
... rRl~©lIUl~~iI !FCQl!Rl 1Rl~(cCQl!Rl[j)~ [j)ij~[pJ(Q)~nlij\OlU\'l tQtlUlillf{](Q)!RlijIiV lrEAIf(E ISlAN~ 
«~@@ O{ff)$aml[;aO@{ff)$ @(ff) l?®lf®I?$@) JOB	 NO 

NC.~- A FU'd'8~ - ~1 
TO:	 G~~~~AIL ~~~VOlClE~ A[Q)Mo~o~r~AIIOIDl[i\j,
 

~/riHIlIil~l 1IL'll1:1l01l1ESI\\\l!lll fmIECIlL'llIOIS SUIIOCIE, W~SIlO~ilHQ~. 101[; 21\l1411l:l
 
DATE RGEIVi 

t. FROM (AGENCY OR ESTABLISHMENT) /~7l °1DEPARTMENT OF THE AIR FORCE --	 - "NOTIFICATIONho A¢NCY 
2. MAJOR	 SUBDIVISION 

Ie dt('ar~'~ce ~"!~Ire ~nVlSle.; 01 44 U,S C 3303a tte disposal re Directorate of Administration, HQ USAF Qoesl. I~cl~jln~ ,1'llerdr1e~ts. IS aw~,e;j except 10' Items thai may 
3. MINOR SUBDIVISION	 be sta~ped "dlscosal nllt approved" or ""'Ithdrawo" 10 cciumn 10, 

Documentation Management.-
iii. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

4-t7.1-<i3 
Mr. R.	 P. Dwyer 694-3494 Om" ~~ 

iii. CERTIFICATE OF AGENCY REPRESENTATIVE 

~ hereby certify that! am authorized to act for .this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal m thiS Request of 2 pagets) are not now needed for the business of 
this agency or will riot be needed after the retention periods specified. 
o	 (jo, Reques~ tor immediate disposal. 

D ~Reques~ tor disposal after a specitied period of time or request tor permanent 
retention. 

1':. TITLfilIARK H. coca. 1:aj or, USAF 
Acting Chief, Documentation :l1rg!r.t 
ni'l"A~t.(}'I"s:t.ta of Administration 

7. • O. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO. 

MANPOWER AND ORGANIZATION (Table 26 1) 

(Applicable Air Force-wide) 

1	 Rules 24, 25, 29 - 30.3. Columns A and B terminology

is updated to reflect a better definition of documents.
 

2	 Rules 25, 30, 30.1 and 30.3. Column C locations of
 
documents are changed to show that they are also located
 
at SOAs and DRUs for Rules 25, 30 and 30.3 and at MAJCOMsl
 
SOAs/DRUs for Rule 30.1 Base level location of documents
 
in Rule 25 is deleted.
 

3	 Rule 25. Document d\£position is changed from one year NN-170-33 
to two years to accomRdate holding magnetic tapes long (Table 26-1,
enough to produce the annual commercial activity inven- Rule 28)
tory report. 

4	 Rule 25.1. Added, to separate punch cards from magnetic
 
tapes in current Rule 24, as punch cards are not located
 
at HQ USAF and AFMEA. Disposition remains the same as
 
Rule 24.
 

5	 Rule 30.3. Document disposition is changed to allow for NC1-AFU-8(-49
their destruction when superseded instead of after 5 
years. Even though there is a basic 5 years cycle in-
volved, these documents are often superseded in less time 

115-107	 $VANI!)AII'lI!) IFOIl'lM H$No	 ~ ckXo.. ~ ~ ~-.;].. Revised April, 1975 
Prescribed	 by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

Cot! -f,:, ct7c.!J 1j·27-'t3j3'il: 
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