¢

REQUEST FOR RECO!! DISPOSITION AUTHbRITY'
- (See Instructions on reverse)

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

1. FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

2. MAJOR SUBDIVISION
1947 Administrative Support

Group (HQ USAF)

3. MINOR SUBDIVISION

Information Management & Resources Division
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT / &/ MW 2/'
Mr. R. P. Dwyer 694_3494 Date Archnvist of the I’%H('(I 511170\

\el-Ar0-31-aJ

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 US C 3303a the disposal re
quest, including amendments, 1s appioved except for_ltems that may
be stamped “disposal not approved” or “withdrawn™ in columd 10

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specmed
[] A Request for immediate disposal.

page(s) are not now needed for the business of

[ B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATYRE OF AGENCY REPRESENTATIVE E TLE \opn Y.
RERBERT G. EGEIGIR, Chiaf
1 DEC 1980 ,(é . Information Mgt and Rcesource Div
9.
. . DESCRIPTION O M 10,
TEM NO (With incluose Dates o Retention Perods) SAMECE LR | AcTION TAKEN
ADMINISTRATIVE DOCUMENTS (Table 11-2)
(Applicable Air Force-wide)
1 Air Force proposes change to Table 11-2, Rules 3 and 3.1; |-NSF=ARY
reduce disposition of OSAF routine and noncontroversial S eie]
congressional inquiries from 2 years to 1 year, r
A year long study determined that only
three references were made to the 1978 file. Documents
destroyed as a result of this change are still available
at HQ USAF offices in case OSAF needs them.
EA me“c\ed to Pea& thes, b‘j K. Wire Per K. Du)(u,_ : 12/29[80]
R fems
115-107 STANDARD FORM 115

Closed w‘ /-0-81; O /
Copf et o A

“/

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR)Y 101-11 4



TABLE 11-2

ADMINISTRATIVE DOCUMENTS

A

B

C

D

meCcR

If documents are
or pertain to

consisting of

which are

then

3.1

congressional inquiries]

routine and noncontroversial
communications from and to
members of Congress relating
to unclassified information-
such as requests from mili-
tary personnel for discharge
or reassignment, for assist-
ance in placement in federal
service, to place contract-
ors on AF bidders' lists as
source of procurement, and
inquiries from constituents
about surplus property

*at HQ USAF

destroy after 2 years.

*st OSAF 'and all
,activities below
HQ USAF

arter
déstroxAl year, sfiswspecy
egan—dp—adnood

Bm«nded by 7. Wire ﬁ\

K. Dwyer 13/29/50

Abbreviation:

OSAF (Office of the Secretary of the Afir Force)




