
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-338-81-06 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

This schedule provided disposition for records in a Federal Record Center. Records 
have been destroyed or transferred per the schedule. 
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Ir, ilcrnrdi\nce w,tr, the D'Ovis,ons of 44 U.S.C 3303a the disposal re 
.quest. ,ncl"ding ome"dr::ents. 1s ao;,r;:ved exceot fo: items that may 
be star::ped '.'disposil_! n0t .approved" or "wi!hd(awn" in column 10. 

4. NAME OF ?EASON WITH WHOM TO. CONFER, 

Marvin H. Kabakoff---
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for. the business of 
this agency or will not be needed after the retention periods specified. 

. . . 

[5 .A Request for immediate disposaL ,,_ .,, · 

~B 

7. 
ITEM NO. 

~equest for disposal· after"" a specified period, of time or request for permanent 
ftention. · · 

D. SIGNATURE OF AGE 1CY REPRESENT E. TITLE JOHN HENRY HATCHER, PhD· · 
OORAMS BR- . . . . .. 

CH, P~. . . . ENT DIVISiON 

8. DE'SCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

the National Personnel Records Center (Military) 
t. Louis, Missouri, are Army organizational records gene~ 
ly dating £rom 1950 through the 1960 1 s. These records 
e now being reviewed for the purpose 0£ determining their 
timate disposition. The submission of this SF 115 is a 

art of this effort. 

schedule covers only those records of the United State 
Europe (US.ABEOR), located in NPRC. Consequently, it i 

ot applicable to current records. 

nless otherwise noted, the item numbers listed in column 9 
orrespond to those in .AR 340-18. 
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240 Pamphlets 

250 Posters 
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260 Incentive Awards Administrative Files 

270 T'raining Administrative Files 

28. Security Administrative Files 
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30. Administrative Orders 

31. Office Orders 

32. Military.Commission Orders 

33. Chaplain's Newsletters 

34. Civilian Personnel Newsletters 
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50o Research and Experimental Files on Frozen :Blood 

51. Aviation Hazards 
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NO. 

7. 
JTEM HO. 

1 

3 

4 

15-203 

. ., 8. DESCRIPTION OF ITEM 
(With lnelu""°" Dales or Fhtlention Periods) 

Sub ·ect Corre ondence Files,, ca. 1951-63 

tters,. memorandums, reports, and other correspondence rela 
to· a wide variety of functions and activities of USAREURo 

e vast bulk of this.correspondence concerns ephemeral tran 
tions and pmced:u.res relating to . the· dey-to-dey operations 

£ the creating unit. · This _item is applicable not only· to 
ent~alized General Administrative Files, Subject Files, and 
orrespondence Files~ butalso:to·the speci~ic adminietrative 
ilea maintained by individual. offices. and identified on.NPRC 
inding aids as-Intell,i.gence, Inspector General,etca, ·Admini­
t:rative· .Files.. . This item is no_t ~plicable ·to· those ilidivi-. 
al files.which document lo?lg'-range planning, organizational, 
d policy · matters and which have previously· been scheduled .. ·· · 

or permanent retention.: In addi,tion, this item,is not appli­
able to specific series or.pqrtions of ailroinistrative files 
ascribed and prov:i,ded for elsewhere in .. this schedule,' .e.g., 
tems 24-26., · · · · •. 

-~ .. .it" : 
· Offer .'to NABS .ilmnediately upon approval of .this. 

bered issuances ou·t1 ining specific command. programs in 
ary.form,.an<l, stating~theibroad object:i:-ves:and.general poU­

cies of· these programs.·: . In.eluded are: such topics as, comm.and 
and management, military and.civilian personnel, intelligence 
legal services;:·training~ and- public information •. ·· 

. Of.fer to NA.RS -immediately upon approval. of 'this 
#.. . ' • 

... 
ivilian Personnel Directives, cao,1954-62, 7 in. 

bered issuances . establishing pol,icies and procedures :for 
rm.an civilian employees o:f the Army-, relative to· both .A:1:my' 

union activities. 

Of:fer to NA.RS immediately upon approval of this 

·ssile Ra:cge'Re ·rements.Stu ,· 1_in., 1957 
' . . 

; 

blished report on equ.ipment,facilities, personnel, and .con-. 
ept of organization necessar;y·for the activation of·a Nike 
·ssle range. Includes charts of personnel and equipment 

PAGE OF 

9 • 
SAMPLE OR 

JOB NO. 

AR 345-
20/18D & 
ther it s 

the AR 
45-200 

-227-01 

227-01 
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10. 
ACllOH TA~EH 

STA"i:>~RO FO~'II 1 t 5-A 
R2,.•s ... :s Ju•y t;i:>.:. 
Preisc.,...~~ b1 ~!"t~•a 1 S~t:n I,~.,..~··~·., • 

.. ·-. .. .. ____ si::,,1:::-__ ,. , ~r, .•••••• c .. 

L ...... . 
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lequest for Records Dlsposltlon Authority-Continuation 
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7. 
ITEM NO. 

. 6 

1 

r,.: 

8 

15-203 

--: · 8. DESCRIFITION OF ITEM 
(With lnc:lusin Dales or Retenlion Periods) 

requirements,. and organizationaJ. charts. 

Permanent. · Of.f'er·:to NA.RS immediately upon approval of this 
schedule. 

