
) 

, m::OU~ST, FOR ':;\ECOF.WS !)ISPOSITIOr~ AUTHORITY	 LEAVE St:ANI': "-	 •• (See instruc'ions on reverse\	 JOB uc 
i: .:": 

3. MINOR SUBDIVISIOII: 
"	 : I / .:' . 

4. NAME	 OF ?ERSON WITH WHOM TO CONFER_ 5. TEL:: EXT. 
,	 "'; > _ ••• r , ; :;.,)r:; .....j •.,..•:.-;. .,: '..";" 8-273-7248
 

Marvin H. Kabakoff·· 107-693-7248
 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records;
 
that the records proposed for disposal in this Request of page(s) are not now needed for. the business of
 
this agency or will not be needed after the retention periods specified.
 

.	 . 

[5.A	 Request for immediate disposal. ... ' . 

~B	 ~equest for disposal attar a specified period of time or request for permanent
 
~tention.
 

D. SIGNATURE OF AGE 'CY REPRESENT	 E. TITLE JOHN	 HENRY HATCHER, PhD' 
CH PROORAMS BR: . . .. 

• ..... ENT DIVISION 

9.7. . !', 8. DE'SCRIPTION OF ITEM	 10. ~-- .~.--SAMPLE	 OR 1---_._ .. ITE~ NO (WIth tnctusrve Dates or RetentIon Penods)	 ACTION TAKENJOB NO 

cated	 at the National Personnel Records Center (Military) 
t.	 Louis, Missouri, are Army organizational records gene~
 
ly dating from 1950 through the 1960's. These records
 
e now being reviewed for the purpose of dete~ their
 
timate disposition. The submission of this SF 115 is a
 

art of this effort. 

schedule covers only those records of the United State
 
Europe (USABEOR), located in NPRC. Consequently, it i
 

ot applicable to current records.
 

nless otherwise noted, the item numbers listed in column 9
 
orrespond to those in .AR 340-18. ~:::::.:.T.::
 

1.."::::::::: 
t:.::::::::· 

!Je~S'Wflli~f:t.:,:. . 
..-	 .55 I

STANDARD FORM 115 
Re vi s e d April, 1975 E.. .PrescrIbed by General ServIces 

Admlnlstrahon [~~~~FPMR (41 CFR) 101-11.4 

E.:::.:::: 

115-107 



. . . l:.:.::.::.:.::::-:.:.:• 
r:::::::.·:::: , . 
t::::::-:"::: 

The followi.Ilg series are included amongthe USABEUR. at butrecords NPRC
have not been included in this. schedule because they have been previously 
appraised as permanent. 

I. 

Conference NOtes, ca. 1955-58, 3 in., 211-02
 f:::::~:::'=' 
t:::::::::::: 
t:.:-:::::::::.~.- .General Orders, ca, 1950-66, 3 cu. fto, 227-16
 

ManagementImprovementProject Files, ca. 1954-60, 8.3 cu, ft., 216-01"
 

Military Historians Files, ca, 1943-60, 17.5 cu. ft., 228-01
 
. . 

Newspapers, ca, 1948-55, 6 ino, 405-13A
 

Operating Procedures Files, ce, 1954-66, 6 ·ino, 208-02
 

Operating Program :Briefing Files, ca. 1962-63, 2 in., 211-01
 

Operating PrOgramProgress Report Files, ca, 1955-64, 3.2 cu. fto, 211-03
 

.~.::.::::...:.:...:.._~ Files, ca, 1954-61, 4 in., 208-01
_Operati,-,~s~,~]..~nniDg


Organization Planning Files, cae 1953-63, 4.5 cuo ft., 207-01
 

RegUlations, ca. -1954-66, 2.5 CUofto, 227-01
 

Training Operations Files, 1959, 1 in., 1001-09 .
 

Unit History Files, ce, 1953-55, 3 in., 228-08
 

h._ ••._ ••~ --..-

r::::::.::~: 

I ••••••••••••~:.::::..:::::.: 

f::::.:::::::. ~::::::::::: 
t::::::::::: 
I•••.•..•.•• 
r···········i:::::::::::: 
!••.•.••.•••• 

k:·:::·:·~:·:· 
t::··::::::··: 
I •••.•••.••• , 

http:USABEUR.at


--

•
 
List of Items in this Schedule 

1. Administrative Subject Correspondence Files 

20 ~gram Directives 

3 0 Civilian Personnel Directives 

4. Missile Range Requirements study 

50 Commanders'Staff Notes 

60 IG Inspection Files . 

10 General Claike's Report of StewardShip 

80 Country Law study "Files 

9. International Agreements Files e , 

10.. Civil Affairs Reports 

11. Individual Case Files - Landsberg War Prison 

12.	 Gem8n' Adoption Case 'Files 
....... -.-- .
 

130 Installations Planning
 

-
14. :Europe~ Exchange system(' jjnm.n / 
15. Transportatmon Information Folder 

160 Transportation Policy Book 

110 Monthly Report of Operations 

180 Procurement Procedures 

19. Memorandums 

20. l3ulletins 

210 Circulars 

22. Letters 

23.. Manuals 

.-
'Arrt" 

1.0 ••••••• __~.------
~-..-..--.~....--.....1--·~: 

~- .. 
t::::=:::' 

