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n::.aU::ST FOR RECOi\o:).- 'SPOS!iION AUTH08ITY 
_, ,,~ __ (Set: Instn'cli(. on reverse) , ! J03 

.' , NCl-~38-79-3 
~ro GC'1"3?AL SERVICES ADMINISTRATION, 

11: i IQ:'1,.,L nnCI!l'/ES AnO RECORDS Stir/ICE. WASHI~GTON. DC 20403 DATE P.ECEIVED9/20/79, Fft(),'·', !,\G:::NCY OR ESTA9U5HME'NT) 

D':';~'~~ ARMY~T~!E}JT OF TfiE NOTIFICATI::lN TO AG91~Y 
2 ~ ~..J ..J.~ SUBDIVISION 

I~ ':CC'~'n~~"'tl~!"~>r~/is.)nsc/':! USC. 3:l'l1) t'1.e- cl'Si>Os,l1 re-_r,'tJ:·:3Z~ED) Z0t\E OF THE IK'IERIOrt ARNIES Ist-6th Arm' Q'!~;: I":· .. rl'; ~"'~"Cr~A!5. 'S ZJ~av~ ~.I·:~jl!Ji' J~~S ~!llt.r.~1 
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3 WNOR SU3DI'JISION be ;!JT;eJ C.S;';$.)· ~'JI";~;,»::d' cr .• "t~d:J,,;j- 1:I.cc1jmn 10 

-1 NAM:::: OF PERSON WITH WHOM ro CONFER 5. TEL EXT. 

Jero~e Nashorn 72L.-1027/28 CT 1 . ,..Daniel J. Rooney 8'-273-7248 -"=::1-)"'~'"~ 

6 CEn n;=ICATE 0;= AGENCY REPRES:NTATIVE ":". ':: _ • • . 1/ 
I J;~~rebycertify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records,"
that the records proposed for disposal in this Request of pagets) are not now needed for the business of' 
this agency or will not be needed after the retention periods specified. 
g A Request.for immediate disposal.

• -. ":":-' " !.- ..... 

I o B Request for disposal after a' specified period of time or request for permanent 
retention. 

C. DATE 

Chief, Records Mil Div~D 
JAGCEij~~-----~~--~~~~~~~==~~?£~~~~~~~~~----~------.~--~.
 

!i.7. 
ITEtA NO (WIth 

6. DESC'lIPTION OF ITEM 
Inclusive Dates or Re!enloOn ?enods) SAMPLE OR 

.I~)~ NO. 
"i (J.. 

ACTION YAKEI~ 

This S? 115 is based upon an exa;..·1'jination of the records of 
the 1st VS Ar.r:r:!vlhich Amy has offered to the l!atior..al 
Arch.iVe3 0 

other five 
The same series are found in 
numbered , Zone of the Interior 

the records of 
(ZI) Arntes , 

thE! 
an"'!) '. 

t.herefore, fhe disposi tiO:l standards contained in this 
SF 11.5 'Hill b~ appLi.ed to all ZI Armes. 

Items 1-,30 CO~le-:-series t..'-1a t are proposed for perrianant, 
retention Jte;;-.s 31-91 are pr oposed for Lmmedi.ate0 

des truc tion. The bu'Ik of this mater-i.a'Lis located at. 
the IJa tional Per-sonne'LRecords Center:! but secur-i,ty classi fied 
records vere transferred to UlffiCin 1971.. Item numbers 
f'o'L'l.owedby a single -:l- refer to records that are located 
at'l:1NRConly. I tern numbers fOUm-ledbJ .~*refer to reco rs 

'With an unclassified segr.ent Located at NPRCand a securiI' 
classified segment stored at "TNRCoItem numbers that are 
not f'o'LLoxedby a single or double -:l- refer to records s t.o...led 
entirely at NPRC. Attached to this SF lIS ate rcenosby nck 
Rooney tha t provide addi tional inforrna tion concerning the 
records held at lIPRC as 'uell as a memoby -Ierome llashorn,? 
vhl ch describes the security classified records located a 
\-!!!RC.. . ~ 

..---4...v,,¥~r--=~~--
STAliD~RO FO~M 115 
Pe., s e d A;>,il. 1975 
P(escr.b~ by Ge-nefal S~no,ce O~I ~N&-J ~~~'t-\\ /D-S'-,9 «e: I\dmtn,sl'"loo<) 
FPMR 1.$1 Cr=~110'-" 4 



r~·'_·	 ---------------------'~=-----I7~~--I JOB NO P~GE OF.RequeJ't for Reeords Disposition 1\ uthority-Con~inuation. ,	 .-:., 
9.

