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REQUEST FOR RECORDS DISPOSITION AUTHORITY  |boamomnas oo H-NARA use oy
(See instructions on reverse) - - -
TO: National Archives and Records Administration (NIR) DATE RECEIVED
8601 Adelphi Road, College Park, MD 20740-6001 - -
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
U.S. Arm
Y In accordance with the provisions of 44 U.S.C.
2. MAJOR SUBDIVISION 3303a the disposition request, including
U.S. Total Army Personnel Command amendments, is approved except for items
3. MINOR SUBDIVISION that may be marked "disposition not approved”
' "withdrawn” in column 10.
Records Management Program Division or nwithdrawn™in column
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHJ¥IST OF THE UNI STATES
Kandy Light (703)806-3556 4_5_02 /

6. AGENCY CERTIFICATION

| hereby certify that | am authorized to act for this agency in matters pertaining to-the disposition of its records
and that the records proposed for disposal on the attached 2& page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified; and that written concurrence from the
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

[& is not required; D is attached; or D has been requested.

DATE ?WAGE W TITLE
22 Mar 00 ~1HOWARD N. NHALGH Director, Records Management Division

7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
—NO JOB CITATION USE ONLY!)

The purpose of this request is to implement the Army recordkeeping
redesigned process for records that currently have a NARA approved
disposition authority of 6 years or less and are not considered rights
and interests records. The disposition shown on the attached
sheets is for such records in that series regardless of media on
which produced. The current NARA authority for each item is
shown; however, this action may cover only a portion of the records
shown on the original authority.

Electronic copies created on electronic mail and word processing
[23- i d af dkeepi h

systems will be deleted after recordkeeping copy has been produced
and when no longer needed for reference, updating, revision or
dissemination.

L. /fze/wwu NR ) MIWA

115-109 ! " NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA
36 CFR 1228
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TRANSPORTATION AND TRAVEL

Prescribing Directives

AR 55-1--CONEX/MILVAN Equipment Control-Utilization and Reporting

AR 55-19--Marine Casualties

AR 55-46--Travel of Dependents and Accompanied Military and Civilian Personnel To, From, or Between
Oversea Areas

AR 55-71--Transportation of Personal Property and Related Services

AR 55-80--Highways for National Defense

AR 55-162--Permits for Oversize, Overweight, or Other Special Military Movements on Public Highways
in the United States

AR 55-170--Apportionment, Manifesting and Billing for Ocean Transportation and Port Handling of Empty
CONEX Containers

AR 55-355--Defense Traffic Management Regulation (see note below)

AR 55-355--Volume 2--Transportation Facitities Guide (TFG) Records, U.S. Army

AR 55-355--Volume 3--Defense Traffic Management Regulation: Transportation Facility Guide, Navy,
Marine Corps, and the Coast Guard

Description: These records concern transportation planning, programming, and staff supervision of
transportation components, movement of Army passengers, cargo, mail, household goods (HHG),
privately-owned vehicles (POVs), and personal baggage via various modes of transportation, use of
CONEX Service, customs clearance, travel of Army personnel and dependents, military traffic
management activities, and transportation facilities. Records on specific modes of transportation and
travel are in 56 and 59 series.

Note: AR 55-355 prescribes many discrete categories of records. Rather than following the MARKS
numbering sequence in the strict sense, a minor departure in the file number has been made to facilitate
record identification. The basic file number, 55-355, is followed by a three-letter desugnatnon to denote the
type of military traffic involved. These designations are--

Table B-1
Traffic type designations

Designation Letters Example of File Number
Air traffic AIR 55-355AIRa
Freight (not specified air/land/sea) FRT 55-355FRTh
Highway traffic HWY 55-355HWYc
" Nonspecific traffic and other records not falling into
the above categories NON 55-355NONg
Movement of personnel PER 55-355PERa
Rail traffic RAL 55-355RALe
Ocean traffic SEA 55-355SEAb
Records on tariffs, tenders, and transit TTT 55-355TT11d

