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SEQUES\ torf Ri!CORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO. 

�c 1-AFv -8 J - 67 
DATE RECEIVED 

In accordance with the provisions o 44 U.S.C. 3303a the disposal re 
quest, including amendments, 1s approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column 10. 

TO GENERAL SERVICES ADMINISTRATION, 
NATIO NA L ARC H IV E S AN D RE CO R DS SERV I C  E�, WAS H IN�GT QN�, 0C 20408 

____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ .:.... .:..:.. � -=:..::___::.:...:..::.:.__ --1 _ _ _ _ _ _ _ _ _ _ :..:. 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION 

Directorate of Administration HQ USAF 
3. MINOR SUBDIVISION 

Documentation Management 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Mr. R. P. er 694-3494 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori�ed to ac_t for _this agency m matters pertaining to the disposal of the agency's records; 
th�t the records proposed for disposal m this Request of 8 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

[;J B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE MARK R. 100IOiN, 'Ma.j or, U'SA'F 
Acting Chief, Documentation Vgmt 

7. 8. DESCRIPTION OF ITEM 9· 10.SAMPLE OR ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

SECURITY RECORDS (Table 205-1)
(Applicable Air Force-wide) 

Air Force is revising Table 205-1, restructuring the en­
tire table. Additions to and deletions from other tables 
will be made upon approval of this Table 205-1 revision. 

1 Rules 1 - 4, 7, 31 - 34, 36 - 43, and 45 are added. 
These rules document dispositions, except Rule 42, are 
considered reasonable as they have short destruction 
dates, are destroyed as result of an action, or are 
destroyed when no longer needed. Rule 42, Agency 
Information Security Program Data Report, per attached, 
is an annual report that reflects Air Force implemen­
tation of the DOD Information Security Program. The 
report is included in DOD records, but HQ Air Force 
Office of Security Poai(A (HQ AFOSP) needs to keep their 
copy I t 3, for
Volume of reports on hand at HQ AFOSP is less 

4'11'(«tt4Pd J,. purposes. 
than 1 

cubic foot and, judging by the size of the report, it 
will remain as such for next few years. This Rule 42 
report is arranged subjective and there are no 
restrictions. 

J»&,. changes concurred in by R. P. Dwyer, USAF. 
a e NA � 



---.- . . . � 

. .  ...• . 

JOB NO. PAGE OF 
Request for Records Disposition Authority- Continuation I 

9. 10.7. 8. DESCRIPTION OF ITEM SAMPLE OR ACTION TAKEN ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. 

2 Current Rules 17 - 19, 22, 23 and 26 - 29 are deleted. 
Rules 17  - 19 are adequately covered by Table 205-3, 
Rules 2 and 3. Jll!fo&gli Dela U: J 

__ �- Rules 22 and 23 are reference rules we no 
longer need. Rules 26 - 29 will be added to Table 124-3, 
as they apply to the Air.,;�rce Office of Special 
Investigations (AFOSI). LNoTe�f-/u � � �4 �
� �-�'t � � 1�1-?,1 

�:�.t.� �-fi.u... � ,wwilJ&..�O'o-f';;[i)W JO-� -83 
3 Rules 5 and 6. Currently Rules 11 and 12, with minor 

disposition changes. 

4 Rule 8. Currently Rule 20. 

5 Rules 9 and 10. Currently Table 205-3, Rules 9 - 11, 
with minor disposition changes. 

6 Rules 11 and 12. Currently Rule 9, but now divided into 
two rules due to document disposition needs. 

7 Rule 13. Currently Rules 1 and 2. Revised disposition 
complies with DOD disposition for Top Secret account­
ability records. 

8 Rule i4. Currently Rules 7 and 8, with minor disposition 
changes. 

9 Rule 15. Currently Rule 6, with minor disposition 
changes.

10 Rules 16 - 18. Currently Rule 3, but now divided into 
three rules due to document disposition needs. 

11 Rules 19 - 23. Currently Rules 13 and 16 and Table 205-
5, Rules 13 - 15. Minor disposition changes are 
necessary.

12 Rules 24 and 25. Currently Rules 24 and 25. 

13 Rules 26 - 30. Currently Rules 4 - 5. 

14 Rule 35. Currently Rule 10, and a portion of documents 
covered in Table 205-5, Rule 3. Minor disposition change 
is necessary. 

15 Rule 44. Currently Rule 21. 

Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO : 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 

115-203 
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I JOB NO. PAGE OF 

Request for Records Disposition Authority- Continuation 

9·7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKEN JOB NO. 

16 
change. Note 

1 replaces current Note 3, with minor Notes. Note 
2 was added to clarify that Rule 24 

classification guides are retired. Note 3 replaces
· 

current Note 5. 

Current Notes 1, 2 and 4 are no longer needed. 

Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO ; 1975 0 - 579•387 FPMR (41 CFR) 101-11.4 

115-203 
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TABLE 205-1 
.l.N!'\..'!'.. """'I ,_,N l:)J!.il,;U�'J."l .t'"'' 11.� 

AR 

u 
L If documents are . E or pertain to 

original cla■■itication 
authority 

1 

2 

' 3 

4 clauitication
e41'aluationa 

5 ■ecurit;y control 
record• 

'6 

• 

7 

'8 emergency planning 

·-

8 

consisting of 

master listing by title 
and organization ot ottic-
ial■ designated to exercise 
thi■ authority 

requests to delete otticial• 
trom the master li■ting 

challense• to cla■■it1cation 
and reque■ta tor mandatory 
review 

key i■aue log• 

torma identifying per■on■ 
re1pon1ible tor storage 
facilities or container■, 
recording the opening, clo-
aing and checking ot 1ecur-
1ty type equipment., 

and re• 
sult• ot room or area. 
security in■pection 

authority to e1cort or hand-
carry classified material 

plan■ which detail proced-. 
ure■ and reaponaibilitiea 
tor emergency protection, 
removal ., or de■tnaction or 
cla■■itied materiel. in ca1e 
ot natural diaaater, civi+ 
411turbance, or eDeJDY action 

-
(' 

which arc 

at HQ AFOSP 

at other level• 

. 

-

. 
. 

I) . 
.. 

..then 

destroy after 5 yea.rs (note 1).-

de11troy when ■uper■eded., ob■o- ... 
lete or no longer needed. 

destroy upon notitication ot 
completed action. 

deatroy at'ter l year. 

: 

de■troy 1 month. after all entry • 
apace• are used and replaced by 
a new log., it no longer required 

deatroy wbeD super■eded or no 
longer iaeeded. 

. 

destroy after 1 year. 

-de.troy when superieded or no 
·1on,er needed. 

i 



�05•lTADLE (Continued) 

� I A I D I C I O I 
If documents are consisting of which arc thenL

E or pertain lo 

9 •ec\ll"ity incident• finding• by an official 1n for ffATO security destroy after 3 years (note 1) ,. 
determining it a compromise, incidents
probable compromise, inad­
vertant access or aecurity 
deviation ha• occurred invol+------------+----------------�

10 ving classified information tor otller security · destroy after! years (note 1).
incident a 

ll acce•• control record•I non-government historical de1troy upon termination of 
researcher certification not access authority
to disclose classified 
information

12 forms used to certify access destroy wheD auper•eded, ob10-
to Restricted Data informa­ lete, or no longer needed. 
tion in poasession or DOE or 
federal agencies other than 
NASA, access lists, authorit,
to open or close alarmed 
areas. and similftr types of 
documents

13 I Top Secret control Top Secret regiuters; its destroy 5
attached receipts and dea­ ister page entries have been 

years a:rter all reg­

truction certificates made inactive {note 1). 
t--
14 access destroy 2 yeara after related 

who have 
sheets 

records and cover 
reflecting persons 

access to a partic­
Top Secret material 1• destroyed1,
transferred, downgraded, de­

ular Top Secret document, or classified, or retired. 
to whom the information ha■ 
been diacloaed 

15 Top Secret 1DTentor1e• destroy atter l year. 
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TABLE 2p5-1 (Continued) 

R A 
u 

Jr documents are L 
or pertain lo E 

16 docur.aent suspense 
reeeipt, and destruct-
ion certificate tile 

17 

18 

19 security tendnation 

20 
stateaenta 

!1 

22 

23 

�It security olassit1gation 
&llides 

25 

D 

consisting of 

suspense records for class-
if1ed material requ1r1n1 a 
receipt 

receipts for classified 
�aterial, or destruction 
certificates 

statements completed wken 
terminatinc access to specie� 
protran material 

statements, includinc t•ose 
pertaininat to special pro,ra1 
�aterial, completed when 
indiTiduals are debriefed 
upon termination of employ-
menteor military serTice, or 
conte�plated absence from 
duty or employment for 6o 
days or more 

record copy of publi�hed 
editions and chan,es; forms 
refleatin� approTals, reTis-
ions, reissuances, reTievs, 
or cancellations; and otker 
related documents 

infoni.at1on gopiea 

C n 

which are then 

on-loan suspenses destroy after 2 years or C1Te 
to tne borrower, wh1ckeTer 1� 
applicable (note 1). 

normal suspenses destroy upon return of si"°ed 
receipt.

inact1Te records destroy after! years (note -

-...
at unit of assiinment 

at AFSCO because person destroy when me�ber's security 
refused to achno�led,e clearance status is ekan�ed to 
debriefin:; "IIf .ADJUDICATIO!I". 

in the Unit Personnel destroy after! years (note 1). 
Record Group (UPRG) 

at unit of assi,nment 
for ci Tilian personnel . 