CoDDD.and I ection and Commander's Staff ·visit ·Files,.· 
:~ 

Cao 1956-62, . 2 in. . . 
Retained copies. of command inspection reports by USAREUR head 
quarters of subordinate units: and sections. Also. included 
reports of· corrective actions·taken, Sl.llil[llaries:of·staff co)l-· 
ferences on deficiencies, and.essential related co:rrespondenc 

Permanent. : . Of_f er to ~ immediately upon. approval of _this 
schedule. · · 

'In ector General In ection Jiles, ca. 1954-62, 10•.CUo ft. 

Reports of IG,.inspections·of·individnal.units·and staff sec-. 
tions. · J;ncluded are detailed -supporti.Ilg paper.a . essential to ·. 
and. filed with _:report~, a, copy-~!- the report sent-to .the,.in­
spected· unit· o;r'· secition, and .. · itf?. -~sponse:•.:.ind;i.cating correcti 
actiona::.taken~;;_~- Series: contains "":annual general inspections, 
technical proficiency .inspections, nuciear sa.fe:tY inspections,. 
and.~ot.her ·inspections·_oondncted by the ~G/· .. 

eTillanent.,..:· ·.• ,$.f.fer , to _NA.RS. iminediately Jp~:m- approval of -this 
schedu.3:e., 

lie..rie;r:al-e Clarke-t·s Report· C!>f Stewardship. 1962, 1 ·in. 

blished report of activities of USABEUR under the command o 
eral :Bruce C. Clarke, depicting problems encountered, aeti 

taken, and :policies and .procedures' established.- · · Includes .HQ. 
rganization chart, bibliography, photographs, .and drawings .. · 

.. 

Offer to NA.RS immediately upon approval of this 

Law Stu .Files, 1955, 2 in. 

ocuments·relatingto,thepreparation~of. studies.refleeting, 
xamination .of _the, substa-ntive and:procedural'. criminal' laws :o 
a.ch foreign country . in which United States military forces · 

e subject ~to :the criminal .jurisdiction. oi\foreign .authori- ·. 
ies and comparisons of those laws witb.,procedural safeguards 
or a fair trial in the United States., Includes published 

Four c:oplu, lncludlrig ortg,n,1. to b, subm!tt~cl to 1,~ Nallonal Ar::-t,,yi,~ 

PAGE OF 

9. R 10. 
SAM?LE O ACTION TAKEN 

JOB NO. 

223-03,A 

224-02 

405-01A 

STAlll:)AR::> FOrt",1 1'5-A. 
R~•·s~::! Ju'y l'il~~ 
Pre-s-::••':>~ b1 c.-~•a• S~ 

1-1-""' ~••,1• ..,-
- .• •~r,1-:,,.. ("' ........ :, ... :.~• -•• C 

l .................... . 

.. ... ~ ....... . - -······-·~·· 
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7 • .. 
rTEM NO. 

9 

10 

11 

,-... 

15-203 

9. 
-~ · 8.. DESCRIPTION OF ITEM 

(Wllh lnclu:,i._. Dales or Retention Period,) 
SAM?lE OR 

JOB NO. 

COPY.· of stu~ and related correspondence. I 

Permanent. Offer.to NABS immediately upon approval of.this 
schedule. 

Inten:rationaJ. Agreements Files, c~ 1947-60, 1 .in. 

Documents resulti.ng·from the drafting of military treaties, 
internationaJ. agreements, o~ other instI.'lllllents which have 
militar,y, mil:i.tary-economic,·or mi1itary pol:ttical. implica,­
tions. They al.so include: documents~reflecti.ng'military.con­
sig.erations in the·relationsbip·or the u. s .. to the United 
Nations. · · 

Permanent. 
schedule .. 

Off er to NAl?S immediately upon approval,. of this 

•· 

Civil Affairs Re orts; ca. 1956-58, 1.5 cu. ft. 

Weekly reports by Army liaison regionaJ. officialsrconcerned 
. wi~. ~e ,relatio~ship_ between .u;. S·~ . .Al..'m;y'.: forces~stationed .in.· 
. .. pe .and _gov:ernment: officia1.s on,:the national, :provincial, 
aitd. iocal levels •. :Reports.· contain. infoxmation., on; a wide vari 
ety--0£ subjects',· including\the; location, and. operation· of _b~e , 
the local political. s1 tuation, and relationships between.:Sol-
d.i~~-and. fore;i.gc. _nationals.. · · · · 

Offer to .NARS immediately upon approval of this 

dividual. Prisoner Case Files, ca.; 1945-55, 1 cu. fto · 

cuments rel~ti.ng 'to individual lower~ level war ·.c:ri mi naJ,s;,. · 
arcerated at Landsberg War Prison.· Included axe individual. 
ersonnel ·jackets containing questionnaires,"corre.spondence, 
asic personnel and clinical. records; court recorc!s, :.records 
:f impounded personal effects; reports of visitors;.; and· reco 
elating to parole and probationo · 

Offer to NA.RS immediately upon approval. of this 

Four co-pl,.,, lnc:ludlrig ort9ln,1. to b! submltt'!'d to t'I~ National Ar::tth~,-

202-02 

PAGE Or 

10. 
ACTION TAKE!+ 
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:--.,. _______ __ 
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7. 
rTEM NO. 

