
REQUEST FOR RECOROaSPOSITION AUTHORITY
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TO: GENERAL SERVICES ADMINISTRATION,
 

__ N_AT_IO_N_A_l_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_1_0N_,_D_C_2_0_40_8 __ ---f DATE RECEIVED
 

1. 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the previsions of 44 U S.C 3303a the disposal reBarracks quest, including amendments, IS approved except for Items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

8-273-7182
 
Patricia M. Clement 07-693-7182
 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

o B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

12 Apr 82 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

Army organizational records, dating generally from 19,0
through the 1960's, are located at the National Personnel 
Records Center (MPR), st. Louis, Missouri. 

These records are now being reviewed for the purpose of 
determining their ultimate disposition. The submission 
of this SF 11, is part of this effert. 

This schedule covers only U.S. Army barracks records
 
located at NPRC. Consequently it is not applicable to
 
current records.
 

Unless otherwise noted, the numbers listed in column 9
 
correspond to those in AR 340-18.
 

115-107 

\ 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



The following series are located at NPRC but are not described in this
 
schedule because they are already appraised as permanent.
 

Activation and Inactivation Files, ca. 1964-66, 1 in.
 
General Orders, ca. 19,1-62, 9 in.
 
Management Improvement Project Files, ca. 19,8-61, 1 in.
 
Management Survey Case Files, ca. 19,,-,9, 1 in.
 
Operating Program Progress Reports, ca. 19,2-61, 1., cu. ft.
 
Operations PlaID1ing Files, ca. 1961-63, i in.
 
Organization Planning Files, ca. 19,7-63, 3 in.
 
Unit Historical Files, ca. 19,3-", 3 in.
 



, \ 

LIST OF ITEMS IN THIS SCHEDULE 

1. :Bulletins 
2. Manuals 
3. Memorandums 4. General Correspondence Files 5. Work Simplification Files 
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7. "-: 8. DESCRIPTION OF ITEM 9. 10.
 
ITEM NO. (With Inclusive Dates or Retention Period,) SAMPLE OR ACTION TAKE,..


JOB NO, 

.	 l 
1

" 

Bul~etins, ca. 1953-56, ~ in.	 227-01 

Numbere~ issuances used to convey official and unofficial 
information of an advisory, informative, or:directive 
nature. Issued by a variety of offices for a plethora of 
purposes, from providing significant instrQctional informa-
tion to"outlining minor procedural changes • 

. 
a. "Bulletins containing significant information con-

cerning division funations and/or activities. 

Permanent. Offer to NARS immediately upon approval of 
·this schedule. 

b.' Daily bulletins. 

Destroy immediately upon approval of this schedule. 

c. All other bulletins. 

Destroy immediately upon approval of this schedule. 

2 Manuals, ca. 1959-62,,% in. 

Issuru1ces prescribing uniform policies and procedures, 
establishing programs, describing organizational structure,
and listing responsipili ties and functions. Thes"e are in 
printed form and are di~tributed to many units to serve as 
operational reference guides for the implementation of 
directives. 

a. Manuals containing policies and responsibilities; 
organization and function; significant procedures; or 
important information. 

Permanent. Offer to NARS immediately upon approval of 
this schedule. 

b. All other manuals. 

Destroy immediately upon approval of this schedule. 

3 Memorandums, ca. 1953-62, 7i in. 

Issuances used for a variety of purposes, from promulgating
significant policy directives similar to regulations to 
~rescribing short-term administrative procedures. 

a. Memorandums containing policies and responsibilities 
and prescribing administrative procedures of a continuing 

- ", 

-:.. 
:3 

<: 

. 

227-01 

227-01 
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7. .-: 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Oates 0' Retention Periods) 

,I 
nature applicable only to the headquarters organization of 
the issuing element •. 

Permanent. Offer to NARS immediately upon approval of 
this schedule. 

b. All other memorandums 

Destroy immediately upon approval of this schedule. 

4 General Correspondence Files, ca. 1951-58, 30.5 cu. ft. 
. '. 

Letters, memorandums, reports, and other correspondence
relating to a wide variety of functions and subjects. The 
vast bulk of this correspondence concerns ephemeral trans-
actions and procedure~ relating to the day-to-day operations 
of the creating unit. This item applies not only to those 
files identified on NPRC finding aids as General Administra-
tive Files, but also to those records identified as 
Dispensary Administrative Files and Hospital Administrative 
Files, which pertain primarily to procurement of supplies,
rosters of medical personnel, and the like. Individual 
files which document long-range planning, organizational, 
and policy matters h~ve previously been scheduled for 
permanent retention. Consequently, the item is not 
applicable to them. 

Destroy immediately upon approval of this schedule. 

5 Work Simplification Fil~s, ca. 1959-62, ~ in. 

Documents related to proposals to simplify and improve
specific work procedures. Includes proposals and instructio 
for improvement,'transmittals, & related correspondence. 

Destroy immediately upon' approval of this schedule. 

Four capito•• Including orl91",,1. to bit aubrnlrted 1011)"National Ar=h!y;n 

9. 10. 
SAMPLE OR ACTION TAKE"

JOB NO. 

AR 345 
220/18D
& other 
items in 
AR 342-2 0 
series. 

216-03 

s 

i 

I 
STANO:'RO FO"'" tT5-J\
 
Re"'s~j Jul, 197~
 
Preicr'bec b1 G~e'3' Se"'~~
 

J.1- '"\, ~. ..,-
f;e'I:- c- - ":'CJ'_ .:._ ..... ~ 

113-203 

http:orl91",,1.to

