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REQUEST FOR RECORDS DISPOSITION AUTHCRITY LEAVE BLANK
(See Instructions on reverse) 108 NO

TC GENERAL SERVICES ADMINISTRATION, M‘ - 353 - 8, ‘4-

MATIORAL ARCHIVES AMD RECORDS SERVICE, WASHINGTON, DC 20408
1. FROM (AGENCY OR ESTABLISHMENT)

4.' b ~E RECEIVED 4 B
Department of the” Arnw L ) M ' 0 ing

- NOTIFICATION TO AGENCY
2. MAJOP. SUBDIVISION . '~ - :

T tn accerdance with the provisions of 44 U'S C 3303a the disposal re
J. S. Army Carlbbean (USARCABJ:B) quest, including amendments. is approved except for items that may
3. MINOR SUBDIVISION oo L . be stamped “disposal not.approved” or “withdrawn” in column 10
4. NAME OF PERSON WITH.WHOM:TO CONFER . .- ° 5. TEL EXT
N 8-273—72)48
Marvin H. Kabskoff - Tt 07_693_72)48

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for thrs agency In matters pertaining to the disposal of the agency S records
that the records proposed -for disposal in -this Request of page(s) are not now needed for the busrness of
this agency or will, not be needed after the retention perrods specrfred A

[(x] A Request for rmmedrate drsposal

X B Request for drsposal after a specrfred perrod of time or request for permanent
retention. .

C. DATE C SIGNATURE OF AGENCY REPRESEN ATIVE E. TITLE ‘ —
00‘ _ JOHN HENRY HATCHER, PhD
% Q MQDA (DAAG-AMR-P)

8. DESCRIPTION OF ITEM

7. ' 10.
ITEM NO L (With Inclusive Dates or Retention Perniods) . S/‘KJ?\SSLEOOR ACTION TAKEN

Iocated at the National Personnel Records Center :
(Military), St. Louis, Missouri, are Army organizational
records generally dating from 1950 through the 1960's.
These records are now being reviewed for the purpose of
determining their ultimate disposition. The submission
of this SF 115 is a part of this effort.

This schedule covers only those records of the United
States Army Caribbean (USARCARIB), located in NPRC.
Consequently, it is not applicable to current records.

Unless otherwise noted, the item numbers listed in
columm 9 correspond to those in AR 3,40-18.
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The following series are included among the U. S. Army Caribbean records
at NPRC, but have not been described in this schedule because they have

previously been appraised as permanent.

General Orders, ca. 1951-1962, 6 in., 227-16.

Management Improvement Project Files, ca. 1953-1961, 1 cu. ft., 216-01.

Management Survey Case Files, ca. 1954-1961, 1 cu. ft., 217-01.

Military Historians Reports, ca. 19,3-1946, 3 in., 228-01.

Newspaper Files,‘'ca. 1957-1961, 1.5 cu. ft., 413-05.

Operating Program Progress Files (Progress Analysis Files), ca. 1952-61,
3 cu. ft., 211-03.

Operations Planning Files, ca. 1954-1961, 1 cu. ft., 208-01.
Organization Planning Files, ca. 1952-1961, 1.5 cu. ft., 207-01.
Regulations, ca. 1957-1961, 2 in., 227-01B.

Training Operations Files, ca. 1957-1961, 2 cu. ft., 1002.02.




9.
10.
11.
12.
13.
1L.
15.
16.
17.
18.
19.
20.
21.

22,

~

List of Items in this Schedule

Administrative Subject Correspondence Files
Training Administrative Files

Mission Operation Reports

Reports of Joint Brazil-United States Military Commission
Intelligence Reports

Panama Canal.Journals

Military Assistance Program Files
Disaster Relief Files

Daily Journals

Installation Memorialization Board Files
Foreigner Award Case Files

Command Emphasis Files

Inspection Reports

Training Notes

Station Lists

Manuals

Standard Operating Procedures
Memorandums

Bulletins

Circulars

Tetters

Security Administrative Files




23.
2.
25.
26.
27.
28.
29.
30.
31.

32.
33.

34.