. 12 

13 

14 

1.5 

5-203 

9. DESCRIPTION OF ITEM 
(With lnelusiY9 Dales or Retention Periods) 

Ge~ Adoption Case Files, ca. _19.54-55, 30 cuo ft • 

Applications, letters of ref'erence, copies of birth cerlifi­
ficates· and marriage license, notarized records of adoption 
proceed.ings (in Gem.a:a and English), and other documents re­
lating to the adoption of Gem.a:a children by U., S., Army 
families. · 

Pe--Q~~r/~~ -- eE. -• 

In~tallations Planning, ca. _19.52-60, 8 in. 
-

Issuances providing statistics on.installation exchange pro-
jects planned and under construction; on project costs and 
-installation ·activation dates; on estimatedoompletion dates; 
and-=on-moves, rehabilitations, and .rmiovations. Statistics 
a.re broken·down by type of installation, type of pr.oject, and 
European Central E:xehange. Area.., 

Pem.a:aent. · · Offer to !NABS immediately upon approval of this 
schedule. · · 

.---..-.--::.:. 

European Exchange System .Annual Report, cao 1954-55, ¼ in. 

Yearly .issuance providing information on all aspects of. Ex­
change-Service acti:vi ties, .such as direct and indirect cuS-: . 
tomer services, support.facilities, personnel, organization,· 
and finances. 

Pem.a:aent. Offer to NA:RS immediately upon approval of this 
schedule. 

Transportation Information Folder, 1955, ¼ in., 

Issuance providing basic facts and figures on all aspects of" 
USA.REOR Transportation Division activities. Folder contains 
information on fiscal and personnel matters, equipment, and 
post activities. 

Permanent. Offer to NA.RS immediately upon approval of this 
scheduleo 

fou, c:oplu, lncluctl,;g ortgln!tl, to blt subm!n'!'cl lo t"t" Na!lonal Ar::hl-n,~ 

9. 
SAMPLE OR 

JOB NO. 

227-01 

PAGE OF 

10. 
ACTION TAKEN 

STAlll!>~RO FOi'tY t 15-A 
R'!'•'S,.:, July t'!'~ ~ 

,u••••••n••• 
r::::::::::::: 

PrMC••b~ by Gen'!'•a• S~"'en 

1
-:::::::::::: 

,. 1- ... , ....... .,... .::::::::::: 
~•••"'>••-•J"C:•,_.. h '*"'~•.•-. -... l_,_,_, --••- ,:::•,:•,•.:•.::• 

https://STA"l:)).RO


Requ&st for_ Records. D_lsp_o:1iUon_ Authority-Continuation NO. 

7. 
ITEM NO. 

17 

18 

20 

11!>-203 

--: · 8. DESCRIPTION OF ITEM 
(With lnclu,in OalH or Retention Period,) 

' 
Transportation Policy :Book~ .1955, 1 m. i 

Publication establishing policies, procedures, responsibili4 
ties, ~thorities, and guidance for aJ.l operations and f'unc­
-tionaJ. areas of the Transportation _Division, USABEO'Ro 

Pem.anent. Off er to NA.RS immediately upon approvaJ. of. this 
scheduleo 

Monthly Report of Operations, · 1957, . 3 cu. ft. 

Monthly reports from each section and division· of USABECJR~ 
describing the.activities of each subordinate·unit,·the state 
of readiness of each, and commenting aa incidents, personne.:i~­
and equipment.,-: Series includes ·some da.:i.ly • journaJ.s •.. 

Permanento -Off er to NA.RS immediately upon approvaJ. of this 
schedule. 

Procurement Procedures,: ca. 1951-63, 2 in. 

Issuance providing detaile.d instructions on. aJ.1;:aspects of 
procurement . ..in .. Eu.rope,. including· responsibility· and· authority; 
·contracts, and:relevr:mt Uo So Government and Eu.ropean govern-
ments regulations.' ' · 

.Permanent~-... Of.fer to NA.ES immediately upon .approval · o:f ·this · 
.schedule ... 

Memorandums, ca.,. 1951-66_, 9.5_ cu. ft. 

Issuances used :for a variety of purposes, from promulgating 
significant-policy directives simil.a:r to regulations·to pre­
scribing short-term administrative preceduxeso 

a. ~morandums containing policies and responsib~lities 
and pr~scr'ibing ailroi nj strati ve proceduxes of a ccn tinuing 
nature applicable onq to the he~~art~rs or~zation,; 
the issuing element. ~;1tQ1 bf-t. O.f,\e, AIIIR~ ~O.f(Jfl/'l~t 
b. All other memorandums., 

Destroy immediately upon approvaJ. of this schedule. 

:Bulletins, ca._ 1954-63, 3.5 cu~~' ft. 

Nu.rribered issuances used to convey of'ficiaJ. and unofficial .in­
formation of an advisory, informative, or directive nature. 
Issued by a variety of offices for a plethora of pu.:rposes, 

Four c:oplu, lncludlri~ orlgln11I. to be submllt!!'d lo !'le- National Ar:::hrt&~ 

PAGE OF 

9. OR 10. 
SAMPLE ACTION TAKEr+ 

JOB HO. 

227-01 

227-01 

227-01 

STAJi::>,),RO FO.:t"' 115-A 
R!!'-·SP:I Jv.ly t":i~ ~ 

~•o•••••••• 

~~]{{ 
r::----
t:::::::::: 
•• .. ••u-•• 
r·:::::::::. 
L---·--
ln-•------

Pre-sCN>'!'C by ~~•a• S~•c~ ~ ....... . 
I- 1- ,,,. 4t••,1• .,- .,..u .... . 

