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~ FROM (AGENCY OR ESTABLISHMENT)
 

DEPARTMENT OF THE AIR FORCE 
2 MAJOR SUBDIVISION 

I" acccrdarce with tre pr 'Vl510% 01 44 USC 3303a the disposal re D_i_r_e_c_t_o_r_a_t_e_o_f_A_d_m_i_n_i_s_t_r_a_t_i_o_n......	 ~1 q.est IPriudm" a'l'er!ll"e~ts IS apP'oJed ercept for,C-...H-'Q"--U_S...o.AFO::'- Items that may 
3 MINOR SUBDIVISION Ile st,l",~pd 'dlsrJSi' "ot ~pproved ~r withdrawn In co'emn 10 

Documentation Management
<l NAME OF PERSON WITH WHOM TO CONFER	 15 TEL E)(T 

Mr. R. P.	 __ __Dwyer	 .L..:6::.,:9'--4-'--=-3-.:/f)~4~~~~~~~~~~~~~~..dI 

S CERTIFICATE OF AGENCV RE.PRESENTATIVE	 (Jan. 25 1984) 
I hereby certify that ~am authorized to act for this agency m matters pertarmng to the disposal of the agency's records; 
that the records proposed for disposal IrI this Request of 4 pagets) are not now needed for the business of 
this agency or wdl not be needed after the retention periods specified, 
D [0, Request for imrneolate disposal. 

~ Request for disposal atter a specified period of time or request for permanent~ 
retention.-~~~~~~---------~~~~--------~~~----dOO~~~oi 6S~aje~.~g~~

c DATE 1Di~IGNA URE OF AGEN~CY REPRESENTATIVE rE TITLE t1 S MAR 19B Acting Chief. Documentation Mgm
dDireciorat@ of !Administration 

r II DESCRIPTION OF ITEM 9, ~O, 
ITEM NO (WIth lnclusrve Dates or RetentIon Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

PUBLIC AFFAIRS (Table 190-1) 
(Applicable Air Force-wide) 

1	 Rule 4, Column C is changed to include those individuals -170-33
 
that separate from the Air Force as well as those who
 
transfer to another government agency.
 

2	 Rule 6, Column C is changed to specify where these perma- -170-33
 
nent biographies are prepared and maintained, and what NCI-AFIJ-
individuals are covered. Two explanatory notes are 1$0- 'S
 
added. Biographies are filed alphabetically. Volume on (W~.trowlll

hand including those at WNRC is two cubic feet, dated rl:ewy

from 1945-1981. Annual accumulation is one inch. See
 
sample biography attached.
 

3	 Rule 7.1, Column C is changed to include Rule 8 biogra- C1-AFU-78 17 
phies and also cover active as well as retired general
officers. The disposition reflects the current dispo-
sitions of the now combined two rules. 

4	 Rule 8 is deleted, as its biographies are now covered in -170-33
 
Rule 7.1.
 

5	 Rule 
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ReVISed Apr.!. 1975 
Prescribed by General Services 

Aormrustratron 
FPMR (41 CFR) 101-11 4 
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I	 PAGE OFJOB NO 

9.
7.	 8 DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

biographies may need to be kept longer than 5 years. 

6	 Rule 27, Column D is changed to show that current "note" NCI-AFU- 2-57
 
is now "note 4".
 

7	 Note 1 is added to describe appointed officials in Rule 6. 

8	 Note 2 is added to state when Rule 6 biographies are
 
offered to the National Archives.
 

9	 Note 3 is added to assure that Rule 9 biographies are not
 
retired to a federal records center.
 

10	 Note 4 is the current NOTE. 

115-203 t"our COP~I1lS,IIICilldllllg original, 10 b0 QubmllltGldllo MIGl National ArclilvGl9 SrAL\1IOAIRIO IFO~M HS-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
CPO lq75 0 - 579-387 FPMR (41 CFR) 101-11 4 



TABLE 190-1 
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R A B c D "-

U 
L If documents are consisting of which arc then 
E or pertain 10 

L~I 

6 

biographical files biographical sketches,
photographs, news clippings,
and related correspondence
reflecting on the careers 
of AF members (military and 
civilian) who have performed
outstanding services for the 
Air Force 

*for civilians who 
transfer to another 
government agency or 
~eparate from the AF ,\

Cel(~-fc'{'th05ecovet"ed jy rule~) 

*at ~Q AFSINC for 
retired general officer 
and appointed officials 
(note 1) 

destroy on 
individual 

*retire as 

separation of 
from the AF. 

permanent (note 2). 

~ 

~-----------------4------------------------~ , 
*at MAJCOMS and below 
for active·1duty and
retired general officer 

destroy when no longer needed. 

8 (RESERVED) 

9 *all files other 
rules 3 thru 7.1 

than *destroy
ation of 

5 years after separ-
individual from the 

AF, or when 
(note 3). 

no long~r need~d 

~ 5" 27 publications of the 
Newsclipping and 
Analysis Service 

no change- no change *retire as permanent (note 4). 
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190-1 ,TABLE JContinued~ 

R A B r: 0 • 
U 

If documents are consisting of which are then
 
or pertain to
E 

NOTES: 2. Offer to t e National Archives in 10-yea blocys when the latest d bcunent 1s 25 years old. 

3· These docu .ents are not authorized for rltirement to federal recor s centers. 

l~• Offer publ cations dated before 1982 to National Archives in 10-y ar blocks wnen the most 
recent publica ions are 30 years old. Offer publications dated 1982 a d later to National 
Arch!vps in 10 year blocks when the most reci nt publications are 5 yea l-sold. 

. 

. 

•
 


