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REQUEST FOR RECORDS DISPOSITION AUTHORITY  |boa o —o-a M- NARA use only)
(See instructions on reverse) /- AL -D6 - F
To: National Archives and Records Administration (NIR) DATE RECEIVED
8601 Adelphi Road, College Park, MD 20740-6001 G- AA - RAI00
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
U.S. Army

In accordance with the provisions of 44 U.S.C.

2. MAJOR SUBDIVISION 3303a the disposition request, including

U.S. Total Army Personnel Command amendments, is approved except for items

3. MINOR SUBDIVISION that n:lay be mar_ked "disposition not approved”
e or "withdrawn" in column 10.

Records Management Program Division
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITER STATES
Kandy Light (703)806-3556 /-7-0 2 41 Z Z(/ B
6. AGENCY CERTIFICATION (V4
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified; and that written concurrence from the
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

[& is not required; D is attached; or D has been requested.

22 Mar 00 150 6N. GREENHAL Director, Records Management Division

7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA

NO JOB CITATION USE ONLY}

The purpose of this request is to implement the Army recordkeeping
redesigned process for records that currently have a NARA approved
disposition authority of 6 years or less and are not considered rights
and interests records. The disposition shown on the attached
sheets is for such records in that series regardless of media on
which produced. The current NARA authority for each item is
shown; however, this action may cover only a portion of the records
shown on the original authority.

Electronic copies created on electronic mail and word processing
systems will be deleted after recordkeeping copy has been produced
and when no longer needed for reference, updating, revision or
dissemination.

Le: Mul, NR

115-109 SN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA
36 CFR 1228
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115

CLIMATIC, HYDROLOGICAL, AND TOPOGRAPHIC SERVICES

Prescribing Directives

AR 115-10--Meteorological Support for the U.S. Army (AFR 105-3)

AR 115-11--Army Topography

Description: These records concern Army requirements for weather service information such as
forecasting, surface and upper air observations, and scientific and climatological services of the Air
Weather Service covering hydrological matters and production, procurement, and distribution of maps,
geodesy, and related materials, as well as other topographic and geodetic data.

BN 445
T I¥, T TJ

—— B-years-then-destroy
2.

Title: General climatic, hydrological, and topographic services correspondence files

ority: NN-167-31 and NN-165-192

t: Not applicable

Description: tine comments on regulations, directives, or other publications prepared by another
office with chief responsjbility; program and budget documents; management improvement reports, cost
reduction reports, and com ble information submitted to offices in charge of these functions; routine or
general requests for information a lies; informal reports with related information; general
recommendations and suggestions with es of transmittals; other transactions of a general, routine,
and administrative nature; and other information ting to climatic, hydrological, and topographic
services which cannot logically be filed with the detaile ord series listed below. (This does not include
instruction files. See file no. 25-30q.) Matters relating to climatteyydrologicat, and topographic services
that are received for information only, on which no action is required: se include cards, listings,
indexes, or other items which are created solely to facilitate or control work ra copies of actions
maintained by action officers, duplicate copies of actions accumulated by supervis
and keep only when necessary), and notes, drafts, feeder reports, and similar working in
gathered for preparation of an action.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer th

WITHDRAWR

FN: 115-10a1

Title: Surface meteorological observations

Authority: NC1-AU-81-58

Privacy Act: Not applicable

Description: Information related to the observation and recording of surface meteorological conditions,
such as cloud formation, visibility, temperature, humidity, barometric pressure, wind speed and direction,
precipitation, dew point, sunrise and sunset, and associated phenomena as observed from the surface.
Included are completed data collecting forms and recording forms, summaries, monthly meteorological
data tabulations, and similar information.

Disposition: Artillery and RDTE meteorology: Code K6. Keep in CFA until no longer needed for
conducting business, but not longer than 6 years, then destroy.

FN: 115-10b1

Title: Upper air meteorological observations

Authority: NC1-AU-81-58

Privacy Act: Not applicable

Description: Information relating to the observation and recording of upper air meteorological conditions,
such as temperature, relative humidity, atmospheric pressure, and wind speed and direction. Included are
completed data coliecting forms and recording forms, summaries, monthly meteorological data
tabulations, and similar information.

Disposition: Artillery and RDTE meteorology: Code K6. Keep in CFA until no longer needed for
conducting business, but not longer than 6 years, then destroy.

FN: 115-10c
Title: Meteorological procedures
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Authority: NN-166-204

Privacy Act: Not applicable

Description: Data accumulated by meteorological teams and supporting activities which are used to
provide technical information and instructions on new or improved techniques, procedures, and methods
for observing, gathering, recording, and reporting meteorological data. Included are copies of published
procedures background data, coordination documents, and similar information.

Disposition: Office responsible for issue: Code KE6. Event is supersession or obsolescence. Keep in
CFA until event occurs and then until no longer needed for conducting business, but not longer than 6
years after the event, then destroy.

FN: 115-10d

Title: Weather maps

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information used in preparing forecasts and outlooks. Included are locally prepared weather
maps including forecasts and outlooks and weather maps with related information received from national
facsimile and teletype networks that depict movement of weather systems and conditions.

Disposition: Code KEB. Event is discontinuance of the office or team. Keep in CFA until event occurs
and then until no longer needed for conducting business, but not longer than 6 years after the event, then
destroy.

FN: 115-10e

Title: Meteorological equipment utilization files

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information providing the number of meteorological sites in operation, the functioning and
use of team equipment, and documents which serve as basis for determining operationat spare and
expendable requirements. Included are site utilization reports, equipment inventory reports, calibration
records, and simitar information.

Disposition: Site utilization reports: Code KE6. Event is discontinuance of the site. Keep in CFA until
event occurs and then until no longer needed for conducting business, but not longer than 6 years after
the event, then destroy.

FN: 115-10f

Title: Meteorological operation and equipment subsidiary files

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information reflecting discrepancies in, and validity of, technical operation and the status of
meteorological equipment. Included are reports of procedural discrepancies, communications about
technical procedures, equipment outage logs, malfunction reports, reports of breakdowns, and similar
information.

Disposition: Code KEB. Event is discontinuance of the team. Keep in CFA until event occurs and then
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy.

FN: 115-10g

Title: Meteorological support files

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information relating to meteorological services provided by teams or units to research,
development, planning, test, and other activities. Included are requests for support, communications
concerning the support, and similar information.

Disposition: Code KE6. Event is discontinuance of the team or the completion of the required support.
Keep in CFA until event occurs and then until no longer needed for conducting business, but not longer
than 6 years after the event, then destroy.

A d A 4.4 -t
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Authority: LJ-86-26

Privacy Act: Not applicable
Description: Information on the establishment®©
includes periodic changes or revisions.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,

er than
B years, thprLdpqtmy

/0. FN: 115-11e
Title: Mapping indices
Authority: N1-AU-86-27
Privacy Act: Not applicable
Description: Various types of base maps and charts kept as guides in planning. They are annotated to
show the extent or order of surveying, charting, and mapping operations.
Disposition: Code KE6. Event is supersession. Keep in CFA until event occurs and then until no longer
needed for conducting business, but not longer than 6 years after the event, then destroy.

for mapping programs and projects. This also

/. FN—++5-1+1h

’ i apping and geodetic reports
ity: NN-170-20 WITHDRAWN
~Not applicable

Description: Info ion gathered in reporting mapping and geodetic evaluations and findings. Included

are feeder, consolidated, special reports and related information.

Disposition: Code K6. Keep in until no longer needed for conducting business, but not longer than

6 years, then destroy.

Z

/2. FN: 115-11i
Title: Mapping and geodetic collection guidance and supp
Authority: NN-170-20
Privacy Act: Not applicable
Description: Information created or acquired to ensure the availability of curr ource materials for
existing and foreseen mapping, intelligence, and geodetic programs of DOD, DA, an er authorized
agencies. Included are source material availability, request, requirement, case requiremen
materials, evaluation and analysis of source material, and related information.
Disposition: Office of record: Code K6. Keep in CFA until no longer needed for conducting business, bu

not Innger t'h'an 6 \Jlears, then Hnefrn\)/

WITHDRAWN

oo

FN: 115-11t
/5 ) Title: Map corrections
Authority: N1-AU-86-32
Privacy Act: Not applicable
Description: Information reporting errors or omissions noted on military maps.
Disposition: Code KE6. Event is publication of resultant map. Keep in CFA until event occurs and then
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy.