C'Ct•::. # • • :-o .. •• • - •• #--.----~ _ •.•• 
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7 •. 
rTEM NO. 

,.. 
'. 

. 21· 

22 

11S-203 

-~ · I. DESCRIPTION OF ITEM 
(With lnclu:iiW'!I> Dales or Relenlion Periods) ' \ 

fro~ providi:og significant· instru.ctionaJ. information to·out­
lin.ing minor procedlll:al. chazi.gesc 

ao .Bulletins con+.aining significant information coneern­
i.ng division,functions and/or activities. 

Fem.anent.· ,Off e~ to NA.RS immediately upon approval. o_f · 
. this schedule. . . . 

b. Daily. bullet~s; · 

Des~y immediate;Iy upon approval. of this schedule. 

c. All other bulletins. 

. Destroy immediately_ upon. appl."Oval. of this schedule., 

CllCUlars~, . ca~· .. 1954-66, ·• 2° cu. ft •.. 

i-ssua;nces • iru:blisbed · for a variety of purposes, from promu.1-. 
gating significant J)olicies and procedures ·that. a.re·· directiv 
in nature to circulating routine.information that is transi­
tory in duration. Circulars_general.lybear an expiration 
date not. later mSJ?.· one year· from the date .. of issue-. 

::. a.. eircula.rs directing significant· policy:. or. procedural. .. 
---~-actions or -0ontajning important information·concerning th 

· · _-:.:functio~s, operat:i,.ons,,or activitiesiof. the. creating:uni::t;. 

'-Pe:rman~t.; .. · Of.fer to. NA.RS immediately •upon •approval. of 
·: . ... this schedul,e. · 
,;,.....::.=: :C.··:;~:--

b. · All other circulars; Destr<;>y immediately upon· 
approval. of this schedule~ 

La'tters, ca. 1953-63, 3·cu. ft. 
. . 

Numbered issu.ances used by· Field. A:rmy Headquarters·• staff· sec 
tions to advise subordinate field sections of.: changes in pol· 
cies and procedures;_provide them with information necessary 
to fulfill their mission; or outline routine, technical.,· 
housekeeping procedures. 

a. Letters cont.aiping significant information concerning 
A:rmy functions and/or.aotivitieso 

Permanent.. Of.fer· to NA.RS immediately upon approval. of 
this schedule •. 

b., Technical. letters., 

Destroy immediately upon approval of this schedule. 

Four coplu. lnc!udlril! otighnl, lo bt 1ubm!M'!'d lo t~e- National Aor::-h!T&ia 

PAGE OF 

9. 0"' 10. 
SAMPLE " ACTION TAKEH 

.108 NO. 

227-01 

227-01 

r::::::::~ 
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... --·--·--· ~--H•u•••-

;~~;; 
t== 

,,.,._.._ ..... 
~-~ 

~ g~=::.1 1----
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:tequ&st for Records _D_ispc;rsltlon _Authority-Continuation 

1. 
rTEM NO. 

. 23 

. . . 
· I. DESCRIPTION OF ITEM 

CWlth lnclusiY& Datu or Relenlion Period~) · 

. aJ.s, Ca. 1954-62, 2 CUo·. ft • 

Issuances prescri~ing "'uniform policies and procedures., estab­
ishing progr~, ·describiDg-organizational structure/ list· 

. esponsi'bili ties and functions,. or listing proeedures fer rou 
tine operations .such.as equipment repair. ·These are in print 

_orm.. .and· are distribt?-ted to. ma:cy uni ts to serve· as policy· ref: 
erence and operational guides for the implementation of·dire 
tives. 

ao · · Manuals containing significant inf ormati_o~ncernillg 
~-.functiqp.s, and/or activitieso f-ern,a"tlfT- Vttet"S. CP1 ij 
ff· ~If rGA~('l-lf. , . 

· b. ill other manu,aJ.s. · · . -

1lestroy immediately upon aj;)provalof this schedule. 

ca.,. 1954-66, · 1 CUo. ft/ 

bered issuances used.for a variety of _;purposes, ~-such· as di 
seminatiilg sign:Lf'..icant. policy and program directives; 'pro~d-· 
· information, guidance, and ref~ce material of·a cont· 

nature; and outJining routine, short-term~ ,house-keeping 
rocedures. These are published in._prin:ted form and· are .di~ 

tributed to both.:units· and indivicm.als. · · '· · · · 

a., Pamphlets· -containing policies and·,:responsibill:ties;. 
prescribing significant arlmj nj strati ve procedures ·ef a co. · 
-tinunig na.tu.re; . documenting the. major functions of· a :unit; 
or conta_j ni ng · sig.aj.ficant inf ormationaJ. content.: · . . . . . . . 

Pemanent. Offer to NARS .immediately upon .approval. ,.of 
this scbeduleo 

b. ill other pamphleta.o 

· · · :· · ~J)..e~troy immediately upon approval. of this schedule. · 

25 o.sters, ca .. 19.51-63, 7 _in. 

ictoriaJ. presentations,· placards, and notices ·which :emphasiz 
or attract attention to specific subjects, such as- security 
and subversion, safety, or. recruiting, or which are used as 
advertisements, such as those produced by the European Ex.ch 

r--.. Service. 

ermanent. Offer to NARS immediately upon approval. of this 
chedule. 

