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(See Instructions on reverse)

REQUEST FOR RECORDS !SP@SBT ION AUTH@IF’R

.
LEAVE BLANI 1

JOB NO

W) I -83- 104

TO GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGION, OC 20409

1 FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AJIR FORCE

DATE RECEIVED //o / gi

THFICATIO}{TO AGENCY

2 MAJOR SUBDIVISION
Directorate of Administration, HQ USAF

I av.ordance wuth the priisions of 43 U S € 3303a the disposal re
c.est e tuding amendments s agproved except for tems that may

3 MINOR SUBDIVISION
Documentation Management Branch

4 NAME OF PERSON WITH WHOM TO CONFER

Mr Neil Vandergraaf

5 TEL EXT

694-3494

Lz tamped disposal not approved or ‘withdrawn ' in cowmn 10

129 SEP 1983

Annnl of lll( C mld States

Date

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency i matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of 3
this agency or will not be needed after the retention periods specified.

] A Request for immediate disposal.

page(s) are not now needed for the business of

Request for disposal after a specified period of time or request for permanent

retention.
C DATE D SIGNATURE OF AGENCY REPRESENTATIVE € TITLE GRACE T. ROWE
% - f Documentation Management
2 Aug 83 el | Qs Directorate of Administration
7. 8 DESCRIPTION OF ITEM S
(TEM NO (With Inclusive Batos or Retention Periods) Sﬁ“o"g'-goon ACTION TAKEN
CIVILIAN PAY (T177-21)
(Applicable Air Force-wide)
1 The attached submission is for your review and approval. NC1-AFU-
76-73
The Accounting and Finance Center issued some minor
changes in procedures on civilian pay covered for
disposition in AFM 12-50, table 177-21. Rules 7, 11, and
12 contain minor administrative changes; no changes in
disposition are reflected. Rule 24 must be added to
cover the registers not now covered in AFM 12-50.
Above disposition criteria adequately meet Air Force
requirements.
Y itans
115-107 STANDARD FORNM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114



TABLE

177-21

CIVILIAN PAY (NOTE 4)

A

C

D

If documents are
or pertain to

consisting of

which are

then

\'lmr-cz

no change

*forms or comparable
records used for
registrations, changes
of enrollment status,
reports transmittals,
and related actions

11

no change

*forms or comparable
records used as autho-
rity for withholding
or deducting from em-
ployee's wages for suc
purposes as savings
bonds, union dues,
charity donations and
allotments

12

no change

*payroll control regis-
ters, basic documents,
including change slips
and other related docu-

ments used to authorize

or change payments to
employees, bond issu-
ance schedules, quar-
terly summary of year-
to-date Pay Record
Accessibility (PRR)

Audit. used for pavroll

*

*destroy 60 days after

transfer or separation d

of employee, or when up
dated forms have been re-
ceived from the Civilian
Personnel Office (excep-
tion: for retiring or
deceased employees, see
AFR 177-104.) (note 2).

*destroy when new authori-
zation has been received
and Master Pay Record
(MPR) updated. On trans-
fers, forward to gaining

payroll office when appli-

®

cable. On separations,
destroy after no longer
needed by payroll office.

no change




T1ABLE 177-21 (Continued)

A

B

C

If documents are
or pertain to

meoCcCR

consisting of

which are

then

control purposes, pay-
roll certifications and
summary controls, rela-
ted reports, recapitula-
tion of payroll data, and
other related actions

*24) Gross-to-net
register

information used for re-
search and inquiries on
pay data

—o

destroy after individual
pay records (IPRs) are
received.




