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REQUEST.FOR RECORDS DISPOSITION AUTHORITY

. (See Instructions on reversej

LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO .
NC1oAFU-80-24

1 FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

DATE RECEIVED
L-21-80

2 MAJOR SUBDIVISION
1947 Administrative Support Group (HQ USAF)

3 MINOR SUBDIVISION
Information Management and Resources Division

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 US C 3303a the disposal re
quest, mrludmg amendments, 1s approved except for items that,may
be stamped “disposat not approved” or “withdrawn™ in columr{

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT gj)
6-11-50 /€)
Mrs Grace T. Rowe 694-3527 Dute An hivist of the Utiited States
6. CERTIFICATE OF AGENCY REPRESENTATIVE V

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in ths Request of
this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

page(s) are not now needed for the business of

(4 B Request for disposal after a specified period of time or request for permaﬁent

retention.
C. DATE D SIGNAT E OF AGENCY REPRESENTATIVE ETTLE proneey o BEICTR, Ghiof
14 APR 1980 é Informaticn Mgt and Resource Div
7 8 DESCRIPTION OF ITEM 9 .
ITEM NO (With Inciusive Dates or Retention Periods) S ACTION TAKEN
MAIL MOVEMENT RECORDS
(Table 182-3, Applicable Air Force-wide)

1 The purpose of this submission is to add rule 5.1 for NC-174-
small parcel shipping records for material sent as a part | 160
of the Foreign Military Sales/Security Assistance Program
(FMS/SAP). TFMS/SAP countries are allowed a maximum of
one year after date of shipment or billing to report
discrepant shipments. The policy for submission of
Report of Item Discrepancy (ROID), states that the
supplier will retain the billing and/or shipping
documentation for a minimum of two years following the
billing and/or shipping date, whichever is later. In
order for the Air Force Logistic Centers to be more
responsive to the ROIDs and conduct the necessary 0135:’
research to validate customer complaints, the billing/ e.ViCd.'C;
shipping document must be retained for two years after ) GRS
the shipping/billing date. 12 ":+em

]
Some editorial changes have been made to columns B and C ba
of rule 5.
General Accounting Office concurs. See attached letter.
A Tewm
115107 STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4




TABLE 182~-3 Mail Movement Records

R A B C D
U

L If documents are consisting df which are then
L or pertain to

small parcel
shipment records

*billing or shipping
documentation

erated by the
Unit Parcel
Service any other

small parce hip-

ping company

—destrt a

&J1o)50 . R,

Eﬂ) sthdeoown pee Grace Rowle ;

for material sent
as part of the
Foreign Military
Sales/Security
Assistance Program
(FMS/SAP) which may
be needed to answer
a Report of Item
Discrepancy (ROID)

destroy 2 years after
shipping/billing date,
whichever is later
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