at AFSCO because person destroy wwen n:err,ber' s secur.
refused to acknowledce cleara.nee status is eaan:ed 
debriefinr; "Ilf ADJUDICATIO".t". 

at tke issuinc aot1Yity destroy after 10 years (note 2). 
or offiee of pri•ary 
responsibility 

destroy when superseded, obso-
lete, or no loncer needed 
(note 3). 
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TABLE f05-l __(<:onJ_i_n_ued) 
A n C I)RI 

If documents are consisting of which arc thenL 
or pertain to E 

1bct-lh:9�01t
��...., de■truction certiticatea, for COSMIC or COSMIC26 �� control record• destroy 10 year• after the 

receipts, register■, and Top Secret ATOM.AL material baa been de■troyed or 
di■clo1ure record• at the material OW' otk� XPO permanently transferred to 

IOf Seer-et-�deatroying subregiatry- another registry or ■ubregi■try
(note 1). 

"fr. �1,,._ J l-:l'-1-8� -to 

eM.5c,� cov�� If GI� 1271 �-t1a.t ....10,-1a, ;. 
tor NATO Secret, NATO destroy 2 years after the mate
Secret ATOMAL and NATO ial has been de■troyed or per­
Confidential ATOMAL�o� manently transferred to another 
� s�XPCsO!,-et­ regiatry or subregistry (note ll ";;i

v
Ctiw,� lll«bA:-- f/ 

regi■ter• and receipt• at destroy 2 years after document
control point•· 

28 

29 

30 

31 1pecial acce•• program' 
record• 

32 

Central United States Regis­
try (CUSR) approval or estab­
lishment or disestablishment 
or Air Force aubregistrie• 
and record■ or establishment 
or dise■tablishment ot con­
trol point, under a subreg­
i■try 

individual document receipts 
in the active accountability 
tile 

authorization to establish 
program, report•, review• 
and other related docWDent■ 

ha■ been destroyed or returned
to the 1enicing subregiatry
(note 1). 

destroy 1 year after diae■tab­
lishment ot 1ubregistry or con­
trol point. 

destroy when the documents
described on receipt are being 
destroyed end have been listed 
on certificate or destruction. 

at HQ AFOSP and programl destroy 2 year• after the pro-
officea or primary gram 11 terminated (note l), 
re■ponaibility 

copiea at other ottice•I de1troy after 1 year. 



-

33 
gram is terminated �note 1). 

34 

.:205-1TADLE (Continued) 
A D f' 0 

.If documents are consisting of which are then 
or pertain to .E 

program plan• and •ecurity at program offices ot destroy 2 years art,r the pro-.. 
inatruction• primary responaibility 

copies at other ottice• destroy when superaeded, obao-.. 
lete, or no longer needed. 

35 :torms used to tormally recor1 destroy upon termination o:t 
authorization tor accesa to acce•••
•pecial program material 

36 waiver• authority to deviate or not approved destroy upon expiration date 
comply with program require- or when no longer needed. 

.menta 
diaapproved destroy upon return of requested 37 

action. 

38 •urvey•, inspection• requests-tor open, unattende1 approTed destroy when obsolete or no 
and program review• 1torage or classified mater- longer needed. 

ial; eatabli1bment ot pneu-
39 matic tube systems; or auth- diaapproved destroy upon return o:t re!Q.�e•ted

orization :tor central de•- action. .truction :tacilitie• 

4o •ecurity inspection• destroy after l year.

41 information security program destroy atter 1 year, or upon 
review• completion or next comparable 

visit, whichever 11 later. . 
V�l�PT -- - _... -----.- �.,. 

42 information security Agency Information Security at HQ AFOSP - ' I 

43 

report• Program Data Report 
at other level• de•troy after 1 year. 

• 

44 code word• and nick• form• u•ed to account tor destroy 2 year• after codeword• 
name• the assignment or cancell• or nickname• are cancelled 

ation o:t code word• ancl (note 1). 
nialmamea 
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TABLE f°5-i JContlnued}I 
RI A 

I 
D I C I p 

•
u 
L If documents are consisting of which are then 

or pertain to E 

45 I ■cientitic and tech­ aecurity aponsorship, in­ de■troy after l year.
nical meeting■ cluding request■ tor auth­

orization and notification• 
of meetings 

Bote■: 1. Retain in ·accumulating ottlce until elif'li.ble tor destruction. (EtCEPI'ION: On inactivation, 
■ee Chap 6J Part One.) 

2. Retire art4r the system, program, or pro t is terminated or phasfd out ot the inventory. 

t3. General re rence publication• and tecbn _al/specialized reterence materials will not be 
reported o documentation management rep •• However, they may bj identified tor disposition tcontrol pu _01ea on AF Form• 8o and-82 a the diacretion of the co .mand documentation 
management otticer. 

, 




