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LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (Agency or establishment) TO AGENCY 
De a rtment of the /\rm In accordance with the prov1s1ons of 44 us C 3303a 

2 MAJOR SUBDIVISION the d1sposa I Iu request, incuding amendments, is approved '·,S./1,ILH- -rt,Jf'Ofl,/.,tfrr,o,J .svsre �.,._..,c,/�., ,-,,..z #" , US c.:>1'-<-....,.,- Ll'f�-o.,...,-., except for items t hat may be marked "d1spos1t1on not 
�- ,-1- la:_ ,i,•+ +��c.lm- _�Iil�C�G..���•�@�e�S--�±�fl�i�\i�l�;,�bl!::!1..c�I �:_________ _::_.:_ ___ ---=::.'.'.'.J approved" or "w1 thdrawn" in column 1 O If no records 

are proposed for disposal, the signature of the Arch1v1st 1s3 MINOR SUBDIVl lON 
" 
iv e f .,..,.� c t .o.t... _...e_ Sr-.. .-L,. I"' or� ,., "'-TtCWSrtJIL ""IT not required 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT 

7-693-7216
Marvin H. Kabakoff 8-273-7216 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or D 1s unnecessary 

D TITLE 

Army Information Retention Manager 

9GRSOR 10 A CTIONV 1 8 DESCRIPTION OF ITEM SUP ERSEDED TAKENITEM 
(W,th Inclusive Dates or Re ten hon Periods) JOB (NARSUSEN 

TATON ONLY) ___ _o__ +--------------------------------------l-C'---I I 

Located at the National Personnel Records Center (Military),
St. Louis, 1·1issouri, are Army organizational records 
generally dating from the late 1940 1 s through the 1960's. 
These records are now being reviewed for the purpose of 
determining their ultimate disposition. The submission of 
this SF 115 is a part of this effort. 

This schedule covers only those records located in NPRC 
created by the U.S. Army Armed Forces Institute. Consequentl)
it is not applicable to current records. 

Unless otherwise noted, the disposition numbers cited 
correspond to those in AR 340-18. 
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STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11 4 

115-108 
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Items in this Schedule 

1. Manuals 
2. catalogues
3. General Correspondence
4. Course Publications 
5. Memorandums 
6. Bulletins 
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1. Manuals, ca. 1952-53, 2 in., 227-01 

Printed issuances providing uniform p:>licies and procedures, describing
organizational structure, listing responsibilities and functions of each section,
and providing mission statement and brief historical information on USAFI. 

Pennanent. Offer to NARA imnediately upon approval of this schedule. 

2. Catalogues, ca. 1942-65, 1 cu.ft., 227-01 

Printed issuances of USAFI providing brief history of the organization, data on 
goals and methods, description of course offerings, and lists of affiliated 
colleges and universities. This series documents changes in mission and course 
offerings over the years. 

Permanent. Offer to NARA inmediately upon approval of this schedule. 

3. General Correspondence, ca. 1951-58, 5.5 cu.ft., AR 345-220/180 

Letters, memorandums, reports, and other correspondence relating to a wide 
variety of functions and activities of USAFI. The vast bulk of this 
correspondence concerns ephemeral transactions and procedures relating to the 
day-to-day operations of the creating unit. Much of this routine material 
consists of budget estimates, requests for funds, correspondence on contracts and 
procurement, stock status reports, J?J.blications background files, strength 
reports, and data on space utilization. However, the series also includes 
histories of USAFI in file 001, annual reports and activities reports in 319.1, 
and detailed studies of testing procedures in 352. 

a. Histories in file 001, annual reports and operational activities reports in 
319.1, and studies of test procedures in 352. 

Permanent. Offer to NARA inmediately upon approval of this schedule. 

b. All other records. 

Destroy irrmediately upon approval of this schedule. 

4. Course Publications, ca. 1942-67, 101 cu.ft. 

Textbooks, study guides, workbooks, tests with answer sheets, and similar 
materials for USAFI courses, contained in envelopes arranged by course number. 
The guides, workbooks, and tests were created by USAFI. Sane of the textbooks 
were also created by USAFI, but others, especially the hardbacks, were fran 
civilian publishers and were standard high school or college texts. None of this 
material has archival value. 

Destroy imnediately upon approval of this schedule. 
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5. Memorandums, ca. 1953-55, 2 in., 227-01 

Numbered near-print issuances used for a variety of routine purposes, generally 
relating to short-te:rm administrative procedures. 

6. 

Destroy irrmediately upon approval of this schedule. 

Bulletins, ca. 1951-54, 1 in., 227-01 

Numbered near-print issuances used to convey official and unofficial information 
of an advisory, informative, or directive nature. Generally used to outline 
rrminor procedural changes. 

Destroy irrmediately upon approval of this schedule. 




