i REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instruetions on reverse) -

B LEAYE BLANK

JOB NO

0 GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGION, DC 20408

A/ C /Y-8 3-38

1 FROM (AGENCY OR CSTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

Ve /;;/?L-

NOZAFICATION TO AGENCY

2 MAJOR SUBDIVISION
Directorate of Administration, HQ USAF

na grdarce wth the prowisigns of 44 USC 3303 the disposal re
j.6st reiuding amendmerts s approved except for dems that may

3 MINOR SUBDIVISION
Documentation Management

Lo stamped disposal ot approved or ‘withdrawn n columt 10

4 NAME OF PERSON WITH WHOM TO CONFER l 5 TEL EXT
Mr Neil Vanderzraaf } 69 4__3 49 4 Date Archiovt of the Unmited States

3.20.53 %%%M

6 CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authonzed to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.
(] A Request for immediate disposal.

Request for disposal after a specified period of time or request for permanent

retention.

C DATE

10NoY 1982

NATURE OF Wfinve
Vﬁ:{, ,%MZ&

€ TITe JAUES E. DTAGUELD
Chief, Docurentasicn MannRORON S

Directorate of Adminlgtyailon

9

7 CRIPTION O 0
ITEM NO / (With G clugres Datos o Rotonuen Penods) sﬁ“OASLSOOR ACTION TAKEN
NONAPPROPRIATED FUND FINANCIAL MANAGEMENT (T176-3)
(Applicable Air Force-wide)
1 Attached is for your review and approval. We have changed |[NC1-AFU-79-35

rule 44.2.

after the FY to which they pertain,
changes in the revision are self-explanatory.

requirements.,

Mass c{gd& QD\M&@ AM&Q@%UC%BJ .

the disposition of the letters appointing fund councils
in Column C of current rule 44 to Column C of proposed
This will more effectively retain the
documents for a shorter period of time as they are not
needed for the life of the funds, but only for 6 years
Other administrative

The proposed retention periods adequately serve Air Force

2 Slems

115-107

Copf 4o %A% 9-15. o3 @

STANDARD FORM 115

Revised April, 1975

Prescrnibed by General Services
Administration

FPMR (41 CFR) 101-114



TABLE 176-3

NONAPFROPRIATED FUND FINANCIAL MANAGEMENT

P e T

4Lt .2

chaplain funds
|

orders establishing
funds, disbursement
limitations, waivers,\
cocuments of dissolutio
and other similar
papers

level

*orders appointing fund
custodians, approval
for NCO custodians,

documentation authorizifg

petty cash, warranty
information and oper-
ating instructions for
property, maintenance
history of property
*letters appointingz fund
councils, accounting
documentation and
purchase orcder register

= o e

§

monthly accounting
documentation: minutes,
statement of operations
and net worth, bank
statements and cancelle
checks, chapel offering
certificates, bank
deposit slips, receipt

)

vouchers, expenditure

R A B C D
u
L If documents are consisting of which are then
E or pertain to
b4 *life of the fund: at installation destroy 6 years after FY

in which fund is dissolved)|

destroy when superseded,
revoked, obsolete or when
no longer needed. '

e e e ——

destroy 6 years after end
of FY to which they pertain}

destroy &4 years afted end o
FY to which they pertain.
(Exception: Destroy docu-
merits required for support
of any claim when action is
resolved provided the
retention period has elapseer

J

-



TABLE

176-3

NONAPFROPRIATED FUND FLINANCLAL MANAGEMENT

A

B

C

I i el

If documents are
or pertain to

consisting of

which are

then

44 L

44.3

Lt 6

L4.7

vouchers and supporting
documents, purchase
orders

L'\‘contracts v

[PV

*letters, indorsements,
fund council agendas and
related supporting docu-
ments and other corres-
pondence related to
general administration
of the funds but not
needed as supporting
documents for the
accounting documentation

nonexpendable property
documentation and
disposition of property
documentation

*dispose of per table 70-1.

*dispose of per table 10-1,
rule 2, .

at MAJCOM/Installati
level

destroy after dispositio
of assets.

on

statement of operations
and net worth

at other than
installation level

destroy after 2 years.

I~