35.

o -

Military Affiliate Radio System (MARS) Administrative Files

Employee Instruction Files

Climatological and Topographic Data Files
Research and Experimental Case Files
Installation Project Files

Port Planning Files

Awards and Decorations Files

Army Exchange Historical Files

Guides

Veterinary Inspection Reporting Files
Military Assistance Program Correspondence Files
Censorship Files

Domestic Intelligence Data Files
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PAGE OF

7.
ITEM NO,

- - 8, DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JO8 NO.

10.
ACTION TAKEMN

| Permanent.

Administrative Subject Correspondence Files, ca. 1951258
127 cu. ft. '

Letters, memorandums, reports, and other correspondence
relating to a wide variety of functions and activities of
USARCARIRB, The vast bulk of this correspondence concerns
ephemeral transactions and procedures relating to the day-.
to-day operations of the creating unit. This item is
applicable not only to centralized General Administrative
Files, Subject Files, and Correspondence Files, but also to
the specific administrative files maintained by individual
offices and identified on NPRC finding aids as Intelligence,
Ingpector General, etc., Administrative Files., This item
is not applicable to those individual files which document
long-range plamning, organizational, and policy matters and
which have previously been scheduled for permanent retention,
In addition, this item is not applicable to specific series
or portions of administrative files described and provided
for elsewhere -in this schedule, e.g., items 22 and 23.

Permanent. Offer to NARS immediateiy upon approval of this
schedule. .

Training Administrative Files, ca. 1954-1961, 3.5 cu. ft.,

Letters, memorandums, reports, and other correspondence
relating to the training of Latin American military per-
sonnel in a variety of subjects. BSeries includes studies
of problem areas in particular armies, and analyses of what
particular countries were gaining from training, especially
in the area of intelligence work. The series also includes
listings of the number of students in each course from each
country and correspondence relating to how many students
from various countries would enroll in each course, and to
the costs and scheduling of courses. .

Offer to NARS immediately upon approval of this
schedule.

Migsion Operation Reports, ca. 1949-56, 6 in.

Letters, memorandums, reports, and other correspondence- per-
taining to relations between United States military missions
and military of Latin American host countries. Includes
analyses of military problems and needs of host country,
reports on country as a whole and its social and economic
conditions, and daily journal notes on events and activitiesy

Permanent, Offer to NARS immediately upon approval of this .

AR 345-
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7. I - - 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO, (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEMN

7

L Reports of Joint Brazil-United States Military Commission,
ca. 1954~1955, 2 in.

| Letters, memorandums, reports and other correspondence .
relating to commission objectives, analyses of United States e Co
military policy towards Brazil, and objectives of United
States training., Includes minutes of commission meetings
and- trip reports on Brazilian military installations. . -

Permanent. Offer to NARS immediately upon approval of
this schedule. - - .

" 5. Intelligence Reports, ca. 1953-57, % in.

Memorandums, letters, reports, and other correspondence
pertaining to social unrest in specific Latin American
countries involving the military. Includes descriptions
of events, and critiques of military training and action.

Permanent. Offer to NARS immediately upon approval of
this schedule. o

6 - Panama Canal Journals, 1911;-1943, 6 microfilm reels

Journals relating to operation of Panama Canal, including
abstracts of engineering records, orders for equipment
with descriptions, and reference drawings, such as blue-
prints of the underground distribution system.

Permanent. Offer to NARS immediately upon approval of
this schedule. . e

7 Military Assistance Program Files, ca. 1954-1961, 2.5 cu. ft.

Memorandums, letters, reports, and other correspondence
relating to various activities of the Military Assistance
Program.- Series-includes general information on methods of
selling equipment to.Latin American countries, and reports
_lon conferences. of Army mission directors. Material on
individual countries includes analyses of military needs_and
the reasons for them as well as routine correspondence per-
taining to the sale and shipment of military supplies.

Permanent. Offer to NARS immediately upon approval of
|this schedule. . .

