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Date 

• .LEAVE 81:ANK 
TO DISPOSE OF RECORDS, X&''" l DATE RECEIVED J08 NO. 

r See Instructions on Reverse) :! !) 111.1911i12 JUN '97l .. 
TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the dis­
posal request, inc luding amendments, is approved except for DEPARTMENT OF THE AIR FORCE H USAF 
items that may be stomped "disposal not approved" or "with­2. MAJOR SUBDIVISION 
drawn" in column 10. 

3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 	 5. TEL. EXT. 

2 8 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of -!- page(s) ore not now needed for the business of this agency or will not be needed ofter the retention periods specified. 

' 	 R. E. RE11LY, Chief 
Documenictkn Management Branch I JUN 1973 Directora1e of AdmiWstzatian 

(Date) 	 (Title) 

7. 
ITEM NO. (With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

1 0. 
ACTION TAKEN 

CORRESPONDENCE, MESSAGE, AND PROJECT FILES (10-1 

(Applicable Air Force-wide) 

See attached table 10-1, rules 13 and 14 column 
D which reduces the holding period from 2 years 
to 1 year. The reduced retention period for 
documentation at this organization level will 
adequately serve all administrative and legal 
purposes of the Air Force. 

DLT 10-
ru les 9 
thru 15 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CPR) 101-11.4 
115-105 
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9 

10 

11 

staff meetings and confer­
12 ences (not covered else­

where) 

13 

' 
14 

of address 
s (AiGI numbe1s 

st studies on table 178-1 and 
17 ; R&D projects/studies 
on ·es tables; or any otheT
project or 11 covered else-
v;here in nualr 
background and 

materials, such as 

requests for 

routine correspondence 

concerning administration 


the project/study, extra 
of documents or 

agenda, minutes, and related 
correspondence (see table 
25-3 for AF committee and 
hoard records and for sound 
recordings) 

below major au 

command OPRs, 

result in issuance of a 

publication 


not needed to document the 
study /project 

info copies, not filed with 
another series 

ment au­
thority is delegated) � 

')*destroy after 1 year, on inac­ itivation, or when purpose has 
been served, whichever is sooner. 

inactive file on cancel­

block: destroy l 
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