8. DESCRIPTION OF ITEM	 10.7,	 SAMPLE OR
",\11th Inclusive Oates or Retenloon Peraods)	 ACTION T/,KENITEM NO	 JOB NO 

General Orders, ca. 1951-64, 2 cu. ft.	 227-16 

l;i_Glberedissuances relating to material of general inter-
est, permanent or semipermanent in duration, and pertain-
ing to the establishment, redesignation, inactivation,
reorganization, reassignment, or discontinuance of co~ 
mands, installations, agencies, and activities; or to the 
announcement of individual assignments, retirements, or 
awazd.s , decorations, and unit citations. 

Permanent. Offer to the National Archives and Records 
Service (NARS) immediately upon approval of this schedule 0 

2 Regulations, ca. 1961-65, 8 in. 227-01 

lRilnbered issuances containing policies and responsibili-
ties, and prescribing administrative procedures not cov-
ered in Department of the Army (DA) regulations. D;~ec-
tive in nature, command-wi.de in application, and lo~g-
term in duration, these are key po Li.cy documents. 
NOTE: The terminology for regulations changes in differ-
ent arilles. Regu'La't.l.ons "Tere called circu] ars in roSA un-
til 1963, and Headquarters Directives in the Fifth Army.-
The key features in determining whe'the'r issuances ,,,erein 
fact regulations are their duration and breadth. 
See item 3. 

Pe rmanerrt , Offer to the National Archives and Records
 
Service (1V.B.s) immediately upon 2.p:;JrovaJ. this
of schedule. 

3 Circulars, ca. 1952-63, 3 cu. ft.	 227-01 

Numbered issuances containing instructions and information 
of general interest that are transitory or of a one-time 
nature. Each circular bears an expiration date not later 
than one year from the date of issue. 
NOTE: Some armies, such as FUSA, issued regulations un-
der the title of circulars, through 1962. . 

Circtuars that prescribe policies~ responsibilities~. .. t' )pr~edure3~ PER~1.lU!ENT. t::t\RS e~yo !Offer anmecaa 

b , Other Circulars: 'rEHPORARY. Destroy immediatelyo 

Four copies, Including original, to be submitted 10 the National Archl.,es	 STANDARD FORM 115-A 

ReVised July 1974 
Prescribed by G~ltral Services 

Admanlslralaoll-
FPMA (~l CFR} 101-11.4 

115-203 

http:command-wi.de


10 

r
 
-	 I JOB NO PAGE OFJl-equesl for Re.c'ords Dispositior - 'rthorlty-e Contlnuatlon 

: ' 2 

9,8 DESCRIPTION OF ITEM 
SAM?LE OR(WIth inctusive Dates or R~tenloon Pe'tods)	 ACTION TAI{ENJOONO 

)?rOgTarn PQlj cy File, ca. 19S5-SS, 1. 
~227-o'1 

--l'.J/.	 }''umbered issuances outlining specific command progralllS in
 
summary form, and stating the broad objectives and, generaJ.
 
policies of these programs. Included are such topics as
 
management; public information; inspections, investiga-
tions, and complaints; safety; mili tar.>'personnel; civil-
ian personnel; supply distribution and maintenance; pro-

:tective services; legal services; National Guard; training

'\olelfareand morale services;' troop information and educa-
Ition;logi~tic ?ervices; and finance services. f

I 
I 

IPermanent. Of'f'exto the national Archives and Records
 
:Service (N.ARS) immediately upon approval of this schedule.
 

S Hemorandums, ca. 1952-63, l~ cu. ft.	 221-01 

Issuances used for a variety of purposes, from promul-
gating significant policy directives similar to reg~la-
tions to prescribing short-term administrative procecures.

a. 11emorandums containing policies and responsib±li ties 
and prescribing administrative procedures of a continu-
ing nature applicable only to the h eadquar-be re orgcmi-
zation of the issuing element. 

Permanent. Offer to the National Archives and Records 
Service (NABS) immediately upon approval of this sched-
ule. 

b. All other memorandums. 

Destroy immediately upon approval of this schedule. 

6 Bulletinq~ ca. 1951-62, 23 L~.	 221-01 

l~bered issuances used to convey official and unofficial 
information of an advisory, i~~ormative or directive'na-
ture. Issued by a variety of offices for a plethora of 
purposes, from providing si.grrif'Lcarrt instructional infor-
mation to outlining minor procedural changes.

a. Bulletins containing significant information concern-
ing army functions and/or activities. 

Permanent. Offer to the National Archives and Records 
Service (NARS) immediately upon approval of this sched-
ule. 

b. All other bulletins. 

Destroy immediately upon approval of this schedule. 