118-203 Four copies, Including original, toa be sudmiti=d to the National Archlyay | STANDARD FORM 115~
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7. A - 8. DESCRIPTION OF ITEM

y 10,
[TEM NO, _ (With Inciusive Dates or Retention Periods) Ao | Acmow Taxew

8 Disaster Relief Files, ca. 1959-61, % in. EAR 345~ o 5
. 210-201- T

After gction reports, memorandums, photographs, and other L1 I -
‘correspondence relating to relief activities of USARCARIB - - R
to aid Latin American countries, such as Chile and Peru, . -
after severe earthquakes. Included are reports on the
relief process, together with critiques of the act1v1ty and
recommendations for future disaster relief work. - LT

?ermanent -0ffer to NARS 1mmed1ate1y upon approval of
this schedule.

"9 - | Daily Journels, ca. 1958-1960, 1 in. . _ 228-09

Daily staff journals.chronologically listing incidents,
messages, orders, and other events that are originated by.
‘or affect the unit. Included are journals of the Office =
of the Provost Marshal in Panama, describing demonstrations ?7
in November, 1959, against United States control of the : _—
Canal Zone, and the unit's role in protecting American
lives and property, and after-action reports on these
activities.

Permanent. Offer to NARS immediately upon approval of - - “éf
this schedule. ) _ ' ' T

10 Installation Memorialization Board Files, ca. 1958-1960, 228-11 . o

% in. ] _ . . - _5;

Letters, memorandums, minutes of meetings, and -other
correspondence relating to the naming of installations and
Army Reserve Centers in Puerto Rico, generally after Puerto
Ricans killed in the Korean War.

Permanent. Offer to NARS immediately upon approval of
this schedule.

11 Foreigmer Award Case Files, ca. 1959-1961, 1 in. ' 60L-03

Recommendations for the legion of Merit award for Latin
American troop commanders, generals, ministers of war, and
the like. Series includes reasons for the award and a
e resume of the re01p1ent's act1v1t1es.

L G R Lo SN SRk e C Y
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Permanent. Offer to NARS 1mmed1ate1y upon approval of _ ,
"this schedule. 1
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= - 8. DESCRIPTION OF ITEM . |
(With Inclusive Dates or Retention Pariods)

9.
SAMPLE OR
JOB NO.

13-

15

Command Emphasis Files, ca. 1959-62, 1 in.

Permanent.

Numbered issuances from commanding general concerning items

-deserving of special attention from commanders, staff-

officers, and inspectors, and affecting the mission or

efficiency of the command. Some of these items are pro-

cedural in nature, relating to Troutine matters, such ds

efficiency reports or duty-free imports. Others are

phllosophlcal in tone and concern such matters as communlty
relations or the protection of moral standards,

Permanent. Offer to NARS 1mmed1ate1y upon approval of
this schedule. :

Inspection Reports, ca. 1955-1962, L cu. ft.

Correspondence relating to command inspections of subordinat
units. Includes copy of report of inspection and supporting
papers. Report describes the mission of each unit inspected
specifying operations and respon51b111t1es, and giving the
duties of assigned personnel,

Offer to NARS 1mmed1ate1y upon approval of
this schedule.

Trainine Notes, ca. 1951—61 3 in.

Permanent,

Monthly issuances containing training advice and 1nforma~
tion on training requirements and responsibilities. Con-
tains ideas and lessons on a variety of topics, including
the pentomic army and chemical and biological warfare. .-

Offer to NARS 1mmed1ate1y upon approval of
this schedule.

Station Lists, ca. 1951-62, 1 in.

Permanent.

Issuances containing geographical lists of all installa-
tions, activities, and administrative area units located
within fleld army area.

Offer to NARS immediately upon approval of
this schedule.
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2 o - - 8. DESCRIPTION OF ITEM

: — : 10,
ITEM NO. {With Inclusive Diates or Retention Pariods) ’ SAMPLE | AcTION Taxem

16 Manuals, ca. 1955-57, 1 in. : 227-01

Issuances prescribing uniform policies and procedures,
‘establishing programs, describing organizational structure,
and listing responsibilities and functions. These are in
printed form and are distributed to many units to serve as
operational reference guldes for the implementation of
dlrectlves. ) -

Permanent Offer to NARS immediately upon approval of
this- schedule.

17 Standard Operating Procedures, ca. 1952—1960, S in, 227-01

Issuances establishing continuing policies, practices,
procedures, responsibilities, standards, and instructions.
These are internal documents used by individual units and
offices to perform their mission from day to day.

