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REQUE R AUTHORITY LEAVE BLANK
TO DISPOSE OF RECORDS R ey |
(See Instructions on Reverse) o JU & 123 - 3 L E

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE AIR FORCE, HQ USAF

2. MAJOR SUBDIVISION

DIRECTORATE OF ADMINISTRATION

drawn'’ in column 10.

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. K. J. Bilek 11-29209 |7-/4-73 ¥
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

In accardance with the provisions af 44 U.S.C. 3303a the dis-
posal request, inciluding amendments, is approved except for
items that may be stamped ‘‘disposal not approved'’ or ““with-

| hereby certify that | om authorized to act far this agency in matters peraining ta the disposal of the ogency's records; that the records proposed for disposol in this Request of
+ poge(s) ore not now needed for the business of this ogency or will not be needed ofter the retention periods specified.

HERBERT G. GEIGER, Chief

(Date)

Bocumentation Systems Division
28 JUN 1973 Directorate of Administration
(Slgnature of Agency Representatifre) (Title)

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.

10.
SAMPLE OR
JOB NO. ACTION TAKEN

NOTIFICATIONS AND ADMINISTRATIVE RECORDS
PERTAINING TO INDIVIDUALS (168-2)
(Applicable Air Force-wide)

See attached table 168-2, rule 13 which provides
disposition for hospital incidents or unusual
occurrences documentation. The recommended
retention period will adequately serve all admin+
istrative and legal purposes of the Air Force.

DLT 16§-2

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105
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TABLE 168~ 2 (Continued)

R A B C D

U R .

L | If documents are or consisting of which are thea

E pertain to

8 Mh feports retained copies of Certifigate \
of Death or comparable re-
ports of notification to civil
authonties of deaths at AF
instailations (except those in

\ “the Clinicai Record)
N .

9 AF death n3tification reports of notificattons of destroy after 3 months.
deaths at AF x?§tallgtlons e

10 CHAP case files \ administrative records of

CHAP (Children Have\
Potent program

"~

o~

referrals, evaiuations, coun-

destroy 2 years after closing
date.

reports re\qﬁﬂed by
MAJCOMs

seh@etc
-~

destroy after | yea\

N
CHAMPUS (Civilian Health a}d\
Medical Prozgam of the Uni-
formed Ser ices

CHAMPUS case files (COpies)

in oversea areas serviced hy\
USAT approving authorities

fdestioy S years after end of FY
to Whigh they pertain.

at embmw

destroy after 1 yt.ar\

12 medicai warning tag \ request for i@eg{f tags
13 jhospital incidents or unusual statements, with supporting data | used to record data, identify destroy after 2 years.
* loccurrences problem or problem areas, and

establish follow-up or remedial
action