115-203 Four cople s, Including original. 10 be subrmrted 10 the Nal,on ..1Arehlve5	 STANDARD FORM 115-A 

RevIsed July 1974 
Prescnbed by General Services 

Admlnistraloon 
FPMR (41 CFR) 101-114 
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R1equest 

7. 
ITEM NO 

1 

8 

10 

JOB NO PAGE Of ,for Records Dispositior. .thorlty= Conjlnuatlon 3I 

!l.8. DESCRIPTION 'OF ITEM SAIIIi'lE OR 10.(WIth lnctusive Dates or RetentIon Pen ods) JOS NO ACTION TAKEN 

Letters, ca. 1952-56, 4 in. 227-01 

1hlinbered issuances used by Field Army Headq~arters staff
 
sections to advise subordinate field sections of changes

in policies and procedures, and to provide them 'vith in-
formation necessary to fulfill their mission.
 

Permanent. Offer to the National Archives and Records
 
Service (NABS) immediately upon approval of this schedule
 

IStandard Qperating Procedures, ca. 1951-57, 6 in. 221-01 1 , 

Issuances establiShing continuing policies, practices,
procedures, responsibilities, standards, and instructions 
These are internal documents used by individual units and 
offices to perform their mission from day to day. 

Permanent. Offer to the National Pxchives and RecorCs
 
Service (NABS) immediately upon approval of this sc~edule
 

Manuals, ca. 1949-62., 6 in. 227-01 

Issuances prescribing uniform policies and procedures; es-
tablishing programs, describing organizational structure,
and listing responsibilities and function~. These are in 
printed form and are distributed to many units to serve 
as policy reference and operational guides for the imple-
mentation of directives.
 

Permanent. Offer to 1::28 ~T2::;io:::J.~l Archives and Records
 
Service (NP..P3)iB!lecliatelyupon approval of this schedule
 

Pamphlets, ca. 1952-65, 8 in. 

Numbered issuances used for a variety of purposes, such
 
as disseminating significant policy and program direc-
tives; providing information, guidance, and reference ma-
terial of a continuing nature; and outlining routine,

short-term, house-keeping procedures. These are pub-
liShed in printed form and are distributed to both units
 
and individuals.
 

a. Pamphlets containing policies and responsibilities;

prescribing significant administrative procedures of a
 
continuing nature; documenting the major functions of G
 

uni t; or containing significant informational content.
 

Permanent. Offer to the National Archives and Records----======---==~=-=:-=-=-:..::.-=-=-~_=_~~~~~~~.L__ _._1 _ 
Four copies, IncludIng original, to be submitted to the Nahanal Archives STANDARD FORM 115-A 

ReVIsed July 1974 
Prescrrbed by General Services 

Admlnlstraloon 
FPMR (41 CFA) 101-11 4 

115-203 



________, ~---~.--------------------------------------------.-----------------r-----------
I JOB NO PAGE OF 

Rf:,qu.est" for Records Disposition thority - Continuation 
h 

9.8. DESCRIPTION OF ITEM 10_7. SAMPLE OR 
(WIth lnctusive Oates or Hetentron Periods) ACTION TAKENITEM NO JOB NO 

Service immediately upon approval of this schedule. 

b. Al~ other pamphlets. 

Destroy i~ediately upon approval of this schedule. 

11 Posters, ca. 1963-64, t in. 227-01 

Pictorial presentations, placards, and notices which em-
phasize or attract attention to specific subjects, such as i 
securi ty and subversion, recruiting, safety, and other (specific activitieso 

Permanent Offer to the National Archives and Records0 

Service immediately upon approval of;' this schedule .... 
'. - ... ' ~ .. 

Operating .Procedures Files, 1949-61, 6 cu. ft. 208-C212 

Studies, letters, memorandums, and other correspond.ence

relating to the establisbm~nt of and changes in stanc1.ard
 
operating procec1.ures. standard. opera-Incluc1.etreleva.'1.t

ting procedw::es, administrative procedures .. and
manuals,

pertinent background corresponden~e.


PF.m·~:\~lE!!T. Offer nAP.s in'1lediately.
 

13 Prcgran Progress Report.s, ca. 1951-59, 6 in ... 211-0J 
...~~ 

Monthly issuances composed primarily of charts and graphs,

which provi~e statistical infor2ation and an analysis of
 
changes or in such are as as funding; military and '
t:rs:::c..s

civilian perso~el; rec~~tllient; ~edical activities; civil
 
ian operations; II!ate:riallosses; manpower- utilization; pro

grams; separations; qua=~erDaster services; work simplifi-
cation; accidents and injuries; and logistics services.
 

Permanent. Offer to the National Archives and Records
 
Service (NABS) immediately upon approval of this schedule.
 