Permanent., Offer to NARS 1mmed1ate1y upon approval of =
this schedule.

18 | Memorandums, ca. 1951-62, 1 cu. £1. | 227-01 ) o=

Issuances used for a variety of purposes, from promulgating
significant policy dlreptlves similar to regulations to
prescribing short-term administrative procedures.

. a. Memorandums containing policies and responsibilities .
and prescribing administrative procedures of a continuing -
nature applicable only to the headquarters organization of )
the issuing element.

Permanent. Offer to NARS immediately upon approval of
this schedule.

b. All other memorandums.

Destroy immediately upon épproval of this schedule.

115-203 Four coples, Including origina), Eo be submint=d lo the Naticnal Archivas . STANDARD FORY 115-A
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7. o = &. DESCRIPTION OF ITEM - S. 1
ITEM NO. o (With Inclusive Dates or Retention Periods) - , SAMPLET | AcTiON TAxem

/

19 Bulletins, ca. 1951-62, 1 cu. ft. . 227-01 o

Numbered issuances used to convey official and unofficial
-information of an advisory, informative, or directive : be
nature. Issued by a variety of offices for a plethora of . . o=
purposes, from.providing significant instructional infor- T
mation to outlining minor procedural changes. - )

a.. Bulletins containing significant information concern-
ing division functions and/or activities.

. Permanent.--Offer-to~NABS‘immediately upon .approval of
- thig schedule. - .

b. Daily bulletins,
Destroy immediately upon approval of this schedule.

c. All other bulletins.

Destroy immediately upon approval of this schedule. =

20 Circulars, ca. 1951-62, 2 cu. ft. . 227-01 e

Issuances published for variety of purposes, from promul-~ o
gating significant policies and procedures that are dir- . i
. ective in nature to circulating routine information that is . T
: transitory in duration. Circulars generally bear an ' T
expiration date not later than one year from the date of ,
issue. ) ’ . L

a. Circulars direcfing significant policy or procedural . E7?
actions or containing important information concerning the
functions, operations, or activities of the creating unit.

|-

.

H
R

1
" ,1 b0
MR A

Permanent. Offer to NARS immediately upon approval of
this schedule.

b. All other circulars:

Destroy immediately upon approval of this schedule.

RO MR I YT e

21 Letters, ca. 1951-1958, 6 in. . ) _ 227-01

Numbered issuances used by Field Army Headquarters staff
sections to advise subordinate field sections of changes in
- policies and procedures; provide them with information
necessary to fulfill their mission; or outline routine,
technical, housekeeping procedures.

13-203 Eour toples, Including original, 1o be submittzd to the National Archivay - STANDARD FOAMW {15-A

- Revised Juty 1902

Prescrbag by Gene-at Sarvices
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’
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SAMPLE OR

10,
JOB NO, | ACTION TAKEM

22

23

2L

g. Letters containing 31gn1flcant information conferning
Army functions and/or activities.

. Permanent., Offer to NARS immediately upon approval of
this schedule.

b. Technical letters.

Destroy immediately upon approval of this schedule.

Security Administrative Files, ca. 1957-6}, 3 in.

Letters, memorandums, reports, and other correspondence
relating to routine administration of security wviolation and
security classification activities. The vast bulk of this
correspondence concerns ephemeral transactions and procedures
relating to the day-to-day operations of the creating unit,
such as the handling of classified material, the regrading of
security classified "documents, and the processing of individu
security clearances.

Destroy immediately upon approval of this schedule.

Military Affiliate Radlo System (NMRS) Admlnlstratlve Piles,

ca. 1958-1960, % in.
Correspondence relating to the number of members of MARS
stations, and the hours worked, and to increased bandwidth

on the bands used by these amateur radio operators.

Destroy immediately upon approval of this schedule.

Employee Instruction Files, ca. 1956-61, 1 cu. ft.

Memorandums, letters, charts, and other correspondence X
relating to overseas employment of civilian personnel. Bulk ;
of series consists of listings of jobs and the individuals
holding them; some civilian employee organlzatlonal charts
are included.

Desfroy~imbédiéteiy upon approval of this schedule.

801-01

501-01

113-203

Four coplns, lncluding original, 1o ba sudmitted to the Natlanat Archlray
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JOB NO.

