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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAV!i BLANK'· 
(See Instructions on reverse) JOB NO 

TO 	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGIQN, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION 

In acrordance with the provisions of 44 U.S.C 3303a the disposal re 
Directorate of USAF quest. including amendments. 1s approved except for items that may 

3. MINOR SUBDIVISION 	 be stamped "disposal not approved" or "withdrawn" 1n column 10. 

Documentation 
4. 	 NAME OF PERSON WITH WHOM TO CONFER s. TEL EXT 

I ... !>aft' __Mr. R. P.
6. CERTIFICATE OF AGENCY RE.PRESENTATIVE 

I hereby certify that I am authorized to act for this agency rn matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 3 
this agency or will not be needed after the retention periods specified. 

D 	A Request for immediate disposal. 

[iJ 	B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE MARK H. COON' Maj or' USAF 
Documentation Management 
Directorate of Ad 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

1 

2 

3 

SECURITY POLICE (Table 125-1)
(Applicable Air Force-wide) 

Air Force proposes additions/changes to Table 125-1. 
Rule 1. Disposition is changed by adding "(note 6)", for 
reason indicated in note. 

Rule 5.2. Added for Air Force Law Enforcement Terminal 
System (AFLETS) documents. The "3 year" disposition fits 
in with other complaints and incidents rules. These 
documents must also be maintained on file as long as the 
entry is in the FBI National Crime Information Center 
(NCIC) computer. Such entries can remain in the NCIC as 
long as the entry year, plus 4 years.

14. that these 

of 

C1-AFIJ-8/ 

�le I� NN-170-3 
GRS 18 

NN-170-3 
GRS 18 
Item 15b 
('50..Wt. ._) 

STANDARD FORM 115 Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41CFR)101-11.4 

115-107 
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c..cptes 
Added ,...aeA.voided 

cM.spe-s.ed ef--only accordisg te t�a guidelises fl.irnished 
by tbe eett'f't• 
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JOB NO. PAGE OF Request for Records Disposition Authority-Continuation 
2 of 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
{With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

4 

5 

6 

Rule 14.1. Description is changed to show that these are 

copies of tickets or violation notices, not part of a 
traffic accident or incident report. Disposition is 
changed, as destruction of the file copy of a ticket or 
violation notice after 3 months is inappropriate. 

-t<!' cā iJ 
Rule 14.2. violation noticesH 

N-tsecvv-.:-fy J>E»lt<-e. u_.d-�"�··fr·es, 

Note 6. Added, as an exception to destroying Rule 1 
documents. If such incident and complaint reports are 
source documents to AFLETS, they are maintained on file 
as long as the AFLETS entry is in the NCIC computer. 

NC-AFU 

75-30 
GRS 18 
Item

(excLph:eM 
GRS 18 
Item 

2 

115-203 Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(;]'() 1975 () - 579-387 FPMR (41CFR)101-11.4 



SECURITY POLICE • 
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· 9'0 do..y5 a'iUt po>ft� a.,,,d � Nf:\·f ,;re .{ 
destroy.(\a@!:e: Ung + • ;"'edsli!\J�-.0 
iilQs a,, r.s. ĵs� e:: 1l!'t. 

Incident/CDmplaint \FLETS 
lateJ 

L 

TABLE 125-1 

R A B 
u 

If documents are consisting of which arc then 
E or pertain to 

complaints 
Yncidents 

and same sa-rne *destroy after 3 years ( note 6} 

5.2 
* 

AF Law 
System 

Enforcement Terminal 
( AFLETS ) fXvrns 

at security police 
activities 

destroy after 3 years, or when 
all entries on form are deleted 
from the NCIC computer, which-
ever is later. 

traffic reports *reports of traffiZ 
accidents, ihcidents, 
related tickets and 
violation notices 

and 
destroy after 2 years. 

*tickets 
:'.lot ices 

or violatio[ *copies at security 
police activities 

*destroy when case is closed. 

voided violation notices 

CQl(o:t�ml e<t.. d.��•1i3Sa /# 

Note: Ķ6 .. 
applicable AFLETS 

• 

Reports that 
documents, or 

are used 
after 3 

as source documents 
years, whichever is 

for 
• 

are disposed with 

NCIC: National Crime Icformation ,,. Center 