14 Conference Rep~rts, ca. 1953-57, 1 in. 227-01 . 

Issuances containing reports on or transcripts of confer-
ences sponsored by FGSA on significant topics, such as
 
mili tary training and education, and equal opportunity in
 
the '\'Torkforce. Contributors held high-level positions in
 
the military, government, business, or universities. 

Pennanent • Arcl:ti and-...R~_CQ~r..Yd!,;;Ls_--.JL-Of:f_~!:_gLj;h~...JJational ves -L~:-:-:-:-:-::--:-_ 
Four coples. Including original, to be subrnltted 10 Ihe Nallonal Archive" STANDARD FORM 1 tS-A 115-203 

RevIsed Jul'l 1974-
Prescnbed ill' Gene-ral Services 

Admlntslrahon 

c ...o 1')7:)" o .. 57:.1-381 FPMA (41 CFR) 10'-lt.4 

--.-. -~.- ..... ~.. - ..----- ... -..-.~ ..-...--... -.--,.----.------~--- --.-----~-----~ 
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~- .	 . JOB NO. PAGE OFR-equ est" for Records ·Disposition .. uthorlty - Continuation . .	 I 5 
9.

8. DESCRIPTION OF ITEM	 10.7.	 SA!>.'PlE OR 
ITEM NO (WIth Inclusive Dates or Retention Penods)	 ACTION TAKENJOB NO 

Service (NABS) immediately upon approval of this schedule. 

\. .
-.. - '. .. - ,. 

.
.; 

~)~-c-&1Wi 

f 

I 
NeHspaper Files, ca. 1952-60, 4 in. 

Publications issued by various staff sections to provide

informati9n to ]TuSA membe~s. Published to ai,d in the for-
mation of personnel into an integrated unit, 'they contain
 
riews on current ~ili tary events, such as personnel change 13 ,
 

In:'ograms, and technological advances, and COI!JlIllLl"1iso-ty, 
cial, and sports activities. 

Permanent. Of'f'e.r the .Archives and Recordsto Natio:::.2l

Service (!L~S) ~~,ediately U?O~ a?proval of this schedule.
 

Historical Activities ~iles, ca. 1945-61, 1 cu. ft~ 227-01 

~Jarterly and/or annual historical narrative reports

ted to document in summary form activities ancl projects;
 
sta~fing and personnel changes; training exercises in
 
trh Lch the unit participated; mission and organize-tion;

funding; and other functions ancl activities of note.
 

Perm~l"1ent. Offer to the National Archives and Records
 
Service immediately upon approval of this schedule.
 

Four cople s, Inctudlng orIginal, 10 be submItted to Ihl> Nahonal ArchIY&~	 STANDARD FORM 115-A. 
ReYls&d July 1974 
Prescnbed by G&ne,al SerY,ces 

Admlnlslratlon 
FPMR (41 CFR) 101-114 

115-203 

http:Natio:::.2l


19 

JOB NO PAGE OFReque sf for Records Disposition thority - Continuation ,
C<:>~:respondence	 Nemorial on 9.Relatlngto--i1~se':"Arg;!1...7'le

7.	 10,SA1'.'''LE OR
• ITEM Nt) :~overnor' s Island, ca. 1958, t in.	 AcnoNI	 

T"'<ENJOB NO 

20 

21 
~~ 'R- , 

l.st Gers, cablegrams, press releases, and other corres-
p~:- .:lence relating to the gift and planting of an oak tree 
i'.<.._1l2 the French government to FUSAin memory of the Heuse-
.A:cgon.l1.e Includes histoxy of rtrsa issuelcampaign. a brief 
as a press'release on its 40th anniversar,y. 

Permanent. Offer to the National Archives and Records 
Service (NAllS) immediately upon approval of this schedule.: 
Activation and Inactivation Files, ca. 1955-63, 2 in. 207-02 i 

I 

Letters, memorandums,studies, financial reports, maps, 
and other correspondence relating to the activation and 

i
! 

inactivation of Regular A:rrJY, Army Reserve, Reserve 
Officers Training Corps (ROTC),and Na.tional Guard units 
and installations. 

Permanerrt, Offer to the National Archives and Reccrds 
Service (NABS) immediately upon approval of this sc~edule. 

Domestic Intelligence Data Files, ca. '195¥-1960,If cu s f t., 502-01 I 

'~eekly reports prepared by local Counter Intelligence 
Corps (eIe) groups or labor, race, subversion, and mis-
cel Laneous incidents. Most reports are negative, but the 
manypositive ones include reports on local strikes, al- '.
leged communistfront organizations, and allegedly com~-J 
nist individuals, as ,·;ell as racial incidents, and such 
unusual OCCll-rrencesas UFOsightings. Somereports simp1 
list lIatt:::.ch92.1t articles, not included in serie~; ne·..r3?~?9=
others are actual, \OiTi -t-tenrepo:::-ts, some"lith attachments. 

