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REQUEST FOR RECORDS DISPOSITION AUT-1$9RITY LEAVE BLANK 

(See Instructions on reverse) · JOB NO. 

ICl-DU-83-50 
TO: GENERAL SERVICES ADMINISTRATION, 
__N_AT_IO_N_A_l_A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_,_W_AS_H_IN_G_T_QN_,_O_C_2_04_0_8__--1 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION
Directorate of Ad.ministration, HQ USAF In accordance with the provisions of 44 U.S.C. 3303a the disposal re 
----------------------------< quest, including amendments, 1s approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column IO. 

Documentation Management 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

'i'-1.,f:3 
/)(I/('Mrs. Grace T. Rowe 69,J--3527 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 7 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Iii B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE CY REPRESENTATIVE E. TITLE JAMES E. DAGWELL 

2 2 DEC 1 Chief, Documentation Management 
Directorate of Administration 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9• 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

ENVIRONMENTAL PLANNING (Table 19-1) 
(Applicable Air Force-wide) 

This submission updates the table and changes the subject. 
The disposition in rule 2 is changed from retire as -172-211 
pennanent to destroy after 5 years. The 5 year retention 
period will satisfy the administrative requirements for 
the reports. 

Rule 3. Column D has been changed to destroy when no 
longer needed. These records have long term reference 
value after the project is completed. 

Rule 4. Column Chas been changed to show location of 
the records at HQ USAF. The disposition has been changed 
from permanent to destroy when no longer needed. The 
final environmental statement is furnished the Environ­
mental Protection Agency (EPA). We understand that EPA 
retires these records as permanent, therefore, National 
Archives does not require a second copy of the Air Force 
statements. HQ USAF does require access to the drafts 
which are commented on by the public and the final 
statements which are revised to incorporate the public 
comment recommendations whenever possible. The 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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JOB NO. PAGE OFRequest for Records Disposition Authority-Continuation "'1' 

. 9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Directorate of Engineering and Services keeps a copy of 
each statement made Air Force-wide. They number 
approximately 140 statements. They are a slow growth 
record. They are needed for long term retention and are 
used for research and trend analysis. They will not be 
placed in the federal records center system. 

Rule 5. Column Chas been changed to show that records 
are kept at MAJCOMs and bases. These records are also 
needed for long term retention as are those in rule 4. 
The volume is small. It is estimated that the MAJCOMs 
may have about 10 statements each. These records will 
not be entered into the federal records center system. 

Rule 5.1 is added as a new rule to cover the 
Environmental Protection Committee meeting minutes. They 
can be destroyed after 2 years. 

Rule 5.2 is added as a new rule to cover Environmental 
Pollutant Control Report, Environmental Management-By­
Objectives or Trash and Waste Recycling Proceeds 
reports. These are semiannual reports on status of Air 
Force environmental protection actions required by Office 
Secretary of Defense. The reports may be destroyed after 
2 years. 

Rule 8. Column A and B have been reworked to bring the 
terminology up-to-date. 

Rule 10.1 has been added to cover official notices of 
environmental violations received from regulatory 
agencies. They may be destroyed 2 years after compliance 
has been achieved. 

Rule 15 has been added to cover the operation and 
maintenance of solid waste disposal facilities (landfill 
operations). This documentation consists of 
correspondence and written narratives that identify the 
location and contents (if known) of on-base landfill 

is not poeei~le te alwo~e knew 

eenei~e'l'e4 ,ri.tl:.i:n. tl:.a p\l;r;,xi.aw of govax·mn.a11.tiiig federal, 
etate O'l' loeal e:n.viro:nmental Pegttlatiene, Tl:.e 4os\llllants 
are aee4e4 £or loae-tarm ~atantioA aac1 ,ri.11 ~a £raq\le:n.tly 

115-203 STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO : 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 

https://p\l;r;,xi.aw


Request for Records Disposition Authority-Continuation JOB NO. PAGE OF 

Ct 
1. 8. DESCRIPTION OF ITEM 9

· 10.ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKENJOB NO. 

The bases/stations will notify HQ
the EPA Administrator, the local EPA

region Administrator or the installation connnander
determines that the records need to be held inger than
the established retention period. HQ USAF/D (S) will
request extension of retention period from N S. 

Notes 3, 4 and 5 have been added. 

115-203 Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services

Administration
GPO : 1975 0 - 579•387 FPMR (41 CFR) 101-11.4 
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1~. Environmental Planning.* This table covers documentation pertaining to policies, procedures, responsibili­ties for implementing national environmental standards such as pollution abatement, air pollution control, en­vironmental plans, programs and projects for land and facilities, the historic sites program and related infor-mation. -

~I AIII.I: 19-L ENVIRONMENTAL PI.ANNING ., 
R A Jl j' u
II 

· I( 1lnt"11111r11ls :ue c:onsisliu,t ofL wltkh a,c lhc:11 
E "' f'Cll:tin lo 

1 pollution incident re­ telegraphic details of the at HQ USAF and HAJCOHs destroy after 1 year (exception:port or operations incident ~aalietl •epuzt:a maJ be zet&!h,e~event/incident report i-•• 11&iennee :H:le or ......._whe11
no longer needed. ➔ as tie lief!

r~fiae• ~y eii,ae• in eha•9e), :'17
[Rtffet'lcle. J. 1N 1?. \J./. ~ G. Tr.. ~.18·83
~ , t' ,

2 --...at installations *destroy after 5 years. 