~ 

r---.-
t:::::=:::.-

>---
t==.:-== 
r:::::=:= 
~ 
E: 
t::-::-::::::: 
~-~.---.---
§~:~.--.--E-::: 
t==-= 
~ 
r=::::::
E:::::= ~----

t-:·:::-:-:=-:: 

~~~

.----
t.:=:..=.=.: 

.___-------1
..	__ 



I . I .' , ' 

-2-

240 

250 

260 

270 

28. 

290 

30. 

31. 

320 

33. 

34. 

350 

360 

37. 

38e : 

39. 

400 

41 0 

420 

43. 

440 

45. 

46. 

47. 

48. 

49. 

Pamphlets 

Posters 

Incentive Awards Administrative Files 

Training ADmjnistrative Files 

Security Administrative Files 

Weekly Directives 

Administrative Orders 

Office Orders 

1. •••• _. 
1•••••••• _Militar,y·Commission Orders 

Chaplain's Newsletters 1------~.- . 

Civilian Personnel Newsletters
 

Personnel Roster f-:·~:·;~-~
...-----_ ..~...-.-.-.-
Special Services Publications 

1---.--····,,---------
t::::::::::
Service Club Notes ~':'::-:'-::'-:


f:~~~~~.~~ 
1- •••••• __ ••Monthly Round-Up of Tours I...••••.•• 

;::::::::::
t·.:·.·.·.·::::. 

Bod and Gun 

Manning Tables i-'::::::::: 
r:::::.:-:::· 

Equipment Allocation Lists ~ 1----_----- . 

Guides ~:::::::::: 

Catalogues 

Teletypewriter Routing Indicator Book 

Publications Background Files 

Daily Journals 

Field Command Operating Program Files 

Personnel Control Background Data Files 

Work Simplification Proposal Files 
t.r:':»: 
r::::::::: 
E:~:.:.::_:.:: 

t~····--···~-.....-. _______ 0_ 



i 
-3- t·::~·:::::::.:. 

500 Research and Experimental Files on Frozen Blood 

51. Aviation Hazards 

520 Sa.fety Program Annual Report 

53. Troop Basis Files 

540 Quartermaster Supply Responsibility 

550 Administrative Vehicle Authorizations 

c::::::::::: 

f=::::::::::: 
t = 
~~:~.;:~:~:~ 

~~i:~~~~ 
r::::::::::::. 
L-:::::::-:::::L _ 

\..---------c:::::::::: 

:-.:::::i::::: 

;:~::::::::: 

f;----------J.---- ..... 



NO. PAGE OF~equ&st for Records Dlsposltlc» Authority-Continuation.	 ,'.', '. 

9.7. -: 8. DESCRIPTION OF ITEM	 10.SAMPLE ORrreM NO. (With Inclu5iYe Dates or Retention Period,)	 ACTlON TAKENJOB NO. 

1 

•..•........
 
1-•••••••••• 

.... or·"!". ....... "',. memorandums,reports, and other correspondence rela
 
a wide variety of functions and acti vi ties of USAREURo
 U'-l~:r-"~'V 

vast	 bulk of this. correspondence concerns ephemeral 
tions and procedures relating to 'the ~-to-~ operations
 
the creating unit. This.i tem is applicable not only- to
 
t~alized General ~dministrative Files, Subject Files, and
 

porreS]polldEmc:e but the speci;fic administrative Files, also' to E::::::::::
s maintained by individual offices and identified on.NPRC	 r::-=.-:::::-: 

L. ••• _ •••• _ •• 

aids as Intelligence, Inspector General, ete , , Admini- t:::-:.:·::::: 

-.Fileso This item is oo.t applicable -to' those indiVi- ~~~~~~~~ 
files.which document long-range planning, organizational r2~~~?

I •.••.••.•. •policy matters and which have previously been scheduled 
permanent retention.: In addf tion, this item is not ' 

able	 to specific series or.portiollS of administrative files
 
bed and pro~ded for elsewhere in this schedule'- eog.,
 
24-260
 

",-,,;:.. 
Offer.-to NABS .immediately upon approval of .this. 

/ 

-221-01 

IJ.I1I.:Ulltle:r·ea out] ining specific programs in issuances command.

fo:rm,.an<istating ,the broad objectives' and general poli-

s of these programs." . Included are. such topics as- command
 
management,mili tar,Y and civilian personnel, intelligence
 

serv'ices;··training,' and-public information.
 ~':::::.-::::.g;;;;-'.Offer to HAm? immediately upon approval of ·this 
1-.- •••• __•• 

t··· ..······ 
\ . 
l'.::-:::::-:. 
I···········............. 

·3 cao;1954-62, 1 in. 221-01 ~1~~:;f:~~· 
1- ••••••••••issuances establiShing po~icies and procedures for 1._._._ .. ·_-

civilian employees of the Army, relative to' both A:I:my W~::::::: 
activi tieso 1.::::::_'::::'

~'::'::'::::::' 
i:::::::::.-.:

Offer to NABS immediately upon approval of this 

~-.------... ~.::::::~.:::4 1951 221-01	 r::::::::::: ,.....:..:::::: 
i:::::::::::shed report on equipmemt,facilities, personnel, and.con-. J •••••••••••~ . 
I .of organization necess~'for the activation of'a Nike	 t::::::::::· 
t···········

ssle	 range. Includes charts of personnel and equipment I:~~~:::~::~ 
15-203 Four copl"" Including ortgin,I. to be subm!M!d to l't~ Nallonal A~~"'&~ STA"':>~R" FOiP,I 1t 5-'" 

R~~·5-=' JUly t~~~ 
Pre,c"~~ 01 G~~·al S~=:!"S 

~~-"I •• .).")- t==t···:·· ..· _________,.t,.	 _ _ .. C'c:,,,:;. __ ,- ~ ~:r. --. _-- c . 



t..::::::::::. 

PAGE OFrequest for Records Dlspceltlcn Authority-Continuation. ,...., '. 

9• 7. ."'; . 8. DESCRIPTION OF ITEM	 10.SAM?LE OR
ITEM NO. (WIth Inclusire Dales or Retention Periods)	 AC'TlON TAKENJOB NO. 

requirements,. and organizational. charts. 

Offer--to NARSimmediately upon approval of this 

5	 s Staff'Visit 223-0J,A 

Retained copies.of commandinspection reports by USAREUR U~~~ 

quarters of sub6:rd:inateunits' and sections. Also included
 
reports of· corrective actions .taken, . summaries.of' 'staff ~..-- --..
 ,---_ .
ferences on deficiencies, and, essential related corre~pol~~~c~q. I;;;;;;;;;;;; 

~'.:'::'::::::. 
O~fer to ~ 'immediately upon approval of .this ~\m~;m~:

I:::::::::::: 

. 6 ca. 1954-62, 10·.cuo ft. 224-02 

s of IG. inspections '01" individual'units and staff sec-