/4 FN: 115-11u
Title: Work assignments
Authority: N1-AU-86-33
Privacy Act: Not applicable
Description: Assignment of topographic projects including assignments to units under operational
control.
Disposition: Code KE6. Event is completion of assignment. Keep in CFA until event occurs and then
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy.

/5- FN: 115-11v
' Title: Production and reproduction controls
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Authority: N1-AU-86-34

Privacy Act: Not applicable

Description: Information which controls and shows the progress of cartographic and geodetic projects.
Included are priorities and schedules, manuscript check, quality inspections, progress reports,
memorandums, and related information.

Disposition: Offices having Army-wide responsibility: Code K6. Keep in CFA until no longer needed for
conducting business, but not longer than 6 years, then destroy.

FN: 115-11gg

Title: Reproduction manuscript controls

Authority: N1-AU-86-47

Privacy Act: Not applicable

Description: Information about the procurement, use, transfer, and loan of reproduction manuscript
material.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 115-11hh

Title: Reproduction manuscript cancellations

Authority: N1-AU-86-50

Privacy Act: Not applicable

Description: Information which officially cancels reproduction manuscript material. It forms the basis for
destruction of such material.

Disposition: Office of record: Code K6. Keep in CFA until no longer needed for conducting business, but
not longer than 6 years, then destroy. '

FN: 115-11kk

Title: Map series

Authority: NN-170-20

Privacy Act: Not applicable

Description: Information created in the review of maps and series to decide which will be kept as active
or inactive distribution items.

Disposition: Code KEG. Event is determination of distribution. Keep in CFA until event occurs and then
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy.

FN: 115-11mm

Title: Map requisitions

Authority: N1-AU-86-44

Privacy Act: Not applicable

Description: Information on the requisitioning and shipment of maps and related publications. Included
are requisitions, authorizations and shipping orders, and related information.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years after the event, then destroy.
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CORPS OF ENGINEERS TOPOGRAPHY AND GEODESY

Prescribing Directive

ER 117-2-4--Priority of Topographic Mapping Needs

Description: These records concern activities in the areas of geodetic control surveys, aerial
photography procurement, and topographic mapping as carried out by the Corps of Engineers.

- JLN N 447
TN, T 17

Title: General Corps of Engineers topography and geodesy correspondence files
ority: NN-167-31 and NN-165-192 WITHDRAWN
Privacy : Not applicable

Description: ine comments on regulations, directives, or other publications prepared by another

office with chief responsibjlity; program and budget documents; management improvement reports, cost
reduction reports, and comparahle information submitted to offices in charge of these functions; routine or
general requests for information an lies; informal reports with related papers, general

recommendations and suggestions with a es of transmittals; other transactions of a general, routine,

and administrative nature; and other information retating to Corps of Engineers topography and geodesy

which cannot logically be filed with the detailed record séries listed below. (This does not include

instruction files. See file no. 25-30q.) Matters relating to Corps gineers topography and geodesy that

are received for information only, on which no action is required. These-nglude cards, listings, indexes, or
other items which are created solely to facilitate or control work, extra copies ctions maintained by

action officers, duplicate copies of actions accumulated by supervisory offices (estabtish and keep only

when necessary), and notes, drafts, feeder reports, and similar working papers gathered eparation

of an action.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

B )IQQY'Q than rlncfrny
aFS;- e R-GOSHOY-




200

ENVIRONMENTAL QUALITY

Prescribing Directive

AR 200-1--Environmental Protection and Enhancement

Description: These records concern actions relating to Army environmental management, including
programs, policies, instructions, and activities. Also included are matters affecting the quality of the
environment, such as impact on the atmosphere, natural resources, water, and the community.

EN-=_ 200

itle: General environmental quality correspondence files
Authority: NN-167-31 and NN-165-192

WITHDRAWY

vironmental quality which cannot logically
be filed with the detailed record series listed below. (This does nétinclude instruction files. See file no.

accumulated by supervisory offices (establish and keep only when necessary), and notes, dra
reports, and similar working information gathered for preparation of an action.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

n-dectrov.

B-voarethe
O-years,meR-Gestroy-
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REAL ESTATE

Prescribing Directives

AR 405-10--Acquisition of Real Property and Interests Therein
AR 405-20--Federal Legislative Jurisdiction

AR 405-25--Annexation

AR 405-70--Utilization of Real Estate

AR 405-80--Granting Use of Real Estate

AR 405-90--Disposal of Real Estate

Description: These records concern acquisition, jurisdiction, utilization, granting temporary use, and
disposal of real estate.

EMNe—ADL
riN. Uy

ZZ.. Title: General real estate correspondence files
Ruthority: NN 167-31 and NN-165-192
Privacy Aet; Not appllcable

Descrlptlon line comments on regulations, d|rect|ves or other publlcatlons prepared by another

WITHDRAWR

offices (establish and keep only when necessary) and notes, drafts, feeder reports, antsimilar working
information gathered for preparation of an action.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer s

— B years, then destroy
7

73.  FN:405-10h
Title: Acquisition progress reports
Authority: NN-166-204
Privacy Act: Not applicable
Description: Reports and directly related information which show acquisition progress. Note: final report
will be placed in the realty historical files.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 405-10i
24. Title: Lease control .
Authority: NN-166-204
Privacy Act: Not applicable
Description: Information consisting of lease data cards and space occupancy data cards.
Disposition: Code KE6. Event is termination of lease. Keep in CFA until event occurs and then until no
longer needed for conducting business, but not longer than 6 years after the event, then destroy.

U P. Y.

Authonty NN 166-204
Privacy Act: Not applicable
Description: Information kept by Corps of Engineers D|V|s|on offices
— subordinate offices as descrihed herein




WITHORAWN

Privacy Act: Not appticable

Description: Information t to aid in controlling the use of real property. Included are grant record
cards, reports of changes, antglated information.

Disposition: Code KE&. Event isfegmination. Keep in CFA until event occurs and then until no longer
needed for conducting business, but longer than 6 years after the event, then destroy.

27F  FN:405-10n
Title: Foreign leaseholding reports WITHDRAWN
Authority: NN-166-204
Privacy Act: Not applicable
Description: Reports and related information showing Army I&ageholdings outside of installations in
foreign countries.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

7%, FN: 405-10p
Title: Oversea real property reports
Authority: NN-166-204
Privacy Act: Not applicable
Description: Reports showing procurement of real property and rights, performance factors, compacgble
data on real property administration in oversea commands, and similar information.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

S-vears—then-destrov
YEaFs;,HHER-GESHOY

z9.  FN:4ostor YA, . v LA On CoAL QQDAWLQ,

Title: Homeowners assistance progress reports
Authority: NC1-AU-78-127

WITHDRAWN

Privacy Act: Not applicable
\%.\('(59 Description: Included are docket sheets, change reports, summary reports, and similar information.
Disposition: CodeMeep in CFA unthno longer needed for conducting business, but not longer than

6 years, then destroy. WU/JQ'OQEUXA andl W
3o FN: 40510t Kslo. N A O CAAL CLOATAL

Title: Relocation assistance progress reports
Authority: NC1-AU-79-43

Privacy Act: Not applicable
w Description: Included are docket sheets, ¢change reports, summary reports, and related information.
Disposition: Code K&~Keep in CFA untillno longer needed for conducting business, but not longer than

6 years, then destroy. W OetA MM U

= A O A\
N. FUT-TUU

assistance and relocation assistance supervisory files M WD\M’Q— “UD"\‘ weedhd

Authorlty NC1 -AU-79- : QE
the record copy kept bﬁlstnct

Privacy Act: Not applicable AOWAALC

Description: Information kept by CE division offices which duptisa

offices as described herein. W 4 i YD ANTY,
Disposition: Code K6. Keep in CFA until no longer need&d for conductln Busindss, but not 16
B VOIS, fhnn dne}rr\u

FN: 405-20a

3.
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Title: Real property Federal jurisdiction files

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information on the acquisition of Federal jurisdiction over land acquired by the United States
in the several States and retrocession of Federal jurisdiction to the States.

