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IIIQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO. 

NCl-AFU-8 3-3 
TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 
10-05-82DEPARTMENT OF THE AIR FORCE 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

Directorate of Administration, HQ USAF In accordance with the provisions o/ 44 U.S.C. 3303a the disposal re 
quest. including amendments, is approved except for items tha�may

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in col um I 0. 
Documentation Management 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. J�/4tr (JJ.JI_J,, if/w'
Mrs. Grace T. Rowe 694-3527 n/11e Archi,·i.'1 t(( tl1t• U11it1•d Swte.-I 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I henty certify that I am authori�ed to a�t for _this agency in rna�ers pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

£] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

7. 

Chief, Documentation Management 
Directorate of Administration 

9· 
SAMPLE ORITEM NO. 

10. 

MILITARY AND CIVILIAN PERSONNEL (Table 30-1)
(Applicable Air Force-wide) 

rec,;,i</.s s 

T� ,P��,#J?#��ission is to have rule 4,\ap­
�lffttfeft�tentiea. This rule covers re-
cords of symposia, conferences, exhibits, scientific·and 
techinical conventions conducted or sponsored by the Air 
Force. These meetings may be national or international 
in scope and include Air Force senior personnel as well 
as federal or non-federal attendees. These meetings,
conferences, etc., concern major issues facing the Air 
Force or other participating agencies and subjects that 
significantly affect the substantive functions of the Air 
Force. 

The files are maintained by subject, by conference,
meeting, etc., and are filed chronologically therein. We 
are unable to give volume on hand. There are approxi­
mately 11 cubic feet in federal record centers. We are 
unable to estimate annual accumulation, however, we 

ACTION TAKENJOB NO. 
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NN-170-33 

STANDARD FORM 115 
Revised April, 197S 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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30. Penonnel. Tables in this series cover documentation affecting both military and civilian personnel, except that the Person­

nel Data System-Military is included. See tables in the 35-series for military personnel, the 40-series for civilian per-
sonnel, and the 45-series for Reserve Forces recordsr::: . 1 _, 1 � . r -oL:::r-r;,lo l�.IM�qLO., l) y. " � 'vJflu.. r U-• n� 

)TABLE 30-1 ! '--13 c..-..J. �-�3-�iJ 
MILITARY AND CIVILIAN PERSONNEL 
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tlMnwl,ich are 

• · records of a:,mpoaia, confer­ minutes, agendas and re­ ... o.i !- e_os.e o.,.-
eneea, exhibita, scientific and lated records accumulated r dtr· 11 ( C 1) 'W� N.la.'ttd �Y\C-:trsl\.Q./ ti:--
h-chnir·d conventions con­ by sponsoring OPR of AF­ D R it I f ViEP@se Sv �ed- V\"4:fter ft/es cf "tne.
ducted or sponsored b:, AF' conducted sympoaia/ f F ;e (315 di OP ::I t\.cl--::".:t-1 � 1.>�c.e � 

conferenees .._ 
.destroy after 1 year 

. en purpose has been 
, whichever is sooner . 

--- - ·. . , le 
destroy on ter ·nation of 

'-..:..:::_ _ °"'-· 'o/ \ 5�employment, whe super-
.seded by a new requ ·t, or N 

-
-

J .,._,"'!'.. 

'CA� ro,'<'CQ, \,\a..s �Ned. t& \iJ�1itd:("().W 'PQ"'""o..l'\t.J-''t a.v-.y '4'-e�'<"d.s u"'� 7a.hTe.- 3'5-1) -a&. 
tn Fe.d.e�\ '<'e.Cc:�S CeV\i:e-rs. 7(. \li:'N:...- pe-r G- �owe) �-�3-(5,Y.J 

.,..,..., ... 




