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- REQUEST FOR RECORDS UISPOSITION AUTHORITY

(See Instructions on reverse)

Wellacs—

LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERYICE, WASHINGTON, OC 20488

JOB NO

NC[- AFU-82-25

1 FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

QAIE RECEWED l% ‘ ! %gz

Sanurry

2 MAJOR SUBDIVISION
Directorate of Administration, HQ USAF

3 MINOR SUBDIVISION

NOTIFIgATION TO A&ENCY

In accordance with the prowvisions of 44 US C 3303a the disposal re
quest, including amendments, 1s approved except for items that may
be stamped ‘disposal not approved or “withdrawn' n column 10

Documentation Management

4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT

Mr. D. F. Shuell 43527

Date

-2 b-82-

A v EWArAY -
Archivast of the U nited Stated

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of 2

[] A Request for immediate disposal.

page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[x] B Request for disposal after a specified period of time or request for permanent

retention.

€. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE € TITLte MARK H. COON, Maj, USAF
””#Zg_m, Documentation Mgmt
8 Jan 82 Directorate of Administration
7. 8. DESCRIPTION OF ITEM S. 10.
ITEM NO (With Inclusive Dates or Retention Periods) spjggLsoon ACTION TAKEN
This submission changes the disposition for copies of the | NCI-AFU-
Survivor Benefit Plan (SBP), DD Form 1883 from 2 years to | 79-28
3 months. The forms are maintained in the relocation
preparation project folders for separation purposes. The
originals are maintained with the pay records of the
individual and are retired as permanent.
The new disposition will satisfy Air Force requirements.
{ adon
115-107 STANDARD FORWM 115

Revised Apnil, 1975

Prescnibed by General Services
Administration

FPMR {41 CFR) 101-11 4
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PERSONAL AFFATRS RECORDS
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L If documents are consisting of which are then
E or pertain to

VL, WD W S,V W WA rarw . S -~ §

survivor benefit plan
(SBP)

[
\N

notification to spouse

offices

* copies of SBP electioh and L* retained by sepa.ratlons

*see table 35-9, rule 7.
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TABLE 35-9 l

DISCHARGE AND SEPARATION RECORDS (note l)l

s i ol

PR TINTTRE O
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LE 1f documents are or pertain to consisting of which are then
) administrative discharge or board proceedings, board at CONUS activities destroy 1 month after dis-
separation from service for waivers, recommendations, charge action.
cause and other records which
result in discharge —
2 at oversea activities destroy 3 months after de-
parture date.
3 records in rule 1 which do originals and all copies Adestroy after 1 year, or on
not result in discharge reassigimment of member,
{note 2) whichever is sooner (note
3.
4 requests for discharge applications and other disapproved return to individual on com-
documents related to re- pletion of disapproval
lease from active duty, action.
s g;‘;};irg:'dz;::g:;i:z: by approved and result in dis- des.troy 3 months after final
hardship or for the con- charge action (note 1).
ven‘ience of the Government
6 report of transfer or dis- forms and related docu- at recruiting units destroy 3 months after date
charge ments individt’gtl was separated.
7 separation preparation relocation preparation used to consolidate all destroyj}"months after date
project folders correspondence, special or- | of separation.
ders, checklists, dis-
charge worksheet forms,
check control forms, rec-
ords transmittal/request
forms, serviceman’s state-
ment concer ning applica-
tion for compensation from
the Veterans Administra-
tion, and any other docu-
ment used in separation
processing
8 not used)
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