3 environmental assess­ project description, discus- lat HAJCOMs and bases *destroy when no longer needed
ments sion of environmental im- ,m cc 5).

pact of the project and re-
lated papers 

4 draft or final environ­ detailed project.. descrip­ *at HQ USAF
mental statement or tion and discussion of en-·
overseas environmental vironmental impact of the
studies project and related papers 

5 
*at·HAJCOM and bases 

5.1 Environmental Protec- fminutes of meeting destroy after 2 years...,. tion Committee Meeting
Minutes 

5.2 IEnvirnomental Poll.utantldata 

( 

submission
·' 111 Control Report, Envi-

I •ronmental Management- • 

By-Objectlvee, or Traahl I I '-._ land Waste Recycling
Proceeds Report • 
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·1AIII.E 19-1. ENVIRONMENTAL PLANNING_l_r.m.1T 1n \ 

A I l' ".~R 
lJ lhcn· If ,lol"lllllt'IIIS a1e cnnsisling of whkh ;uc
L 

OI pe1lai11 loI:: 

6 National Pollutant Disi wastewater discharge applica-1 at base/stations destroy when superseded or 
charge Elimination Sysi tions and permits obsolete (note:1). 
tem (NPDES) applica-
tions/permits 

7 at MAJCOMs destroy when superseded or 
obsolete. 

I---

8 *pollutant analysis re­ *records and information re­ at bases destroy after 3 years. 
ports (note 2) sulting from monitoring 

activities, including those 
required by NPDES permits; 
including all records of 
analysis performed, and 
calibration and maintenance 
of instrumentation and re­
cordings from continuous 
monitoring instrumentation 

9 at USAF Occupational En- Idestroy after 10 years. 
vironmental Health La-
boratory (USAF OEHL) 

10 violations of environ­ •rep•rts of violations and ~t bases destroy 3 years after the 
mental standards. ,actions taken, including pro­ last action taken to correct 

~ramming actions and opera- the violation. 
1tional modifications 

10.llnotice of violations ~fficial notices from regula­ destroy 2 years after com­
ltory agencies pliance has been achieved.* 

..,,_ ~\. 

:· "'> .11111 

'l'i""' , ¼A ¢,4" , M!IJ)i.1, _S 2'll};?i,JJ"1f!i'.'1 ,H ta;,,,,. . ) &.kl$ # (,. JQ ¾!'fl!,9t£4 J.J .q )J,r . ,:;.$ , ,, t, 3# "CLJVAiJA J2 7 , IJ!f½if{f JC,; .w1.1mJ:WJl!'J!~-- C 4\144£4-;atA L¥1¥:-fYWfoW. 
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·tAIII.E 19-1, ENVIRONMENTAL PLANNING (CONT'D) 

l)('A IIR 
ll thenwhid1 ;uc Ir ,lnl'Ullll"nts a1c consisting orL 

01 pc1tai11 IllE 

. 
11 sampling point master at installation bio-en- destroy when installation 

record vironmental engineering closes or AF i~ relieved of 
activities accountability. 

-
12 emission inventory inventory report, tables, destroy when updated inven-

monitoring reports, Preven- tory is prepared. 
tion of Significant Deterio-
ration (PSD) survey results, 
and related correspondence 
and reports 

13 accumulation and dis- statistical" summaries of at MAJCOMsJ installations, destroy 3 years after date 
position of recoverable quantities and methods of and the San Antonio Air of summary. 
and waste petrolem pro- disposition Logistics Center 
ducts 

14 plan for recoverable plans and supporting data. destroy when obsolete, su-
and waste petroleum perseded or no longer 
products needed for reference. 

a.~ ('iwf:es 3<1N..(j 1/). 
15 operation and mainte- detailed facility descrip- bases/stations destroyASO yearsA&l,15 aa.=. 

nance of Solid Waste tion, correspondence, and .a•••••• d gcun••'-118 ieliHM,.. 
Disposal Facilities related documents L~¾T..\k!LP& Stilt ■ , I! tnell!! !&ifPBMH!Rtal - . 

(landfill operations) •t I ■ 1 II f Uu: Mle 
..dM:e c,£ t:tle El!l!"Ed, 1t1hh-, 
eTe~ •• ~et!er 91 BIi Ill ~h 
UG li1u !l:ro1111e11t11t iPHUetil.en 

• ~G~~)~/1@ 1'Sllil 

-
Aga:11 p 0J8HPIE' Bl!th1ni-zatiea.; 
~ th , maJ DI 1111:td tater , if 
t'l'ii: i'almtuiat:abO&t d :t>h:e 
ITC:.1'n• - - ~--

-. oe-en~er deZCNla a I CH~ 
. 
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If documl!nls arc consisling ofL which :arc 1hcn
E or P'!rlain to 

NOT S: 
1. When Air Force is relie• ed of accountability or when 1 he AF installation no lor ~er discharges pollutants, retain

·.~ 
the last NPDES application/ ermi~lO years, then dest1 oy. If a longer retentic n period is required, submit areq ,est for extension to HQ USAF QD(S). 
2. See table 161-5 for dri1 king water analyses. 
3. Landfill operations (So id Waste Disposal Facilities) must be identified on mas ter plans, real property facilityrec ~rd, etc. (See table 87, 5, Real Property Accountable ocumentation and table Bf ~3, Air Base Planning Records.)
4. Destroy 50 years from ti e date of the establishment o the documentation or 50 years after the enactment ofPub ic Law 96-510, 11 Decem er 1980, whichever is later(' ection 103, P.L. 96-510). If the Administrator of theEnv ronmental Protection Ag1 ncy (EPA), the EPA regional a< ministrator, the state or local. environmental officialsi or he installation convnand1 r re(uire a longer retention 1eriod for the protection of the- public health or welfare,sub lit a request to HQ USAF, DAQD S) for approval of the r1 vised retention period. 
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