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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO. 

� C 1-A FU-8J..J - '" 
TO: GENERAL SERVICES ADMINISTRATION, 

__ N_AT_I0_ N_A_L_A_R C_H_IV_E_S_ A_N_D _R_EC_ 0_R _D_S _S_ER_V _IC _E_, _W_A S_H_I N_G_T0_.N_,_ D_C_2_04_0_8 __ --1DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT) 
DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C 3303a the disposal re 
_D_i _r _e_c_to_ r_a_ t_ e_o_f_Ad_m_ i_n_i_s_t _r _a t io_ n , _H Q�U_S_AF _ _ __ _ _ __ __ quest. including amendments. is approved except tor items that may _ ___:_ ---1 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column I 0. 

Documentation Management 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Mr R. P. er 694-3494 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE C. DAtE NATURE OF AGENCY REPRESENTATIVE 
GRACE T. ROWE 

Documentation Management Branch 16 JAN 1984 0--U T � 
9• 7. 8. DESCRIPTION OF ITEM 10. SAMPLE OR ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKEN JOB NO. 

NOTIFICATIONS AND ADMINISTRATIVE RECORDS 
PERTAINING TO INDIVIDUALS (Table 168-2) 

{Applicable Air Force-wide) 

1 Rules 2 and 3. Disposition is changed from. "destroy after NN-17O-33 
1 year" to "destroy after 3 months." The very seriously 
ill roster and hospital clearance sheet will have served 
their purpose during this 3 month time frame. 

115-107 STANDARD FOAM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



TABLE 168-2 

NO"IFICATIONS AND ADMINISTRATIVE RECORDS PERTAINING TO INDIVIDUALS 

R A 

u 

L If documents are 

E or pertain lo 

2 very seriously ill 
roster 

3 clearance sheets 

B 

consisting of 

Roster of Very Seriously 
Ill, or comparable rosters 

checklist of clearance of 
personnel, indicatin1 turn 
back of property, return of 
books to library, and 
comparable clearances 

(' 

which arc 

at registrar offices 

at hospitals 

I) 

then 

*destroy after 3 months. 