~cluded are detailed ·supporting papers essential to·,
 

filed with reports, a copy .of- the report sent.1o ,the.in-
spec ted unit or" sec·tiOn, and' i tf? response;'.indicating correcti
 
1CM..~".r.;-'.u"I:S-··:takeD.~:;·~-Series contaills "'{BnnuaJ. general inspections,
 

"~\"J.J.1.u.~;CI..L proficiency inspections, nuclear sa£e;ty Lnspectdona

a.nd::,otherinspections- conduc ted by the IG'o:' .
 

.~f£er -to NABS immediately upon approval of -thls 

7	 1962, 1 ·in.· 1. _ 

t::::::::::: 
1:::::::::::: 
t:-:.:.:.:.:.:.:.:.::.. report of activities	 under the of USAREUR command
 

Bruce C. ClroXe,-depicting problems encouzrtezed , ac ,
 
, and .policies and .pzocednz-ea' established.- Includes HQ
 

It''\'T'O='"1'zation bibliography', and drawingso-chart,	 photographs, 

Offer to NARS immediately upon approval of this	 ""~:::::::::::. 
!:::':'::::":"::: 
10···········~.---- . 
t::::::::::: 

8	 1955, 2 in.- 405-01 A 

i:::::::::::.
cuments relating to 'the preparation. of studies .reflecting·	 1::::::":.::"; 

r::::::::::: 
FA~~~tion of .the,subBta~ive and: procedural' criminal' laws' 

foreign country in which United States milit~ forces
 
subject .to .the criminal ,jurisdiction, of'!foreign ,authori-'
 

s and comparisons of those laws with. procedural safeguards
 
a fair trial in the United Stateso Includes published 

15-203 Four copl"., Includl"9 ort"in.', to b. ,ub",!"~d \0 t'l~ National Arctt;y&~	 STAIoj:;)AR~ FO~'" 1t5-A 

R~"5":! Ju>y l':l~~ 
Prl!'S-:"~~ by G_~'al S~ [.:::.'-'-..-.,...__ ..... 

'.11'1 1':-" fl •• ~j'._,,, _._. . 

http:summaries.of
http:copies.of


" " . 
NO. PAGE OF Iequest for Records OlsposUion Aulhority-Continuation. ...., '. 

9. ~--
1•• -.·.····-7. .., . e. DESCRIPTION OF ITEM 10. SAM?lE OR 

rTEM NO. (With Inclusi.,.. Dates or Retention Period') AcnON TAKE'"JOB NO, 

copy.·of study and related correspondence. I r::::::::::::. 
\.. __ . 
....-._t-.---_.- .

Permanent Offer to NABSimmediately upon approval of. this ,.~----_ .... 
~-.. -.- ...schedule. ~.- ..-
-...•......•. 

- .. - t::::::::::::_....._.. ..-

9 International ca. 1941-60, 1 .in. 202-02 

1 _

Documentsresulting from the drafting of military treaties, 1.-------_ ..~..--....-.--
international agreemenbs , o~ other inst:ruments which have l:.::::::'~:=i=--==military, military-economic,' or military political implica-
tions. They also include: documents"re£lecting'military con-
siderations in the'relationship'of the U. So to the United
 
Nations.
 

Offer to NABS immediately upon approval of this . . ;.. 

10 

reports by A~ liaison Xegional officialsrconce~ed
 
,~e :xelation,ship. between.~. S'o. Axwy .. forces~ stationed .Ln
 

IEl;LrClpe officiaJ.s natd.enal., provincial,
and gov:e:rnment onrthe
 
lo~al levels. .Reports 'contain information'.,.on' a wide
 
of subject~'" including~:the. Locatdon, and operation' of ,b~e ,
 
local .poli tical situation, and relationShips between.::sol-

and,fore;ign .natdonaka, ' . ,,_...--' . 

Offer to NABSimmediately upon approval of this 

11 C~ 1945-55, 1 cu. fto 

cuments rel~ting'to individual lower-level war' criminal,S..
 
a.rcerated at Landsberg WarPrison •. Included axe individual
 
ersonnel ·jaCkets contajnjng questionnaixes,_correspondence,
 

lua~~v personnel and clinical records; court recordB,'records 
impoundedpersonal effects; reports of visitors;;and'~Q~n~~ 
ting to parole and probationo ~:::::::::::: 

r.:::::::::;;;: 

Offer to NABSimmediately upon approval of this 
•............
 
k ••••••••••• 
\ . ~ _ .~~".."""",~--

~;,;~i~;;

Four copl .." Includl"g ortgl",l. to b! ,ubml"~d 10 I'lp National Ar::tTfy~~ 15-203 

http:information'.,.on


--------------------

PAGE OFequest lor. Records D.lsposltlon. Aulh - Continuation 

7. 
ITEM NO. 

.12 

.., 8. DESCRIPTION OF ITEM 
(With Inclusf'l'!t Dates or Retention Periods) 

Ge~ Adoption Case Files, ca. 1954-55, 30 cUo ft. 

Applications, letters of reference, copies of birth certifi-
ficates· and marriage license, notarized records of adoption 
proceedingS (in Ge:rman and English), and other documents re-
lating to the adoption of Ge:rman children by U e So Army 
families. 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN ~.:-.:::.::.... 

13 Installations Planning, ca •.1952-60, 8 in. 

Issuances ~roviding statistics on installation exchange pro-
jects planned and under construction; on project costs and 
-installation 'activatipn dates; on estimatedoompletion dates;
and-on-moves, rehabilitations, and ~vations. Statistics 
are broken down by type of installation, type of pr.oject, 
European Central. Exehange Area.., 

Pe:rmanent. Offer to fNARS immediately upon approval of this 
schedule. 

r:::::::=--::::~ 

~..-.------. 
r:::=:::: 

14 

Offer to NARS immediately upon approval of this 

cao 1~54-55, ! in. 

Yearly issuance providing information on all aspects of Ex-
change-Service act~vities, .such as direct and indireet cus-
tomer services, support.facilities, personnel, organization,'
and finances. 

~--- .1> • 

I••••••••••••• 

I..... ·..• ···· 

t::":.::::::::: 

15 1955, i in., 

Issuance providing basic facts and figures on all aspects of" 
USAREUR Transportation Division activities. Folder contains 
information on fiscal and personnel matters, equipment, and 
post activities. 

