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. 7. " REQUEST AUTHORITY | v~ TLEAVE BLANK
TO DISPOSE OF RECORDS DATE RECEIVED JOB NO.
(See Instructions on Reverse) 2 4 SEP 1973 “ 17‘,‘,? 05 h
TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT
OM ( o SHMENT) In accordance with the provisions of 44 U.S.C. 33030 the dis-

DEPARTB{ENT OF 'IHE AIR FORCE N HQ USAF posal request, including amendments, is approved except for

2. MAJOR SUBDIVISION items that may be stamped "'disposal not approved’” or ‘“‘with-

drawn'’ in column 10.
DIRECTORATE OF ADMINISTRATION ]

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. K. J. Bilek 11-29209 J0-77-73
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

v

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
4__ page(s) are not naw needed for the business of this agency or will not be needed after the retention periads specified.
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(Date) (Title)
7. 8. DESCRIPTION OF ITEM 9.
ITEM NO. (With Inclusive Dates or Retention Periods) S?gglf‘c?.R ACTIOlNO.TAKEN
INSPECTION RECORDS (123-1)
(Applicable Air Force-Wide)
1 See attached table 123-1, rule 4.1 which pro- DLT 123+1
vides disposition for duplicate copies of rules 1
inspection reports from other units which are thru 7

used as a reference document for self-inspection|
The recommended retention period will adequately
serve all administrative and legal purposes of
the Air Force.

STANDARD FORM 118

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105
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123. Inspection, This table covers documentation created or accumulated as the result of AF inspection system, which provides

for factual evaluation of the effectiveness and economy of AF operations, methods, and procedures.

TABLE 123-1

INSPECTION RECORDS

A

B

C

If documents are or

meesx

pertain to

consisting of

which are

then

1T functional and readiness

ANG and™AFRes)

inspectign reports (includes

reportspdocuments, and com-
municatiofisspertaining to
general, functi?ﬁal,'_opera-
tional readiness, and“capa-
bility inspections

originals ag\major sub-
ordinate command-and
above and inspection\cé‘py\
at the activity which
performed the inspectior
by

destroy after 3 years.

~

maﬁ)ﬁlm copies at HQ

USAF/IED\

o~

destroy 20 yearsrafter com-
pletion of subject inspéction.

copies at monitoring, evalu-
aling, or approving authority

destroy 1 year after all action
has been completed, or when no
1onger needed, whichever is
sooner,

copies\at"inspe}:ted activity

destroy I“year after com-
pleted action has»l&en taken,
or after next inspection

whichever is later. \

information copies of other units
inspections furnished for self-in-
spection and replies when
required

destroy 90 days after own com-
parable inspection report re-
ceived or when no longer
required, whichever is sooner.

inforritational background
material colf&’féd»dujng an
inspection

E’b&txoy on completion of

anal?sib\

do‘cm;ggts reflecting results of
evaluationg, inspections, and

* |staff visits by~Lhe Inspector

General, USAF, ifr¢gnnection
with overall surveillance.of AF
programs, missions, and opeér-
ational readiness ™~

origimals at- HQ USAF/IGD

destroy after 4 yeN

microfilm copies at HQ USAF/
IGD

"destrqy&O years after comple-
tion of subject,inspection.




