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REQUEST FOR RE¢ORDJtposi'TION AUTHORITY ~ L'eAVE BLANK 

(See Instructions on reverse) JOB	 NO 

JlTCl-AFU-8o-l7 

TO	 GENERAL SERVICES ADMINISTRATION,
 
NATIONALARCHIVESAND RECORDSSERVICE,WASHINGTON.DC 20408
 

D':3~21r~§I~ED

1 FROM (AGENCY OR ESTABLISHMENT)
 

DEPARTMENT OF THE AIR FORCE NOTIFICATION TO AGENCY
 
2 MAJOR SUBDIVISION
 

In accordancewith the provrsronsof 44 USC 3303a the disposal re 1947 Administrative Support Group (HQ USAF) Quest. Including amendments. IS apprevedexcept for Items tha~may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In colum 10 

Information Management and Resources Division 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

3- 2-S-St1 ~~hn h tpfj ,hdJ 
nt/Ie /,/",.;f;..-.A Ar( hrvrvt 0/ the I t nu ed SllIte\ Mrs Grace T. Rowe	 694-3527 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 
./ V 

I hereby certify that I am autnonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 3 page(s) are not now needed for the business of
this agency or Will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

GJ B Request for disposal after a specified penod of time or request for permanent 
retention. 

COATE • ~ SI~/EJ OF ~GEN~Y i~PRESENTATIVE E. TlTLE~U:~~[:!,1i s, «i~m~H~CMef 
14 MAR)980 UulfI/fo~APA	 EuG~(j,il'rn2~D;m~{;lgt ~r.mi tisse\\ucs mv 

97. v 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM	 NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB	 NO 

EQUIPMENT MAINTENANCE RECORDS 
(T66-8, Applicable Air Force-wide) 

1	 The purpose of this submission is to change the NN-173-54
 
retention period in rule 12 from "destroy after 3 months,
 
or when no longer needed for reference, whichever is
 
sooner" to "destroy after 1 year, or when no longer

needed for reference, whichever is sooner." Information
 
contained in these records is needed up to one year

after creation for reports. This information cannot
 
be extracted from Weekly or Monthly Flying Schedules.
 

115-107 STANDARD FORM 115 
Revr e ed Aprol,	 1975 
Prescribed by General Services 

Administration 
FPMR 141 CFRI 101-114 

http:RECORDSSERVICE,WASHINGTON.DC
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If documents 
pertain to 

are or consi&tinK of which are thf'n .....
C'")
~ 
0'1--I ..erosp.n.e vehicles, communi- documcntv used In schcduhng, tUIlC comphance technical order destroy aftcr receipt and vcnfi-

canons electronics mctcoro- controlling. d,IO m In~;;I'lg -nain- ~roduct~ not covered by table66- cation of next report (Lxcept-
logical equipment, ground/air terrance efforts. recordrng "p.r- Ion When mechanized reports 
launched missiles, or related .. tronal data .md status mforrna- arc not used, destroy 3 months 

equipment lion, and documcnung the ai - after posting, If no longer re-
cornphshmcnt of servicmg. In' 
spccuon, checkout, adjustment, 

cahoratron, repair. overhaul. 

quircd, or no later than 1 year )
,.t---------------f-....:..---------.------I*monthly maintenance plan clc\\roy when no longer needed 
: 101 reference, or after 1 year, 

and modificanon whichever IS sooner 

I--
3 *weekly maintenance plan OCSIIOY after 3 month, 

.... 
<:;) 
I .....,. 
~ 

I--
3.1 ~-----~---------.-------------.---* daily maintenance plan destroy after 3 months or when 

no longer needed for reference, 
whichever IS sooner 

destroy when replaced, obso-

N-
7 

lete, or no longer requiredr-------------------~ 
>;PCCI.llquahficJlton cerltflcate --d~t,1 tr,In\II11ltJI :hKumcnh 

!---
d.nly rcquucrncntv and (It'paldl 

destroy when purpose ha .. been 

served or after 1 month, which-
ever is sooner. 

I 
I 

records used for lI"pJtlh con-
trol of aero-pace ground cq.np-

- rnent 

8 
personnel avarlabrlity forecast, 

shop workload sumrn ..ry, and 

.. maintenance preplan used In prcp 

ar .IlIOn of work schedules 

punch Lard trnnscnpts used ,,~ destroy when cornputcr 
source document for computer product I~ venficd 

- products 

10 Job standards destroy when replaced 

Job standard or when 

by .. new 

no longer I 
- neededswhichever IS sooner. 

, -'.
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II 1111~"lc vtatuv worksheet .lc stroy .Iftcr 3 months or 
when nn IO;J,rI needed 

wcckty/darly flyrng schedule to, * destroy aftc- I yc~rl, or 
ordination used to insure all when no longer nrc("'u for rei-
concerned agencres are noufied ercnee, whichever i. 'OOI)l'f. 

or schcdu le changes 

13 gcncratron rnamtcn.mc e plan de <troy "hen replaced by a 

and pcner auon sequence action new plan or action schedule 

scl.cdulc used to preplan and 

cvt.ibhvh sequence of events [or 
gcncrauon actrons 

lII'pcl'lllln/tllllc compluncc destroy I month after com ple- . 
technical order 
nmg gllld,' for 

(TCI 0) plan-
1n<!,cdlon/fCTO 

non 
not 

If 110 longer required, but 
later than after I year, 

a\ complnluncnt . 
<pclial"t 
used for 

drvp atc h c ontrol log 

uucrual woikccntcr 
destroy 

required, 
dally, when 
but not later 

no longer 
than after 

c ontrol of pc r sonne l divpntch I month 

at rospace ground equipment 
(AG[) statu, used to notiIy 

rnamtenancc control or AGE 

<Iatu~ 

tcchnu al order divtnbuuon re- 'I"'troy when replaced by a new 

cord used to rnamtam tcchmcal form or when no longer rcquucd 

Piller fll.:< 'I luchevcr " sooner • 
tunc change H''1UII~lI1cnt dcvtroy w hen no longer re-
Iorecuvt '11111"d for reference or 

Iollmvup 

m.nntcnaru c data colic, non * dcvtroy after reports are 
[orrnv used for sc hcdulcd pre- produced 

vcntivc mamtcnanc c 

20 mamtenancc data collecuon .. dcvtroy dl tcr keypunch, 
-........,-

receipt 

record used for repair, 
non, and nme change 

in-pee-
Hems 

01 m.u lunc 1I,llIlg and cornx.tton 
of crrorv If no longer required lor 
reference or suvpcnsc, or alter ro-
portv arc produced .IIlU narrative 
" tr.mvc nbcd to Mglllfil..mt luster 
u.al data form, but not later than 
after I year. 

• I 

I 




