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LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on rever~) 
JA(?JE1JlFrV= tP Cff'=!~ 

TO DATE RECEIVEDGENERAL SERVICES ADMIN 1STRATIOI'
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 J°fol=~j)

1 FROM (Aflency or establllhment) NOTIFICATION TO AGENCY 

DlPARTMEH'l' OF THE AIR FORCE 
In accordance with the orovisrons of 44 usc 33C3a 

2 MAJ-OFfSUBOIVISION the disposal request. Including amendments. ISapproved 

Directorate ot Administration, HQ USAF eKcept for Items that may be marked "drsposmcn not 
approved" or "withdrawn" In column 10 If no records 

3 MINOR SUBDIvISION	 are proposed for disposal. the Signature of the Archivist IS 
not requiredRecords Management Branch 

~ NAME OF PERS:JN WITH WHOM TO CONFER	 5 TEL.EPHONE EXT. OATE ARCHIVIST OF THE UNITED STATES 

Crl1-lr 'S' ( Me 1.. S. Sienuta	 694-3527 ~~A.G" Ae 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 1/ 
I hereby certify that I am authorized to act for trus agency In matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In thrs Request of 5 pagels) are not now needed for the business of trus 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO	 concurrence 0 ISattached, or Ii] ISunnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE	 D TlTL.E 

GRACE T. ROWE~-H-~J) n	 n 
~ d. C-( -, ~ct9--'LA.'; Records Management Branch 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKEN
ITEM 
NO 

(With Inclu811JeDate. or Retenhon Periods} JOB (NARSUSE 
CITATION ONLY) 

TABLE 182-1 (Revised)
ADMINISTRATION OF POSTAL ACCOUNTS 

The revised Table 182-1 identities the torm records
 
ap8cificallJ to simpl1f7 recognition ot each records series at
 
postal activities. All the rules of Table 182-1 are shown so
 
that we mtJ:1 obtain ODe lIARS' job number to cover the recorda
 
described in this table.
 

1.	 Rule 1: disposal standard continuell as belov except it nov
 
shovs the NOTE, that vas at the end ot the table, as an
 
EXCEPTION: 

destro7 atter 2 years (EXCEPTION: destro;y
verification copy atter verification or 
completion ot corrective action). • ••••••••••••• HCl.-AFU~2-47, 3 Mq 82,

item 1.
 
2 Rule 2: disposal standard continues as a
 

destro7 atter 2 7ears. • ••••••••••••• NCl.-AP'U-~2-47, 3 May 82 
item 1. 

3 Rule 3: (tormerly rule 4): change to: 

destroy atter 6 months • •• • • • • • • . • . . . • • . . . . •• GRS 12, l~em 6c 

from: 
~ l-teW1~ 

destroy after 2 7ears. .	 '~im~-8 3 ~ 82,-47, 

STANDARD FORM 115 (REV 883) 
PreSCribed by GSA 
FPMR (41 CFR) 101·11 4 
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ITEM 
NO 

8 DESCRIPTION OF ITEM 
(With l"dlUlI'" Date. or Retc"tio" Pc~) 

4 Rule 4: (tormerl~ part
continues a8: 

ot rule 4): disposal standard 

destroy upon completion ot next audit. • ••••••• 

5 Rule 5: new rule; request approval ot disposal standard: 

6 

7 

destroy 1 year after completion ot torm. 

Rule 6: new rule, request approval ot disposal standard: 

destroy whencredit is received trom source 
ot auppl1. 

Rule 7: (tormerl¥ rule 11): change to: 
destroy 90 ~8 atter transaction completed. 

trom: 
destroy atter 1year. • •••••••••••••••••••• 

8 

9 

10 

Rule 8: (tormerq rule 12): disposal standard continues, 
aUghtly reworded, as: 

return to HQ USAF/DAQA(S) whenpostage meter 
operation is relocated or terminated. 

Rule 9: (tormerq rule 13) I elisposal standard continues as: 

torward terminated license to US Postal Service 
(USPS). 

Rule 10: (tormerq part ot rule 6): request approval ot 
disposal standard that continues as follows to meet USPS 
requirements: 

destroy 2 lears after date ot tiDal entr,y. 

trom: 

11 Rule 11: (tormerl¥ part ot rule 6): request approval ot 
disposal standard that continues as: 

destl'01 2lears atter date ot tinal entl'1. 

destroy 2 years atter torm completed or 2 years 
atter date ot tina1 entr,y, whichever is later. 