115-203 Four copl1tt, lnel!Jdlrig orlgln!l. lo bt subm!tttd to l"l1t Natlon.ll Ar::ht'l'IJ>9'> 

9. 
SAM?LE OR 

JOB NO . 

227-01 

227-01 · 

227-01 

PAGE OF 

10. 
AcnON TAKE,-. 

ST.IVtD,U~O FO~',I t15-A 
A~•·s-..:t Ju'y t?~~ 
P,e<.~••b~ bt ::i.'!!"'t•;,• S'!..,,.ee-s ,. ,,:- - , ...... ,., .... 
sr:.•1~ t· •~i::,, ......... •· < 

1 .... # ••••• #. .. ......... . 

.,.: .. ::,.u., 

f'.::::::::: 
\o .. •••H•••• 

r- ...... . 
t• .. •••••u 



~;- . . ' .. -
-~----------'--------~ 

!equest tor_ Records D_Jspo.sltlon Authority-Continuation 

-::_· ·7. 
ITEM NO. 

2.7 

28 

29 

,.... 

15-203 

.-, · I. DESCRIPTION OF ITEM 
(With lncl"9i'l'ft DalH or Retention Perio<b) 

Incep;tive Awards Administrative Fil.es, ca. 19S4..;.60; 2 cu. ft. 
. ····•ii/~~~~~:-~ ;b::r~~)~jk;; __ :· ~ ·. .~.~·,r:~{.>·~-- · -· 

Letters, memorandums, reports, 'and- other correspondence- rela; 
ing to the routine admini13tra-tion of incentives awards pro­
grams~· -The bulk of this correspondence concerns 'various type_ 
of. awards given; attempts to increase participation in the 
ployee suggesj,ion program, and -copies of nominations for 

~ . . ~- .. . . . 
Destroy imtnediately µpon approval of this sched:ul.eo 

Administrative Files, :·ca. 1954-66, 3 -i:iJ.. 
'. 

Letters, memorandums, and.other correspondence relating to a· 
ariety of training functions and subjects.-_ The'bulk: of this 

correspondence cone er.QB ephemeral · transactions and procedures_ 
elating to ~-to-~ acti~-~ie_s -and aih:nini stration of· the 

trairiJng section._ -
. 

estroy immedia.telyµpon approyal of this sched:ul.eo 

Securi -Administrative Fi1es,,~~a..· 1955-6i~ 1.5 cu. ft. 

-tte:rs; memorandums, reports; and oth~r correspondf;ilce·~la 
'1iO routine admi ni_ stra.tion· ;.of securi -ty· violation. and_; se -

· ty classification activities~ The vast bulk or·: this corr&.? 
spondence concenis ephemeral transactions and.proeedures· re-. 

ati:bg to the. d~-to-~. operations of the ,'crea..t~ unit, :.su 
as the handling o.£· classified material, the ,regrading of. se­
curity classified'·documenta,.:_and the ·processing .or individual~ 
security clearances. - · -

est;.'cy immediately upon;_approval .c>f:.. this scl?-edul.e.C-: 

Directives, ca. 1955-62, 8 in. 

ssuances published to disseminate current information and 
rocedural instructions on. routine activities .rela;ting- to. _ _pe 

sonnel, training, supply, ordnance, transportatien, 'and other 
tterso They generally contained an automatic ·suspension 
te four months.after the date of issuanceo 

immediately: upon approval of this schedu],e. · 

four coplu, lnc:ludlrig ortglnitl, to bt submln'1d lo l!ie- Natlonal Ar::hh&s 

PAGE OF 

9. R 10. 
S~MPLE O ACnON T'"'r:.""' 

JOB HO. ""..,,. 

• 

601-01A 

501-01 

227:..01 

STAN::>AAO FOi'\~ 115-A. 
Re,,·s"::I .Ju•y Hn.:. 
P,~c••!:>~ by G!!"!ea.i• 5.-,....,,c~ ,. .,_ •· ,. ....... ., .. 
,:1:..,1::,, ~- --=1>-•··-·~ tt •.•. ________ ,.. 

https://schedu.1.ei
https://d~-to-d.ey
https://stration�:.of
https://d.ay-to-d.ey


-----------t 
,eque~t for_ Records.O_lsposltlon Authority-Continuation NO. 

1. 
ITEM NO. 

30 

.., 8, OESCRIPTION OF ITEM 
{With lnclusi't9 Oates or Aelenlion Periods) 

Administrative Orders, cao '1954-58, 2 in. 

Numbered issuances relating to routine, sb.ort-tenn aorniriistr 
tive, t,::-aining,. and housekeeping matters,· sueli as arlmini stra,­
tive leave·becanse of adverse weather-cG>nditions.or routine 
procedures relating to summer trainjngo These orders were 
frequently issued for the purpose of implementing general o~ 
ders, special orders, memorandums, and other· corresponcience· 
proJl!Ulgated by higne:r headquarters, copies of which IllB3' be in 
eluded_ in this serie·s. 

Destroy i.,mmediately upon approval of this schea.ule. · 

Office Orders, ca. 1952-63, 4·in. 

