
• • LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY	 - -

JOBNO
(See Instructions on reverse) ~~/J= RFVoJJ!§, =,!dJ 

DATE RECEIVED ),GENERAL SERVICES ADMINISTRATIONTO 

o~/=~!jNA TlONAl ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (Ae ..ncy or ... tobllahm ..nt) NOTIFICATION TO AGENCY 

DEPARTMENT	 ... "",....-.OF THEAIR FORCE 
... .............
In accordance with the provISions of 4~ ~ ~ :: oJ 

2 MAJOR SUBDIV\SiON----- the disPosal request, Including erneodmeo ts 15 app' .ve c 
except for Items that may be marked' drsoos.ncr no'Directorate of Administration, HQ USAF approved" or "Withdrawn" In column 10 If no recorc s 

3Ii,li"No"FisuBD Iv ISION are proposed for disPOsal, the Signature of the Arcruv.st s 

not required _______ Records Management Branch 
ol NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE U-NITED STATES 

~694-3527 o -:il I-D f> W' --,- '0' .s:PMe L. s. Sienuta 
t> CERTIFICATE OF AGENCY REPRESENTATivE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records 
,at the records proposed for disposal In thrs Request of 3 pagels) are not now needed for the bus.ness or tn.s 

3gency or will not be needed after the retention periods specrtred. and that written concurrence from the Genera 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 

attached 

~ GAO concurrence 0 IS attached, or 00 IS unnecessary 

6 DATE C SIGNATURE OF AGENCY REPRESENTATIVE	 D TITLE 

GRACE T e ROWE9vL CL LL I 2~"-1' Records Management Branch 
9 GRS OR I 10 ACTIO,,-7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKEN 

IT"-M 
NO 

(With Inclusw .. Dote. or Ret ..nhon Periods) JOB (NARS USE 
CITATION ONL y) 

TABLE182-3 (Revised) 
MAIL MOVEMENT 

The revised Table 182-3 identifies the form records
 
specifical~ to simplify recognition of each records series
 
at postal activities. All the rules of Table 182-3 are shown
 
so that we may obtain one NARS'job number to cover the
 
records described in this table.
 

1 Rule 1: disposal standard continues as: 

destroy after 2 years {except" (see note) n was 
added to it) •••••••••• 10-174-16<, 29 Mar 74, 

item 1 
2 Rule 2: disposal standard continues as: 

destroy after 1 year. . . NO-174-16<, 29 Wr 74, 
item 1 

3 Rule 3: disposal standard continues as: 

destroy after 3 months. . . NC-l74-16C, ~ Mar 74, 
item 1. 

Rule 4: request approval in change in disposal standard to: 

destroy 60 days after message report
 
is submitted.
 

from: destroy after 1 year. •	 NC-174-1_6(:,29 Mar 74, 
NSN 7S4CHlO-634-4064	 STA\Hl'A~RM 115 (REV 8 631 

PreSCribed by GSA r- 07":: '" "" 
FPMR (41 CFR) 101-11 4 ,:) ~v","", 

115-108 

http:Arcruv.st


. . ..
 
JJOBNO.	 PAGE 

REOUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 2 OF 3 
9 GRSDA 10 ACTION 7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM (Wltll Inch .... ", Date. or Retention PerWd4) JOB (NARSUSE


NO CITATION ONLY) 

5 Rule 5: disposal standard continues as: 

destroy after 1 year or as specified
in contract, whichever is later. (except last 

word was changro to "later" trom "longer. II) ............. NC1-AFU-l:!2-49,3 Hay €2, 
iteI!l1. 

6 Rule 5.1: disposal standard continues as: 

destroy 2 years after shipping/billing
date or as specified in de1iver,y service 
contract, whichever is later. (except "UPS 

contract" was changed to "de1iver,y service contract," and 
last word changed to "later" trom "longer.") ••••••••••••• NCl-AFU-82-49, 3 May 82,

item 1. 
7 Rule 6: disposal standard continues as: 

destroy 6 months after remedial action
 
is completed. ••••••••••••••• NC-l74-1ED, 29 Mar 74,
 

it.em 1. 
( 8 Rule 6.1: request approval ot disposal standard that 

continues as: 

.r> 

destroy atter 6 months. 