Permanent. Offer to the NatLona'L .Archives and Records 
Service (1~) immediately upon approval of this schedule. 

Administrative Subject CorrespondenceFiles, ca. 1951-52 
270 cu. ft. 

Letters, memorandums,reports, and other correspondence items in 
relating to a ",ide variety of functions and subjects. The Jill. 342-2 
vast bulk of this correspondence concerns ephemeral trans eries 
actions and procedures relating to the day-to-day oper~ 
tions of the creating unit. This i tern is applicable not 
only to centralized General AdminisGrative Files but also 
to the specific administrative files maintained by indi-
vIdual offices and identified on MPRfinding aids as 
Training, Intelligence, etc., Administrative Files. Thos 

Fou, coptas, Including o'lglnal. to be submitted to the Nahonal Archlye"	 STANDARD FORM 115-A 

ReVised July 1974 
Prescrobed by General Services 

Adml",straloon 

CI'O 1J7,;; (J - !'19"J'J7	 FPMR (41 CFA) 10t-11 

• w.'~' _ •... r _•...,....,. ..__ ~.......__ . ...._,....-- _ -- ------- - - ~-- ---.- -- -~--- - _
 

115-203 

4 

http:A:cgon.l1


I JOB NO PAGE OFRequest fOT Records Dispositior .thorlty - Continuation.	 7 
9.7. B. DESCRIPTION OF ITEM	 10.SAMPLE OR• ITEM NO (WIth Inclusive Dates or Relenhon Periods)	 ACTION TAKENJOB NO 

individual files whLch documentlong-range planning, or-
ganizational, and policy matters have previously been 
scheduled 
item is not 

for 
a

permanent retention. 
pplicable to them. 

Consequently, this 

• 
aOo Centralized Administra ti ve Subject Correspondence 
Files mai ntained in the .Adjutant GeneraUs Office. 

PeTi:".anent. Offer to NARSupon appr-ova'l,of this schedu'e, 

b , Administrative Subject Correspondence maintained by 
G-l, G-2, G-30 

Permanent. Offer to lIARSupon approval of this scheduleo 

c , All other Adninistrative Subject Correspondence... 

Temporary. Destroy inunediatelyo 

The volume of permanent records is cae- 100 f'eet, 

I 
t 

'. 

115-203 Four coplas, InCluding o,lglnai. 10 be submitted to the Natrona' Archl¥1t9	 STANDARD FORM t15-A 

ReV13i'd July 1974 
Prescr,b..d by General Services 
, Adm.",~lr,"Jtion 

(.1'(. l'J"f":j() ~ :)79-387 FPMH ;\1 CFR) 101-0 4 



Request for Records Dispositit.. AuthOTity-Continuationf J03. NO PAGE OF----.-------------------------~~----i-~---
7. 8. DESCRIPTION OF ITEM 9 

10.ITEM NO (Vllth InclusIve Dates or Retenllon Perrods) SA'<.PLE OR 
ACTION TAKENJOB NO 

InteJligence Issuances, 1957, 1960, 1 inc~o 501-01 

'l"'riO near print issuances that document policies, pr'ocedur-es, 
and organi zational re1a tionshi ps re1a ting to Is t A.my 
in tel1igence ac ti vi ties, including gathering of domestic 
intelligence, counterintelligence activities, persor~el 
securi ty investigations, and industrial defense programs , 

Pe'rmanerrt.; Offer ~;ARS irnmediately. 

Heekly Intelligence Surunaries, 1954-56, 3 inches co 

I 
I 

f 
\veekly, near print issuances of the G-2 Section that rela~ 
to such rnatters as Commurri.s t Party meetings, t.l-ieac t.i.vi. tie~. 
of locally prominent Commurri s ts , labor activities, and the! ~ 
~eF1bership, policies, and activities of ot~er orza~ization~ 
and political groupso 

PERHA.NENT.Offer NAllSirrJ'Tlediately. 

Training Operations Files, 1956-60l h incheso 11002-02 

Plans, reports, memorandums, and other records that relate 
to the p1ar.ning and conduct of trainj ng exercises, par td.« 
cular1y Operat.ion Ale rt, a series of natd.on-vri.de civil 
defense tes ts. 

