
REQUEST • AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See Instructions on Reoerse ) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDSSERVICE,WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT)
In accordance with the provisions of 44 U.S.c. 33030 the dis-DEPARTMENT OF THE AIR FORCE HQ USAF request, mcludrnq is forposal amendments, approved except 
Items that may be stamped "disposal not approved" or "with-2. MAJOR SUBDIVISION drawn" In column 10.Directorate of Administration 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO 5. TEl. EXT. Mr. E.F. Vi11iard 11/29239 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I here%>Ycertify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
--L page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

t. 
R. E. RElLL c. Chief 
Documentation Management Brcm.ch 

11 JUl 1973 Dir-=torata of Admjniatia1iaD 

(Date) (Title) 

9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

MOTION PICTURE PHOTOGRAPHY 
(Applicable Air Force-wide) 

This proposed change to AFM 12-50 reduces the NN-
retention period for certain motion picture 170-33 
documentation from "permanent;" to 20 years after (T95-2)
production or acceptance by the Air Force. 

JUSTIFICATION: 
This recommendation was initiated as a result of 
a survey made by the Office of Records Manage-
ment, National Archives, to determine what 
records in the Federal Records Centers should 
be placed in the Archives for permanent retentio . 
Experience to date indicates that a 20 year 
retention period is adequate. 
A revised draft of AFM 12-50, table 95-2, rules 
10, 12, and 14, is attached. 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 



TABLE 95-2 I 
MOTION PICTURE PHOTOGRAPHY I 
R A 
U 
L If dcwumf"nt" art' or.~.... rt"ln tn.1official record photography 

1.1 educational television (ETV) • official record documcntauon 

B 

con"i"tinjl( of 

C 

which are 

D 

then 

* forward under AFRs 95-2 
and 95 -14 to AAVS/DOSn 
Norton AFB CA 92409 . 
(notes I an-I 2) 

2 official release prints all prints distribu ted through the 
AF Audio Visual Library System 
under AFM 95-4 . . 

, do not dispose of withou t 
authority of AF Central AV 
Library . 

3 copies of material which has been. master positives, duplicate 
forwarded to the USAF Central negatives, or prints 
Motion Picture Depository (CMPO: 

destroy or salvage-when pur-
pose has been served (except 
rule 2). 

4 local interest photography subject matter not appro-
priate for preservation 

films exposed for base in for-
mation service, local tela. 
vision news programs, and 
other purely local interest 
purposes 

5 film produced in testing /il", 
or photographic equipment or 
in training photographers 

6 photography produced 
other agencies 

by prints no 
pertinent 

longer useful or not 
to AF activities 

, 

• 

7 

8 

original photography which 
unusable because of inferior 
quality 

film requiring emergency 
disposal 

is 

, 

see paragraph 4-5. 
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I( A 
{' 
L If document8 are or 
t; pertain to 

9 photographic artwork 

10 commercial projects 

11 

~. 
... 
~ ... 
110 

12 in-service production records 

13 

~ +-
H in-service project records 

-----~---------.. ------
II
 J) ------ --- -1._-------- r 

consiMtinlll of which are then us 

f 
o 

drawings, animal ions, car- used for film strip and mo- salvage for other II;;(>!!, or de-
toons, titles, and selected tion picture illustrationa stroy after complet ion of proj-
mounted photographs covered ect.
 
with acetate foil on which
 
pertinent instructions art)
 
written
 

oy yearsrequests for production; out- at HQ USAF, MAJCOMS,
 
lines and.or treatments; final and major subordinate after motion picture
 
scripts: talent releases: music mands is accepted by Air
 
rights and cue sheets: reports
 
on final con ference, progress, below major subordinate destroy 6 years after final
 
status, performance, crew, mands payment for projects (Excep·
 
travel and temporary duty; tion: Retain one copy of final
 
certificates for authorized script, talent releases, and music
 

rights until final disposition of changes and script coverage; 
related fllms.) production contracts; supple-

mental agreements; change
 
orders; authorizations for
 
ment; and notices of final
 
payment of the contract
 

documentation pertaining to at HQ USAF, MAJCOMS, year's 
preparation of complete and major subordinate after producti on of 
motion picture film or film- mands the motion picture. Retain all docu-. 
strip subjects for use in train- r-~----:---:--=-~-~~~....-::=----..,;.==;;;;;;;;~~~~ti~~~onfilms that have 
ing, orientation, indoctrina- below major subordinate destroy 2 years after com- / turned over to the 
tion, and public information; commands pletion of project. 
original requests and formats, onal Archives or are des-
approvals, production assign- ted to be offered to the 
ment, approved scripts, onal Archivas. )
 
spondence regarding produc-
tion, final approval, and ini-

~t~ia=l~r~~=le~a=se~p~r~in=t~r~e~q~u=ir:e=m=e=n=ts~----------------~~~~~~~~~~~~~~~ 

documentation pertaining to at HQ USAF, MAJCOMS,
 
assignment of AF units for and major subordinate
 
photography, varying from a mands
 
few shots to several reels; re-
 have bean 

s or are des1. 
~~~a~~ +n +hA NA~;onalArchives. 



15 . quests for photography, let- below major subordinate destroy 2 years after com-
ters of assignment, and pro- commands pletion of project. 
ject status reports (see rule 12 
for preparation of complete 
subjects) 

16 instrumentation film t see table 80-3. 

17 film salvage or destruction	 documents relating to de- destroy after 2 years. 
struction or salvage of film 
and film strips, e.g., notices 
or certificates of destruction 

*Notes: 1. Report any motion picture collection not covered in this table to HQ USAF/DAD for appropriate disposition instructions. 

2. USAF Central Motion Picture Depository will retain until no longer needed, then recommend to HQ USAF/DAD that they be offered to 
the National Archives for preservation. If offer is not accepted, HQ USAF/DAD will provide disposition instructions. 
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