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ts-t""1llttionl• ,,.,.,., ·," c i- AFv- ~ 5 - ;J 
o, GENERAL SERVICES ADMINISTRATION DAT£ •Ec£iv£o -

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20e01 5"'- ~ / - 3'~..;...:) __ _ 
1. 0 M7 .,..,.. -•tJ NOTIFICATION TO AGEl'\ICV 

DEPARTMENT OF THE AIR FORCE 
~;:-;:;:....;-:--:::==.:::---------------------t In aocorden0e witl'I 1ht prO!filions of 44 u.S C 330:;= 
2. MAJOII SU801VISION ... dilPoal l'IQUllt, lnchading .,,.ldnllt,11. ii apprQllec 

Directorate of Administration, HQ USAF •11C11Pt for 1.,,. ht mav ta mar1tee1 ··d,#Qition no, 
r--:=r:-:====:----------------------11 IIIOIOll!ld•• or ""wi1tldrawn'• ill COiumn 10. If no ,eco"'' a. MIN II DIVISION .. prapaaf fo, dilPolal, ... 19'11Ufl of ... Ard\ivist is 

Records Mgt Bra~ch not1'9QUirad. 

I hereby certify that I am authorized to act for 1his agency in matters pertaining to the dilposal of the agency's records. 
that the records proPQl8d for dispcal in 'this Request of ~ .-ge(s) are not now needed for the business of this 
agency or will not be needed af18r 1he retention periods apecified; and that written concurrence from the Generai 
Aa:ounting Office. if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or fg] is unnecessary. 

7. 
ITEM 
NO 

0. ITL. 

8. DESCRIPTION OF ITEM 
"'"" l,eel.,.iw O.••• or a,u,.IIOn hrio4a> 

GRACE T. ROWE 
Records Management Branch 

9. GRSOR 
SUPERSEDED 

JOB 
CITATIOIII -----+-----------------------------+-

10. ACTION 
TAKEN 

INAftS USE 
ONL.YJ 
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REFRIGERATION, AIR CONDITIONING, EVAPORATIVE 
COOLING AND MECHANICAL VENTILATION (Table 91-13) 

(Applicable Air Force-wide) 

The purpose of this submission is to establish a new 
Table 91-13 to cover refrigeration, air conditioning, eva­
porative cooling and mechanical ventilating systems. This 
covers the various forms: AF Forms 3220, Water Balance Test 
Data; 3221, Absorption Operating Log; 3222, Centrifugal 
Reciprocating Operating Log; 3223, Fan Equipment Test Data; 
3224, Diffuser and Griller Test Data; and 3225, Trouble 
Shooting D_iagram. 

All forms are used by civil engineering personnel to record 
data necessary for efficient and reliable air conditioning 
system operation. AF Forms 3220, 3223, and 3224 are used 
when the systems are first used and during infrequent re­
balance operations. AF Forms 3221 and 3222 are used daily to 
record systems operating paramenters.. AF Form 3225 is used 
on a random (as neeeded) basis. The stated dispositions will 
serve the administrative needs of the Air Force. 
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R ._ ____ ...,:;iA~----l•-------,1=,11 _____ ~~-----.,_f' ____ -+ ________ 1.._1> ______ _, 

u 
L 
E 

1 

2 

3 

If documents are 
or ~,lain lo 

System balance and 
test data 

Operation Logs 

Air conditioning 
equipment trouble 
analysis 

I 

c:onsi1lin1 of which arc 

forms of system performance at bases/stations 
data used to promote 
efficient system operation 

forms of operating data on 
air conditioning equipment 
used to predict system 
maintenance requirements 

forms of operating data 
used to determine cause 
of malfunctioning equipment 

-------------

then 

destroy when superseded or when 
systems are deleted from real 
property account. 

destroy after 2 years or when no 
longer needed, whichever is 
is later. 

destroy after 2 years. 
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