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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

__	 Dep~tment_of the ~~~_- ~ ------------------~-------------
In accordance V,';lh the provlSIOr.s of 44 USC 33Q3a tne disposa' re 
Quest. including amendments. IS approved except fur Items tMI may 

3. MINOR SUBDIVISION	 be stamped "drsposat not approved" or "withdrawn" In column 10 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Daniel J. Rooney
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of U page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
fX)	 A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE -'OHN HENRY MATCHER. PhD 
HQDA (DMC·AMR.P) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (Wltn Inclusive Dates or RetentIon Penods)	 ACTION TAKENJOB	 NO 

cated at the National Personnel Records Center (NPRC).

9700 Page Blvd., st. Louis, MO, are ~ field organiza-
tional records generally dating from 1950 thru the 1960's.
 

These records are now being reviewed for the purpose of
 
determining their ultimate disposition. The submission of
 
this SF 115 is part of this effort.
 

This schedule covers only those records of the u. S. ~
 
Ja an USARJ currently located in NPRC, as well as Securi
 
classified records recently shipped from NPRC to the
 

ashington National Records Center. Consequently, it is 
ot	 applicable to current records. 

nless otherwise noted, the file numbers listed in column
 
correspond to those in AR 340-18.
 

STANDARD FORM 115115_107 
Re vr s e d April, i975 
Prescnbed by General Services 

AdmInIstration 
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Series Previously Appraised As Permanent 

Base Development Plan, 1961, 3 in., 1502-06A 

Circulars, ca. 1957-63, 3 cu. ft., 227-01 

General Orders, ca. 1957-63, 1 cu. ft., 227-01 

Military Historian's Files, ca. 1957-63, 1 cu. ft., 228-01 

Management Improvement Project Files, ca. 1957-63,4 cu. ft., 216-01 

Management Survey Case Files, ca. 1957-63, 1 cu. ft., 217-01A 

Pamphlets, ca. 1957-63, 1 cu. ft., 227-01 

Posters, ca. 1957-63, 1 in. 227-01 

Operating Program Progress Report Files (Progress Analysis Reports), 
ca. 1957-63, 6 in., 211-03 

Operations Planning Files, ca. 1957-63, 6 in., 208-01A 

Overseas Base Rights Files, ca. 1957-63, 1 in., 202-03 .. 
...... ... ..... 

Regulations, ca. 1957-63, 1i cu. ft., 227-01 

Training Operations Files, ca. 1957-63, 1 cu. ft., 1002-02A 

", ,-" .. 
s., .............
 

i::::::: .:::::: 
•.r 
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List of Items in This Schedule 

1.	 Administrative Subject Correspondence File 

2.	 Logs, Journals, and Indexes 

3.	 Field Command Mobilization Program Planning Files 

4.	 Annual Hi~rical Summary Files 

5.	 Intelligence Reporting Files 
I:::::···.:	 .: 

6.	 Training Directives kL:.:.·... 
r.:.:.:.:.:.:.:.:.:.:.:.7.	 Supply, Control, Distribution, and Storage Instruction
 

Files
 
t".. : .. :.: .. :. 

8.	 Memorandums 

9.	 Bulletins 

t:::::	 ·10.	 Letters and Newsletters ~ . 
r"::':'::" 
r·········· 
~::::.::::..."11. Character Guidance Instruction Files 
I . 
I....:: .. 12. "CormnandPolicy" 

13. Master Menus 

14. A:rmy Performance Analysis System Report Files 

15. A:rmy CormnandManagement System (ACMS) Files 

16. Field Command Operating Program Files (Budget Estimates) 

17. Publications Background Files 

18. Civilian Personnel Administrative Program Files 

19. Personnel Control Background Data Files 

20. Facilities Control Files 

21. Command Inspection Files 
[:	 ..22. Training Aids Files 
r' 
r.::.: :.:.... 23. Records Management Instruction Files 

24. Climatological Data Files 

[.......... 

t·········· 
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25. Personnel Securit.y Instruction Files 

260 Work Simplification Files 

27. Personal Files of Lt. Gen Emerson L. Cummings 

28. Foreign Jurisdiction Case Files 

................
 