(prior to the above 2-year period that met USPS 
requirements, a l-year period had been spec1tied in 
this 1natruCtiOD) ••••••••••••••••••••••••••••••• 

(prior to the above 2-Ye&rperiod that met USPS 
requirements, a l-fMr period had been sp8cif'ied 
tor this disposal standard) •••••••••••••••••••• 

9 GRSOR 10 ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE
CITATION ONLY) 

BCl-AlU-f P-47, :3 May 82,
item 1. 

BC-174-lEP,29 Mar 74, 
item 1. 

NC1-AFU-S~-44, 26 Aug84,
item 1. 

NCI-AFU-SP-44, 26 Aug84, 
item 1. 

STANDARD FORM 115·A (REV 1283) 
10 the Natlo"al Archive. and Record. SerYlce. PreSCribed by GSA 

FPMR (41 CFR) 101·11.4 

115 204 Four copies. Includ,ng orlgl"al 10 be submitted
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 3 5OF 

7 
ITEM 
NO 

8. DESCRIPTION OF ITEM 
(Wit" 1ll4:hui"" Date. 0" R.,."tion hrlod.) 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

12 Rule 12: disposal standard continues as: 

13 Rule 13: 

destroy 1 year after date of mailing. 

new ruleJ request approval ot disposal 

•••••••••• 

standard: 

NCl-APU-e~44,
item 2. 

26 Aug SO, 

14 Rule 14: 

destroy atter 2 years. 

disposal standard continues aa: 

15 Rule 15: 

destroy after 11ear or whenno 
whichever is later. 

(former17 rule 7): change to: 

longer needed, 
•••••••••• NCI-AFU-~P-23, 20 Jun 

item 3. 
SO, 

destr07 after 6 months. 

from: 

deatr07 after 2 1ear. 

16 

(prior to above 2-1ear period, a l-1ear period bad been 
specified in this instruction) ••••••••••••••••••• 

Rule 16: newrule; request approval. ot disposal standard: 

NC-17~16p,
item 1. 

29 Mar 74, 

destra,v upon completion ot next audit. 

17 Rule 17: (tormer17 rule 9): change to: 

destroy 11ear after aocount is vithdravn. 

from: destro1 11ear after reassignment or 
individual inventor1e4. ••••••••••••••••••• NC-174-1~P, 

item 1. 
29 Mar 74, 

IS Rule 18: (formerlT rule 10): change to: 

destroy Whensuperseded or upon reassignment ot 
1nd1 vidual, whichever is sooner. 

from: 

destroy whenthe tixed credit ia turned in. • ••••• !fCl-AFU-~P-23, 20 Jun 
item 2. 

80, 

STANDARD FORM 115·A (REV 1283)115 204 Four copies, Includl"l1 orllll"al to be submitted
to the Na \lonal Archl"es and Records Senlce. Prescribed by GSA 

FPMR (41 CFR) 101-11.4 
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182. Postal Operations and Official MaD Management. These tables cover disposition of documentation pertaining to 
policies, procedures and instructions governing worldwide postal operations, postal finance services. and official mail 
management and accountability; include operational instructions for air post offices (APOs), aerial mail terminals. base 
information transfer centers, mobile distribution systems, mail directories, and transportation systems. 

Hules,

Table 182-1,
 
AIPR12-~,
14 May 

1 

2 

4 

4 

11 

12 

13 

6 

6 

6.1 

ITABLE .11-1 I 
IADMINISTRATION OF POSTAL ACCOUNTS I 

R A B 
U
 
L If die docameIIa are or
 
E pertaiD to COIIIIatfDa of
 

1 IIIOney ore.ers • PS lora (ps) 6019, Military Poet 
attice (MPO) Report ot )bD81 
Order BDsinesa, and supporting 
dOCUlllellts 

-
2 •reooNa ot mDtII7 o*r foru 

aDd tIIDd \ruaaetlou-
DD !'on CDD) as, ..... Order 
CoDt.I'ol llool'llJ PS 6990,I	 Inoice MoDer Order 1'ora; u.. 
PS !'on 17, stup Beqa1alUoD 
... 4 to requ1ait1on ~~ 
ordara 

stamp stock 
.ps 17, Stamp Bequid tion3 

f--
4 

~ 
PS 3295, Da1~ Record at Stampa,5 

tf	 Stamped Paper and lionpostal
Stamps Issued and Received; 
PS 3958, Main stock Transaction 
Beoord 

