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L,&AVE BLANK REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
tr.11llfN&ti1Jlll till ,..fII) ~t,/-/frt/-.Pr.J-C/

TO OATE RECEIVED GENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 2CM08 7-),tJ~(r-

1 FROM t.u,ne,#or"""-'-IIII NOTIFICATION TO AGcNC-V ---DEPARTMENT OF THE AIR FORCE --
In -=OIdenc:e With the pl"CWtllons of 44 USC 330:;

2 MAJOR SUBDIVISION the d~1 request. inCluding .."..IdmenD. IS IP!)rovecDirectorate of Administration, HQ USAF ellClPt for iWrll tNit ".v ba nwrked "d'lPOIItlOn nOI 
CIPIOWCS" or "wi~" III column 10 If no ~'th a. MINOR SUBDIVISION .. pr~ for dilPollI.1N lll"lture of the ArCtllV'lIt 1$Records Mgt Bra~ch not~,,-, 

•• NAMIE OF P£RSON WITH WHOM TO CONFER 5.• EEXT. DATE l",ltCHIVIST 0#' THE UNITED STATU 

Mr. R. P. Dwyer 694-3494 
6. CERTIFICATE OF AGENCV REPR~NT"'TIVIE 

I hereby certify that I am authorized to act for this agency in (natters pertaining to the disposal of the agenc:v's records. 
that the records propaeed for disposal in·this Request of 4 page(s) are not now needed for the business of thiS 
agency or Will not be needed after the retention periods lP8Cified; and that written ooncurrence from the General 
AccountIng Office, if required under the provisions of Title 8 of the GAO MaNaI for Guidance of Federal AgenCIeS. IS 

attached. 

A GAO concurrence. 0 is attached, or fa is unnecessary. 

B DATE C. SIGNATURIE OF AGENCV REPRESENTATIVE D. TITLE 

1 5 MAR 1985 o n GRACE T. ROWE rv-: tL-- L-£- T 1L~,v-< Records Mat Brand 
9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDEO TAKENITEM 

NO 
(WltII/nelw_ Dar,. or R,r,nhonhnoiU) JOB (HAftS USE 

ONLY)--------~----------------------------------------------------------+-~CITATION 

CORRESPONDENCE, MESSAGES, AND PROJECT FILES 
(Table 10-1)

(Applicable to HQ USAF Only) 

Rule 1 general correspondence (permanent) at HQ USAF applies
only to Air Staff offices other than the Office of the Chief 
of Staff. Reason is that Secretary of the Air Force and 
Office of the Chief of Staff correspondence is not retired 
to WNRC under the Air Force Subjective Classification 
System. Instead, the correspondence is retired to WNRC . 
using a numerical file system. A computer database index 
is used to keep track of this correspondence, and a paper 
copy of the index applicable to the correspondence records 
retired is included in the records shipment to WNRC. 

1 Rule 1.1. Added to retire correspondence created/signed by 
Secretary of the Air Force and the Office of the Chief of 
Staff, and a reference index, as explained above. 

2 Rule 1.2. Added to cover the computer data base index used 
to keep track of Rule 1.1 correspondence. r~e3e leee~~s ar~. 
~ally data abstracted from input/source documents (corre-
spon~~not used as input to a file and not 
required to reco~t~~~ Destroying these 
records wh~ longer needed su its ATr:i=-o''''ce-r'l'ee.Gs. 

GftS 20P art II,
Item 5 

3 Note 7. Added for purpose explained in the note. 
(\ A.IlA is fo no .... .,~ 

11r.-1oe STANDARD FOAM 115 IREV 
PrftCr,DeG Dy GSA 
FPMR loll CFR) 101 11. 

1·82 

http:dilPollI.1N


TABLE 10-1 

R 

U 

L 
E 

A 

If documents 
or pertam to 

are 

8 

consisting of 

r 

which arc 

I> 

then 

1 general correspondence
(]»ermanent ) 

(no caanr;e) (no cllange) retire as permanent (note 1). 

1.1	 rule 1 Secretary of the Air at HQ USAF/DAE (Execu-
Force and Office of the tive Services Division)* Chief of Staff correspon-
dence filed numerically
vita reference index 

1.2	 computer data base index 
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