DATE RECEIVED

TO DISPOSE OF RECORDS
(See Instructions on Reverse) #[éw

REQUEST JR AUTHORITY %ﬁ/ B LEAVE BLANK

15 AUG W

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

73 S144 39

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE AIR FORCE, HQ USAF

2. MAJOR SUBDIVISION

DIRECTORATE OF ADMINISTRATION

drawn'* in column 10.

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. C. J. Phillips 11-29209 | §-28-73
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records prop

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal not approved'* or '‘with-

rchivist of the United States

d for di I in this Req f
_1_ poge(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. ° e °
’ ELLIS F. VILLIARD
1 4 AUG 173 ;:fzééﬁagjy///o ’ Documentation Systems Division
: it = Directorate of Administration
(Date) (Signature of Agency Representative) (Tite)
|
! 9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR

JOB NO.  |ACTION TAKEN

FINANCIAL MANAGEMENT
ATIR RESERVE PAY AND ARLOWANCE SYSTEM
(ARPAS) DOCUMENTATION

(Applicable Air Force-wide)

Attached is a proposed revision of AFM 12-50,
Table 177-25. The documentation described serve
to effect changes in the pay accounts of Reserve
members, to make payments, adjudicate accounts,
settle claims, answer inquiries, etc.

The proposed revision was submitted by the Air
Force Accounting and Finance Center which is the
Office of primary responsibility for subject
docgmentation within the Air Force. The table
reflects documentation being created under pre-

sent procedures and recommended disposition
standards therefor.

Copy being submitted concurrently to GAO for
review and approval.

NN170-3:
5 171-158

L

STANDARD FORM 118

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105



5.
P————.. -~

177-25 .
rve Pay and Allowance System (ARPAS) Documentation (see notes) ' \
e e e L . .
A B ) ‘ c ! A . D S
documents are or pertain : ‘ (
S ..gonglsting of . .. ... JUUR O which are N —then ______
y record jackets (manual ,Reserve pay records, declaration of zf Retire to FRC, Denver, where
yments) !benefits received and waivers, dependency ! be destroyed 56 years after ;
certificates, other pertinent forms and ! which created,
related correspondence, i { (notes 1 and 2)
¥y in_formation records Forms (use discontinued 31 Dec 67). « For USAFR members

serve components

f For ANG members

R PSP
-

Forward to appropriate state
general where they will be d
56 years afier year in which
(note 2)

pporting documentation

RPAS computerized payments): Allowance System (ARPAS) input trans-

Orlglnal register of Air Reserve Pay and | At AFAFC

2 5 Yyt e W

jactions (input listings) with certifica-
i tes and such computer products as: '
: invalid records/batch total errors,
;master file and master file review,

problem masters, master pay accounts, = ° e

{gain to file, edit lists (CBPO, ARPC, :
;RPR) travel suspense, active duty tour . -
i projections, recycles, searches, re- : Y
‘activated records, check data records, :
;quarterly quality examination, master 1
i pay accounts andy other related documen-

; tation,

Ihlltarv pay orders s

; Correspondence, claims and adjustment
idocuments.

; Accounting copies of paid by other :

! vouchers (filed numerically by accountlng

; {and disbursing station number).
2 :Coples of paid by self vouchers with
5  copies of earnings statements, for
:g iggxments not computerigzed.

50 : ’

i (]

L e e A St ot ae

. Destroy, after six months.

Retire to FRC, Denver, where
be destroyed 10 years and 3 j
after FY in which created.
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A

documents are or pertain

e . B e L - v € MY e Y 4 e =0 4

y documentation (ARPAS)

B - e

: Reserve pay records for USAFR members
: in pay group none.,

B R R

e A s,

C

D

-~

-.-gonsisting of .

Nt W el aE—

Microfilm of computerized payments.

:deral income tax and }
:deral Insurance Contribu- ;
.ons Act (FICA) documents.

i Copies of payment vouchers, accounting

listings, adjustment documents and %

¢ employers copy of wage and tax statements

which are

then

P —

Close at end of calendar yea
to FRC, Denver, where they w.
destroyed 56 years after yea
created (notes 2 and 3).

Retire to FRC, Denver, where
be destroyed 56 years after :
which created.

Destroy L years after taxes :
(see Treasurey Department Ci:

:pporting documentation !
:omputerized payments) i

1O LAWY - e BOEA A L AN < ha m

or Wt

(0] [P

Copy of register of ARPAS input trans-
actions (input listings) with original
certificates and forms such as applica-
tion for basic allowance for quarters

for members with dependents, hazardous -
duty orders, officers' certificate of v
statement of service, change of address, .
personnel action requests, court martial .
order, report of casualty or message :
discharge or separation orders, active :
duty orders, statement of tour of duty, :
medical certifigate, line of duty i
determination, travel voucher or sub-
voucher, officer uniform allowance
certifications and maintenance allowance *
forms, and other related documents,

At CBPOs

Forward to AFAFC per AFM 177
Vol, III. AFAFC retires to
where they will be destroyed
and 3 mcnths after FY in whi

«

avel documentation

FICIAL

A manc §.ory cut-off of theifiles described in rules 1 thru 3 was effected on 31 Dec 1967, due to a pay system change from manu

Forms recording travel payments.

At AFOs

Forward to CBPOs at end of §
they pertain, CBPOs forwarqg
SUADA with ARPAS supporting
tion.

§.Copies of travel vouchers

At _CBPOs

Destroy after 6 months., |

irrent cuxgrterlzed pay operatlon.

o 1ns§<¥ continuity in pay 1nformat10n between systems, the retention period for pay data in rules 1, 2, and 3 was extended f1

.56 year z

Paymen. vo USAFR members in pay group none were computerlzed 1 Jul 71 except for spec1a1 payments. e

~ ~——