~~~~~t. Offer to NABS immediately upon approval of this 
schedule 0 

221-01 _ ...---_ ... 
t::::::::::::. 

!::::::::::::: 

•............ 
t::::::::::::· 
,'::.:'.:::'.:::' 

c:::::::::::: 

Four copl .... Includl"g ortgln91, to bIt lIubm!n~d 10 l'Ie- National Ar:lth&~	 STA"I:»)'RO FO~Y 115-'" 
R!!~·s .. :f July T':I~~

P'~;:::~.~!~.. S~JtC~ ~~~~~:~:~:~~~%~~.at 
••• ", _ 1"'1!\ " _ !tl·I.'~' ...	 _ ~.~!/?_u.'.:_~_.:_~~~_., 1:::::·:::::. 

5-203 



PAGE 0;: ty-Continualion	 NO. 

7. .., . a. DESCRIPTION OF ITEM	 9. 10. 
SAMPLE OR ACTION TAKENITEM NO.	 (WIth Inclu,;"" Dill" or Relenlion Period,) JOB NO. 

·16 Transportation Policy ]Qok~ 1955, 1 in. 

Publication estahliShing policies, procedures, responsibili~ 
ties, authorities, and guidance .for all operations and func-
-tional areas of the Transportation.Division, USABEURo 

Permanent. Offer to NABSimmediately upon approval of this 
schedule 0 

~ - . 
1. •••• --.-_ •• 
l- •••••••••• 
1.--_ •• _--_ ••~ - . 
t::::::::::17 MOnthlyReport o.f Operations, 1957,·3 cu. ft.	 1::::::-.:::: 
t:::=::::=:~-..-..--..

Monthly reports from each sectipn and division' of USABElJR~ ~==~~~
describing the activities of each subordinate'unit,' the sta 

1 _ 

of readiness of each, and commentingaa incidents, persoIlne.~~.'. and equipment..- Series includes -somedaily journals •. 

1•••• ._Permanent -Offer to mRS immediately upon approvaJ. of this	 "__ ··_---.e0 

p •••••••••• 

schedule.	 t:::::::::: 

t-.:-:.:-.:-::.-\-_._--
1:-:::::::::. 

18 Procurement Procedures,· ca.. 1951-63, 2 in.	 227-01 

Issuance providing detailed instructions on.all;_aspects of 
procurement...ilLEurope, including' responsibility' and au 1.<U\.J~-..L-vJhl 

-contracts, and:relevant Uo So Governmentand European govern-
ments regulations~ , '
 

Permanent ," Offer to ~ immediately upon .approval of this
 
schedule ..
 

:19 ca, 1951-66., 9.5 cu. .ft.	 227-01 

Issuances used .for a variety of purposes, from promulgating
 
significant'policy directives similar to regulations 'to pre-
scribing short-term administrative prccedureso
 

'- .._ .
1- ----.a. ~morandums containing policies and responsibi'lities ~ .~--.-.-.--and pr~scribing aoministrative procedures of a cootiDuing
 

nature applicable onl.l to the he~~art~rs or~z -
the issuing element. ~~ ..t.tf. O~ AlIIA'5 "tU
 
b. All other memorandums0 

Destroy immediately upon approval of this schedule. 

20 ca.. 1954-63, 305 CU." .ft.	 227-01 I:::::::::: 
~=::::::::. 

" 

<;:::::::::.Numberedissuances used to convey of.ficial and uno.fficial in-
l:::::.:::.tion of an advisory, informative, or directive nature.	 !:::::::::: 
t::::::::.:ssued by a variety o.f of.fices for a plethora of purposes, 

Four copl ... , IncludIng ortgln~l. \0 be Bubmln'!d 10 '''e- Na\lonal Ar=tTrt&~ STA"':>~R" FO~" 115-1t1'~-203 
R~·5 .. j JulV l';l~~
 

Presc"b~ bV ~e'a' S.,..,::~ ~ ...._
 
'"''1- .. 4t-.... .,- .-- ••••.. 

C'c.,.:;. .-. :'D. --. _.- ' __.__ . __0 



---

;'
" r::::_-:::::~ 

NO. PAGE OF fiequest 'OT Records Olsposltlon Aulh ty-Continuation. ,'.. . '. 

7. ,., a. DESCRIFTION OF ITEM	 9. 
10.S4M?t.E ORrTEM NO. (With Inclusi"IJ Dales or Retention Periods) , \	 AcnON TAKENJOB NO. 

fro~ providing significant'instructional information tO'out-
lining minor procedural changea, 

'. ao, ~letins contajnjng significant information concern-
ing division ,functions and/or activities.
 

Permanent. ,Offe~ to NABSimmediately upon approval of
 
,this schedule.
 
h. Daily, bullet:j.ns;' 

D'eB~y immediate;tyupon approval of this schedule. === '---

c. All other bulletins. 
/ 

. DestrOy immediately,upon,approval of this schedu.Le,	 F.~-..-.- -~---. 
h__._••_.__ 

E=:==::~.21- Circular~', .ca~' 1954-66, 2' cu. ft •	 221-01 ~:=:::..._-
. . 
Easuances published for a variety of purposes, from promul-.
 
gating significant~olicies and procedures 'that are directi
 
in nature to circulating routine information that is transi-
tory in duration. Circulars generally bear an expiration
 
date not, later ±ban' one yeax' from the date. of i-ssue~.
 
::.- a., eirculars directing significant policy- or procedural
 
:--~~actions or .corrtad njng important information' concerning
 

, ~-:-i'unctio~s, operations,. or activities. of, the creating'uni,
 
- '----perman~to·Offer to NABSimmediately'upon' approval of
 

..this schedule.
 
~.- ... 

b. All other circulars; Destroy imme.dd.atelyupon 
1----------approval of this schedule.	 ....-

22 Letters, ca. 1953-63, 3·cu. ft.	 221-01 

Numberedissuances used b.y'Field Army Heaaquarters staff
 
tions to advise subordinate field sections of. changes in
 
cies and procedures;, provide them with information necessary
 
to fulfill their mission; or outline routine, technical,
 
housekeeping procedures.
 

a. Letters contaiping significant information concerning

Army fUnctions and/or activities.
 