I.•• · •. ·•····• 

t:·.::·:·:·:·:·:···· 

t.::::::::.:: .. 

r" . 

. . . 

I:..': ' . 

•f 



· 
~qU9St for Records D.lsposltlon Autho ty-Continuation	 NO. 

7. .-: 8. DESCRIPTION OF ITEM 
reM NO. (WithInclusive Oales or Relenlion Period,) 

1	 Administrative Subject Correspondence Files, ca. 1 ,
15 dU. ft. 

Le~ters, memorandums, reports, and other correspondence relat-
ing to a wide variety of functions and subjects. The vast 
bulk of this correspondnece concerns ephemeral transactions 
and procedures relating to the day-to-day operations of the 
creating unit. This item is applicable not only to central-
ized Gene~al.Adminis~rative Files but alsom the specific ad-
ministrative files maintained by individual offices and iden 
fied on NPRC finding aids as Trajning, Intelligence, etc., 
Aclministrative Files, Instruc.tion Files, or similar tities. 
Those individual files whic~ do~ument long-range plannjng, or-
ganizational, and policy matters have previously been ~vJl~~\L~~.~~ 

fo~ pe~ent retention. Consequently, this item is not ap-
plicabl~ to them. In addition, this item is not .applicable to 
other Administrative Subject 9orrespondence Files or port~ons'
thereof included elsewhere in this schedule or disposable
other·authorities~ 

Permanent. Offer to NARS immediately upon approval of this 
schedule. 

2	 Logs, Journals, and Indexes,ca. 1951-61, 3 cu. ft. 

Logs of incoming and 'outgoing messages; journals of corres-
pondence. signed by g~neral officers; and other indexes to the 
Central Administrative ~bject Correspondence File •. 

Permanent. Offer to NARS immediately upon approval of this 
scpedule. 

3	 Field Command MObilization Program Planning Files, ca. 1951-63 
6 in. 

Plana, annexes, changes, supplements, and related correspon-
dence that pertains to the mission of USARJ and its component 
in the event of mobilization and to the personnel ~equiremen 
associated with such a mobilization. 

Permanent. Offer to .NABS immediately upon approval of this 
schedule. 

I
/

PAGE OF 

9. 
SAMPLE OR 10.
 

JOB NO. ACT10N TAKEPJ
 

AR 345-
220/18D
and 
items in 
AR 342-
200 serie 

-
'. 

AR 345-
210/

201-26
 

- -. 

t::·\:·:·:fHI: 
r:::::.:~.:::.:~:::: 

t··············~:::::.::.::.::.:~::::: 
.·············
I

. 

r············ 

i:::":":::::::: 
~.....	 . 
L•••••••••••••• 

I:::::::::::::: 
[.:~.:.:.:.~::.~:.: 
f::::::'::':'::::' 

I·············~ . 
r::::-:::::::-
L.::::.: ... :..
 
t:::::::::-:::.
 
r .. ••••• .. •• •• 
[.:.:.:.:.:~.:..-:.:...:.: 
1..••••••••••••• 

~20l Feur eopl .... lncludlrig Original, 10 b!! lIubm!t1ed 10 11)" NlIllonal Ar=hl,~~ STANO'\RD FOil ... 115-.\	 t:·.·.·:.·:::::::: 
L::::::.::::::Re"'s~j Jul, 19?~
 

P'e~c"b~ !:It G~e·al S'!n.tc~
,.,.- -- ...~.,,- t············· 
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equsat for Records Dlspoaltlon Au - Continuation NO.' PAGE OF 

7. 
reM NO. 

.,": 8. DESCRIPTION OF ITEM 
(\Yllh Inclusive Datu or Retention Perio(3) • 

9_. 
SAMPLE OR

JOB NO. 

10• 
AcnON TAK"' .... 

