REQUEST FOR RECORDS‘SPOSITION AUTHORITY

LEAVE BLANK

(See Instructions on reverse) JOB NO

TO- GENERAL SERVICES ADMINISTRATION,

NelAEu« 91 =3

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 £ RECEIVED

1. FROM (AGENCY OR ESTABLISHMENT) bbewnf\he[ lé IQ&Q

DEPARTMENT OF THE AIR FORCE

2. MAJOR SUBDIVISION
1947 Administrative Support Group (USAF)

NOTIFICATION TO AJEN'CY

3. MINOR SUBDIVISION
Information Management & Resources Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
/ Z,.Z?«A@
Mrs. Grace T. Rowe - 694-3527 Dare

In accordance with the prowisions of 44 U S C 3303a the disposal re
ouest, including amendments, 1s approved except for items that,may
be stamped “disposa’ not approved™ or “withdrawn™ 1n column 10

We b

Archivist of the United State#

6. CERTIFICATE OF AGENCY REPRESENTATIVE
I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
] A Request for immediate disposal.

page(s) are not now needed for the business of

] B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

.0 DEC 1980

D. SIGNATURE OF AGENCY PRESENTATIVE E. TITLE HERBERT G- GE!CER; C!’:‘Jf ~
m& y Infermation Figt and Rescurce Div

7.
ITEM NO

[4
8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO ACTION TAKEN

FLIGHT OPERATION DOCUMENTATION (Table 60-3)
(Applicable Air Force-wide)

The purpose of this submission is to change disposition in

rule 9.1 from destroy when superseded to destroy after 7
days. The intent of the change to destroy when super-
seded was to eliminate unnecessary documentation reten-
tion. Unfortunately, we have discovered that compliance
with these instructions frequently has precluded proper
management review and attention to local administration
of the USAF Notice to Airman (NOTAM) system. Changes to
NOTAMs are recelved on an hourly basis and are recorded
on AF Form 421, Incoming NOTAM Register. Disposition of
destroy after 7 days will provide an audit trail for
management review and 1s more appropriate and useful.

| i:ﬁm\

115-107

Closed 0 1-29-10 : KTod-
Copy Set b Mganey

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR)Y 101-11 4



"

€E1-01

TABLE 60-3

FLIGHT OPERATIONS RECORDS

R A B C D
U

L {If doouments are or consisting of which are then
E | pertain to

1 tenninal instrument documentation of approach at Dcfense Mapping Agency sce table 96-3.

procedures (TERPs) and departure procedures, in- Acrospace Center (DMAAC)
cluding charts, maps, sketchcs,

2 photographs, drawings, and re- at all other activities deatroy 3 months after
lated data, cstablished by com- rescission or supersession.
manders having jurisdiction over

3 |RESERVED] airports

4 | changes to airorew forms and correspondence included in the record set see table 5-1.

standardization manual recommending changes to the | publication
manual, command supple-

S ments, and routine changes approved changes destroy after inclusion in
to TOs included in the flight | at initiating activity published directives.
manual program

6 disapproved changes destroy 1 year after notifica-

al initiating activity _tion of disapproval.
61 approved/disapproved changes destroy after 1 year.
at monitoring activity

7 ¥notice to airmen (NOTAM) | notices and NOTAM sum- master copies at destroy 60 days after message

records maries relating to the central NOTAM ({acility expires, is cancelled, or is
establishment, condition, or amended.
change in any aeronautical

8 facility, service, procedure, other than master copies destroy when information is

or hazard superseded by another
NOTAM, or by later sum-
maries, or is otherwise
terminated.

9 documents used to record used by NOTAM originators destroy after 90 days.
receipt and accountability in assigning serial numbers
for NOTAMS

9.1 used by receiving offices to destroy after 7

record receipt

days
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