PAGE OF 

9. OR 10. 
SAMPLE ACTION TAl<"'N 

JOB NO. '-

227-01 

227-01 

Numbered· issuances announcing appointments to various staff · 
positions, such .as Al tern.ate Top. Secret Control_. Officer, ·•· ~-
Cosmic Control Officer, and Records Management Officer.,· 

33 

34 

1S-20J 

, ~- ~~ 

Destroy immediately upon approval of this. schedule. .-

Commission.Orders, cao ·1955, ¼in., 
r 

_'-~a~~es conderning remission of. sentences or roreign nation 
s,,_;to h/:U'(l J:abor. · 

es troy :immediately lipon c!,pproval -of this- schedui-e.o .· · ·-

~-==-......... N--ew..;....sl_e_t_t __ e"""r __ s, Cao 1954-61, 4 in. 

_blished issuances of Chaplain Division lJ'SARElm~ .:to·· indivi.­
:ual chaplains,. providing information on'programs'/ activities, 
elevant events, and related subjects, and listing all arriv­

and retiring chaplains. 

estroy immediately upon approval of this,scheduie. 

ivilian Personnel Newsletters, ca., 1958-61, 1 in; 

bered. issuances relating to routine. personnel matters, sue 
emergency leave, shipment of baggage, andru:J..es·on travel, 

sµxance, and leave., Newsletters al.socontain:announcements 
f job vacancies and new personnel. 

,, 

Destroy immediately/upon approval of this schedule., 

Fcvr coplu, lncludlrig original. to btt svbm!ned lo llitt National An:hhu , 
'••" 

227-01 

227-01 

227-01 

STANO,\RO FOR!>t 115-Ao 
Rev,s~:t Ju•1 191~ 
P,e~c••b'M! !:>1 G'!!"'te•a• S~l!'ll 

i1- "" "'"'-I',:,--: 

https://a.ls,-.to


e~Ua!!ot t6< Records D.lsposltlon Aul 1ty-Continuation 
NO. PAGE OF 

I 
L----· 
J.o•••o••n•• 
I•••••••••···~ 

:._ ___ n;.,;, 

7. 
ITEM NO: 

35 

37 

39 

-203 

--: 8, DESCRIPTION OF ITEM 
(With lnclu:,i'/1!1 Dales or Aelenlion Period,) 

P9. OR 1D. 
SAM LE ACTION TAKE .. 

i--------
~7 •• -­(...... __ 

Personnel Roster, ca. 1955-61, 3 in., 

Issuance listiDg officers and enlisted pe;sonnel assigned to 
specifi~ staff division offices. 

Destroy immediately upon_ app~val~of ·tbi~ stih.idul~~-· 

Spec.iaJ. Services Pu.blica.tion, ca.. 1957-58, 4 in •. ~-

Mon:f:;hly issuances of {:\lpeciaJ. services .sections used.to inform 
staf.f.personnel of current activities, and to provide program­
ming models and ideas. Areas· covered include arts· and crafts, 
libra.r,, theater, and entertaimnent. 

. 

Destroy' immediately upon approvaJ.of this schedule. 

JOB NO. 

2?7-01 

227-01. 

Servic.e Club Notes, _-ca. 195~58, '2 in~.· 227-<)1. 
' ,. 

Q);l.arterly issuances cont:aining info:cmation on -·service club ad­
ministration, decoratiDg suggestions, and holidey programs. 

, . ' , . . .. 

Destroy immediately upon approvaJ. of this_ schedule. 

Mon Round-U of .Tours, ca. 1957-61, ·_5 ~'il;l. ·. .\ 

Monthly· issuance ~its-t;ing ~;pe~~ ~d M:i.d.dl~ ~~te~-~-~~~ .. · . 
. av.a.i1able · together '1n th ···li ii" o.f _.approved- COilllil.eXC'i'aJ:' trave1:-:·f ~ . 

·· agenqies,· for use :1,y _ Spe?ial :S,ervices ~ins_t8:3-l~tions•;promot~ 
1
~- _ 

travel for military personnel,. . -· · - ·. - ·· r. ·· •• _ -.· 

' :_•.,;:;"," ':!.· ,~• ·.·.·.~.~"'..-·) ,: .. -·· .:.-: ... ,:·::~- ... ' ···-,1--':'' 

227-01 

Destroy immediately~·u.p9n ~:r;c;:,ya.1.-:_;-_of -this,r:sche~e;. ··. ':i,""', _ ,:,•:,;,,;..::"..: ,,;. 

-. ;; -~. · -~-~-~-~ :.,:~r::~g;i,;;~,iiiy/tJi::·. --~·.;itrlff~J:!Ttt;~i/~ ;~~ 
d .. and Gun".; ca_- ·1·95~59 ,":::2· in~- ·:·,::· -~ ·. :'~-:_ . ;,, .. 

.. 

nthly magazine published by USAREUR Hunting and Fishing Fund 
and containing infol.'lDation on hunting and.fishing ~tivities · 
in Europe, includiDg articles on particular animals, tips on 
techniques, and related topics._ 

. ·•,· . 

estroy immedia:tel:y upon approvaJ. of this schedule. 

i 
I 

Four c:opJ.,a, lncludlrig 0'19lm1I, to b!! subm!ned lo t~et National Ar:::h1',.n, 
. . 

I 
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equest'f br Records D_lsposJtlon Au ity-Continualion NO. 

T. 
STEM NO: 

40 

41 

-•-. --: &. DESCRIPTION OF ITEM 
[With lnclu~ve: Dain or Retention Period,) 

Mannjng Tables, ca. 1958-62; 2 in. 

Numbered issuances .. allocating. personnel and. providing .organi­
za tiona.1,. charts. for various civilian labor g.roups and labor 
8ervice companies and.battalions. 