.;0'" 

4 Historical ca. 1957-63, 3 in. 228-06 
i:::::":::::::" 

Narrative reports,. often in quarterly or semi-annual install-
me~ts, of the activities of individual staff offices or of 
~SARJ as a whole. TheB~ reports sometimes ~ontain supporting
documents and may be filed under different titles, e.g., 
"command reporting files", "staff office reports", etc. 

O£fer to.NAES immediately upon approval of this 
~ 

................•... .......•... 

to:::::.:::::.:: 
r:":":::::::::" 
,.. 
L •••••• •• ••••••r"'"''''''''f·········· . 

5 ca. 1957-63, 3 in.Intell 

Reports accumulated in intelligence offices resulting from the 
lection, evaluation, analysis, integration, and interpre-

tation of inf9rmation concerning possible subversive actions 
American citizens abroad or Japanese nationals, e.g., visi 
Americans to the Soviet embassy, the activities' of the.. 

Communist Party and its members, and similar matters. 

Offer to NABS immediately upon approval of this 

502-02 l::::::.::::.:.

[ELf 

. . ......... ... 

r=':::':::::::; 

6 9a. 1957-63, 6 in. 

ssuancea of a direc~ive nature used to 
ises, and schedules, establish basic 

key personnel. 

announce training ex-
procedures, and desig-

-'I. •••• 
L •••••• 

i·..:····· : 

L::·.·.::::i::/· 
t::·· ..: ..::::•........... 

Offer to NABS immediately upon approval of this 
i:: . 

I .... •··•••••••t :.:.::'::.:.:'. 

7 1401-.01 ,~ 
. 
" . 

memorandums, and other correspondence relating to 
licies and procedures for the.control distribution, and 

torage of equipment and supplies. 

Offer to NABS immediately upon approval of this 

~:..::: . 

~..:::: ...:...:.: 
....... ....... . 

I 
I 

Four eople s, Including orlglnlli. to b!l lIubm!ned 10 1'14'Nalian"l Ar~hln~	 STANO~RD FO"'" US-A 
Re"'s~:1 Jul,! 19?~ 
P'e~~"b~c:! b,. G'!""'e-al S~;c~ 

~1- ....'\ 1')""" F::::··:::::::.......




l::::::::::::::NO•. PAGE OF:!quest fo~ Records D.1sposltlon Au -Continuation	 ~'::::.. ::::.:::. 

i:.:·.:: ..:.: .
7.: .-: 8. DESCRIPTION OF ITEM 9. ~;:::: :.. 

reM NO. (With Inclusi~ Dale, or Relenlion Period,) SAMPLE OR AcnO~OTA':'E""JOB NO. .-, ..... i',"." .•••. 

: 8	 227-01 t:::::::::::::.~..... ,-.- ....................
 
••••••• u ••Issuances used for' a variety of purposes, from proIlulgatlng' - . eignificant policy directives similar to regulations to pre-

scribing short-term administrative procedures. -. ,:::::: '::::.~:::
 

a. MemorandUms containing policies and responsibilities
 
and prescribing administrative procedures of a continuing -: •...............
 

n~ture applicable· only to the headquarters organization of
 
the' issuing element. . .
. .	 ~........ . .
 

I•.•••••.•.••••. 

.Pezmanerrt; Offer to NABS immediately upon a~proval of this	 ~~.:.:.:.:.:.:.:.:.:.~.:.:.:.: 
t···············
'-schedule.	 ~ .. 

. I:.:.·.:.:.:.:.:.:.:.:.:.:.:.: . b. 'All other memorandums. 
'. Destroy immediately upon appro'val of this schedule. f@/{Md

I.·.· . 
I::::::::::::::: 

\'::'::':::':':':'::'::' 
,.. . 

9 ca. 1957-63, 1 cu. ft.	 227-01 k~:::~~~~~~~ 
r·:::.:.:::::::::issuances used to convey official and unofficial ,in-

formation of an advisory, informative, or directive nature. bL:?{?
Issued by a variety of offices for a plethora of purposes, 

1:providing significant instructional information to 'out- f············ . lining minor procedural changes. . I· 
a. Bulletins containing significant information concerning

division functions and/or activities. t ... .
 

