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TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, OC 20408
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Y

1. FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

DATE RECEIVED
& /\7? / g

2. MAJOR SUBDIVISION
Directorate of Administration, HQ USAF

nafiricatioff TgffGeEnCY

3. J9INOR SUBDIVISION
Documentation Management

4. NAME OF PERSON WITH WHOM TO CONFER §. TEL EXT

7-6-8¢

In accordance with the provisions of 44 U.S.C. 3303a the disposai re
guest, including amerdments, 1s approved except for items that may
Be stampag “'dispasal not approved” or “withdrawn” in column 10.

Mr. R. P. Dwyer 694-3494 Date

Archivist of the United Statdh

A0 e

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.

[]A

Request for immediate disposal.

page(s) are not now needed for the business of

[x] B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE
4 FEB 1983

W & TS RRH. COON, ¥ajor, USM: ot
Chief,Documenta ion
i £ .".“‘fﬁ‘n*qf‘ration

7.
ITEM NO.

Tirce hor ot
8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO. ACTION TAKEN

115-107

INDIVIDUAL ACADEMIC RECORDS (Table 50-2)
(Applicable Air Force-wide)

The physical maintenance of the Student Record of Training
(ATC Form 156) in paper format for 30 years is no longer
necessary for compliance with the Southern Association of
Colleges and Schools/Commission on Colleges (SACS/COC)
requirements for regional accreditation of the Community
College of the Air Force (CCAF). SACS/COC instead
suggests a back—up system to include "electronic data
banks.” The Air Force Pipeline Management System (PMS)
has recorded the successful completion of technical
training for all airmen at our Technical Training Centers
since 1980. This system should prove to be a sufficient
"back-up” as suggested by SACS/COC.

Rule 1. Column B description of documents is changed to
delete unnecessary words. 7Ae vetzafton fvtod remalns Unchanjec’.

Rule 2: Column C is changed to add "(before FY 82)." The
School of Health Care Sciences is now an ATC rather than
a USAF organization. As such, their training progress
documents are now covered in added Rules 3.3 - 3.5. Rule
2 remains for these "before FY 82" documents, as WNRC
needs this rule 1 their disposition. 7Aeve

[ & v(.

NC1-AFU-77-6

? oams

i R ‘tb a%: ’ %%’?\’ STANDARD FORM 115
N\ au...A N S b\, —ka y’?- gv'%‘{‘ PRrescri:eAdpb’;‘G]:Z\zral Services

Administration
FPMR (41 CFR) 101-11.4
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Nci-AFu-g3-7| 2
7. 3 C fo) 9.
ITEM NO. (With Inciusive Dates ‘o Retantion | Periods) 0B N0 ACTION TAKEN
3 Rule 3: Changed to move types of documents in Column C to FCI—AFU-77—6
Column B and note that they are now "before FY 82"

documents only. These training progress documents,
consisting of ATC Forms 156 and ATC Forms 379, are now
covered in added Rules 3.3 - 3.5. ATC Forms 304 and 565
are cancelled. Column C is changed to show specifically
where in ATC these documents are located. Rule 3 remains
for these "before FY 82" documents, as WNRC needs this

rule to control their disposition. 7Ae retewiton has
been claniTed i ha (o8, ad .
4 Rule 3.1: Changed to state what these documents specifi-

cally consist of and explain further where they are
located. Only one year retention is now needed for
analytical purposes.,

5 Rule 3.2. Added in Column B a description of documents.
The vekewtton pencod has been claaitted cntas 28, as amended,
6 Rule 3.3: Added to show that originals of ATC Forms 379

are still retained for 30 years, as these documents are

not recorded in the PMS. 7Zs vetpuh P"“"’J kos bean
claxs wm_‘oﬁ' Qs aw
7 Rule 3.4: Added to show that ATC Forms 156 are now

entered into the PMS computer. We still need these
documents in paper format for 2 years for analytical

purposes.,
8 Rule 3.5: Added to show MRule 3.4 documents in FVIQ 3'{-

computer format are destrowed. not uh)NVed 1 dCSF”i{'COU\, 5‘ OQ’JFPNQJ

9 .

9 Rule 4. Column C information is moved to Column B,

Na JLNer-ﬁuvfeﬂhdhhun.¢‘~3942

L:;"b awveanded A)L - e 0\&\ R.Dw,vu/
Ga-I8-3¢Y f
115-203 Four copies, includirig original, to be submitted to the Naticnal Archives STANDARD FORM 115-A

Revised July 1974

Prescrnibed by General Services
Gros - 1os I Administration
SO 19T O - 574e381 FPMR (41 CFR) 101-11.4
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TABLE 50-2
¥NDIVIDUAL ACADEMIC RECORDS

Ulm.«.&ql 57’ T wlire W.ﬁ'_wfu‘/ 6-13-@-

and after)

R A B C D

U

L If documents are consisting of which are then

E or pertain to

1 training progress *records of individual train- no change destroy 30 years after indivi-
ing and education of each dual completes or discontinues
student, indicating subjects a training course.

2 studied, number of hours *at School of Health
devoted to their study, final|Care Sciences, USAF

) grade or rating of profic- (before FY 82)
iency obtained in each sub-
Ject and/or the reason for
noncompletion of the course
. of study

3 FATC Forms 156, 30k, 379 and |[*at ATC technical train-

565 (before FY 82) ing centers/field train-
ing detachments
3.1 *Attendance and Rating Record *destroy after 1 year.
: (ATC Forms, 379) (all dupli~- :

cates and originals only of
partial courses/training
sessions)

3.2 *records of individual train- no change
ing and educetion of each ' destroy 25 years after course
student is completed,

3.3 ATG Forms 379 (originals of |at ATC (3785 Fld Tnz Grp| destroy 30 years after

* completed courses) (FY 82 and Mobil Tng Grps) individual completes or dis-

contimes a training course,

psogd
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TABLE 90-2

{Continued)

/Amended by R, Wire
per R. Dwyer, 6-18-

|ing records

R A B C D *

U

L If documents are consisting of which are then

E or pertain to
3.k 3tudent Record of Training at ATC technical train- | destroy 2 years after inform-

* (ATC Forms 156) (FY 82 end ing centers ation is entered into Pipeline

after) Management System (FMS).
) D isposttion Not pro '

3.5 rule 3.4 information in PM3 A Vedf
*

h | *copies of individual train-

destroy on graduation or
elimination of the student
from training.

bhopd