Permanent. Offer to NABSimmediately upon approval of 
this schedule. 
b, Technical letterso	 .._-----~:::::::::: 

1.- ... ._ 

Destroy immediately upon ~proval of this schedule.	 t::::::::::: 
;:::::::::::::::::::: :: 

L=..~~ 
t:-:::=.::
~-----.--~- -. 

11~203 Four Capilli, Includl"9 origlnlll, to b~ sub,.,!n~d 10t'!~ National Ar=ltfot&5	 STA~:>~RO FO~" 115-" ;:::-::::-::. 
R~·5 ....:f Juty 19~£ E:::::::':: 
PreY-":'~ by G!!-'I~'a' s~~~ J1'::,::=.:::'~~-~..... .,~ _. 
~~';;'_(.: _-:!'p.:~::-=,:,:"c___ zzzz: 

} 

http:schedu.Le
http:bullet:j.ns
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NO. PAGE OF,equltst for Records .D.isP9sUlon.Authority-Continuation.. . 
9...,7. I.DESCRIPTION OF ITEM 10.SAM?LE OR 

"EM NO. (With InclusiY'& Dates or Retention Period,) JOB NO. ACllON TAKE'" 

2, 2 cus ft. 221-01 

,...CjDU,Q.LJLlJeS and procedures., prescrib.ing 'uniform policies estab-

SUing progr~, ·describing·organizational structure,
 
sponsioilities and functions, or listing procedures for
 

operations such. as equipment repair. These are in 
t·:::::::::::.and axe distri~ted to. many units to serve' as policy·


le:r:'enLCeand operational guides for the implementation of" LLJ..~l·""U_
 

a;: ·Manuals containing significant in.forml8.[;~~OI~""CQIlCe!r.IlLJ.IJ1g 
ArImt·.funcli<?PEt activi tieso t::.~::::::::and/or fer,*, 

r:::::::::::• """f rc; ~cr.. ". r:::::::::::.b. All other manu,als. E:::::;::: 
~estroy immediately upon ~proval of this schedule. 

r:::.:·.:::::-

I.••••••••••• ._1'24 221-01 
t::~::~:::-
f::~~~::::::

isSuances used for a variety of .puzpoaes , ~'such'as t::":-:":"::::. 
sig:n.i.ficant, policy and program directives; 'provi:d-' 

~ .inforIIll8.tion, guidance, and reference material of a con ...... __ ..-
~.::::::::::' ............
nature; and out1ining routine, short-term, .houae-keepdng t.:.::::.:.:::· s. These are published in .prinjjed form and, axe, dis- t::::::::::. 

to both:units'. and individn.ais. " . . I\tt~t:/t:y:
. .- . -

a, Pamphlets oorrtadzdng policies ana:..re sponsibili ties; , L . 
prescribing sig:n.i.ficant acministrative procedures'of a ..=:~:.:

I:::::::::::·finunig nature; .documenting the major functions of' a :uni t; r···..·····t·········· 
or contedzdng sig:r:i:p.'icantinformational cerrterrts- ~..- . 

I•••••..••.. 

Permanent. Offer to NABS immediately upon .approval ;.of t·;·;·;·;·~·~~;·" .this scnedufe, r>llt;~:
b. All other pamPhletso .." 

t:::::::::: 
L-~=:::':::: 
1.. •••••••••• ::'::.l>..e.stroyimmecnately upon approval of this schedule. 
c:::::::::: 

25 cao 1951-63, 7 in. 221-01 ~:::~~~~ 
t:::::::::: 

i:::::::::::ctorial presentations, placards, and notices 'which 
I. •••••••••••attract attention to specific subjects, such a& security •.......... 

subversion, safety, or recruiting, or which are used 
",t'I"r"",,+i sements, such as those produced by the European ~.IJ.u,"""e<:: 

I•••••• • .. 
I. . 

Offer to NABSimmediately upon approval of this 

t::::::::::: 
~::::::::: 
r::::::::::!:::::::;:: 
10 • ..~ , .. 
1:::::::::: 
t::':.':::::. 
L .. 

Four cop"'.' Incl'~dl,;g ortgln~l. 10 b! ,ubm!M~d 10 I'll. Natlona' Ar:hf?&~ STA"":::>~R:> FO~" ttS-A 
l .. 

115-203 
Re~·s .. :l July T~~~ [: .p,~'.:,.t>~ 01 G~~·a' S'!""C~ ~ . 

~1- - ~ -l."'-
~~t~-;" c· .,~t2' •• - ..... c .... 
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" 
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'7. 
rrEM NO. 

..., .. DESCRIPTION OF ITEM 
(WIthInclb ....Oat., or Retention Period') 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACllON TA.,,,,, ... 

""....,. 

: 2~~.~:.~.~~~..:,,~ 
• I '. Letters, 

ca. 1954-60; 2 cu. 
_.~:....~,.~~~..:;~:*~~ . .::',~rr_ -~ 

memorandums,reports,' and'''other cozr-espcndence 

ft. 601-01A 
". ~~.:::::::::.':::.. "3:-.....~~::::::::::::: 

", 

". 
~ '. 

illg to the routiD.e administration of iD.centives awards pro-
grams.' ·The bulk of this correspondence concerns 'various type 
of. awards given; attempts to iD.crease participation·iD. the 
loyee sugges.tiou-;program, and copies of nominations for • ~-.--.-~.-- -.-

stroy iIm;nediatelyupoh' approvaJ. of this schedul,e, 

~;~~;~~~~ 
-'.~. _."<'-';';'l~!:== ~ x-: ,..," .":~~·~:;r,~i=::::=::;2.7 AdmiD.istrative Files ..ca. 1954-60, 3 .~. ~.----~--.---.--............ :. 

t::::::-.::-.:-:.tters, memorandums,and.other correspondence relating to a' t:::::=::~.-.-..-...o.f trajning !'unctions and subjects. The'bulk of this 
t::::::::::::= conce~ ephemeral·transactions and procedures E::~~~::;;:::: 

to day-to-~ acti~~ies and adminj~tration of·the ,::::::::::::
f::::::::.::::.section. . 
10. •• _ ••••••••• 