~:::::.:::::::::Per~~ent. Offer to NABS immediately upon approval of this	 .... ................ 
i::.:..:·.:::.::. schedule. 

b. Daily bulletins. 

Destroy immediately upon approval of this schedule. 

c. All other bulletins. 

Destroy immediately upon approval of this schedule. 
[:':':':;::'::::::': 
~ . 
t:::::::::::::: 
i:::.::.: .... : .. 10 Letters and Newsletters, ca. 1957-63, 1 cu. ft. 

Brief issuances used to advise USARJ personnel of'administra-
tive changes ~~d other information of a transient nature.
 
These were gen~rated primarily by the chaplain and the civi
 
personnel officer. E:.:.:.:.:.:·.:.::.::.::
 

I•••••••••••••• ........ .
 
I ·•••••• 

Destroy immediately upon approval of this schedule.	 I.:::'.:'.:::::::, 

I 
I 

...............
 

..............
 

i..:.:..::.... 
-203 Feu, copl .... lnc'udlri~ 0"9In ..l, to b~ ,ubmltted to I'll. National ArchIl'll'	 STANO.l.R:l ro« ... 115-1t
 

Re~·s~j Ju'l 137~
 
P'e~c.·b~ by G'!""e·a' S~ ....tt=~
 

",--:- .. '-'-4' #1)-.... - ..._.-" ... 



NO. PAGE OFequast for Records Dlapoaltlon Au ty-Continuation 

9. 10.7.- .,,: 8. OESCRIPTION OF ITEM 
SAMPLE OR ACT10N TAKEN>rreM NO. (With Inclu~ve Dales or Relenlion Periods) JOB NO. 

Guidance :::.::::.:"11 Ch8.l."acter Instru.ction·Files, ca •.1957-63, 2 --

Lesson plans, and"other correspondence relating to the con-
duct of· the character guidance program and training.
 

_., :::::: .::::~:: 

Destroy immediately upon approval of this schedule. 
-.- -.. .. 

12 "Command Policy", ca.. 1957-63, 2 in. ~....-. ." 
L •••• 

Brief statements of USARJ policy on such matters as leave,

visits, inspections, assignment of quarters, and similar mat- t::::::::.::. ters. These issuances were not used to establish new polic

but simply to implement policies previously promulgated in
 

'. other publications.
 

Destroy immA~iately u~on apprQval of this schedule. 

13 Master Menus, ca. 1957-63, 3 in. 

Issuance~ used to advise mess halls of £o~dstuffs they will
 
receive and daily menu~ throughout USARJ.
 

Destroy immediately upon approval of this schedule. 
t:::::: . 

f.::.:' . 
L:·:::..::. , ..14 ca. 1957-63, 603-:-07 I _ . 

6 in. 
\ . 

f.:::\;."::;:;;;:;:::;:' 

Cost and performance ~~i.other statistical reports and rela
 
correspondence used to determine and report the productivity
 
ratings of USARJ non-tactical offices.
 

Destroy immediately upon approval of this schedule. 

15 ca. 1957-63, 603-07 

MOnthly performance reports, material cost ledgers, job orders
 
material registers, coat and performance reports,. and related'
 
correspondence acclxmulated in the course of preparing statis-

. .tical analyses 'of office efficiency and productivity. 
... 

troy immediately upon approval of this schedule. 

~ . 
j i::::·· ,'::: 
I 

I. ••• 

t::.:·:· : 
~20J Four copl .... Including orf91nal, 10 b~ 5ubm!"ed 10 l'1e Nallon;,1 Ar~h'.,;u STA,..D~R:l Fail.,. 11S-A 

Re.'s'!:1 Jull 197.: 
Pte~C"~~ b,. G~e·a· S'!f'otc~ 

i:::::········· , . 



