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LEAVE BLANK

(See Instructions on reverse) JOB NO

TO- GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

1. FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

2. MAJOR SUBDIVISION
1947 Administrative Support Group (HQ USAF)

ﬂ\;ﬁﬁ)dﬂ“;\

NOTIFICATION TO AGENCY

(]

3. MINOR SUBDIVISION
Information Management and Resource Division

4. NAME OF PERSON WITH WHOM TO CONFER

Preston B. Speed

5. TEL EXT

In accordance with the prowisions of 44 US C 3303a the disposal re
quest, including amendments, 1s approved except for items that,may
be stamped “disposal not approved” or “withdrawn” in columJ

112159 12/ Yoo A

10

694-3495

Dare

N L 4
T Archivest of the Umited States

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of _4

this agency or will not be needed after the retention periods specified.
] A Request for immediate disposal.

page(s) are not now needed for the business of

B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OF AGENGY REPRESENTATIVE E. TITLE
%6 JUN 1980 /é . RERBERT G. GEIGER, Chief
’ Information digt and Recourge Diy
v o 3
7. 8. DESCRIPTION OF ITEM - 10,
ITEM NO (With inclusive Dates or Retention Periods) SAMELE OR | ACTION TAKEN
EXCEPTIONS TO THE GENERAL RECORDS SCHEDULES
(Various Tables) (Applicable Air Force-wide)
ce uses applications for the registration or GRS 12/
certification icial mail as classified document Item 5a w;ﬂ,dmwm
receipts within mail rooms. samdigosyear_retention (Table
period requested on the attached table provi -*10—2,_3219
uous change of receipts for classified communications 1 o
through official mail channels.
Privacy Act reports other than those at HQ USAF have GRS 14/ Devdebh
limited administrative value. Our requested standard Item 29b S&D Gﬁﬁs
authorizes disposal after two years, or when no longer (Table M?!
needed for reference, whichever is sooner. 12-2, Rule ’4) m
12) agbawwal
standards for labor management relations .
records establis —provisions for records on GRS 1/
union recognition, reports, and u ractice Item 29
complaints. The proposed retention periods are (Table WZ‘“)vam
for administrative uses. = les
1) 2934, i
& 5) )\
. i il It’,m_r
N5-107 aA amslosure w~ NCD Jetler dé 12fij20 KA. STANDARD FORM 115

C°F7h 5
Chsed 0 "12-2-40: K>

Revised Aprnil

, 1975

Prescribed by General Services
Administration
FPMR (41 CFR) 101-11 4
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TABLE 10-2
ADMINTSTRATIVE COMMUNICATIONS DISTRIBUTION CONTROL DOCUMENTATION
R A B : C D
U
L If documents are consisting of which are then
E ‘or pertain to
used to obtain a receipt] destroy ears .

mail

itidruwn by . Wire pe

P. Spee d II/ 18/80
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TABLE 12-2

PRIVACY ACT RECORDS

R A B C D

1

L If documents are consisting of which are then

E or pertain to

12 §Privacy Act reports recurring and one-time all reports exclusive destroy after 2 years, or

reports and information
requirements relating to
the Privacy Act program,
including annual reports
to the Office of Management

and Budget and the Congress

of rule 11

when no longer needed for
reference, whichever is
sooner.




TABLE 140-6 -

UNION AND/OR ASSOCIATIONS OF SUPERVISORS AND MANAGEMLNT OVFICTALS MANAGEMENT RECORDS 1
R A B C D
9]
L If documents are consisting of winch are then
E or pertain to

ro

requests for recognition,
installations letter of
recognition, analysis and
exhibits determining the
appropriateness of the unit,
ction agreement, and
ocuments

docunents on recognized | destroy on decertificat

nnions/associations and
maintained by the CPO
while recognition
continues

rejected requests union
' recognition and relate

documents

memorandum of agreementy initial union propo
under labor management | counter propos y working
relations in Federal document approved

service

L4 } annual report of reports and supporting
unlon recognit documents
5 labor practice initial complaint, case

record, and decision

peTsonnel

abt civiliap

1 year after the "as of"
Blge report.

destroy 1 year aftekr
, decision, or 1-year afty
! action on the complaint,
ever is later.
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