Note: Place the original cession and retrocession instruments in the realty historical file.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

Privacy Act™Nat applicable HITHORAWY
Description: Informration on annexation of Federal property by States and their political subdivisions.
Disposition: Code K6. in CFA until no longer needed for conducting business, but not longer than

6 years, then destroy.

31{ FN: 405-70a
. Title: Real property utilization files

Authority: NN-166-204
Privacy Act: Not applicable
Description: Information on the use and status of real property, inc
use of space in problem areas (such as metropolitan areas), inspection or
and related matters. Included are real property utilization reports and directly re correspondence,
reports of staff visits on space usage, recommendations as to the better use of real es and studies on
use. Note: A current copy of the real property utilization report will be kept on discontinuance
transferred to a representative of the Corps of Engineers. '
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

6 VOars, then dnefrny

405708 DML opproveld ?w
36. 'T':I.e4(!)25e;f)propeny mana upervisory files &MW w W‘w& %o ‘plﬂ—\}-(.o LLAL\
ueel w%u%

kept in subordinate offices, as

WITHDRAWN

ing space utilization criteria, the
eys of space utilization,

Authority: NN-166-204
Privacy Act: Not applicable
Description: Information kept by CE division offices that duplicate
described herein.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but notTo

[ Vears; then dnefrn\ll

3,  FN:40570d hele. EM ﬂA oA CQJA ‘9’6
’ Title: Civil Works real property record cards
Authority: NC1-AU-75-19 Ww% CMUQ,
Privacy Act: Not applicable

(‘,Z/w Description: Real estate record cards for civil works buildings and structures.
\4" Disposition: Code Meep in CFA untifho longer needed for conducting business, but not longer than

6 years, then destroy. W O amd W UMM*

]:kl A05.20a%
FUOOUTY

3t

: management files
Authority: NC1-AU-85
Privacy Act: A0405-80CE
Description: Information on the management of real estate: d are leases, licenses, appraisal
reports, invitations for bids, easements, notices of revocation, permits, state ¢rop rotations,

reports of terminations, abstracts of bids, outgrant instruments, compliance inspection repo

nwfnrmqhnn

WITHDRAW
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Disposition: CONUS:HQ, USACE: Code K6. Keep in CFA until no longer needed for conducting
business, but not longer than 6 years, then destroy.

FN: 405-80b

Title: Facility engineer real estate files

Authority: NC-AU-75-19

Privacy Act: A0405-80CE

Description: Copies of information pertaining to military real estate matters handled by CE. Included are
copies of leases, trespass agreements, releases, requests for disposal of building and improvements,
comparable instruments, and related information. These files may gather at HQDA, headquarters of major
oversea commands, installations, and activities (but not Corps of Engineers districts, divisions, and
subordinate offices).

Disposition: Code KE6. Event is disposal of the property, termination of lease, agreement, or
comparable instrument. Keep in CFA until event occurs and then until no longer needed for conducting
business, but not longer than 6 years after the event, then destroy.

FN: 405-80c2

Title: Real property summaries

Authority: NC1-AU-79-61

Privacy Act: Not applicable

Description: These records include real property grant listings, real estate lease listings, summaries of
outgrants, leases, and rent-free space, reports of changes, and similar information.

Disposition: HQ, USACE: 30 September detailed listings other listings and reports of changes: Code K6.
Keep in CFA until no longer needed for conducting business, but not longer than 6 years, then destroy.

EAAQLD ON
I, FUJTOUC

HZ.

te claim controls
Authorlty GRS 15,
Privacy Act: Not applicable
Description: These records include real estate claims do
similar information

WITHDRAWN
real estate claims reports, and

Title: Trailer site leases WITHDRAWN

Authority: NN-166-204

Privacy Act: Not applicable
Description: Information on leasing trailer sites on milita ations and civil works projects. Included
are lease agreements, schedules of collections, and similar informatiomn:
Disposition: Code KE6. Event is close of fiscal year or termination of the lease. CFA until event
occurs and then until no longer needed for conducting business, but not longer than 6 years

FN: 405-90a1

Title: Disposal files

Authority: NC1-AU-78-122

Privacy Act: Not applicable

Description: Information on the disposal of real property, including buildings, growing crops, timber,
sand, gravel, and quarried stone products by sale, transfer, or donation. Included are appraisal reports,
transfer of new construction, invitations for bids and acceptance, notice of availability for disposal,
abstracts of bids, account of sales of public property at public auction or on sealed proposals, statements
and certificate of awards, and requests for approval of disposal of buildings and improvements.
Disposition: HQ, USACE: Code K6. Keep in CFA until no ionger needed for conducting business, but
not longer than 6 years, then destroy.




. &6)/\‘
43 FN: 405-90a3 \4ﬂ0 €W LA Mmpﬁﬂ,
’ Title: Disposal files ' ‘l W !&G/d : : Q

Authority: NC1-AU-78-122

Privacy Act: Not applicable

Description: Information on the disposal of real property, including buildings, growing crops, timber,
sand, gravel, and quarried stone products by sale, transfer, or donation. Included are appraisal reports,
transfer of new construction, invitations for bids and acceptance, notice of availability for disposal,
abstracts of bids, account of sales of public property at public auction or on sealed proposals, statements
and certificate of awards, and requests for approval of disposal of buildings and improvements.
Disposition: Field offices: Files involving disposal of sand, gravel, crops, stone quarried products, or
timber located on land which is not excess and remaining files: Code KEG. Eventis-eompletionof—-
~dispesal-transeetion. Keep in CFA until event occurs and then until no longer needed for conducting
business, but not longer than 6 years after the event, then destroy.

L/[/ FN: 405-90c1
Title: Disposal reports
Authority: NC1-AU-78-122
Privacy Act: Not applicable
Description: Information gathered in connection with progress reporting of inactive, excess, and surplus
real property at military installations. Included are real property disposal reports, summary reports, excess
real property reports, and similar information. Notes: The final disposal report and report of excess real
property will be placed in the realty historical files.
Disposition: Reports of changes: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6, then destroy.

L/ & FN: 405-90c3
. Title: Disposal reports

Authority: NC1-AU-78-122
Privacy Act: Not applicable
Description: Information gathered in connection with progress reporting of inactive, excess, and surplus
real property at military installations. Included are real property disposai reports, summary reports, excess
real property reports, and similar information.
Disposition: Other summaries and files: Code K6. Keep in CFA until no longer needed for conducting
business, but not longer than 6 years, then destroy.

/ FN=-405-90d

TN roorva

Description:
described herein.
Disposition: Code K6. Keep-i
6 years, then destroy.

FA until’n longer needed for conductin usmess but not longer than

47 FN:405-90e
Title: Custodial property accountability files
Authority: [I-NNA-946
Privacy Act: Not applicable
Description: This information is kept by CE representatives designated to ass accountability of an
installation declared excess to Army needs. Included are inventories of installed propé iscellaneous
property lists, transfer of property information, the shipping information, the receiving reports,
information.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

8vears—-thendastrov
-y 8aFs—RenR H-OY—

ITHDRAWN
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49.

Athority: |I-NNA-646
Privacy Ast: Not applicable
Description: Iffsrmation which constitutes the basis for the repairs and utilities accounting system for the
receipt and dispositiofefeal property, that is, land and interests therein, leaseholds, buildings and
improvement, and appurtenanses thereto.

Note: These records will be kept atthe installation until control of the real estate passes to the COE as a
result of the installation being declared surplus to Army needs. At that time custody of DA Forms 2877 will
be transferred by the repairs and utilities accountablg officer to a representative of the COE. After
disposal of the real estate to another Government ageficy, DA Forms 2877 will be transferred to the
receiving agency. After disposal to an agency or person outsittethe Government, DA Forms 2877 will be
transferred to the purchaser. When a building is destroyed in any managr, DA Forms 2877 will become
an integral part of the report of survey of DD Form 1354 (Transfer and Acceptance of Military Real
Property) and will be disposed of with facilities engineering stock record accountfites,

Disposition: DA Form 2877 when accepted by a purchaser outside the Government: Codg KE6. Event is
consummation of the real property disposal action. Keep in CFA until event occurs and then unti.qo

an-aa-paadad-fa oRd na-h na a na Q A o o O oVvo o o
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FN: 405-90g

Title: Military real property record drawings

Authority: NC1-AU-75-27

Privacy Act: Not applicable

Description: Current and complete files of all drawings on the design and construction of a project,
including regional map and reservation map; installation layouts; architectural, mechanical, and structural
building plans; water distribution, steam distribution, gasoline storage, and fuel systems; roads, aprons,
runways, and parking areas; storm drainage systems; and railroads.