E\I o =
T8 T

Title: General transportation and travel correspondence files

Authority: NN-167-31 and NN-165-192

Privacy Act: Not applicable :

Description: Routine comments on regulations, directives, or other publieatins prepared by another
office with chief responsibility; program and budget informatjon:-management improvement reports, cost
reduction reports, and comparable information submitted to offices in charge of these functions; routine or
general requests for information and replies;hformal reports with related information, general
recommendations and suggestiens with all types of transmittals; other transactions of a general, routine,
and administrative natar€; and other information relating to transportation and travel which cannot

logically be-fited with the detalled record serles listed below (Thls does not include mstructlon files. See

la~no ..- b A =2.vI.- na-to-teancpasta V- V-V. & 1. 2 A o3 - infarem ataWa¥a a¥a
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WITHORAWN
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to faculitate or control work extra copies of actions maintained by action officers duphcate copies of
actions accumulated by supervisory offices (establish and keep only when necessary), and notes, drafts,
feeder reports, and similar working information gathered for preparation of an action.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer thza
6 years, then destroy.

- FN:55-1a
Title: Returnable container files
Authority: NN-166-204 , WITHDRAWN
Privacy Act: Not applicable R ded
Description: Information reflecting the receipt, transfer, and return to vendor of . dccountable containers.

cards, memorandum receipts, reports, and similar information. cuxl
Disposition: Code KE6. Event is return of container. Keep in CFA unjifevent occurs and then until no 1 ﬂgioa e

" Included may be copies of inspection and receiving reports, reports of survey/shipping information, stock ""‘Z "”)WJOJ

| edf i i b I th after th ( hen d .

onger needed for conducting business, but not longer than 6 year. r the event, then destroy CVEMMKD\‘)fL ”‘
. FN: 55-1¢c T

Title: CONEX lease agreement lists

Authority: NN-166-204 WITHDRAWH

Privacy Act: Not applicable Q{&~ ld.

- Description: Information relating to lists prepay ed by the Joint Container Control Agency reflecting United
- States commercial firms who have entered jfo approved leasing agreements. Also included are names e i-\/z regueshd
and addresses of authorized oversea représentatives of each firm.

Disposition: Code KE6. Event is supefsession. Keep in CFA until event occurs and then until no longer "l'g“" e-w.]
needed for conducting business, but'not longer than 6 years after the event, then destroy. i
fom POC &VJ? Léu‘
FN: 55-1d ™
Title: CONEX receipts apd billings
Authority: NN-166-2 WITHDRAWR
licable Ref;a‘v\i«i.
rmation relating to the procedures for maintaining data on current location of all \A’f e
his information also provides data for use in collecting rental charges by the Finance and ered ,
ffice, U.S. Army. Included are receipts issued when transporters are transferred to lessees, ot ened
issued when transporters are returned to the U.S., and coded machine runs 1‘8 o} & M:,l
osition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than %u_ AL 7

- FN: 55-46a

Title: Processing of Overseas Replacement (POR) files

Authority;: NC1-AU-85-21

Privacy Act: A0055-355bDALO

Description: Information accumulated in the processing of military personnel, civilian employees, and
their dependents for oversea movement. Included are requests for movement of dependents, letters
notifying dependents of eligibility to travel to authorized destination, questionnaires and information
sheets used for issuance of travel authorizations, and similar information.

Disposition: Code KEB6. Event is after processing is completed. Keep in CFA until event occurs and then
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy.