26 Hiscel1aneol:S Issuances,! 1951-53, linch. 

Three near print Lssuancese a plan outlining policies a..'1C 

procedures for }:ational Postal and Travelers Censorship 
S'(:ations in NewYork and Boston; a mission nanual shovri.ng 
the general and special missions assigned 1st Army and itS 
component uni ts; and a di rec ti ve rela ting to the responsij 
bili ties for ma.Inta.Lnance and inspection of equi.pnent, wi tl in 
1st Arrrryo 

PEm-:A.lIEliT.Offer }JARSLmmed'i.a te'Iy , 

27 Organiza tion Planning Files, ca. 19h9-6S, 8 ft. 207-01 

Documents re1a ting to the es ta b1ishment of and changes in 

··------~------------~--~~~~~~~~~-~~~~~~~------IL-------L----------115-20) Four coples. Including orlgln~I. to be submitted to the Nahonal Archive,. STANDARO FDqM 115-A 

RtJvlsed Jul~ 1974 
Prescnbed by General Services 

--~ ~ _ ..._ .._ ...._ .....__ ...._~___ _ ... (J.'U--.!.':::. ~ ....._,.'-7~~_'li~1 •• ~ • ~_.~ 
IIdmlnostraloon 

I="P"A~_'.1,_rI=Rl 1nl-.:t.1.4 _ 



1J03 .t:O P,,$iS OF f~eques, for Records Dispositio uthority-Continualion
~ -. -L ;- ~~7~ _ 

9.7. 8. DESCRIPTION OF ITEM 10.s:.a.!?lE OR ITEM NO ('/'Illh Inclusive Dales or Relenloon Peroods) ACTION TAKEN.roa NO 

organization, functions, and relationships of activities,
 
ins bllations, commands,and agencies.
 

PERl-L4..l';E1-!T. Offer lLO\RS immediately. 

Operation Planning Files, ca. 1951-60, 2 ft. 208-01 

Documents relating to the preparation, coordination, and
 
approval of operational war, caMpaign, defense, and other
 
comparablo plans which are applicable to or involve the
 
resources and mission of the overall department, ag~~cy, . .co~~and, installation, activi~, or unit~ Included are
 
copies of approved plans, co~nents, reco~endatio~s,
 
a.pprovals, and other records. 

PEREA'NE1JT. Offer }lIARS irnmediately. 

29 Program Briefing Files, ca. 1962-63, 9 incheso 211-01 

Documents related to periodic pr esen-tations of proposed J 
programs, approved prograns , forecasts, trends, and r-esu'Lts 
of t.'1eexecution of programs. 

PEm'rANEKT. Offer NARS illJIrlediatelyo 

30 l-~anagementIl11.T)poVernent C'a. 1951-59,? 2 fto 216-01Pro.iect, Files, 

Docunerrts !"::13.ting to pr-o jec ts ..,.;:,ichresult in ini tia tion 
of changes J.I'1 t:-::; D?n!;'2r ;)!" :--,e:...:"'C><i of planning, directing 
controlling or doing ....;c:-}.~ -;.;hicI:. resul ts in j ncr-eased 
effectiveness" efficier:::y, ar.d economy. 

P&'1:~1lENT. Offer K4..RS i .._-::ediately.. 

. • . .....J. --'- _ 

115-203 Four coples, Including original. to bit subrmrted 10 the Nallonal Archl",,~ STANDARD FORM 115-A 

Revl!>ed July 1974 
PreSCribed by General Services 

Admlnlslraloon 
CoI'O 117. 0 ~ 5.71-lti7 FPMA (41 CFAJ 101-114 

---- ._- --~.--...... ~ ...._._------ ...'_.-. .... -.,~--.,...~-.---....,...--.---------- ,---- -- - --- ---. -- - - ------- -~-------.-----------



I JOB NO PAGE 0;:to 
!t.• 7. 8. DESCRIPTION OF ITEM 10SAM?t..E OR

ITEM NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJ03NO 

3) Instruction Files, ca. 1960-63, 27 cu. fto Various 

Let-Lers, memorandums, reports, and other correspondence
relating to establishment of continuing procedures and 
interpretation of directives. This series is similar to 
General Adrninistrati ve Files (item 2;0, of wh.i.chit \-rasa 
part until the issuance of AR 345-210 in October 1962, but 
was established.as a distinct series to provide for the 
separate filing of the more significant administrative 
correspondence of individual units. Consequently, corres-
pondence in this series relates to ongoing procedures and 
practices for relatively specific transactions, e.g.,
overseas employment for civilian employees; assignment of 
mili tary personnel; reporting deaths and transfers of pa-
tients in FUSA hospitals; civilian personnel actions; pro-
curement; unauthorized absences; and training classes :for 
grievance examiners. Series does not include record C?P-
ies of pUblications. 

Destroy immediately upon approval of this schedule .. 

Loyal ty Security Hearing J30ard Nominee Files, c a, 1951-52,
3 in. 