Note: These files will be kept at the installation to which they apply until the control of surplus real estate
passes to COE when their transfer will be effected in the same manner as military real property record
card files above.

Disposition: Files not accepted by a purchaser outside the Government: Code KE6. Event is
consummation of the real property disposal action. Keep in CFA until event occurs and then until no
longer needed for conducting business, but not longer than 6 years after the event, then destroy.



415

CONSTRUCTION

Prescribing Directives

AR 415-10--Military Construction-General

AR 415-15--Military Construction, Army (MCA) Program Development

AR 415-17--Cost Estimating for Military Programing

AR 415-20--Project Development and Design Approval

AR 415-35--Minor Construction

Description: These records concern construction at military installations and facilities
under Department of the Army control, including design, funding, and awarding of
contracts, and administration of construction programs, excludes master planning (see
210 series), and work classified as maintenance and repair (see 420 series).

Sy N AdL
NV 5TV

itle: General construction correspondence files

WITHDRAWN

general, routine, and administrative nature;
construction which cannot logically be filed with

necessary), and notes, drafts, feeder reports, and similar working information g
for preparation of an action.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,

———but-notlonger-than-6-years,-then-destroy
; troy-
Sl FN:415-10a
tract correspondence

95 WITHDRAWR:
Privacy Act: Not applicable
Description: Information pertaining to mifi nstruction contracts, architect-engineer
contracts, civil works construction, maintenance, and 6 ion contracts, and repairs

and utilities contracts. It excludes other files specifically describe
Disposition: Code K6. Keep in CFA until no longer needed for conducting busin

——buthetHongerthan-6-ysars, then destroy




A4 5 4104
FTo=1TO7T

Ie Military construction supervisory files i\)MQ)Qr M@A&\MQ, \(,LDT

A hority: NN-166-204 ()
i Act: Not applicable W
Description: Information kept by CE d|V|S|on ffices that d licates the files kept in

5% FN: 415-15a
. Title: Design developmentfiles
Authority: NC-AU-75-19
Privacy Act: Not applicable
Description: HQ, USACE: Informati
modified emergency, or semipermanen
other facilities. .
Disposition: Code KE6. Event: complétion. of
and then until no longer needed for conducting
after the event, then destroy.

WITHDRAWN
on the development of design of emergency,
es of standard buildings, structures, and

sign. Keep in CFA until event occurs
{ness, but not more than 6 years

St FN: 415-15b

’ Title: Design and construction investigations
Authority: NC-AU-75-19
Privacy Act: Not applicable
Description: HQ, USACE: Information on the investigation of design and construction
problems occurring during and-after completion of construction. It excludes specific files
described in subfunctional category 1514.
Disposition: Code KE6. Event: completion of investigation. Keep in CFA until ev
occurs and then until no longer needed for conducting business, but not more than

———years after the event then dPernL

WITHDRAWN

55 FN: 415-15g ‘ T
Title: Abstract of bid experiences
Authority: NN-166-204
Privacy Act: Not applicable
Description: Abstracts of bids submitted by district offices and used as a basis for
gathering data on bid experience for military construction.
Disposition: Office having Army-wide responsibility: Code K6. Keep in CFA until no
longer needed for conducting business, but not longer than 6 years, then destroy.

...’_\



1105

CORPS OF ENGINEERS PLANNING

Prescribing Directives

ER 1105-2-10--Planning Programs

ER 1105-2-40--Economic Considerations

Description: This information concerns formulation and evaluation of plans, projects, and programs for
the development of water resources and related activities (Civil Works); also for military construction
projects, including pre-authorization, post authorization, and modification activities during planning before
detailed design and implementation. It includes preliminary, feasibility, and definite scope studies and
reports, master planning, and flood plain management. Specific aspects include engineer planning,
economics and evaluation, environmental considerations, non-Federal responsibilities and cost sharing,
reports' preparation and processing, and pertinent coordination and information activities.

—FNT 1105
Me: General Corps of Engineers planning correspondence files
Authority: NN-167-31 and NN-165-192 WITHDRAWN

PrivaO(}Act' Not applicable

Description: ine comments on regulations, directives, or other publications prepared by another
office with chief resporisibility; program and budget information, management improvement reports, cost
reduction reports, and comparable information submitted to offices in charge of these functions; routine or
general requests for information an lies, informal reports with related information, general
recommendations and suggestions with a s of transmittals, other transactions of a general, routine,
and administrative nature; and other information retating to Corps of Engineers planning which cannot
logically be filed with the detailed record series listed be This does not include instruction files. See
file no. 25-30q.) Matters relating to Corps of Engineers planningthat are received for information only, on
which no action is required. These include cards, listings, indexes, or r items which are created solely
to facilitate or control work; extra copies of actions maintained by action officers;.duplicate copies of
actions accumulated by supervisory offices (establish and keep only when necessary),.and notes, drafts,
feeder reports, and similar working information gathered for preparation of an action.
Disposition: Code K&. Keep in CFA until no longer needed for conducting business, but not long
6 years, then dpetmy




1110

CORPS OF ENGINEERS ENGINEERING AND DESIGN

Prescribing Directives

ER 1110-1-5--Plant Pest Quarantined Areas

ER 1110-1-8--Required Visits to Construction Sites by Construction Personnel

ER 1110-1-260--Fire Protection Policy

ER 1110-1-261--Control of Field Testing Procedures

ER 1110-1-500--Incorporation of Fallout Protection into Army Military Structures
ER 1110-1-1400--Exchange of Geologic and Hydrologic Information

EM 1110-1-1806--Presenting Subsurface Information in Contract Plans and
Specifications

ER 1110-1-8100--Laboratory Investigations and Materials Testing

ER 1110-2-1--Provisions for Future Hydropower Installation at Corps of Engineer
Projects

ER 1110-2-100--Periodic Inspection and Continuing Evaluation of Completed Civil
Works Structures

ER 1110-2-240--Water Control Management

ER 1110-2-1150--Post-Authorization Studies

ER 1110-2-1200--Plans and Specifications

ER 1110-2-1400--Reservoir Control Centers

ER 1110-2-1403--Hydraulic and Hydrologic Studies by Corps Separate Field Operating
Activities and Others

ER 1110-2-1453--Criteria for SPH and PMH Wind Fields

ER 1110-2-1454--Corps Responsibilities for Non-Federal Hydroelectric Power
Development Under the Federal Power Act

ER 1110-2-1455--Cooperative Stream Gauging Program

EM 1110-2-1906--Laboratory Soils Testing

ER 1110-2-4001--Notes on Sedimentation Activities

ER 1110-6-1--Fire Protection and Safety

ER 1110-345-710--Drawings

ER 1110-345-711--Standard Designs by Field Offices

ER 1110-345-720--Specifications

Description: This information concerns design of military, civil, and other agency
construction projects, including creation of design criteria, concept plans, guide and
contract specifications, and requisite drawings of architectural construction and
mechanical details for contract purposes, also, information on actions pertaining to
investigation of current and proposed technologies for application to Corps of Engineers
projects.

orps of Engineers engineering and design correspondence files
67-31a
Privacy Act: Not applicable
Description: Routine comments on regulations, directives, 0 lications

" her-office-with.chief responsibily:  budget |

WITHDRAWN



—~——managementimproverent reports, cost reduction reports, and comparabie information—___
mltted to offices in charge of these functions; routine or general requests for

inform and replies, informal reports with related information, general

recommenda and suggestions with all types of transmittals, other transactions of a
general, routine, an inistrative nature; and other information relating to Corps of
Engineers engineering an ign which cannot logically be filed with the detailed

record series listed below. (This do ot include instruction files. See file no. 25-30q.)
Matters relating to Corps of Engineers engineering and design that are received for
information only, on which no action is required. g include cards, listings, indexes,

or other items which are created solely to facilitate or contrel work; extra copies of

actions maintained by action officers; duplicate copies of action cumulated by

supervisory offices (establish and keep only when necessary), and notes;drafts, feeder
reports, and similar working information gathered for preparation of an action:
Disposition: Code K6. Keep in CFA until no longer needed for conducting business;

but-notlongerthan6-years, then-destroy.

