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TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

Rsouesfn 'AUTHORITY! LEAVE BLANK
TO DIS E OF RECORDS DATE ncCEIVED JOB NO.
(See Instructions on Reverse) 0 ‘973
1% 0 ue- 174- 00 A

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE AIR FORCE, HQ USAF

2. MAJOR SUBDIVISION

DIRECTORATE OF ADMINISTRATION

drawn’" in column 10.

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. R. J. Norman 11-29239 | Z/£-73
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for
items that may be stamped "‘disposal not approved'’ or ‘‘with-

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
_l__ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

R. E. REILLY, Chief

Documen:cdion Management Branch
b 1573 ‘/ f A/% Directorate cf Administzation

(Date) (Slgnature of resentat e) Title)
7. 8. DESCRIPTIXN OF ITEM SAM:I:E OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods)

JOB NO. ACTION TAKEN

MILITARY AND CIVILIAN PERSONNEL RECORDS (30-1)
(Applicable Air Force-wide)

The attached proposed additions to AFM 12-50,
table 30-1, rules 11 and 12, are to provide
disposition standards for alcohol and drug abuse
control case files. Recommended dispositions
are sufficient to satisfy the needs of the Air
Force.

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105




AR e

4

TABLE 30-1 (Continued)
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L | If documents gre or consisting of which are then
E | pertain to
q | [Reserved)
4~ - 3
9 | duty and travel restrictions | letters to military and at CBPC destroy after annotating
reminder letters civiliar personnel being records per AFR 30-24.
retired, released from active
duty, terminated, dis-
charged, or separated
10 at base, chief, sccurity dastroy on termination of
police restriction, '
11 jalconcl stuse con- | alccohol sbuse iden- Asécial zctions destroy € months |
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~ AR 20202 , czce Tiles support-
A Ay - { . " ‘.
) ing & setaratice
S acticn or other
e girectives, in
wrnich case ¢ispo-
- sition will be the
% same as the files '
; P which they support;
] X * -+ i 3 PRLe < Q/. < "/’;;W 37 /14_: ) b ] .
12 (<Srus cdhuse contrel locunents pew=ain- [ Zocial Actione Gestroy 1 year
e + lcase filez i ins—%e individuals, : Offices and pertaiy after completion
LA - A e =~ N . e 7. .
(- | that—ewe not author- to drug experi- of rehebilitation,
ized Tor inclusion [ menters not other-{ PCS transfer, or
in the record groups, wise identified separaticn (eee -
H [WAFEN L 4 . N
! 2ad—sre not covered j with an unfavor- notes 2, 3, &4,
- ! ~ . . .
; elsewhere in this able information % 5).
L mannal (o474 301%) | £1le in table 35-3
o -
VL,_,ﬁ-Vohe l. Use rule 5 for disposition of files which ¢do not meet criteria for per-~
ek . -
/” manent retention under charter 3.
; 2. Transfer copies of files pertaining to individuals being reassigned prior to
i ompleting rehabilitation tc Socisl Acticns office et gaining organization.
L ‘3. Trenfer to USAF Special Treatment Center copies of files, with other perscanel
H ~ S J
- records, for LnCl“’dbaLS tranelerred to that center.
4, Digspose of files pertaining to individuals recormended for discharge, ceparation,
or court martial under table 35-9 or 111-1, =2s approprizate.
a 5. Disoose of docirzents £il2d in the UITW under tohle
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