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Directorate of Administration, HQ USAF
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3 MINOR SUBDIVISION
Documentation Management
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Mrs Grace T Rowe 694—3 527 Dute Yarchnane of the Umited States

In accordance with the provisions of 44 USC 3303a the disposal re
quest including amendments 1s approved except for items that may
be stamped “disposal not approved” or “‘withdrawn” m column 10

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertamning to the disposal of the agency's records;
that the records proposed for disposal in this Request of ___3 _ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[C] A Request for immediate disposal.

E] B Request for disposal after a specified period of time or request for permanent
retention
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REPRESENTATIVE E JAXES E. DAGWELL
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ACTION TAKEN

INDIVIDUAL MILITARY PERSONNEL RECORDS (Table 35-1)
(Applicable Air Force-wide)

The purpose of this submission is to schedule the Air
Force morning reports, 1947-1966 and indexes. Although
these are discontinued records, they will be included in
AFM 12-50, table 35-1 as rule 19. We want them recog-
nized and accounted for as Air Force records.

During the years 1947-1966, morning reports were prepared
daily by Air Force units. They constituted the Air
Force's official, basic personnel accounting documents,
containing information on any gains, losses, or changes
in status of personnel assigned to a unit. The morning
reports for the period 1947-59 are on microfilm, the
hard-copy having been destroyed, while those for 1959-66
are on paper. The reports are now located at the
National Personnel Records Center (Military) in St.
Louis, Missouri, where they are used by the Center's
staff in documenting military service.

Morning reports are clearly an important personnel record
and obviously possess long-term administrative value.

With this in mind, this disposition request provides for
the disposal of these records, which are now unscheduled,
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of Chapter 17 (July
1963)
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IABLE 35-1 TIndividual Military Personnel Records
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L © A docoments ate consisting of winch aie then
L o pegtam to

located at the National | dispose of in January 2042, if

19 } Air Force morning re- morning reports containing
Personnel Records Center| no longer required in docu-

* | ports and indexes information on gains, losses,
or changes in status of per- | (Military), St Louis,- menting military service (note 5
sonnel assigned to a unit, Missouri

1947-1966 and indexes

*Note 5: This is a disfontinued documentation series consisting of approximata:y 6,500 cubic feet of records.

The morning reports for{the period of 1947-1959 are o# microfilm, while those flor 1959-1966 are on paper. They
can be disposed of 75 ypars after date of latest repo}t, 1.e., 2042, assuming fhat their use in documenting

military service has cedsed.
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