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LEAVEaLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(S. lnstructiOlll on ,..,,,, 
o: 	 GENERAL SERVICES ADMINISTRATION 


NATIONAL ARCHIVES AND RECORDS SERVICE, DC 20408 

1. FROM IAl•nt:Y or•d•f)IUfurwntJ 

DEPARTMENT OF THE AIR FORCE 
In eccordance with the provisions of 44 U.S.C. 3303a 
the dispoal reciuest. including ..-nendments, is IC)proved

Directorate of Administration, HQ USAF 	 •XCIPt fOf it1m1 tti.t m1v tie marked "dilPOlition not 
1PProwd" or "withdrawn" in column 10. If no records 
.,.. prapoem for dilPolll. the signature of the Archivist is 
not 1'9QUirm. Records Mg� Branch 

4. NAME OF PERSON WITH WHOM TO CONFER 	 5. TELEPHONE EXT. DATE 

Grace T. Rowe 	 694-3527 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records. 
2that the records proposed for disposal in· this Request of page(s) are not novv needed for the business of this 

agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Acx:ounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or rxJ is unnecessary. 

D. TITLEC. SIGNATURE OF AGENCY REPRESENTATIVE 

GRACE T. ROWE 
Records M t Branch 

9. GRSOR 10.ACTtON7. 8. DESCRIPTION OF ITEM 	 SUPERSEDED TAKEN
ITEM 
NO. 

(W'ltfi lnt:llutw Dllt•• or Retwntion hrioiUJ JOB (NARSUSE 
CITATION ONLY} 

BASE STOCK RECORDS -ACCOUNTS (Tab 1 e 67-4)
(applicable Air Force-wide) 

The purpose of this submission is to change the retention 
period in rule 4. Currently, rule 4 requires the Daily 
Document Register to be filed for 12 months prior to 
destruction. The registers provide supply customers with a 
record of supply actions which results from their input. In 
addition, it provides supply with a record of the transac­
tions until associated paperwork is completed and filed. 
Since the transactions and paperwork are completed prior to 
three months, filing the register for a longer period of 
time does not serve any useful purpose. Any further 
research of the transactions is accomplished by using a dif­
ferent product, the Daily Transaction Register. The revised 
retention period should read, "Destroy after 3 months pro­
vided no irregularities exists." 

The approval of the above request will reduce unnecessary 

files and the associated workload to maintain the files. 


#"!>l. 

We are adding rules E 34 f/Jltt#' 35 to this table to cover the 
,ADP portion of the base maleriel/supply automated system. 
The files are controlled by General Records schedule 20,
rules 27, 28 and 29. 

STANDARD FORM 115 (REV. 1·83:11>108 
Prescribed by GSA 

FPMR (41 CFR) 101·11.4 
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