I ~.._ ....._ ...\..._----------..
 
t:::::::-_::::-of this scheduleo 

28 

ers, 
. 

memorandums,reports; and other 
, 

correspond$ce
-to routiD.e administration' :,of security· violation. and~00,.,' ......... 

ty 'd.a.ssification 'actin ties~ The vaSt bulk of" this co~&.? 
1S]IOIlla.enceconcer.ns ephemeraJ.transactions and.proeedures re- _. 

to the. ·d~-to-~. operations of ·the.·crea.titlg unit,. _._--the handling .0.£' classified materiaJ., the .regra.ding of se- .._-

ty classified"documents,. and the 'processing .of iD.dividual. t~~:~~:j
1;::::::::::.:'-

1i:)t:' ....UU.·~ty clearances. - ~~:~~~~: 
t·.:-.:-:::::':-.lif 

29 ca. 1955-62, 8 in. 227~01 

ssuances published to dissemiD.ate current. information and !

cedural iD.structions on.routine activities. . , to. §~~.relating' 

Iso,nn,e~,training, supply, ordnance, transPortation, and other §i
.----_._----They generally contained an automatic 'suspension F-::::--::-';: 

four months.after the date of Lssuance, ~~E\\~·~~10. •• 

~ - . 
!:::::::::::: 

f:¥ifffffii
f.t~~~:~:~ 

~itJ&
 
15-203 Four cop, .... Includlrig ortgln1l'. to b! .ubm!"~d 10 1'I@oNallonal Ar:h ....&. L~~~.:.:.:~~ 

Re-;'s,,:! JUly t9~~ 

P'e<>c"b~ b., G~~.1" S~"';c~ f . STAN:>ARLl FOi'l'" \15-A. 

~.,- ~ '1'p-t'''~ 
'.Iot) .• ,~, I •• ~1'.'''' ~C'I=- ... - ;,p•• -. _•• r __"._._._" 

http:1S]IOIlla.enceconcer.ns


NO.1equest for. Records O.isposltlon Au ority- Continuation 

7. .., 8. DESCRIPTION OF ITEM
 
ITEM NO. (With Inclusive Dales or Retention Period,)
 

30 Administrative Orders, ca, '1954-58, 2 in. 

NUmberedissuances relating to routine, Short-term ~~~c 

ti ve , t:r;a;n; ng,. and housekeeping mattars , such as adrn;n; str~ 
tive leave because of adverse weather·c0nditions.or routine 
procedures relating to summertrainjngo These orders were 
frequently issued for the purpose of implementiIIggeneral o~ 
ders, special orders, memorandums,and other correspondence' 
proJl!lllgated by higher headquarters, copies of which ~ be 
cluded in this sezd ea, 

Destroy immediately upon approval of this schedule.' 

ce Orders ca. 1952-63, 4·in. 

NUmberedissuances announcing appointments to various staff 
si tions, such.as Alternate Top Secret Control" Officer, 
smia Control Officer, and Records ManagementOfficer.,

". :=-

stroy immediately upon approval of this schedule. ,-

~DOU.~'vvS concerning remission of sentences of f0reign na 
"_·......... l:abor..,,':to h~ . 

immediately upon approval of this· schedui~o -

33 

Shed issuances of Chaplain Division toUSARErr.R~·indivi-
chaplains,. provid..iDginformation on'programs';"activities 

t events, and related subjects, and listing all arriv-
and retiring chaplains. 

34 cao 1958-61, 1 in; 

I.\l1JIDO,er'en issuances relating to routine personnel' matters, 
emergency leave, shipment of baggage, and rt4es 'on travel, 

an'~QY\~C, and leaveo Newsletters also contain"announcements 
job vacancies and new personnel. 

Destroy immediately /upon approval of this schedu.Le, 

Four eople a, Includ)rig onglnal. to ba Bubm!ned to Ill. Hallona) Arrhhn1~20J 

PAGE OF 

9. OR 10. 
SAMPLE ACTION TAKEN

JOB NO. 

227-01 

227-01 

227-01 

227-01 

227-01 

STANO.\RO FOi'l!>t 115-A
 
Rev's~j Jut., 197.!
 
P'e~c"b~ b1 G~e·at S~~
 

~-:- ... ,..... "..,-

t:::::::::::: 
~'::::::.:::'. ". 

o t:::::::::::: 

I.::::::::::: 

l
\ . 

i:~~~~~:::::: ..........
 

- . 

,. _ . 
r:.::.:-:::::. 
~•• "o ••••••• 
I••••..•••... 

j:::::::::::"
~':':':':':':::'::: 
~-::::::.-:::: 
t············ 

~':::.:'.::::: 

':::::·:::::
...........
t

http:schedu.Le
http:weather�c0nditions.or


PAGE OF equest T6/ Records Dlspoaltlcn Au ty-Continuation NO. 

7_ .-: 8. DESCRIPTION OF ITEM 9. 1D• 
SAMPLE OR ACTION TA!(e~ITEM NO.' (With Inclusive Oales or Relen1ion Period,) JOB NO. 

,35 Personnel Roster, ca. 1955-61, 3 in., , 2?7-01 

.. -~ 

'. ·-~Y·--"·_. :::::;::::::::
Destroy immediately upon_approval ~of .thi.s ,sche'dule~' 

'. '.::" 

. - '".-

. 36- Services Publication ca. 1957-58, 4 in. 227-01 
1:=:=:::::~---.---.~--Mon:tbJyissuances of l:lpecial services .sec tdons used' .to inform
 

staff, personnel of current activities, and to :provide progr~
 
miilg models and ideas. Areas' covered include arts' and crafts,
 F~ 

t:==:=:libra.ry:, theater, and entertainment. r=:::-..::: 
1:::::.:".---

-.approval of this schedule. ~~:,::::,
1.-- _ 

~-------.-
E:::::::::':
1-·_·--"'-'~..-----.-.--37 ca. 1956-58, "2' in., 227-01' r.-=.::..==~ 

-. .. 
Quarterly issuances containing information, on -aervace club, a.d-
miriistration, decorating suggestions, and holidB\Vprog.;-ams. 

troy immediately upon approval of this schedule. 
.: 

ca. 1957-61,,'5 ,'in.' 227-01 
-.~~- -. - " . 

