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• REQUEST- FOR RECORDS DISPOSITION AUTHORITY	 LEAVE BLANK~--------------(See Instructions on reverse) JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RECEIVE~ /"7 L8J-1 FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
NOTIFICAfioN (0 AG~Y 

2 MAJOR SUBDIVISION 
In accordance with the provrsrons of 44 USC 3303a the disposal reDirectorate of Administration, HQ USAF quest Including amendments. IS approved except fo' Items that may 

3 MINOR SUBDIVISION be stamped "dISPOSill not approved" or 'Withdrawn" In column 10 

Documentation Management----~~---------------------.-------------.-
4 NAME OF PERSON WITH WHOM TO CONFER	 TEL EXT15 M:~~/Mrs Grace T. Rowe	 .694-3527 I>UIf' Arc II" III til (II< U ut ed Slolc, 

,; 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal 

!XJ B Request for disposal after a specified penod of time or request for permanent 
retention. 

COATE D SIGNATURE OF AGENCY REPRESENTATIVE E TITLE	 GRACE T. RO~JE 
Documentati on t'lanagement 

97 8 DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (With Inclusive Dates or RetentIon Periods)	 ACTION TAKENJOB	 NO 

PERSONNEL SERVICES (Table 34-1)
(Applicable Air Force-wide) 

1	 This submission adds rule 5.1 to cover financial audits
 
and financial reviews. These documents may be destroyed
 
after 1 year or when no longer needed except that the
 
most recent should be retained for 1 fiscal year
 
following discontinuance of the private organization.
 
Note that the nomenclature of private association has
 
been changed to private organization. The documentation
 
on private organizations is maintained by Air Force for
 
monitorship purposes only. The documentation maintained
 
by the private organizations will be disposed of as
 
prescribed by the organization. Those records are not
 
official Air Force records. See attached AFR 34-4 for
 
information or private organizations.
 

STANDARD FORM 115 
ReVISed Ap" I, 1975 
Prescribed by General Services 

Adrrumstratron 
FPMR (41 CFR) 101-114 

115-107 
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I Alii I: 34-1 PERSONNEL SERVICES ,-' 
R	 II c o 
tI "	 . --

1If ,Inl'lllllrnls alel cnll"I~IIII~nf whu h ale Ihen 
(II pert.uu In~ 

'5.1 Private organizations' financial audits and at responsible staff destroy after 1 year or when
* documentationC PC) financial reviews	 office as designated by no longer needed, whichever is 

O~	 TYFeA. ~ Q.No...d 3 the installation cornman sooner. (Exception: Retain the 
der most recent for 1 fiscal year'PO's aA ~ .w. following discontinuance of theAFR 34-4 PO, then destroy).

l2tvJd by~. \JJv&,
 
r Gl7(eu.~/ (Q/.23~
 