~que31for. Records Dlapoaltlon Au -Continuation	 :m. PACE Or 

7. ."; . '8. DESCRIPTION OF ITEM	 9,
SAMPLE oa 10.'EM	 NO. (WlIl1lnctu,;ve Oalu or Retention Period) ,~O. TA"EH- ....:JOB ACnON ;..: ----~r---------------------------------_.~--~~~~----~
.16	 Field Command Operating Program Files (Budget Estimate les) AR 345-ca. 1957-63, 6 cu. ft., 210/202- - -::::::.::::.: .. 

.~	 11 
.-'::":::'::":::Budget estimates, schedules, directives, and other corre~pon-

_ •• L ••.••••• 

..- ••l •....•••••. dence created by Army field commands for use'in the prepara .: . 
and defense of the Army budget. These files reflect priorities - :::.:..:..... ::::: 
established by various levels of command and provide the budge - '::::::-::::::-

":'::::::::::-::',justification and general plan for accomplish~ command'obj

tivSil. Includes buo.get-estimate schedules that detail previous

fiscal'year appropriation items and project budget requirements
 

,'::::.':.':.'. ':.'for the next fiscal year.	 . . 

I.:::::::::":::Des~roy immediately upon app~ov~ of this scheduie.	 t·::::::::.:·.··.· 

17 Public	 ca. 1957-63, 14 cu. ft. '227-04 

1U'Uv~cuts relating to ~e preparation, review, and issuance of
 
regulations, memorandums, circulars, pamphlets, and comparable
 

lications. Included are studies, coordinating actions, re-
commendations, concurrences, and similar documents that provide
 
a basis for issuance or that contribute to the content of the
 
pub.Hcatdon, 

Destroy immediately upon approyal.of this schedule. 

r·:·:.·.:·:·· ..· 
r::" .:..... 18 801-01
 

and other
 
items-in,


Letters, memorandums, cables, studies, reports, and other cor- 800 serie
 
respondence relating to the recruitment, assignment, utiliza-
tion,' and administration 'of civilian personnel, including both
 
local nationals and nati~ American citizens. Series contains
 
considerable amounts of correspondence concerning the master
 
labor contract (MLC) governing Japanese nationals. Other sub-
jects include the control and reporting of overtime, incentive
 
awards, wages, complaints and grievances, career planning, and
 
similar matters.
 

Destroy immediately upon appzova'l of this schedule.· 

1" Personnel Control Background Data Files, ca. 1957-63, 3 cu. ft. 201-01 

Letters, memorandums, reports, and other correspondence relat-
ing to various personnel practices, such as reassignments, au-
thorizations for positions, and similar matters. These
 
generally do not con~ern individual personnel although they
 
relate to a single PQsition.
 

Destroy immediately upon approval of this schedule. 

~-~~O~)----L---------------~F~O~~'~c~~~le-•. " .~tn~c~'U~d~Jn~·~-o-.n~9t~n-.~'~.I~o~b~~~s~u~hrn~.!~~~ed~I~~t~~~-.~Na~l~tc-n~3I~A~':·7h~!Y-3-~---L-.--S-T·-A-N-·D-~-R~3LF-O-M-~--1-t~-_-A---
~	 ~S'~:! ),,', t:t~.! ' . 

P'e ..r.'·h~ ~i u'!"'e'a' s~.w.:~ ::::::::::::: 

http:approyal.of


___ ------.-----------~--------~------------~--------_r--------------~------
quist Ioa Records Dlsposttlon A -Continuation PAGE OF-. . . '_.~O~ 

7. .-; 8. DESCRIPTION OF ITEM 9. 
EM NO. (With 'nclusivtJ Dalu or R818nlion Peric><h) SAMPLE OR ACno~OTA.,"'o.L

• JOB t~O. """YO-~t-------:------------___r=---_f_=.::.....:..:::.__t__--- . 20 Facilities Control Files, ca. 1957-63, 6 in. it" 201-01A - ...........
 

...... ....- .Letters, memorandums, rep0:t;is,and other correspondence ?elat-
ing to the acquisition, conatauc Hon, repair, cond.ition, trans-

. fer, utili~ation,'or closure of specific facilities. - , ,
 

Destroy immedi"ately upon approval of this schedule. 
':: . 

. 
.. .......... 