Destrpy: immediately upon approval of this schedule. 

Eguipment•Allocation·Lists;· ca.. 1954~62, 4 in. 

Numbered issuances listing individualand,organizaticna.l 
clothing and equipment allowances for civilian labor groups 
and laQor service companies. ~ · 

Destroy .f1mnediately upon approval of this schedule. 

Issuances listing parts available for Army vehicles, with in-. 
structions on their procurement and use. . . 

Destroy immediately upon approval. of this .schedule., 

43 · . CataJ.ogu.es, ca.· 1951...:62, 5 cu. fto, :227-01 . 

44 . 

,...._ 

45 

>-203 

Issuances listing veliicle maintenance equipment available from 
both::..the .Arriiy-. ·and•,.from ·lilajor ~ivilian· suppliers.-, CataJ.ogu.es. · 
include price t1ists and procedures for procuring i"tems~ · 

, • • • •, •• i· • ,. ,"". 

Destroy immediately upon.approval of.thi's schedule •. 
.. . ~ ~ . . . . 

... ,, •. . '.,,;;,.:':- ... 
. : ~--~·,_ .-.\~·.: .. :---. {--. "~- .. t:~_-"".(.~ .. :- ·------.. , .. :": 

. Teletypewriier·:iwuting In~-oa~~:-:&ok, -· 11960/¼;=:~-♦':_ -->:;: 
. , .. :..;·. ,. \•.:-.,:[ 

Issuance containing a listing of routing indicators to be use 
by communications ce:nters within the USAREURTeletypewriter 
Network. 

Destroy immediately upon approval. of this scheduleo 

• 

Documents relai:,.:u:~.;w the preparation, review, arid issuance. 
of regulations, memoran .. irculars, pamphlets, and com-:. 
parable publications.£ Included a:t'l~::1:11dies, coiY.t'dinating· · · 
actions, recommendations, concurrences, an · · 1ar documents 
that provide a basis for isS11alice or. that. contribute --r.,,--.:1":n 

Fout coplu, lnc:ludlrig original, lo b1t 9ubm!t1ed lo l'u, Nallonal Ar:::hlY11• 

PAGE OF 

. ,. 
SAMPLE OR ACTIO~OTA"E,.. 

JOB NO. n. ,y 

'227-01 

227-01 

227-01 

227-01 

227-04 

73.~~::ft 
u 

J; 
s:-· 

1 
........ .. 
_ ....... . 

.... -•·••H•>• 
• j_,.,.,..,. •• ,..u 

•lo••H••••·· .. 

. fo'"··--··· ,·-i.···----··· 
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:--:::::::::· J•---··-~ 
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tequest 't:~r· Re~ords Disposition A 
' . . rity-Continuation 8 NO._. 

7. 
ITEM ~O, 

·-: 8, DESCRIPTION OF ITEM 
(With Jnelusin Dates or Retention Period:,) 

JGurna.ls, ca.. 1953-62, 3.5 cu. ft. 

· aily sta.f'f jou.m.als chronologically listing- incidents, mes­
sages, orders, and other events tb.at .. a:re origilaa.ted by or a.f'­
.f'ect the division. -Journals show time .. event occur.red and time 
of disposition.· Topics include troop arrivals and departures., 
equipment and. supply .needs, the transmission of orders, visits 
and. e(?tions f ope;-at~ ·ts, and similar ntatterBo· 

~~-'VIIM!~ 4?./,(l,,t;,1~':,V,K.etJ<.. d . . tr'/1-
'1. J,,,...1bi,.. 

".) 

"ltl"J /}/,le' 

-~dget estin'!.a.~s,. sched:ul.es;~ fuectives, ·. andtothe~ eorrespo~ 
. e:: created ;.by. ·A:r:.ary ·i'ieia: con:imaila.s for" use . in the i prepa.rati.o· 

de:f'ense- of _the A:J;my. budget.. These files reflea"t priQri tie 
sta.blished' by•-var.ieus ~1evels; of'· command · and provii.e • the· bud-:?· 
t ,justification and general 'plan f',or aecomplisb.ing command 

... :trj'ep~r(lii'ift:Inc1udes·".buclget estimate schedules that detail · 
~'., .. · "'"' ·1'_(.~·. ""•t.; ,, .. ·- ·,. . , 

·: ·- • ·:tfds~:·:tiscral ·7ear appropriation items and, project budget r 
~ants for :the' next ·fiscal·year • . :· . :. -

-~----, .-. -··· ~: . . . 

·· troy immediately upon .epp:rovalpf_-thfs schedule.· 
... 

·-·. -" . 

PAGE OF 

9.· 
. SAMPLE Oft 10, 

JOB JJO. ACTION TAKEN, 

228-09 ··-­............. 
. --­. -­. -­.. --:. =·-

E:= 
~ 
~ = ·-F·• ,. t: 
t=_ 

t .1, ... --~ ! 

~~QE!~..,;C~o~n!!troa:· ;2· ,!1~!£!:B"E.e!un~· ·~dL..D£a!!· t~-a~· · iF:!ilJ:;e~s; ca.:·--1952~60:·~ a·~5 cu~f • .201-01 

49 

5-203 

Letters, memorandums, reports, and other:
1

correspondence: rela;t-­
ing to various peraonne~ practices; such as reassignments, . 