Vabyi EN—1110.1_8~
N LA PR I e avy

Title: Construction inspection reports
uthority: NN-166-204 WITHDRAWN

guidance tofield agencies and to assure adequacy of current criteria for construction in
progress.
Disposition: Code Keep in CFA until no longer needed for conducting business,

but not longer than 6 years, then destroy.

59, FN: 1110-1-500a
Title: Community shelter plans
Authority: NC1-AU-78-113
Privacy Act: Not applicable
Description: Information on the development andthe adoption of plans for and by
counties and municipalities. These are project-type filesthat identify shelters, match

WITHDRAWN

reports and related coordination actions, memorandums regardlng local ordh
adopting the plans, copies of final plans, and similar information.
Disposition: Code KE6. Event: completion or termination of project. Keep in CFA
event occurs and then until no longer needed for conducting business, but not more
————than-6-years-aftertheevent; then-destroy.

bo. FN: 1110-1-500c2
Title: Community shelter progress reports
Authority: NC1-AU-78-113
Privacy Act: Not applicable



Description: Office requiring report: Feeder reports. Information reflecting status and
progress of the community shelter program. Included are reports identifying participating
communities, data on contract negotiations, date of receipt of step reports, status of
fallout shelter program, dollar value of contracts, and similar reports and data.
Disposition: Code KEG6. Event: consolidate report is accepted. Keep in CFA until event
occurs and then until no longer needed for conducting business, but not more than 6
years after the event, then destroy.

(J .

[?/ FN: 1110-1-1400a
Title: Annual statements of surveys contemplated
Authority: NN-166-204
Privacy Act: Not applicable
Description: HQ, USACE: Information showing surveys of areas covered by charts of
the Navy Oceanographic Office and the Coast and Geodetic Survey, which were
proposed for the ensuing season.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

~G 72— FNt+H0-1=1806a
Title: Drawing approvals O W@\ﬁ.&ﬂ_w‘\‘ W NI
Authority: NN-166-204 Jopoacd. dinpoason Eﬁwmw

rivacy Act: Not applicable \‘A&% M&W
Desgription: HQ, USACE: Preliminary and c%n%ract drawings, désign analyses, and

relatedNformation sent by field installations to COE for approval.

event occurs then until no longer needed for conducting business, but not more
than 6 years afterthe event, then destroy.

3  FN:1110-1-8100a

Title: Investigational status r.
Authority: NN-166-204
Privacy Act: Not applicable
Description: HQ, USACE: Model studyeguirements or other laboratory investigation
reports and status of unobligated and unexpsgted balances of civil works funds.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

WITHDRAWN

bY  FN:1110-1-8100b
Title: Laboratory test reports
Authority: NN-166-204
Privacy Act: Not applicable :
Description: Copies of laboratory test reports kept by laboratories on spesific
construction projects. Note: concrete test data and reports on unusually significant tests
may be kept until no longer needed for further reference.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business;

WITHDRAWRN

———but-notongerthan 6-years, then destroy



—l5~—FN-1416-1-8160e
\‘Mlg nvironmental Restoration - Raw Data Files
- N1-AU-96-6 WITHDRAWN

[ M

ate to chemical analysis services performed to support the
esponse, Compensation and Liability Act (CERCLA),
estoration Program (DERP), DOD Base

al Restoration Program, Work for

Description: Recor
Comprehensive Environmen
for Superfund, Defense Environme
Realignment and Closure (BRAC) Environ
Others, and Operations and Maintenance. Examp f documentation include QA/QC
laboratory Chemical Quality Assurance reports, ChemicatBata Quality Assessment
reports, raw data inventory forms, field sheets, chain of custody uments, data
worksheets, analyst logbooks, sample logbooks, correspondence, an
logs.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,

——— butnotlongerthan 6 years _then destroy

lblp,  FN:1110-2-1a
Title: Hydroelectric plant operating reports
Authority: NN-166-204
Privacy Act: Not applicable
Description: HQ, USACE: Copies of Federal Power Commission reports pertaining to
electric utilities and licenses (classes A and B) and annual reports of CE on named
hydroelectric projects to the Federal Power Commission. (Field offices will file these
reports in the project operation and maintenance basic file 11-2-240a).
Disposition: Code K6. Keep in CFA until no longer needed for conducting busiPess,
but not longer than 6 years, then destroy.

(9}, FN: 1110-2-1400a
Title: Reservoir and lock and dam letter permits
Authority: NN-166-204
Privacy Act: Not applicable
Description: These files include information on letters of permission to public
organizations for dog field trials; memorial services; Boy Scout camping; Easter egg
hunts; access to structures by other agencies to procure water samples and other data;
requests from schools, clubs, and other organizations to visit structures, and other
similar short-term activities for which formal permits are not required.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

FiN. T
b% ulation charts
Authority: NN-166-204

Privacy Act: Not applicable
Description: HQ, USACE: Charts and related correspondence subm

_—gg.p.tg:ol,_namgat;gn,_and mulﬁplp-purpnqp resen/oirs

WITHDRAWN




——Dispesition:-Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

: 1110-2-1454a1

: Federal Energy Regulatory Commission permits and licenses
Authygrity: NC1-AU-81-49
Privack Act: Not applicable
Description: Field Offices: Monthly reports. Information on COE operations under the
Federal Power Act which includes reports of investigation on applications for Federal
Energy Regulatory Commission permits and licenses for development of power
affecting navigakle waters. It includes applications or declarations of intention,
investigations and\reports, maps and plans, licenses, permits, public notice of hearings,
and similar informatign.
Disposition: Code K6\ Keep in CFA until no longer needed for conducting business,
but not longer than 6 ye r{, then destroy.

&9.

WITHDRAWR

WITHDRAWN

70. FN: 1110-2-1454b
Title: Federal Energy Regulat
Authority: NN-166-204
Privacy Act: Not applicable
Description: Information on supervisiqn and inspection of operations under a Federal
Energy Regulatory Commission permit &y license. Included are copies of monthly and
annual reports submitted to the Federal Pewer Commission.

Disposition: Code K6. Keep in CFA until noJonger needed for conducting business,
but not longer than 6 years, then destroy.

Commission operating reports

7 FN: 1110-2-4001a
Title: Sedimentation activity reports
Authority: NN-166-204
Privacy Act: Not applicable
Description: Report notes on sedimentation activities and
Disposition: Code K6. Keep in CFA until no longer needed
but not longer than 6 years, then destroy.

WITHDRAWN

lated correspondence.
r conducting business,

72.  FN: 1110-3-204a
Title: Building maintenance files
Authority: NN-166-204
Privacy Act: Not applicable
Description: Information on the criteria, standards, practices, and applicatior of
measures for the maintenance, repair, and improvement of buildings and structyres at
military installations.
Disposition: Code K6. Keep in CFA until no longer needed for conducting busine
but not longer than 6 years, then destroy.

WITHDRAWN

?3 FN: 1110-345-710h WITHDRAWN
____T_lﬂe,_Des;gn_deuelnnmpnf files




Dispositions Code KEG. Event: completion of design. Keep in CFA until event occurs
and then until nq longer needed for conducting business, but not more than 6 years
after the event, then destroy.

2. FN: 1110-345-710i
Title: Design and construct
Authority: NN-166-204
Privacy Act: Not applicable
Description: HQ, USACE: Information on the investigation of design and construction
problems occurring during and after completion of construction. It excludes specific files
described elsewhere in the 1110-series of infQrmation prescribed by Engineer
Regulations.
Disposition: Code KE6. Event: completion of investigation. Keep in CFA until event
occurs and then until no longer needed for conducting:\business, but not more than 6
years after the event, then destroy.

investigations WITHDRAWN

75 FN:1110-345-711b

Title: Design development files WITHORAWN
Authority: NN-166-204

Privacy Act: Not applicable

Description: HQ, USACE: Information on the development of design for emergency,
modified emergency, or semi-permanent types of standard buildings, structures,and

other facilities.

