
       
 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-83-084 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 183/1/10 was superseded by NC1-AFU-85-041 / 1. 
In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records under a single job number. All 
other temporary items on this schedule were superseded by N1-AFU-90-003. 

Date Reported: 12/1/2024 NC1-AFU-83-084 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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TO Gll;Ul:l~~cl\l Sll;~\/'IIC~S cl\[l)M!u\'l!S'inlil~1rl©u\'I, 

~JAimNAl I\IRl!:f,m/[S jl,!i'\jl!l) ~IEIC@IRllillS srnvi«:IE, W6\S~i~i.rn~. l!lllC 2041111 DATE RECEIVED 
1 FROM (AGENCY OR ESTABLISHMENT) °3 /1ii /F;3

DEPARTMENT OF THE AIR FORCE NOTelflCATION WJ AGENCY 
2 MAJOR SUBDIVISION 

11 a 0,0,nce 'Ml~ t'e w"v1~10% of 44 USC 3303a the disposal re
Directorate of Administration. HO USAF ~"e,t 1r•lud1ng J!'lerdl'lents 1s appccved except fo, item, that may 

3 MINOR SUBDIVISION oe \ta11ped 'd1sposd1 101 approved or 'withdrawn' in column 10 

Documentation Management -
4 NAME OF PERSON WITH WHOM TO CONFER TEL EllTIs 

6-12-~ 1&i{Ui,YI~#I 
l>at, An/1n1\I of tlu l 1111,d ~late\Ms. L. s. Sienuta I 694-3527 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of _ 4 _ page(s) are not now needed for the business of 
this agency or wil l not be needed after the retention periods spec1f1ed. 

D &:; Requesi for immediaie d isposaL 

D ~ Requesi for disposal aHer a specified period of time or requesi for permaneni 
reiention. 

C DATE 

sMAR 198'3 
IO SIGNATURE OF AGENCY REPRESENTATIVE 

~ 
IE TITLE 

Ml\!RKR, 1COON, 'il!iajor, USAF 
Acting Chief, Docu~e~ta.tion Mgmt 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

ARMED FORCES COURIER SERVICE (ARFCOS) (Table 183-1) 
(Applicable Air Force-wide) 

Table 183-1 is a revised conversion of Table 182-4, same Cl-AFU-8O 14 
table title, plus the addition of three rules: 12, 13, (GRS 11, I em 4a 
14; and a change in the retention period for records eviation) 
described in rules 2, 3, 4, S. The conversion was (for rule 
required because, in the Air Force Publications Numberi able 182- , now 
System, a new publications subject-series number--183-- ule 9, Ta le 
has been assigned for Courier Administration and 183-1) 
Operations. 

NN 170=33 
Reference the following rules: 12 Nov 70 

1 Rules 2, 3, 4, 5: the 6-year retention period before 
destruction is directed by the Armed Forces Courier 
Service Manual. This period will provide a better audit 
trail in courier operations and meet investigative 
reference requirements. 

The following new rules are added to provide disposition 
authority that will meet the operational needs of the 
Armed Forces Courier Service on other forms now in use: 

-,:Z,4-\/J 
I 

Ill ~ 3, $'ii'Ali\JIOAL'!JIO t"OL'!JM ns 
Revised April, 1975 
Prescribed by General Services 

Admin1strat1on 

m-101 

A9ent¼\ 456--()+ lr:J.7..g3 ~ 1)rnw. FPMR (41 CFR) 101-11 4 
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7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

2 

3 

4 

Rule 12: for ARFCOS Form 17, Statement of Refusal to 
Serve as Designated Courier, Courier Assistant. 

Rule 13: for ARFCOS Form 18, Allowance List, used to set 
level of ARFCOS forms on hand. 

Rule 1 4: for ARFCOS Form 20, Records Shipment List, used 
as a receipt for records shipped. 

HS-2113 four copies, Including orlglnail, lobs eubmlttsd to 111<.1 Naillonail Arcllh1Gs STANDARD fORM HS-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 



Table 183-1 is 
a conversion 
of Table 182-4. 

Rule munbers 
of Table 182-4 
are listed 
below beside 
their counter­
parts. 

12 

4 

l 

3 

2 

13 

183. Courier Administration and Operations. This table covers documentation accumulated in the administration and 
operation of the Armed Forces Courier Service, a triservice agency (Army, Navy, Air Force) of the Joint Chiefs of Staff. 

• TABLE 183-1 I 
ARMED FORCES COURIER SERVICE (ARFCOS) I 

A B C D 

U docuwdlts are or p«tain to consisting of which are then 

1 Receipt to Sender ARFCOS Form 1, used as a 
receipt for ARFCOS material 
to sender 

2 

3 Pouch Invoice listing ARFCOS Form 3 
material 

ARFCOS Form 5, used toCourier Designation4 designate an escort for
ARFCOS material between
ARFCOSTAs 

Delivery Receipt for5 ARFCOS Form 4 
ARFCOS material from 
account-

copies used by agencies destroy on return of a 
other than ARFCOS signed receipt, or after 
activities to obtain a 1 year when used as an 
receipt for accountable intransit receipt. 
containers dispatched 
thru ARFCOS 

at Armed Forces Courier 
Stations (ARFCOSTAs) 

hold 1 year and send to 
ARFCOS Supply Center which 
will consolidate and send 
to WNRC; destroy afts 
5 wadei4;k:zw.l w years,. 

w~~~ ~ 1~(/}JI'~ @d J. 
~€~~@,J fg' ~ ~ilf>~ 

~ 11,,. <St~%~~) 

q~71~ 

6 copies used by agencies destroy after 1 year. 
other than ARFCOS activi­
ties as an intransit 
receipt for incoming 
accountable containers 
thru ARFCOS 

. . ' 
I 



7 

10 

5 

8 

9 

11 

7 

8 

9 

10 

11 

12 

13 

14 

Receipt for ARFCOS 
controlled items/equip-
ment 

request for ARFCOS 
supplies/equipment 

Identification Card 
for c~uriers/assistant 
couriers 

Authorization Record 

Channel and Cost Report 

Statement of Refusal to 
Serve a' Designated
Courier Courier Assistant 

Aliowance List 

Records Shipment List 

ARFCOS Form 2 

ARFCOS Form 7 

ARFCOS Form 9, used to 
identify couriers/assistant 
couriers 

ARFCOS Form 10, used for 
authorization of account 
and signature verification 

ARFCOS Form 13, used for 
planning and budgeting 
at HQ USAF level 

ARFCOS Fann 17, used for 
possible punitive action 

ARFCOS Form 18, used to 
set level of ARFCOS forms 
on hand 

ARFCOS Fann 20, used as a 
receipt for records shipped 

at ARFCOST.\s destroy upon turn-in of 
accountable item. 

destroy after l year. 

destroy immediately upon 
relocation of courier/ 
assistant courier, IAW 
ARFCOS Manual Ch 16, 
paragraph 1602h. 

destroy after l year. 

destroy after l year. 

destroy after l year. 

destroy when superseded. 

destroy after disposal date 
of the records it forwarded. 

.. 

15 ARFCOSTA Inventory ARFCOS Form 23, used as an 
inventory and balance record 

destroy after l year. 

6.... no entry required 
in Table 183-1 as 
pouch labels are not 
filed; destroyed upon 
removal from pouch. 