. authorizations :for posi ti·ons,. and. simila.r.:::ma.tters~ · ·These -r~. 
_: rds generally do not concer.n .individual personnel: altholJ8h ... 

they ·mey relate to a _single position~ . . -- ·-; -:-
. ' . ~ .t" 

estroy immediately upon approval. of this scheduJ.e. 

l.if'ication Pro osal files,, ca. 1954-62, 8 :in.:· 

cuments related·to the analysis of specif'ic;work.·procedu:res 
to simplify and. improve them. Employees' and~supervisors'. . 
suggestions and proposals compose.,:the bulk of'. this seri_es, .,and 
· elude various studies and charts of the work· process. · 

estroy immediately upon approval-of this scheduJ.e. 
I 
I 

Four coplu, lnc:ludlri~ original, to b1t subm!tted lo t!!e National Arehl?H• 

216-03 

$1' AHO~RO FO~" tt5-A 
Rer.-s~::t Ju'1 t91.::. 
Pre-s,c••b~ bt G'!'"'te•a• S~~ 

1--:- -",, ........ .,""t 

;:=:...-:.~ 
r·-.:: 

https://scheaul.es
https://journa.ls


1equesl for Records D_Jsposltlon Ai.4ltrlty-Continuation 
' . . 

7. 
rrEM NO. 

•-: · 8, DESCRIPTION OF ITEM 
(With lnclusivtt Cato or Retention Periods) 

L _____ _ 
foE~t:: 

PAGE OF 

9. [--····· 

s~:l~o~R Acno~
0
TA!<Eff. b:~~:::::~£ 

---::-::-----c----::::::----:-=----:~--=--=::----:----:--:--:'.::-:-:----~--:--r--4-------:----:--I-,---- 'g ···-· 
. 50 Frozen Blood Research and erimentaJ. Files , . 1964, i . 914-04 r.:::::= 

.51 

.52 

53 

54 ,..._ 

,,-.203 

Reports, n:emorandu.ms, and other correspondence relating to the 
· study of'.. various types of .blood_ preparations· after ;loDgi-term 
:r,reservation by freezing. Sigcificant.material'in.the series 
a.re simply copies of correspondeneecrea.ted:by_the WaJ.ter_Reed 
Institute of Reaeari:m. ·· 

Dest.;roy immediately ~pon approval. of this schedule. 

Aviation ;.Hazards, ca., 1955-57, i ino 

Cottesp.ondence relating to. various i;ypes of l:!.azards~,:to aviatio ·., - ·· 
affecting both mili ta.ry -personnel: and .foreign national.f?. · · 
Hazards discussed• .. i,nclude-:flying ·aJ;titudes over• tr~ilning·a.reas 
and civiiians' collecting mat<:rial at drop-sites~ · 

Destrcy immediately upon, ,approval. of thi.s schedule. 
' . . '' .. 

i 
Safe am AnnuaJ..;Report, 1953-56, 1 in • 

Yearly issuance presenting accident date on personnel and . 
~qirlpment and providing the infomatiori·necessa.ry·f'or measure­
ment of-progress-0r·:r::etrogression in accident·preventiono 
Series includes charts compa:ring accident rates by year. 

Destroy immediate3:y upon .approval of this schedule. • ·· 

601-01 

Troe .Basis Files, cao 19.51-62, 2 in. AR 345-
. . . 210, . 

D0cuments developed by -m~jor command, .to :show:·1 ts::organi.zation ·.: 602-01. ·. 
o:f.' units;_militar.v andcivilian_spaces by.types/of personnel; · 
equipment; and planned actions toperformits assigned mission 
within established strength eµ:tthorization. 

Destroy immediately upon approval. of this schedule.• 

Letters, memorand:ums, .reports, and other correspondence relat­
ing to the transfer of qua:rtermaster supply responsibility 
from a:rea commands to Seventh .ArrJ.ry. 

Destroy immediately 1.J.Pon approval. of this schedule. 
I 

Four coplu, lncludlrig ortgln11I. to b!> ~ubm!ned to t!ie Natlon11l Ar:=hll'&• STAN!).\RO FOrl'.\t 115-A 
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Rev""S'!'::I July t9:>~ t·····-·-· 
P#e'!>C••b'!:<! by G-~•a• S~e, f=~:=. 
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1equest tor: Records D_lsposltlon A rity-Continuation 
NO ••• 

7. 
ITEM NO. 

55 

· •-: &. DESCRIPTION OF ITEM 
(With lnch.1siv-e Dalo or Retention Period~) 

Admimstrative Vehicle Authorizations, ca. 1961-62, · 1 /n. 
Issuances listing numbers of vehicles approved for v~ious 
units in excess·of those authorized by tables of organization 
and equipment, and providing inf o:l'.'illation. on '.addi tionaJ.. or ex­
cess vehicles,· and transfer and maintenance.of vehicles. 

Destroy.immediately upo~ approval. of this·scheduleo 

I 
J 

Four coplu, lnch,dlri~ ort9ln11I. lo b~ !lvbm!r:ed to t'i~ Na!lcnal Ar::hl-,ai. 

....... . ..... ~ .... . ... , .... 

PAGE OF 

9. 
SAMPLE OR 1D. 

JOB NO. ACTION TAKE~ 

STANO~RO FOR-,. tt5-A 
Rev,s~:l July l,17.: 
Pre-<!>C••b~t:: bt u'!"'e•a• S~e-s 

i-:- ""'-~••-1"' ?~ 
~ ........ . ,, ...... .. 

https://maintenance.of