'issUance "lis-ting ~ope~. and Middl~~ast'erri :to~~""~' 
(:I.J..l.(;I.LI.1.1:: .'together 'wi:th"'liii" of :a:pproved-co1IlIIleI'Ci;aJ:';travel~~·:~~


agencd.es, for use ':by' SpeciaJ. ·Services "ins.tallaticins ,"promoting -
_ . ...... ~- t·

travel for mili ta.ry personnel,. " ,r '-" ' ' 

.. ' - ;: .:~~-, _ _~ .~ .._.-:'.- J~~-:-:-"~~:"~-'--:..~ .•: <<;» .. 

~:-.:~~~~;:.'~~;:~-
~-:;.~};.~:.:..~.},};... 
.... -..- .., 

~...:.: c..-.39 , 227-01' 
-

thly magazine published Hunting and Fishing by USAREUR Fund
 
and containing information on hunting and. fiShing a:.ctivities
 

Europe, including articles on particular animaJ.s, tips on
 
, and related topics.,
 1:::::.-==:~..-.--....-.

H~Fiij~
1···········-~.-- .F~:::~::.-:"" --
t:::::::::.:.::.: 
1••• ----'-...--
r·:-:::~~~~:i 

I E:--·::~ 
,--1"-- •••_--

t=:===::: 

-203 Four eopl .... Including 01191nlll. 10 b!! subm!ned 10 '''til Nallonal Ar::hll'a~ 

,..... -_ ... 

http:agencd.es
http:libra.ry


NO. PAGE OFequ9st'f6r Records Dlspoaltlon Au -Continuation 

9• 7. .-: 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (Wllh Inclus<Ye Diltes or Retention Periods) AcnON TAKEHJOB NO. 

·40 ca. 1958-62; 2 in. 227-01 

NUmberedissuances. al.locating personnel and providing .organi-
zatdonal, charts. for various civilian labor groups and labor
 
service companies and battalions.
 .,._._-_.- _ ..-.---_ .. 

Destrpy- innnediately upon approval. of this schedule. 

41 227-01 

NUmberedissuances listing individual. and .organizational
 
clothing and equipment allowances for civilian labor groups

and Laboz' service companies.'. .
 

f:S~~~YN:~,------_._ ..'. 'innnediately upon approval. of this schedule. t:::::'.:'.:'.:' 
~:::::::::::: 

"42 ca. 1952-61, 2 in.' 227-01 
'0 

Issuances listing parts available for A:rr!Is: vehicles, within-
structions on their procurement and use. o. : 

Destroy innnediately upon approval. of this scheduleo 

- .' \ ............ '"
 

227-01 

Issuances listing veliicle maintenance equipment available
 
both::..the .Army oand·ofrom·ljuijorcivilian supplie.ri.-' Catalogues.
 
include prii:ce-lists and procedures ·for procuri.Ii€ i-tems~
 

.0::.·.·00.00·::. ...' .._., .Destroy iimnediately upon' approval. of thi's schedule •. 
.... ~ .- ; 

" •• - .. - . -',0'. -'.~:~~ --::, .. ~~:-. _ .... .... -_.,.... _-!.' .. ,:I! ~ ........ __.... _. ... '" l_., :. __ ' ~ 
~----------.. 

. [":::::::::::.-------_._-_.44 . ·J~T:.=e:.:!:1.E.e~:E.!!.:!;';!;'!:'=::"~~~""'::~~.~,,_:.:.....:~~'·11960,···i:'iri~·:- ---- ....--..
. _- - ':.t:~ 

Issuance containing a listing of routing indicators to be [~~~~
t:::::::::::by communications ceDters within the USAREUR Teletypewriter 
~".'."H" 

to::::::::::::Network. E-:::::::::'~----.----
Destroy innnediately upon approval of this schedu'l,e, 

45 
r:::::::::::Documents 

of regulations, memo:~lal~~~rcul,ars 
parable publicationsL L~~~)J~
actions, recommendations, concurrences, 
that provide a basis for issuance or. that contri l.\~%B~ ~....--------

I::::::::::::
I············>-203 Four coplu.lnc:ludlrig orfglnal. 10 be Bubm!t1ed to t'le Nallonal Ar:hJya~ STAND~R:l FOrl\t "5-4 

Re"'5~j Jul., 13?.t 
P'esc"b"!<! by u~e·al S~~~ 

#'!-" 1;.'-4""- ;i~~ 

http:0::.�.�00.00
http:procuri.Ii
http:supplie.ri


1... . 
le9uas1 'f~r' Re~o;'ds DIsposItionA	 NO•. PAGE OF .._---.. . 

9.'7.	 .,: . 8. DESCRIPTION OF ITEM . SAMPLE OR 10.ITEM ~o,	 (Wltn Inclusi'le Dales or Retention Period" JOB '~o. AC"nON TAKEK 

.. ...:==---= c~ 1953-62, 3.5 en. ft.	 228-09 

staff journa.1.s chronologically listing" incidents, mes-
sages, orders, and other events that_.are originated bY or af-

the division. ·J.()urnaJ.sshow time -.event occurred and time 
disposition.' Topics include troop arrivals and depar"tuxes, 

and. supply .needs, the transmission of orders, viai ts 
op and similar ~tterso 

.---. --•. :::=.::= 

~== - --.--
'--

.1+1:.' 

estimate's, scheOul.es,-~fuectives, and!oth~r ·eor.respo~-
~:.uc:t:: .. crea.ted ,.by .Army ·.fie~· conimanasfor' use .in the! . . 

defense- of the A:I;my budget. These files refleo1i priori 
..a..".............,"' by'''Vaxi:ous-~evels; of' command'and. previae' the.:bu.d-:? 

