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REQIl'ESl1 r:EiR RE"cORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION,
 
__ N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_, _W_AS_H_IN_G_T_ON_,_D_C_2_04_0_B __ --t DATE RECEIVED
 

1. FROM	 (AGENCY OR ESTABLISHMENT) 05 JUN . DEPARTMENT OF THE AIR FORCE	 /;/ I~{:oj 
NOTIFICATION	 TO AGENCY 

2. MAJOR SUBDIVISION1947 Adm inistrat ive Suppor t Group (H Q USAF) In accerdancewith the provrsions 01 44 USC 3303a the disposal re 
---------------------------f Quest. including amendments. IS approved exceot lor Items that,may 
3. MINOR	 SUBDIVISION be stamped "d.sposa' not approved" or "withdrawn" In cotumn 10 

Information Management & Resources Division 
4. NAME	 OF PERSON WtTH WHOM TO CONFER 5. TEL EXT. fet-o-rneJ W;de>(lt ~ I 

Mr. K.	 J. Bilek 694-3495 ()"r~ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

o.g	 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 
E. TlTLlHERBERT G. GEIGER, thief "'-

2 0 JUN 1979 Information Mgt and Resource Diy 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM NO (WIth tnctusrve Dates or Retention Periods)	 ACTION TAKENJOB NO 

TRAINING MATERIALS (50-4)
(Applicable Air Force-Wide) 

1	 See attached table 50-4, rule 2, which reduces NN 170
 
the retention period from permanent to read 10 33
 
years. It has been determined that 10 years is
 
sufficient length of time to retain training

materials, curriculum materials for discontinued
 
courses. The revised retention period will
 
adequately serve all Air Force requirements.
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115-107 STANDARD FORM 115 

Revr s ed Apr'!,	 1975 
Prescribed by General Services 

Admrnlstratlon 
FPMR 141	 r.FRI 101_114 
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TABLE 50-4 I 
TRAINING MATERIALS I 
R A 
U 
L	 If documents are or 
E pertain to 

1	 curriculum materials used 
formal training courses 

r-
2 

t'---
3 

.... 
o 
I .... 
o 
CI1 

_. 
3.1 periodic curriculum histories 

4 extension course materials 

L--

B 

consisting of 

in	 record sets of specialty train-
ing standards. course train-
ing standards, course syllabi. 
plans of instruction. course 
charts. and comparable 
guidelines 

record sets of training plans. 
technical training writing 
production plans, evaluation 
plans, and instructional J1l6-

terials, including lesson plans. 
texts. films, charts, record-
ings, student study guides, 
student workbooks. student 
texts, programmed instruc-
tional material (tests, tapes. 
film strips, slides, scripts for 
live presentations, etc); test 
materials, miscellaneous 
handouts (wiring diagrams. 
tables, data, etc) and com-
parable data 

--- c-. 

periodic curriculum histories 
prepared by the directorates. 
departments, or divisions of the 
Professional Military Education 
Resident programs 

record sets of extension course 
directives and Resident School 
Text, with all related back-

..&roundmaterial 

C 

which are 

for current courses 

for discontinued courses 

for current or discontinued 
courses 

.._------- ---
original copies retained in 
preparing office 

created and accumulated by 
Air University 

D 

then 

destroy when superseded or '. 
revised. 

* destroy after
 
10 years.
 

destroy when revised. obso-
lete, or on discontinuance of
 
the related course.
 

-

retain in originating office 5
 
years or until no longer needed,
 
whichever is sooner, then destroy.
 

destroy when revised, obsolete,
 
or on discontinuance of the
 
related course .
 