Letters, memorandums, and other correspondence relating tOI 

nominations to Loyalty Security Hearing J30ards at various 
FUSA elements. Includes copies of applications for em-
ployment (SF 57), certificates of security clearance 
gTanted, &~d related perso~~el correspondenceo 

Destroy i~er~ately u~~ a~p=07al of this scheduleD 

Safety Files, caD 1963, 2 in. 

Copies of circulars, regulations, memorandums, bulletins,
letters, and other correspondence relating to safety pro-
cedures. Include lesson plans for safety instruction and 
organization of personnel in office of safety. 

Destroy immediately upon approval of this schedule. 

i 
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Automatic Data Processing Systems, Installations a..Yld 207-01 
Studies, ca. 1955, 1 cu. ft. 

Routine correspondence pertaining to applicability of 
ADPS to army functions and their use in ~ operations.
Includes reports from field installations on ADPS use. 

Destroy immediately upon approval of this schedule. 

COEyright Reproduction Consent Fil~, ca. 1956-60, 1 in. 227-09 

Documents a~thorizing the use of copyright material, such
 
as letters and agreements from publishers, authors, or
 
copyright owner-a,
 

Destroy immediately upon approval of this schedule. 

30 Registered Classified Document Destruction Certificate	 505-12£: 
~ 'l);,t Files, ca. 1949-60, a in. 

Documents reflecting the destruction of othe:c age·Dcy ,
noncryptographic registered documents. 

Destroy immediately upon approval of this schedule. 

37 Job Evalua-tions, ca; 1961, -i- in.	 AR 345-
210/804-Q3


Corresponde~~e pert2ir.~~5 to description and evaluation 01
 

civilian positions in tee aroy. Includes position de-
scriptions and evaluatio~so
 

Destroy immediately upon approval of this schedule. 

Qivilian Training Uaivers Files, ca, 1963, 1 Ln,	 810-03 

\'laivers of the criteria for selection and assignment of
 
employees to training in non-government facilities.
 

Destroy immediately upon approval of this schedule.
 

____ . . .	 L- ~ __ 

115-203 Four coplss, Includlnq orIgInal, 10 be submItted 10 Ih&Nahonal Archive, STANDARD FORM 115-A 
ReVIsed July 1974 
Prescnbed b1 General Services 

Admlntslralton 
FPMA (~I CFR) 101-11 4 



· I JOB NO PAGE OF
R?qt:es,t for Records Disposition thority - Continuation /9. 

t, 8. DESCRIPTION OF ITEM 
9. 

10.SA!t.IPlE OR
ITEM NO (With Inclusive Dates or Retention Peraods) ACTION TAKEN.JOB NO 

F.ecords Relating to ROTC Students "]ho Fail to Accept

Commission, ca. 1963, tin.
 

Letters, memorandums, ~~d other correspondence relating to
 
ROTC students who Iailed to accept tendered commission at
 
time OI graduation.
 

Destroy immediately upon approval OI this schedule. 

Administrative Orders, ca. 1953-62, 1 in. 
i
I 
; 

f 

lhunbered issuances relating to routine, short-term admini-
strative, training, and housekeeping matters, such as ad-
ministrative leave because OI adverse Heather conditions 
or routine procedures relating to summer training. These 
orders we.re frequently issued Ior the purpose of imple-
menting general orders, special orders, memoranduss, &~d 
lother correspondence promulgated by higher headqua=ters, 
copies OI \-1hichmay be included in this series .. 

IDestrOy immediately upon approval OI this schedule~ 

Field Comma."T1d~erating Program Files (also known as 
Budget Estimate Files), ca. 1951-63, 48 cu. It. 

Budget estimates, schedules, directives, and other corres-
pondence created by Army Iield commands Ior use in the 
preparation and deIense OI the Army budget. These Iiles 
reIlect priorities established by various levels of com-
mand and p rov.ide the b'~C:5etjustification and general plan 
Ior acco~pli~~;pg co,,~ra objectives. Includes budget
estimate schedules teat detail previous fiscal year ap-
propriation ~~eill3a.Ddp~oject budget requirements Ior the 
next fiscal year. 

- - - ~ 
Tem:dorary~ Destroy· immediately upon approval of this schedule. 

Catalogues, ca. 1953-5!h ~ in. 

I3suances containing identiIication of and information on 
available supply items, and procedures for procuring those 
items. 

Destroy immediately upon approval of this schedule. 
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Service (NABS) immediately upon approval of this schedule. 

l13 National CensorshiE.Files, ca. 1948-53, .1 in. 502-01 
---

~~, Routine aoministrative correspondence relating to the se-
lection of students for the National Censorship School 

.'	 -and similar matters.	 -', 

{. 
.. 