10.
ACTION TAKEN

26

.27

28

Climétological and Topographic Data Files, ca. 1951-64, 2 in.

Memorandums, reports, and other correspondence relating to

.| weather conditions, storm warnings, and mapping of area

through reconnaissance flights, trilateration, and triangulad
tion. Series includes discussion of various Hiran station
gsites for mapping and charting purposes.

Destroy immediately upon approval of this schedule.

Research and Expérimental Case Files, ca. 1958-1960, % in.

Questionnaires relating to individual soldiers who con-
tracted malaria, asking where subject might have come in
contact with disease-bearing mosquitos and what precautions,
such as innoculations or use ‘'of mosquito-netting, had been
taken. against the disease.

Destroy immediately upon approval of this schedule.

Installation Project Files, ca. 1952-62, 3 in.

Memorandums, reports, drawings, and other correspondence
relating to housing for military and civilian personnel.
Topics include problems of inadequate housing, costs of
bringing housing up to standard and proposals for new
housing to be built.

Destroy immediately upon approval of this schedule.

Port Planning Files, ca. 1958-60, 2 in.

Letters, memorandums, and other correspondence relating to
the use of Army terminal ports by commercial firms, policies
and procedures for commercial use set down by the Army Chief
of Transportation, Army use of commercial ports, and similar
matters.

Destroy immediately upon appfoval of this schedule.

1513-01,
1513-02
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SAMPLET L AcTiON Taxem

‘30.

31

32

Awards and Decorations Files, ca. 1959-1961, 3 in.

Individual recommendations and files of awards and decora-

‘tions for United States troops. Some of the awards were

given for contributions to better relations between the
United States and Latin America, such as work in orphanages
or schools, but most were for excellent performances of
routine activities.. These files are duplicative of the
original copies in official personnel folders.

Destroy immediately upon approval of this schedule.

Army Bxchange Historical Series, ca. 1945-1960, 3 cu., ft.

Letters, memorandums, reports, minutes, daily journals, and
other correspondence relating to the operations and admini-
stration of exchanges. "These records were not created by
the exchanges but document the activities of USARCARIB in
its relations and liaison with the exchanges. Subjects
include the establishment of branch exchanges, the
suggestions of advisory committees, personnel matters,. and
similar routine administrative matters.

Destroy"immediately'ubon approval of this schedule.

Guides, ca. 1951-1961, 1 in,

Issuances providing procedural information to military
personnel, active and retired, and to dependents, on a
variety of topics, such-'as retirement policies, and bene-
ficiary claims.

Destroy immediately upon approval of this schedule.

Veterinary Inspection Reporting Files (also known as
Veterinary History of Station Files), ca. 1926-1961, 2 cu.ft

Documents refleptlng the poundage of subsistence products
inspected, food producing establishment inspected, type of
inspection, explanations of unusual amounts of rejections
or significant trends, and related information. Included
are inspection reports, reports of corrective action taken, -
and similar or related documents,

Destroy immediately upon approval of this schedule.

601-01
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33.

34,

35.

Military Assistance Program Correspondence Files,
ca. 1951-63, 2 in.

Letters, memorandums, reports, studies, plans, and other
correspondence relating to USARCARIB's role in operating
MAP in its area of command. Included is USARCARIB's

input to the President's Committee to Study the MAP (1959

Permanent. Offer to NARS immediately upon approval of
this schedule.

Censorship Files, ca. 1949-59, 9 in.

Letters, memorandums, reports, studies, plans and other
correspondence relating to the implementation of the

Army National Censorship Plan in Latin America, especially

Panama.

Permanent. Offer to NARS immediately upon approval of

this schedule.

Domestic Intelligence Data Files, ca. 1951-63, 2 in.

Permanent.

Reports, analyses, and other correspondence relating to
the maintenance of USARCARIB facilities and systems for
purposes of collecting intelligence and planning opera-
tions. Included are trip reports containing intelligence
data concerning affairs in the USARCARIB area of command.

Offer to NARS immediately upon approval of
this schedule.

1401-01

)

510-01
thru 03

AR 345-
p10/502-
D1

115-203

Four coples, Including original, to be submitted to the National Archives

GPPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114






