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REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

N Cr-AFU-83 - $2_

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT. OF THE AIR FORCE

DATE nsc;gso/’ " /8}

2. MAJOR SUBDIVISION
Directorate of Administration, HQ USAF

3. MINOR SUBDIVISION

NOTIFICATIONTO AZENCY

In accordance with the provisions of 44 U.S.C. 3303a the disposal re
guest. including amendments, 1s approved except for items that may
ge stamped “disposal not approved” of “withdrawn” in column 10.

Documentation Management
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT.

4-1-83

Mrs, Grace T. Rowe 69 43527 Date
6. CERTIFICATE OF AGENCY REPRESENTATIVE:

I hereby certify that | am authorized to act for this agency i matters pertaining to the disposal of the agency’s records;

. records proposed for disposal in this Request of 4 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[C] A Request for immediate disposal.

that the

C Archiviv u? the ihu’m’& fates

[f] B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OF AGENCY REPR ]
E OF AGENCY REPRESENTATIVE E. TITLE WARR H. COOF, Yajor, USAF
10 MAR 1943 ’-——?Ztroﬂzuf Acting Chief, Docurentation ¥amt
Directorate of Adminictvratis
T. 8. DESCRIPTION 9.
TEN No. ESCRIPTION OF ITEM SAMPLE OR

(With Inclusive Dates or Retention Periods)

10.
JOB NO. ACTION TAKEN

PERFORMANCE REPORTING AND QUALITY
CONTROL RECORDS (Table 35-5)
(Applicable Air Force-wide)

This submission updates the rules on the Digest

Files on Officers. The Digest File policy has undergone
major revisions. HQ AFMPC/Officer Personnel Records
Review Board Digest File functions and responsibilities
have been delegated to Major Air Command Commanders.
Term interim Digest File has been replaced with the term
pending Digest File. Most importantly, by law under
Defense Officer Personnel Management Act (DOPMA) (10 USC
617), we are now required to retain the Digest Files on
officers identified by promotion boards for show cause
action longer than currently authorized by AFM 12-50.

This change impacts on officers commanders and Judge
Advocates Air Force—wide. The impact of the present
disposition is extremely heavy at the AFMPC and ARPC
level, especially after 3 years. After this period no
documents are available to refer to regarding an inquiry
or complaint from individuals affected. By adding rule
20, and streamlining the remaining rules a more balanced
control is provided to Air Force Manpower and Personnel
Center (AFMPC)and the Air Reserve Personnel Center
(ARPC).

NCI-AFU-
77-79
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Copy o aaenc[14—03—%33gg.

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4




Request for Records Disposition Authority— Continuation J0B NO. PAGE OF Y

. 8. DESCRIPTION OF ITEM SAMPSL-E OR 10.
ITEM NO. {With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN

Rule 16D has been revised. Rule 18 column B has been
reworded.

The notes 7-11 have been reaccomplished and note 12
deleted. They are self explanatory.

115-203 Four coples, includirig original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

GI0 : 1975 O - 579-387 FPMR (41 CFR) 101-11.4



TABLE 35-5 (Continued)

A

u
L
E

16

1f documents are or pertain to

consisting of

vhich are

then

17

19

20

digest files on officers

records of derogatory
information that may reflect
unfavorably on an officer’s
position of leadership, trust
or responaibility, as
specified in AFR 36-25

at AFMPC and ARPC

A

destroy 2 years from date
file vas established by
the decision authority, or
2 yeare frow the date the
decision authority added
new derogatory information
to the file. Correspon-
dence accumulated as the
result of processing a
Digest File is retained
until a decision is
rendered by the decision
authority. If the deciaion
is to establish a file,
accuzulated corresponrdence
will become a part of the
file, hovever, if the
decigon is to terminate
procéssing, accurulated
correspondence will be
destroyed. The decision
authority, in certain
justified instances, may
direct that an active file
be destroyed sooner than
the specified retention
period (see note 9).
Files will be destroyed

when officer separates, .

retires or dies (except
as specified in note 11).
(See notes 7, 8, 9,.10,.11)

copies of digeat file
correspondence, other
than shown in rule 18

at unit, inter-
mediate coxmand,
MAJCOM and SOA
levels (bther than

destroy 1 year from date on
most recent correspondence
or when no longer needed,
vhichever occurs firet,

¢
letters of notification

that a filc has been
destroyed

AFMPC apd ARFC)
nt APMPC and ARPC

decatroy 3 ycaro from date
the related file in
destroyed.

at unit, inter--
mediate command,
MAJCOM and SOA
levels (other than
AFMPC and ARPC)

destroy 1 year from date
the related file is
destroyed by AFMPC and
ARPC.

manual or mechanized
logas or reference
carde maintained for
record syatem analysie
and litigation

maintained at
AFMPC and ARPC

destroy 10 years after the
asaociated file was
destroyed, or when retention
is no longer warranted,
wvhichever occurs earlier.

N/c L
Nje
Nje

he


http:9.:10~.11

[ vasiz 33-3 (comtinned) |

WoTES: . Dules spply to thess coples met requited by ether divectives Lo be filed in individual recosd grewp
{ove cabls 33-1).

3. 12 the sustedisn of the ULF has boen motified thet odninietrative elininstion/demstion of ceurt-martisl actica i
wnder comsiderstion, doloy destruction ponding campletiom of the sctiom.

3. (Regscved)

4. Effestive dete 18 the dete the individusl initislly scknowledges gossipt of the unfavershle iafsrmstisn o declines
te do o0 within the Cime prescribed.

. dooumentetica veletas to the lecement of the mesher im the drug sbuse progranm wndar AFR 30-1, the
:«:::::uuu-n:'uu;—-.‘am.qm;—a the follew-en support phese of mr“luuq-w-.
whisheves o later. .

undet
6. Bubjest o the um-‘m.omlhdhmJS-!!.U"M“*..MM“I&UII sule b
of .u’mh aay ir:-nl guioy ¢o the mesms) diapesicion date(s).

¥ 7. Digest Files will be destroyed upon consideration for promotion by a Selection Board (and other boards
held in conjunction with it, such as the Selective Continustion Board) after the Secretary of the Air Force
hes signed the promotion list, or upon promotion to first lieutenant. S8ee note 8 for disposition of Digest
Piles oo officers selected by promotion boards for possible show csuse.

s 8. WUhen an officer who has & Digest File is identified by the promotion Selection Board for possible show
csuse for retention in the Air Porce the Digest File is retained until the discharge sction is finslized. A
file so retained will be used only for the discherge determination and/or case; it will not be provided to
subsequent promotiocn Selection Boards.

w 9. An active Digest Vile may be destroyed upon redetermination by the decision suthority ss a result of
additional information being considered. The additionsl information may come from the individual, commander,
or other officisls, or an investigative agency.

# 10. A Digest Pile may be destroyed following receipt of nonjudicial punishment under Article 15, UCWI, or
conviction by court-martisl, if either action is based upon facte and allegations
which csused crestion of tne file, provided either action has been filed in subject's Officer Selection Record
and sppellate veviews are complete.

# 11. Digest Files on officers who are separated (released from active duty) snd  trsnsferred to AFRES are
forvarded to ARPC/DPAAS.

# 12, RESERVED.,
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