Disposition: Code KE6. Event: completion of design. Keep in CFA until event occurs

and then until no longer needed for conducting business, but not more than 6 years
——afterthe-event then destroy.




1125

CORPS OF ENGINEERS PLANT

Prescribing Directives

ER 1125-2-300--Plant Administration

ER 1125-2-301--Revolving Fund

ER 1125-2-303--Design, Acquisition, and Construction

ER 1125-2-304--Inspection, Maintenance, Operation and Repair

ER 1125-2-306--Plant Ownership

Description: This information concerns formulation and implementation of criteria and procedures for
design, construction, assignment, operation, maintenance, repair, loan, and utilization of Civil Works
floating and land plant, aircraft, radio equipment, and network systems, shops and yards, personal
property, and facilities.

Ekl 44928

T|tIe. General Corps of Engineers plant correspondence files
Authority: NN-167-31 and NN-165-192
Act Not applicable
an: Routine comments on regulations, directives, or other publlcatlons prepared by another

WITHDRAWN

Disposition: Code K6. Keep in CFA until no longer needed for cond
6 years, then destroy.

7o FN:11252301at {OARY approved
. Title: Plant replacement and improvement reports e ) TR\ P de
Authority: NN-166-204 Lopeeodl Qeaped roew , .
Privacy Act: Not applicable Yo oo {2 M‘&
Description: The files include ENG Form 1978 (Plant Replacement and Expenditures) and comparabie
forms showing actual progress against items of the approved program financed under the Revolving

Fund.
Dlsposmon Code T6. Keep in CFA until no longer needed for conducting business, then transfer to the

78, FN: 1125-2-301a2
Title: Plant replacement and improvement reports
Authority: NN-166-204
Privacy Act: Not applicable
Description: The files include ENG Form 1978-A (Quarterly Report of Scheduled and Accrued
Expenditures).
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

v FN- 1140-4-ouqa
Title: Tnsta } rograms
Authority: NC1-AU-81-48

Pel Aot !

WITHDRAWN




unds mcludlng msect and rodent control and samtary f|II and dump areas or other
|nformat|on necessary to kee n the conditioning of the above facilities. These files will be
retained at the installation and remain with the buildingsa en transferred from the
jurisdiction of the Army.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
-—————§-years-then-destroy:

n 5-2-304c1
80. Title: Piant Tate-camputations WITHDRAWR
Authority: NN-166-204
Privacy Act: Not applicable
Description: Information reflecting distributionofeasts for operation of plant equipment. Included are
Cost Forms 22 (Plant Rate Computation); ENG Forms 2438-Rlant Record Card-Group Plant), and
comparable forms with related information.
——— Dlsposmon Cost Forms 22: Code KES6. Event is flnal dlsposmon of plant Keep-n-CEA until event occurs

Tt G S EH-D = 81 tgel




. ‘ )

1130

CORPS OF ENGINEERS PROJECT OPERATION

Prescribing Directives

ER 1130-2-303--Maintenance Guide

ER 1130-2-305--Project Maps and Index Sheets

ER 1130-2-306--Navigation Lights, Aids to Navigation, Charts, and Related Data--
Policy, Practices, and Procedures

ER 1130-2-310--Inspection of Dredging Operations

ER 1130-2-320--Equipment Failures and Transmission System Interruptions, Multiple-
Purpose Projects with Power

ER 1130-2-322--In-Service Dates for Hydroelectric Generating Units and Monthly
Power Plant Report

ER 1130-2-323--Power Station Operating Log, Multiple-Purpose Projects With Power
ER 1130-2-402--Policies--Operation and Maintenance Personnel and Telephone
Services

Description: This information concerns policies and procedures governing the day-to-
day operations of projects in service. Information on safety, physical security, and some
elements of administration will be placed in their respective subject series.

21 EN: 1130

Title: General Corps of Engineers project operations correspondence files
uthority: NN-167-31 and NN-165-192 WITHDRAWN

rovement reports, cost reduction reports and comparable |nformat|on
charge of these functions; routine or general requests for
information and replies,informal reports with related information, general
recommendations and suggestions with all types of transmittals, other transactions of a
general, routine, and administrative nature; and other information relating to Corps of
Engineers project operations which not logically be filed with the detailed record
series listed below. (This does not include.instruction files. See file no. 25-30q.) Matters
relating to Corps of Engineers project operatisqs that are received for information only,
on which no action is required. These include cards, listings, indexes, or other items
which are created solely to facilitate or control work; &xtra copies of actions maintained
by action officers; duplicate copies of actions accumulated.\by supervisory offices
(establish and keep only when necessary); and notes, drafts,feeder reports, and similar
working information gathered for preparation of an action.
Disposition: Code K6. Keep in CFA until no longer needed for condusting business,
but not longer than 6 years, then destroy.

§Z.  FN: 1130-2-305b A aqproval ot

Title: Civil Works construction supervisory f(Ses

Authority: NN-166-204 /(,OWAQ, &AWW be '

management i
submitted to offices




on—nformation ot-byv-GE-Division-offices icates the information
kept by subordinate offices, as described herein.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,

t not longer than 6 years, then destroy.

85. FN: 1180-2-320a WITHDRAWN
Title: Equigment failure and systems interruption reports
Authority: NN:166-204
Privacy Act: Notapplicable
Description: Information on the reporting of equipment failures and systems
interruptions of CE hydrQelectric projects. Included are reports and directly related
correspondence. '
Disposition: Code K6. KeepNg CFA until no longer needed for conducting business,
but not longer than 6 years, therndestroy. ’

OARA appioval wot ieeded). Pwp;mi\-
intenance supervisory files
disfonsiion n.guwww Yo
¥es the file

.  FN:1130-2-320b
Title: Civil Works project operation and m
Authority: NN-174-20
Privacy Act: Not applicable owal
Description: information kept by CE Division office wﬁich duplica
subordinate offices, as described herein.
Disposition: Code K6. Keep in CFA until no longer needs
but not longer than 6 years, then destroy.

WMM,

kept by
for conducting business,

e,

.

85.  FN: 1130-2-322a

Title: Hydroelectric statements
Authority: NN-166-204
Privacy Act: Not applicable
Description: Statement of Revenue and Expenses and Statement of Assets an
Liabilities, containing summations of various allocations of expenses and funds arisi
from the maintenance and operation of power producing facilities.
Disposition: Code K6. Keep in CFA until ng longer needed for conducting business,

—but-netHengerthan-6-years;-then-destroy :
; troy-

FN: =2-322b WITHDRAWR
Title: Powerp atistical reports

Authority: NN-166-20
Privacy Act: Not applicable
Description: Copies of Federal Power Comri
Report) submitted by engineer field offices.
Disposition: Code K6. Keep in CFA until no longer needed for co
but not longer than 6 years, then destroy.

WITHDRAWRN

ion Form No. 4 (Monthly Power Plant

uthority: NN-166-204 WITHDRAWN



vigitors), reports of trespass on Government property, work order
registers, and similar infermation.

Disposition: Code K6. Keep~in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

WITHDRAWN

g, FN: 1130-2-402a

Title: Ground maintenance files
Authority: NN-166-204
Privacy Act: Not applicable

« Description: Offices having Army-wide responsibility: Information on
practices, and application of measures for the development and improven
on military reservations, including cemeteries and golf courses.
Disposition: Keep in CFA untii no longer needed for conducting business, but not

————longerthan-6-yearsthendestroy
Y hiad® 4

FN: 1130-2-442a

8?‘ Title: Corps of Engineers Civilian Uniform Records Files
Authority: N1-AU-94-31
Privacy Act: A1130-2-442CE
Description: Records reflecting the issue of personal clothing; including name, account
number, sex, project location, weight, height, clothing measurements, length of
employment and type of uniform (Engineer Form 4891-R, Uniform Allowance
(Changes/Transfers/Terminations) and uniform contractor's order forms.
Disposition: Code KE6. Event: separation or termination of the employee. Keep in CFA
until event occurs and then until no longer needed for conducting business, but not
more than 6 years after the event, then destroy.




