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f REQUEST FOR RECORDS DISPOSITION AUTHORITY
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LEAVE BLANK

(See Instructions on reverse) JOB NO

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASKINGTON, OC 20408

NCI-AFU-83-¥9

DATE RECEIVE
1. FROM (AGENCY OR ESTABLISHMENT) L.ﬂ 19 / 8 3
DEPARTMENT OF THE AIR FORCE

2. MAJOR SUBDIVISION
Directorate of Administration, HQ USAF

NOTIFlCATION 4o agéncy

3. MINOR SUBDIVISION
Documentation Management

4. NAME OF PERSON WITH WHOM TO CONFER §5. TEL. EXT. M )(7/
Mr. R. P. Dwyer 694—3494 Date Archivist of the United States

Ir arcordance woth the provisions of 44 U.SC 3303a the disposal re
goest, nctuding amersments, 1S app- wed except for items that may
be stamped * ‘disposat ot approved” or “withdrawn” 1 column 10.

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in maﬂers pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Reguest of

this agency or will not be needed after the retention periods specmed
(] A Request for immediate disposal.

page(s) are not now needed for the business of

11 B Request for disposal after a specified period of time or request for permanent

retention.

1 1°2¥R 08

D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLEARK H, COOY, ¥ajor, USAF

/_—‘Zleraqm_,z Acting Chief, Documentation ¥gmt

Dirsctorste of Administration

ITEM NO.

8. DESCRIPTION OF ITEM
{With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
108 NO. ACTION TAKEN

MANPOWER AND ORGANIZATION (Table 26-1)
(Applicable Air Force-wide)

Rules 24, 25, 29 - 30.3. Columns A and B terminology
is updated to reflect a better definition of documents.

Rules 25, 30, 30.1 and 30.3. Colummn C locations of
documents are changed to show that they are also located
at SOAs and DRUs for Rules 25, 30 and 30.3 and at MAJCOMs
SOAs/DRUs for Rule 30.1 Base level location of documents
in Rule 25 is deleted.

Rule 25, Document disposition is changed from one year
to two years to accomodate holding magnetic tapes long
enough to produce the annual commercial activity inven-—
tory report.

Rule 25.1. Added, to separate punch cards from magnetic
tapes in current Rule 24, as punch cards are not located
at HQ USAF and AFMEA. Disposition remains the same as
Rule 24.

Rule 30.3. Document disposition is changed to allow for
their destruction when superseded instead of after 5
years. FEven though there is a basic 5 years cycle in-
volved, these documents are often superseded in less time

NN-170-33
(Table 2641,
Rule 28)

NC1-AFU-8Q-49

3 & @L. 1S

115-107

No wasq doXio. Qornga Muﬁwﬂ

Co//?/ *o @eqc/, 4-27-83; 68

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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TABLE 26-1

MANPOWER AND ORGALLZATLON

A

B

C

If documents are
or pertain to

mrracX

consisting of

which are

then

ol Tcommercial activity .
(CA) inventory
reporting data system

*magnetic tapes containing
CA annual inventory report-
ing data for in-house activ-
ities and contract services

at 0Q USAF and ARMEA

destroy when obsolete or no
longer needed.

#at MAJCOMs/SOAs/DRUs

*destroy after 2 years,

punch cards used for devel-
oping mognetic tape contain-
ing CA amnual inventory
report data

at MAJCOMs/SOAs/DRUs
and base level

destroy when obsolete or no
longer needed.

29 | ¥*commercial activity
progrom records

30

3001

£ )

30.

¥mochine listings of data
derived from the CA inven-
tory reporting data system

at G USAF and AFMEA

destroy when obsolete or no
lonizer needed.

#0t MAJCOMs/SOAs /DRUs
and base level

destroy after 5 years.

#hoekground docurmentation
for CA inventory report data
entered on punch card tran-
scripts and/or work sheets,
including general CA inven-
tory report correspondence

#at MAJCOMs /SOAs /DRUs
and base level

destroy after 2 years.

#CA reviews; new start or
expansion requests; cost
comparison studies and
general CA prozrom corres-
pondence

ot IIQ USAF and AFMEA

destroy when obsolete or no
longer needed.

#at MAJCOMs /SOAs /DRUs
and base level

#destroy when superseded.

MAJCOMs/SOAs/DRUs: dnjor Cormands/Separate Operating Azencies/Direct Reporting Units

AFMEA

Air Force Mgggéement Engineering Agency

\-s/
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