Destroy immediately upon approval of this schedule ..	 . . 
" 

o o· 

. ;J.-;"7-a!Distribution Lists, ca. 1952-61, 1~·in.	 I 

Issuances containing listings of all elements l-Ti thin the 
First Army area, and prescribing the number of co~ies of 
FJSA pUblications each should receive. 

Destroy immediately upon approval of this schedule. 

t 
( 

Inspection ReEorts, ca. 1953-62, 77 cu. f.t.	 224-02 

Reports of command and. general inspections of	 individual 
units ~d staff sections. Included are detailed support-
ing papers essezrt.i.a'L and filed "Tith reports, a copy ofto 
the report se.:2tto t~e ;ns?ect~d 1L~it or section, and its 
response Lnd.i ca.tLng coztrec t.Lve actions taken. Areas co-
vered by inspection, incl~~e installation, ordinance, fi-
nance 1 and personnel z-ecoxds of Regular ArrIIy, National 
Guard and. Army Reserve Units. 

Destroy immediately upon approval of this schedule. 

Veterinary InsEection Report Files, ca. 1960,	 i in .. 928-02 

Veterinary Inspection Reports (DA Form 8 - 134) reflectin 
poundage o~ subsistence products inspected, food. producin 
establishments inspected, type of inspection,	 explanation
for unusual amounts of rejectIons or significant trends, 
and related informa~ion. 

Destroy immediately upon approval of this schedule. 
____ -L.._ 
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. Comm~nd Program Procedural File, ca. 1954, 21 cu. ft. 221-01 

Nmnbered Le suancee uhich constitute the routine file of
 
activities undertaken to implement policies outlined in
 
the Command Program Policy File (item 15). Records speci-
fy procedures to be used in policy implementation, and
 
include reports on these activities. Background papers

and correspondence used in designing these procedures are
 
often included. Topics included are similar to those
 
noted above in item 15.
 

IDestrOy immediately upon approval of this schedule. 
I . ' r : •• 

Performance Evaluation Files, ca. 1951-59, 15	 cu. ft. 603-07 

Lf8	 Series consists of Performance Evaluation Statistical
 
Reports (FUSA Form 296) listing and evaluating sta:f hourf
 
expended by varioas operational elements on various func-
tionso Actual staff hours ,utilized are compared 'vi th the
 
standard staffing requirements for the operation.
 

Destroy immediately upon approval of this schedule. 

Lj'1 Station Lists, ca. 1952-62, 4 in.	 227-01 " 

'\ Issuances containing geographical lists of all installa-
~tions, activities, and administrative area units located
 

"Tithin field 2...."Y"7::Iy area.
 

~~~;-~7cS;;::-~~ 
Roster	 of Retired Officers, ca. 1954-55, ~ in. 227-0150 f' 

IIssu~nces listing retired officers, rank and home address. 

Destroy immediately upon approval of this schedule. 
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Publications Backgro~~d File, 1955, 1962-6h, ca. 1 inch 221-oli 

Drafts - and other background.papers t."-!.a t pertain to Gener;::R
 
Oz-ders , Regulatior..s, and Circulars.
 

TE~iPORARY. Destroy i!TlIi1ediately. 

1 -,
, IInvestigative Actin ties Report Files, 1956-64, 8 inches .. 

1 
,• I

! ~ lIont.'lUystatistical reports submi.bbed by 1st Ar:rryinvesti

ga ti ve ac tf vi ties t to conduc
-Ll-tarelate the G of securi t-J
 
inspections.".. personnel securi ~ c'Learrance investigations,
 
and simi.lar- tters, es~cially- -L'he- of Lnves tiga tio.;!sm~~ r..lW!ber-
undertaken and the amount of time expended ;
 

TE?'I?ORARY .. Destroy ir:rrnediatelyo 

l<iscellaneous Records of the G-3 Sect.ion? 1958-.59, 5 inehes", 

Records, 'uhich are described on t.ransrri. ttals as 'fraining 
Admi.rri.s tra lion Files, consis t a Irnost entirely of near-

print reports listing the types of i:eapons aut.horized
 
specific un i ts , par-bi.cu Iar-Iy Na tri onaL Guard and Arrrrfr.-
Rese.rve uni ts, and the quantities on hand" Also included
 
ar e 1st Arrrf'Jcornnen ts on a COl'iARC study on the Hcx:lern
 
1'-:0bi le Ar,cY, ,;i th r'e'La ted papers ..
 

Nobi1izatio:n Planning Files, 1951-60, ca .. 2t·fe~t. A ., 

ItPlans~ annexes, changes, supp1err.ents, and other records 
tha t pertain to the mission of 1st Arr.ryand its componentS 

-in th9 event of mobilization and to the pe~son~e~r~quire~_nts 
associated vlith a mobilization. 
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