1145

CORPS OF ENGINEERS REGULATORY FUNCTIONS

Prescribing Directives

ER 1145-2-301--Use of Navigable Waters--Policy, Practice and Procedure

ER 1145-2-305--Removal of Wrecks and Other Obstructions

ER 1145-2-306--Representation of Submarine Cable and Pipe Line Areas on Government Charts
Description: This information concerns actions involving regulatory functions assigned by law to the
Corps of Engineers including, but not limited to, the issue of permits, removal of obstructive wreckage
from navigable waterways, harbor and bulkhead lines, piers or dolphins in navigable streams, delineation
of anchorage and quarantine areas, and disposal of soil in or adjacent to navigable waters. It excludes
licenses and permits granted at reservoir projects which are in the 405-series.

EN- 444505
LERA KTNR BN he £¥ 4

Title: General Corps of Engineers regulatory functions correspondence files
Authority: NN-167-31 and NN-165-192
Privacy-Agt: Not applicable

WITHORAWN

Dlsposmon Code K6. Keep in CFA until no longer needed for conducting business, but not Ionger tham

——— B-years-then-destroy

?/ FN: 1145a
: Title: Reservoir permits

Authority: NN-166-204
Privacy Act: A1145aCE
Description: Information on the issuance of permits by the Government to persons or organizations for
use of reservoir areas, such as permits for fishing structures and pleasure boats, and temporary permits
for floating boathouses. Included are applications, permits, and related information.
Disposition: Code KE6&. Event is expiration. Keep in CFA until event occurs and then until no longer
needed for conducting business, but not longer than 6 years after the event, then destroy.

g7 EN:41445b2

itle: Standard permits
Authority:
Privacy Act: A114
Description: Information on the 1§ of permits to perform work under the regulatory authority of the
DA established by the River and Harbor Act o ~-the Federal Water Pollution Control Act
Amendments of 1972; the Clean Water Act of 1977; the Ma tection, Research and Sanctuaries
Act of 1972; and other statutes. Included are permits and drawings an
Disposition: Field offices: Denied permits: Code KE6. Event is denial. Keep in CF ent occurs

and then until no longer needed for conducting business, but not fonger than 6 years after even
destroy

ﬂ; F!\l: 1145¢

Title: Nonaction construction permits

WITHDRAWN




Authority: NN-166-204

Privacy Act: Not applicable

Description: Construction permits on which construction is not started during the life of the permit.
Disposition: Code KE6. Event is expiration of permit. Keep in CFA until event occurs and then until no
longer needed for conducting business, but not longer than 6 years after event, then destroy.

Authority: NN-T68=
Privacy Act: Not applicable
Description: Information kept by CE division offlces

avigable waterways supervisory files ﬂM}P‘ W\m&, mei)

offices as described herein. W X Bt ,.(‘ y
Disposition: Code K6. Keep in CFA until no longer needéd for conductlng busmess b
8.years, then destroy

Title: Violation of RefG WITHDRAWN

Authority: NN-166-204
Privacy Act: Not applicable
Description: Information on the Refuse Act of 1899. included are’
analyses

tion reports and water sample

?b FN: 1145¢g

Title: Wetlands Delineator Certification Program

Authority: N1-AU-94-29

Privacy Act: A1145gCE

Description: Records relating to the Wetlands Delineator Certification Program, to include Federal, State
and Municipal Government employees and members of the general public. Documents relating to the
application and testing of persons desiring to become certified wetlands delineators; records include
applicant’'s name, social security and certification number, completed test, test scores and all related
correspondence.

Disposition: Code KEB6. Event is expiration of certification. Keep in CFA until event occurs and then until
no longer needed for conducting business, but not longer than 6 years after event, then destroy.

5 : feat s,

?% FN: 1145-2-305a
: Title: Wreck and obstruction files

Authority: NN-166-204
Privacy Act: Not applicable
Description: Information on the removal of wrecks and other obstructions in navigable waters, marking of
wrecks by owners and Coast Guard, and authorizations for removal. Included are reports, authorizations,
maps, and similar information.
Disposition: Code KE6. Event is completion of final action (includes settlement of claims or completion of
litigation). Keep in CFA until event occurs and then until no longer needed for conducting business, but
not longer than 6 years after the event, then destroy.

qg FN: 1145-2-306a
: Title: Submarine cable and pipeline charts
Authority: NN-166-204
\9 Privacy Act: Not-applicable
‘{ﬁ/ Description: Charts showing the location of submarine cables on Government charts.



.
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Disposition: HQ, USACE: Code %.’Keep in CFA until%o longer needed for conducting business, but

not longer than 6 years, then destroy. W OLALA &M&, @M WMML
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CORPS OF ENGINEERS WATER RESOURCE POLICIES AND AUTHORITY
Prescribing Directives:

ER 1165-2-21--Flood Damage Reduction Measures in Urban Areas

ER 1165-2-26--Implementation of Executive Order 11988 on Floodplain Management
ER 1165-2-116--Pollution Control at Civil Works Projects

Description: Information which concerns activities pertaining to the administration of
laws governing water resources as assigned by Congress to the Secretary of the Army
and the Chief of Engineers.

EANL 1100

iy 1'TUJ
??' Title: General Corps of Engineers water resource policies and authority
rrespondence files WITHDRAWE
ity: NN-167-31 and NN-165-192
Privacy : Not applicable
Description: tine comments on regulations, directives, or other publications
prepared by anothergffice with chief responsibility; program and budget information,
management improvement _reports, cost reduction reports, and comparable information
submitted to offices in chargeef these functions; routine or general requests for
information and replies, informal repaqrts with related information, general
recommendations and suggestions wit types of transmittals, other transactions of a
general, routine, and administrative nature; other information relating to Corps of
Engineers water resource policies and authority whigh cannot logically be filed with the
detailed record series listed below. (This does not incl instruction files. See file no.
25-30q.) Matters relating to Corps of Engineers water resource policies and authority
that are received for information only, on which no action is required. These include
cards, listings, indexes, or other items which are created solely to facititate or control
work; extra copies of actions maintained by action officers; duplicate copie
accumulated by supervisory offices (establish and keep\Q\nIy when necessary);
notes, drafts, feeder reports, and similar working information: gathered for preparatio
an action.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,

— ———but notlongerthan 6 years, then destroy-

100. FN: 1165-2-26b2
Title: Flood plain management services studies
Authority: NC1-AU-85-26
Privacy Act: Not applicable
Description: HQ, USACE: Records other than reports of investigation:
Correspondence, calculations, reports, and related information pertaining to special,
preliminary, and final flood plain investigation reports; technical services reports for
specific projects or locations; river stage forecast maps; and similar information.
Disposition: Code KE6. Event: completion of study. Keep in CFA until no longer
needed for conducting business, but not longer than 6 years after event, then destroy.
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CORPS OF ENGINEERS CONTRACTS

Prescribing Directive

ER 1180-1-1--Engineer Contract Instructions

Description: This information concerns implementation by Corps of Engineers of the FAR and the
Department of Defense Federal Acquisition Regulation Supplement (DFARS).

FN 1180

itle: General Corps of Engineers contracts correspondence files
Authoritye NN-167-31 and NN-165-192 WITHDRAWN
Privacy Act: applicable

Description: Routin ments on regulations, directives, or other publications prepared by another

office with chief responsibility~program and budget information, management improvement reports, cost
reduction reports, and comparable™igrmation submitted to offices in charge of these functions; routine or
general requests for information and replies,dpformal reports with related information, general
recommendations and suggestions with all types ansmittals, other transactions of a general, routine,

and administrative nature; and other information relatin Corps of Engineers contracts which cannot
logically be filed with the detailed record series listed below. ( not include instruction files. See file

no. 25-30q.) Matters relating to Corps of Engineers contracts that arereceived for information only, on

which no action is required. These include cards, listings, indexes, or other i which are created solely

to facilitate or control work; extra copies of actions maintained by action officers; dUptcate copies of

actions accumulated by supervisory offices (establish and keep only when necessary); an tes, drafts,
feeder reports, and similar working information gathered for preparation of an action.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer tha

/0.

Fri thom Aoty
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/2.