(was not previously submitted to NARS tor approval) 

\, 9 Rule 7: request approval tor change in disposal standard to: 

destroy after 2 years or when no longer

needed, whichever is later.
 

from: 

destroy after 2 years. . . NC-174-l6D, 29 Mar 74,
item 1. 

Rule S: request approval for change in disposal standard to: 

destroy after 1 year. 

from: 

destroy atter 6 months. • •••••••••••••• NC-174-16P, 29 Mer 74,
item 1. 

, 11 )I Rule 9: request approval ot disposal standard that 
continues as: 

destroy after 3 months. 

(was not previously submitted to NARS tor approval.) 

15 204	 Four c:oples, Inc:lud.ns orlslnal to be submitted STANDARD FOAM 11S-A (REV 1283) 
to the National Arc:hlyes and Rec:ords Service. PreSCribed by GSA 

FPMR (41 CFR) 101-11-4 

http:Inc:lud.ns
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ITABLE 112-3 I 
IMAIL MOVEMENT I 

R A 

U 
L If the cIocumeDts 11ft or 
E pertalD to 

1	 receipt and dispatch 
ot mall 

.-
2 

-

3 

!-
4 

5 

I-5.1 

6 

-
6.1 

7 

~ 
8 

9 

small-parcel 
ahipment b1lling or 
shiPFing docwnants 

irregular .akeup 
and diapatch ot 
mail 

irregular ha.ndl1.Dg 
or mall 

1Doomillg colllD8lld 
pouch 

B 

CCMIIiIUIIa of 

m-ail manifests: PS 2900, us
 
Military Hall by US Commercial
 
Air Carriers Dispatch Record;

Alaskan Air Hail Dispatch
Record;

PS 2942-A, AV-7 Delivery List;

PS 3830-A, Registry Dispatch

Record'
 
DD 1384, Transportation

Control and Movement Document;

DD 1385, Cargo Man1fest; .
 
Transportat10n Control Number
 
log forms;

Government B1lls of Lading;

DD 878, Military Mail Dispatch

Report
 

DD 1372, Mall Manif'eat 

Ittps 2277, Transit Time WOZ'll8 

tion Sfatem for M11itarr Mail 
Daily Work Sheet 

documente generated b,y

amall-parcel shipping
 
cOIll~1es
 

document. tor !lIBter1al sent
 
aa part of the Foreign M1li-
tary Sales/Security Assist-
ance Program which may be
 
needed to answer a Report of
 
Item Discrepancy
 

DD 2273, Irregular1ties in
 
Makeup and Diapatob ot Hail
 

Ps 2759, Report ot
 
Irregular Bandl.1q ot !ti11
 

log used to record pouch
 
DUlllber
 

C 

'II'hicbllft 

for registered mail 

for nonregiatered 
mail 

at postal activitiea 

at cited postal 
activities 

at other than cited 
postal aotiT1tiea 

at MAJCCI! postal 
squadrOD8 

at orig1Dat1ni 
stations 

•at rece1"f1q .tat10D 

D 

thea 

destroy after 2 years 
(see note). 

deatroy atter 1year. 

deatroy after 3 montha. 

*destroy 60 days
 
after message report
 
is submitted.
 

destroy after 1year or 
as specified in oontract, 
whichever is later. 

deetl'O'1 7M" art.Pi 
.hipping billlng date or 
as specified in 
delivery service 
contract, whichever 
is later. 

deatroy 6 months atter 
remedial aotion is 
completed. 

deatroy attar 6 .antha. 

If'*destroy roter 2 Teare or¥ben	 no onger Deeded,
vh1chner 1a later. 

-l<,d.eatro7 attar 1 year. 

deatroy after 3 IIIDDths. 

BOTE: When all APO or Mz'ia1 Mal1 Terminal is closed, records ot registered 11811 on USPS foZ1ll8are 1181led t.o 
aerviag polltlluter (H1l1t&ry Blloorda UD1t)• 

http:Bandl.1q
http:ha.ndl1.Dg



