.-SPOSITION AUTHORITY
 
(See Instructions on reverse)
 

TO' GENERAL SERVICES ADMINISTRATION,
 
___ N_AT_IO_N_A_l_A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E.;.... _W_AS_H_IN_G_T_ON-.:.._D_C_2_04_0_8 __ --t DATE RECEIVED
 

1. FROM (AGENCY OR	 ESTABLISHMENT) !2 
DEPARTMENT OF	 THE AIR FORCE NOtiFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordance with the provrsions 01 44 usc 3303a the disposal re ____ 19 4 7 A_dm_i_n_i_s_t_r_a_t_i_v_e_---''-'-.:....::....''--c:....:::...::....:.:.''---....o.=~~.::.==....<....-_! ouest, Including amendments, IS approved except for Items that,may 

3. MINOR SUBDIVISION	 be stamped "disposa' not approved" or "withdrawn" In column 10 

Information Management and Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

4--10 ...1 
Grace T. Rowe 694-3527	 Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorizedto act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 4 page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
D A Request for immediate disposal. 

[RJ B Request for disposal after a specified period of time or request for permanent . 
retention. 

C. DATE D. OF AGE~Y RZRESENTATIVESIG;;;?Ui 
E. TITLE HERBERT G. GEIGER, Chief 

2 MAR 1979 #fJjf tJ: ,au~.J Information ffigt and Resource Div 

7. '8. DESCRIPTION OF ITEM 9. 10.
 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN
 

JOB NO. 

REAL PROPERTY	 ACCOUNTABLE DOCUMENTATION (TABLE 87-5)
(Applicable Air Force-wide) 

1	 The purpose of this revision is to establish standard in- NN-171-143
 
structions for the disposition of real property account-
able documentation that is maintained at bases and major

commands. The real property accountable records consist
 
of real property cards, vouchers, voucher registers, USAF
 
Real Property Inventory Detail List, international balance
 
of payments and supporting documents. These records show
 
the capitalization costs of the real property assets and
 
the estimated value of leased facilities at each installa-
tion. These real property assets are reported to Congress

yearly through the annual inventory sent to Headquarters

USAF.
 

This revision provides disposition instructions for real
 
property accountable records for active Air Force installa
 
tions as well as those installations that are inactivated
 
prior to disposal action.
 

General Accounting Office has concurred (See letter
 
attached). This revision will adequately serve Air Force
 
requirements.
 

115-107	 STANDARD FORM 115"f.- 11- '11 I(":T:I::>. Revised April, 1975 
Prescnbed by General Servrces / 

Administration r 
FPMR (41 CFR) 101-114 
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. L If documents are consisting of which are then 
E or pertain to ' L-~~----~------------~~----------------------~--------------------+----------------------------1:
1 Overseas Base Civil *proper"-:.ycards, ledgers, *relatecltoan active Engineer (BCE) vouche~ registers and installation, will 

~ Real Property	 suppor(ing documents 
including print-out of 
RCS: HAF-PRE(AR)7ll5 
Report, USAF Real 
Property Inventory 
Detail List 

~--------------------~ 
1.1	 maps and record 

drawings 

• 
~ 

1.2	 international balance 
of payments (IBP) and
supporting documents. 

. ..". 
2	 P.S. and terrltorles :*property cards with

administered by U.s. supporting documents 
(BCE) Real Property including print-out of 

RCS: HAF-PRE(AR)7ll5
Report 

be retained and 
maintained at the 
designated r.ecord 
keeping installa-
tion. Upon inacti-
vation prior to dis-
posal, the records 
are kept at the 
designated .record
keeping installation 
or the MAJCOM that 
has jurisdiction
until terminal ~audit and base 
closure responsibil-
ities are completed
and it is determined 
that no claim will 
be filed against
the U.S • 

relatectto specific
buildings or to 
equipment that is 
disposed of by
demolition, salvage
or lease 
termina bion. 

the account~ble installa-
tion or MAJCOM will destroy

after 10 yE!'lrSif no"claim

is filed or 10 years after
 
settlement of claim which-
ever is applicable (See
 
Note)
 

the accountable installation i 
or MAJCOM will "transfer to :I 
the appropriate recipient-"- ..:
or to the major recipient 
of the properties involved.~	 ~I 

incorporate in real property 
case file. See Table 87-1, : 
rule 1 for disposition. 

the accountable installation 
or MAJCOM will destroy after I 
5 years or 1 year after . ! 
required audit is satis-
fied, whichever is sooner. 
(Exception: when requested
on lease ter~ination, .record 

!drawings may be transferred . 
with -the property.) I 



. TABLE 87-5 

.UR ~----------~------~~----------~---------+---------~--------~------------~-----------1 
If documents are	 consisting of w~ich are thenL 
or pertain	 toE 

voucher and voucher	 for" disposition see rule 5. 
>registers. 

cards, ledgers to an or 
voucher and voucher reg tion that is to be MAJCOM will transfer to the 
with supp:>rting documents. transferred between receiving corrmand or agency.
maps, record drawings ~..L'.A.A" carmands or to another (See note).
ing pr irrt out of RCS:HAF-PRE Federal Agency.
(AR)7115 Rep:>rt. 

C.J..C::U ..t:"'I to an or 
vouchers and voucher installation will be MAJCOM will destroy after 10 
registers with supporting retained and years if rio claim is filed or 
documents including.a at the designated 10 years.after settlement of 
print-out of RCS:HAF-PRE(AR) record keeping instal- claim whichever is applicable. 
7115 Rep:>rt. lation. ~ (See note). . 

tion prior to disposal,-1--------------+	 the records are kept ---------------1--
at the designated

5.1	 maps and record drawings record keeping instal- *the accountable installation of 
lation of the MAJCCM MAJCOM will transfer to appro-
jurisdiction until ~iate recipients or the major 
disposal of all of the recipient of the property,
real property is c0m-
pleted. 

NOTE:	 Retain ledgers 1 year for reconciliation
 
accounts and reference purposes, then noc,""""",
.. 

'.I 