Title: Civil works ¥ ns(CE) WITHDRAWN
Authority: GRS 3, item 8a
Privacy Act: Not applicable
Description: Requisitions with directly related informati upplies, equment materlal or services
that are maintained separately and not as a part of an individual con
Disposition: Code KE6. Event is completion or cancellation of requisition. Keep until event occurs
and then until no longer needed for conducting business, but not longer than 6 years after the

dectraowu
SeOStrOYy-

/03 FN: 1180-1-1c

) Title: Bid data (COE)
Authority: NC1-AU-77-79
Privacy Act: Not applicable
Description: Abstracts of bids, submitted by district offices, used as a basis for accumulating data on bid
experience for Civil Works construction.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

/04 FN: 1180-1-1d
Title: Bid experiences (COE)
Authority: NC1-AU-77-79
Privacy Act: Not applicable
Description: Selected abstracts of bids, bid analyses, and similar information used for comparison of
trends.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

/0&.  FN:1180-1-1e




/0b.

Title: Invitation to bid reviews (COE)

Authority: NN-166-204

Privacy Act: Not applicable

Description: Invitations to bid for foundation drilling and grouting projects and supply for diamond bits
submitted for review and control.

Disposition: Code KE6. Event is completion of contract. Keep in CFA until event occurs and then until no
longer needed for conducting business, but not longer than 6 years after the event, then destroy.

FN: 1180-1-1f

Title: Sales contract registers (COE)

Authority: NN-166-204

Privacy Act: Not applicable

Description: Registers maintained to contro! and record the assignment of numbers to sales contracts,
contractor’'s name and address, types of material sold, and term of contract.

Disposition: Code KE6. Event is close of FY following last entry on individual sheet or in register. Keep
in CFA until event occurs and then until no longer needed for conducting business, but not longer than 6
years after the event, then destroy.

/t ; ’ 'tIe Sales contracts (COE)

q__e.._.,.

)

¢

/08.

Aut NN 166-204 WITHDRAWR

amendments to bids, b nd acceptance, abstracts of bids, statements and notices of awards, lists of
successful bidders, contracts, nges and supplements to contracts, collection and deposit information,
and related information.
Disposition: Code KE6. Event is close o in whlch final payment is made. Keep in CFA until event
occurs and then until no longer needed for con g business, but not longer than 6 years after the
event, then destroy.

FN: 1180-1-1h

Title: Unsuccessful and rejected bids (COE)
Authority: NN-166-204

Privacy Act: Not applicable

Description: Unsuccessful and rejected bids maintained as a separate file and not as a pa
individual sales contract.

Disposition: Code KE6. Event is close of FY in which issued. Keep in CFA until event occurs and then
until no Ionger needed for conducting business, but not longer than 6 years after the event, then destroy.

WITHDRAWN

al ha A 1
Bids—returned-without-action-wiltbe-des "“,“3" h'}":med:ately afterbid ",'C.“‘“'""‘

FN: 1180-1-1i

Title: Civil procurement action reports

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information indicating the status of Civil Works construction and architectural engineering
contract awards submitted by contracting officers of field agencies to the heads of procuring agencies.
Inciuded are procurement action reports, changes to reports, completion of reports, and similar
information.

Disposition: HQ, USACE: Code KE6. Event is completion of related contract. Keep in CFA until event
occurs and then until no longer needed for conducting business, but not longer than 6 years after the
event, then destroy. Change reports will be destroyed on receipt of succeeding report.

Al 440N 4 _4:
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qQrrespondence
Authorlty NN-166-204
Privacy Act: Not applicable

WITHDRAWN



0 : ineer contracts; Civil
Works construction, malntenance and operatlon contracts and repalrs and ut|I|t|es contracts. It excludes
other files specifically described below.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

+ 1180-1-1k
: Contracting officer designations
Authority: em 2 WITHDRAWR
Privacy Act: Under develo
Description: Information reflecting the dest
officer's representatives (military and civil) for design, co
contracts.

Disposition: Code KEB6. Event is revocation or supersession of designation. Keep in til event
occurs and then until no longer needed for conducting business, but not longer than 6 years after

of contractmg and ordering officers and contracting
n, maintenance and repairs, and utilities

————avent then-destroy
1 A A

/Z.

//3,

/5.

WITHDRAWR

Title: Contract quali
Authority: NC1-AU-79-71
Privacy Act: Not applicable
Description: Brochures, pamphlets, questionnaires, an
and experience of firms and individuals soliciting services in connectio
design and construction.

Dlsposmon Performance evaluation reports: Code K6. Keep in CFA then until no longer needé

nformatlon pertaining to qualification
i |l|tary and Civil Works

FN: 1180-1-1n

Title: Wage rate predeterminations

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information on the predeterminations of minimum wage rates for laborers and mechanics to
be included in contract specifications for military and civil-construction work. Included are requests for
wage rates, schedules of classification and wage rates, modifications, superseded decisions, and letters
of inadvertence issued by the Secretary of Labor.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

EN: 1180-1-1p1 () M
ctor's payroll files m QWM'Q’ %Uj\" ‘M'U'Q'MQ' Ao
Authority: NN- OQLQMW Yo pu_w%
Privacy Act: Not applicable veel V‘»v;&
Description: Copies of payrolls submitted by consiructt attors. They are used in deter g

compliance with labor laws and decisions. =~ —==c.cs.
Disposition: HQ, USACE: Code KE6. Event is completlon of review. Keep in CFA untf

ccurs and

then until no longer needed for conducting business, but not longer than 6 years after the event, then
destroy.

Title: Contractor's p
Authority: NN-166-204
Privacy Act: Not applicable
Description: Copies of payrolls submitted by construction contractors:
compliance with labor laws and decisions.

WITHDRAWE

e used in determining
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Disposition: Field offices: Code KE6. Event is final payment of related contract. Keep in CFA until event
occurs and then until no longer needed for conducting business, but not longer than 6 years after the
event, then destroy.

/6.
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/4.

/ 20.

P

equisitions

Authortity; NN-166-204 WITHDRAWN
Privacy Act: applicable

Description: Copié requisitions from field offices, shipping orders, and purchase orders with related
correspondence pertainin the supply of materials and equipment to military construction projects and
kept by offices at the Army Staff:

Disposition: Code KE6. Event is sche d delivery. Keep in CFA until event occurs and then until no
longer needed for conducting business, but n nger than 6 years after the event, then destroy.

FN: 1180-1-1t

Title: Expediting cases

Authority: NN-166-204 WITHDRAWN
Privacy Act: Not applicable

Description: Copies of purchase orders, memorandums, and correspondence pertaiing to expediting
assistance for construction materials and equipment required to complete military construttian projects

and kept by offices at the Army Staff.
Disposition: Code KES6. Event is close of case. Keep in CFA until event occurs and then until no long
needed for conducting business, but not longer than 6 years after the event, then destroy.

O~1-1ud

Title: Water supply storage space contracts
Authority: NC1-AU-80-15 WITHDRAWN

term contracts;which provide for temporary needs.

Disposition: Long~erm contracts: Code KE6. Event is removal of the structure, abandonment of project,
or after the U.S. Govermsent discontinues operation of the project. Keep in CFA until event occurs and
then until no longer neededNgr conducting business, but not longer than 6 years after the event, then

Dowwoualn appLomel ot S

duplicate the files kept by subordinate offices,

FN: 1180-1-1v
Title: Construction contract supervisory file
Authority: NN-166-204

Privacy Act: Not applicable

Description: Information kept by CE Division offices wht
as described herein. \@,u;

Disposition: Code K6. Keep in CFA until no longer needed\{or ducting busir]es , bu ‘not longer than

6 years, then destroy. &LAW

FN: 1180-1-1w

Title: Hired labor maintenance work files
Authority: NN-166-204

Privacy Act: Not applicable
Description: Information on hired labor maintenance work on Civil Works completed project3ssuch as
minor repairs to buildings, bridges, roads, or machinery and cleanup, mowing, and painting. Included are
specifications, drawings, and reports.
Disposition: Code K6. Keep in CFA until event occurs and then until no longer needed for conducting
business, but not longer than 6 years, then destroy. Inspectors' completed reports will be filed with project

WITHDRAWN

————operation-and-maintenance-basicfiles {11-2-240a)