.. 
~ 

6 PS 3220, Claim for Staaped 
Bnve:ope Discount 

-	 I'" 
7	 1ID1t stamp and DD lUS, tJD1t Mail Clerk's 

.,D8)' order Bece1pt tor Funes and JUrchaae 
pureba88!1 Record 

8 
,
 

official pN\ap PS )601-.1, I40aae to 1Jae
 
_t.er 110.. e8 Foatage Matera
 

..	 . 
t., 

9 

Ittps10 postage _ter 3602-PO, Report ot Meter 
operations Set.t.1ng, &Delaupport1q 

cloC1llll8nt.a(not	 covered in ~ 
11 rule 14)	 PS )602-A, ~ BBcord ot 

Meter bgister Bead1llgs; 
PS )603, Receipt tor Postage 
Meter Sett1Ap; 
PS )6lO, bcord at Foatqe 
Meter Sett1Dp; 
PS 3533, Appl1cat.1on &Del 
Voucher tor ief'und at Poatap 
ane Fees 

tt 
12	 peZ'lli t 1JIpr1Dt PS. )602, StatemeDt of MaUing 

_111.D£ stat .. With Permit llIpr1nta; 
-.nt-s PS. )602-PC, Statement ot MaU-

1.D£aali Rates; 
PS 3605, statemeDt ot Mailing 
IlI.l.k 1.0118 Ra'te 

C 

~-
at postal acthit1es 

cwstoci1an ot 
postal .ttects I 

(COPE) copi.. at 
poatal aoth1. ties 

v1nelov clerkla 
copiea at postal 
activities 

at postal activities 

at Ulrlt 1811 room 

,*	.t ottl .. u1q 
ott1c1al p08\ap 
Me'tera 

at BQ USAF/DAQA(S) 

at postal activities 
and offices using 
official postage 
meters 

at official mail 
activities 

D 

... 
mffii arter 2 ~POl lOB: dee 
ft1' icat.ion coW ~ter 
wr1ticatioll or 
~ion ot correcthe• • 
destror after 2 years. 

..
. d.s'tr07 att.er 6 _tba. 

"stl'01 UpODco~etion
 
ot nat audit.
 

I	 destroy 1 year after 
completion of form. 

I 

I 
, 

destroy when credit is 
, received trom source of 
! wpp~. 

• destroy	 90 days arter 
tranaact10n completed. 

return to 
BQ USAF/DAQA(S) when 
postage meter ope~F.t1on 
18 relocated or 
term1na ted. 

torward termillated 
licenae to US Postal 
Service (USPS). 

>F 
destroy 2 years after 
form completed. 

it
destroy 2 years after 
date of final entry. 

destroy 1 year after date 
of mailing. 
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U 

L 
E 

If the documents are or 
pertain to consistlna of which are thea 

13
• 
14 

~ t1DaDc1al 
reporl 

-
postage upend i-
ture report. 

PS, ~B, ~ liDanc1al 
Report, aDd .upporUDg doc:umenta 

I"ps .36l.2, attlcUl Mail Po.tap 
Meter Qlaarter~ Report;
AP rona 1)94, Quarterq Poatap
Expenditure Beport 

at postal act1v1U.a 

\~ ott1oial ..u 
aoUn~1e., 
MAJCQ( or sOJ/»AA,
aDIl BQ USAl'jDAQA(S) 

c1est.roTatter 2 ;reare. 

dea't.roy L."ter 1year 
or wl:an DOlODger ue.ded, 
vh1chaTer 18 later. 

7 

9 

15 

I--
16
•I--
17 

audita 1~ud1t sUllllll81'7-II> 2259, Report 
ot &ud.1~ ot Postal AcCOUDta 

1:ud1t reoord-PS ))68, Stamp
Credit EDIldDlltioD Record 

*a\ OOPIat poa\al 
a.unu.. 

at v1adov clerk at 
P08tal acUnti .. 

at postal activitie. 

iW -
de.\r07 after 6 "D~ha. 

dest1'C7 upon OOlllpletiOD
ot Dext audit. 

*...~ 11Mr an.z. 
aoeoat 1a v1t.b4raVD. 

, 

10 18 t1xBd credit 
receipta 

Ps 
PS 

)367, P1Dd Credit 
.3.369, Stamp Credit 

Receipt;
Receipt 

~ destroy when auperaede4 
or UPODr .... e1pmeDt ot 
individual, whichever 18 
sooner. 