......., catd.on and general ·.plan f.or accomplishing command 
-;;.:.:.I1'\., ......o.,."t'.;.,:r ..~." .' s-'buc1getestimate schedules that detail 

"'Year appropriation i t~ and,project budget
for the' nen'fiscal- year. ::. -

48 ' 
- . -
... "'. ,-! 

.201-01 

, memorandums,reports, and other" correspondence' rela;t-
various personne~ practices, such as reassignments, . 

tions for posi tiona, and simila:r;.matters. .These-rae-
generally do not concern ,.individual personnel: al tholJ8h . 

'lna\Y relate to' a, ,siDgle '~osi tion. _ . . '.- .-~. :. 

stroy immediately upon approval of this schedule. 

49 216-03 , . 
related"to the analysis of speci.fic;wo~'procedures 

simpli.fy and. improve them. Employees' and~supervisors" . 
and proposals compoae,the bulk of. this series, '.and 

lude various studies and· charts of the 'workprocess. . 

'*----

\0""'+-.-0"".... immediately upon approval of this 
I 
I 

schedule •. -----

Four eoplu.lnc:ludlri~ ortglnal. to b!l Bubm!ned 1o Ille Nallon ..1Arent?...	 STA"'O~RO FO~" 115-A 
Re.r.-s'!!:1 Ju''1 t9:'-.:. 
P'e'5(:"b'!'C by G~e·a· S~~ ~ 

"-:_ -'II ,- .. ",- ..,~~-------'.,..... __ ..... ---.-	 _. -.- .- .. F 

5-203 



50 

NO." PAGE OF ~equest lor Records DispositionA ity- Continuation. . 
7. 

ITEM NO. 

52 

53 

54,.... 

- , .-: . 8. DESCRIPTION OF ITEM 
(Wllh Inclu,.~ Datu or Relention Periods) 

9. 
SAMPLE OR 10. 

JOa NO. ACnON TA!{Et+ 

914-04 

Reports, IIemorandums,and other correspondence relating tp the 
study o~ various t.ypes of .blood preparations' after,lo~term 
13reservation by freezing. Significant ,material.' in'the series 
are simply copies of correspondence created: by, the Walter ,Reed 
Insti tute of Researbh. .. 

Destpoy immediately upon approval of this schedule. 

ca, 1955-57, i ino 

Conesp.ondence relating to various 'types of bazards1 .•to 
affecting both military ,personnel 'and foreign national~.' 

I.u.C~;&,C:IoJ,.-U.Q discussed' j,nclude:flying 'altitudes over tr~imj ng areas 
civilians' collecting material at drop-sites~ 

,. 

Yearly issuance presenting accident date on personnel and 
~quipment and providing the information'necessary'for measure-

t of -progness .or :r::etrogression in accident preventaon, 
1.;)t::~'.L,t::S includes charts comparing accident rates by year. 

of this schedule. ' 

cao 1951-62, 2 in. 

developed by ,major command..to .show',its'- organization' 
of' units; mill tary and civilian ,spaces by types: of personnel; 
equipment; and planned actions to perform its assigned mission 
within established strength ~thorization. 

Destroy immediately upon approval of this schedule. ' 

ca;. 1957-58, 3 .Ln, 

Letters, memorandums,reports, and,other correspondence relat-
ing to the transfer of quartermaster supply responsibility, 

area commandsto Seventh .Army. 

strey immediately 1.J.Pon~proval of this schedul.e. 
I 

Fou, copl .... Including original. 10 b e ,ubm!Med 10 I., .. National Ar:hl.,&lt 

601-01 

An 345-210,
602-01 '.. 

-I

~ 
~C::= 

~ __ &O_ ••••• 

t:::::::~ 
c::=::. 

t:::-;::::::

I

STANO.\R:l FOi'\~ 115--' 
Rew'S~:1 Jul., 19?': t::::::::: 
P.e~cr·b~ by G~~'a' S~~ i:'::"~:': 

J.*'!- .. -;-.",. ")""t :::== 
.. ..... .... ~_, __ 01 -.,-- ._,-,............: __
 J.!.!'..! .•• - ••• , 

._-------.- -- ••• - ... # •• _-'"'--.-._-.-- -----

15-203 



--------"'--._--------	 !::... ::.: ... 
~NO.··	 PAGE OF t:::.::.::: .. 

I•••••••• 1equ9st for·Recoids DIsposition A ity- Continuation to:: ':.'::--' . .	 , . 

9.	 1:<:· . 
10 ••••••••7.	 .., 8. DESCRIPTION OF ITEM 10.SAMPLE OR 1:-::::.: ..:ITEM NO. (With Inclusive Datu or Retention Penods)	 ACT10N TA!(E~ JOB NO.	 l ;.:':..... 
I:::::::::::: 

_. r.:::.:.:::.:.:.::.55 Administrative	 Vehicle Authorizations, ca. 1961-62, 1 /;;. 
. ~ . 

" t·::"·::::":":":::":Issuances listing numbers of vehicles approved for various • t::::::::::· units in excess' of those authorized b,y tables of organization
and equipment, and providing info:~tion on'additional or ex-
cess vehicles, and transfer and maintenance. of vehicles. - ~:::::::::::
 

- . .............
 . .Destroy immediately upon approval of this scheduleo -: t::',:',::".:":: 

~ ,-_._ .~ . 

1·····""-· 
~:::~::::..::: 
.......... .,.
I········ ..... 

kt(:YX 
~::::::-.:::. 
p::~:.~~: 
~._., .~..' -, .. 
I ••• ••••••••t::::::::::: 
e::::·::.·.·.· 
r::.::':.:::: 
t.:::::::::: 
t_._· ••••••• 

t..r.::»: 
E:.:.·.:.:.:.:.:.:.: 
j." •••••••••• 

I.. • ...•.. 

r::·::::::: 
t::::::::::. 
t::::.:::::: 

I
/

Four cople s, Including original. 10 bl! ~ubm!~ed to t"~ Natlcnal Ar::hhll~ STANO~RD FON'" ttS-" ~ .~203 
I •••• '" 

Re~'s~:! Ju" 137.: ····_····P,e-,>c,·be(! by u~e·a' S~~ ..........
 ..........
J.,!- .. ",...",.?- 1..._. .•..... 