.. 
21 . Comma.."ldInspection Files, ca. 1957-63, 4 cu •.ft~. 223-03 ... . 

D~cuments relating to the con~uct of command inspections~ In-
cluded. are the retained copy of .the report,'report.of correctiv - ......action .submitted by the unit -Lnspec'ted , and related corres-" ~.. . .~ .ponden~e. . 

f>:::··:·. 
f::-::'::::::::.:. Destroy ~mmediately upon approval of this schedul~. rNN:P2c 
F...:: .... :::::::22 Training Aids Files, ca. 1957-63, 2 in. 1020-01 t.:':'::::::':: 
t:·:::·::::·:·· 

Routine administrative correspondence relating to the acquisi-
tion, preparation, and utilization of trai~ing aids. 

Destroy immediately .upon a~proyal.of this schedule. 

23 Records Management Instruction Files, ca. 1957-63,.6 in. 201-01 
r······:· . 

Letters, memorandums, ,reports, forms, and other correspondence 
. ....relating to records management. Subjects include training of
 

personnel, inventory of files, requests for exception to dis-
position instructions, and similar matters.
 

Destroy immediately upon approval of this schedule. 

24 Climatological Data Files, ca. 1957-63, 3 in. 1513-02 

Correspondence relating to weather conditions and, on occasion,
damages therefrom. . 

Destroy immediately upon approval of this schedule. 

25 Personnel Security Instruction Files, ca. 1957-63, 1 in. 501-01 

Correspondence relating to the physical security of security
classified documents and similar matters. 

I 
I 

Destroy immediately upon approval of this schedule. 

r---J------:--------------:--:---~ ___1.. __ ._. __ .L_ ...... 

~OJ _ Fev, c~le a, Inclu~l,;g orl~ln,DI,.lo b e ,ubm!l1ed to t'1e. Natlcn~.' "r~hh3~ S.A"I:),\R:l FOrt\> 115-'" 
$t7 ~'S"~ Ju" 1??~ 

P'e~c'·~-:C ~'I G~~·al S~,...~~ 
,,~- -" 't ....... ..,,- t::::::::::::". 

I 

~.::::.::.::.:.:.:~::. 

http:a~proyal.of
http:report,'report.of


~O. PAGE 0;: 

7. 
reM NO. 

.26 

•,,: • 8. DESCRIPTION OF ITEM 
(WithInc:lusiv~Dale, or A!len\ion Period,) 

ca. 1957-63, 2 in. ,,
Its related to proposals :to simpli£y and improve spepi£ic 

wor~ procedures.· Includes p1-oposals £or improvement, trans-
mittals, and related correspondence. 

stroy immediately upon approval o£ this schedule. 

9. 
SAMPLE OR 

JOB NO. 

216-03 

10. 
ACnON TA!(EN-

27 Personal Files of Lt. Gen Emerson L. Cummings, Jan. 21 - Aug. 2 
1958;'1 in. Incoming and outgoing correspondence of Gen. Cummin 
USARJ Commanding General, concerning such subjects as the 
capabilities of the U.S. military services in Japan and future 
reentry problems in the case.of 'iaror other emergencies. 

Permanent. Offer to NARS imniediatelyupon approval of this 
schedule .• 

28 Foreign Jurisdiction CfiseFiles, ca. 1957, 1 cu. ft~ eorrespon-
dence chiefly relating to the trial by a'Japanese criminal 
court of an Army enlisted man for manslaughter in th~ death 
of a Japanese ~ional. Series includes case reports on· 
the exercise of criminal jurisdicti~n by foreign ~ibunals, 
trial observer reports, requests for or praVision of counsel, 
record of trial (in Japanese), and related correspondence. 

~£?~O~ 

I 
I 

Four copt. ... Includl"~ orl:';MI. to b.~.,,,~~!~ed.IQ :'le- Nall.cnal Ar=hh-3~ _$.IAND;'R:> Fait ... \t'j-Jt . . -~~f.ji·s~:! Jul, t??~ 
P'e~Ct'b~C ':;)t ~~~·al s~,..~~ 
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