BNs- Lo Al

Title: Passport files
Authority: N1-AU-86-8
Privacy Act: A0055-355bDALO

WITHDRAWN
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FN: 55-71a

Title: Accounting documents

Authority: NC1-AU-86-55

Privacy Act: T7332(DFAS)

Description: Copies of HHG orders and HHG bills of lading. Documents on excess cost of HHG
shipments.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 55-80a

Title: Highway operation files

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information that reflects liaison activities of Army installations and activities with local
transportation companies and associations. Included are maps and graphs; road, bridge, and equipment
surveys; and bus data.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

. FN: 55-162a

Title: Materiel transport files *§
Authority: NN-166-204 d\sg Yowe aade
Privacy Act: Not applicable w) eonenmecr

liaison with other technical agencues and includes specifications, charts, reports, and sumllar information.

. Description: Information relating to the transport of bulky or oversized materiel. This information reflects m Poc,
. Disposition: Code KE6. Event is removal of material from supply channels, 1

. ebseleseence. Keep in CFA until event occurs and then until no longer needed for conductmg business, 4”{01 f-mnﬂ
but not longer than 6 years after the event, then destroy. T
- FN: 55-170a

Title: Returnable container files

Authority: NN-166-204

Privacy Act: Not applicable

Description: Documents reflecting the receipt, transfer, and return to vendor of accountable containers.
Included may be copies of inspection and receiving reports, reports of survey, shipping documents, stock
cards, memorandum receipts, reports, and similar papers.

Disposition: Code KE6. Event is return of container. Keep in CFA until event occurs and then until no
longer needed for conducting business, but not longer than 6 years after the event, then destroy.

FN: 55-355A1Ra

Title: Airlift clearances

Authority: NN-173-207

Privacy Act: Not applicable

Description: Information relating to the clearance of air shipments into the Military Airlift Command
(MAC) system. Included are clearance requests, challenge actions, and related Information.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

- FN: 55-355FRTa

Title: Statistical tabulations
Authority: NN-166-204
Privacy Act: Not applicable
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Descnptlon Statistical data pertaining to domestic freight movements and cargo shipped oversea for v ¢oveumenet oF
use in preparing statistical reports as required. These statistics are tabulated from bill of lading A‘"”’l f'w K )?lr
punchcards and ocean manlfests ».Z
: v return- etrs-and-thea-untit-no
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Title: Routing orders

Authority: GRS 9, Item 1b
Privacy Act: Not applicable
Description: Information which is related to the authorj

WlTHDRAWN

FN: 55-355FRTd

Title: Domestic shipment controls Chagy i~ J"‘f"s b
Authority: NN-166-204 meda ] eomaintnce
Privacy Act: Not applicable ot Ay AL M

Description: Information accumulated as a result of preparing and transmitting required reports in l»g%# q[»wm%

connection with proposed domestic movements and controllmg nuclear shlpments

Disposition: Cede-6— ,,,:_;,_,.,,g Hhedong £ d-fo irerbusiness—but-rotenges | A
Ca:\e By, Ewnt s oy, 3,0 yor eler \ yeer, v cpplecbls, A &Ffa} unhkl even

oteuns end Hen bl g mdd b edudbig bsiug, bub wh g fooe Jﬁpym ot-k% cvtnk, o deshey
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Title: Prepaid outbound salvage bills of lading
Authority: NN-1686-204 &GRS 9

Privacy Act: T7332(DFAS)

Description: Information relating to outbound shipments of salvage or rejected materia
who assume necessary freight charges for shipment.
Disposition: Code K6. Keep in CFA until no longer needed for conductingBusiness, but not longer than
6 years, then destroy.

WITHDRAWN

0 consignees

FN: 65-355FRTi
Title: Prepaid inbound bills of lading
Authority: #4N-+66-264 éﬂﬁ ‘b
Privacy Act: T7332(DFAS) —~
Description: Informatlo retat

WITHDRAWN

FN: 55-355FRTj

Title: Oversea freight operation files ' (40“"3 ?‘*Sf%alww
Authority: NN-166-204 ' vedl W] tovtsratney

Privacy Act: Not applicable of ;4,,.7 e M)‘

Description: Information accumulated in oversea transportatlon offices in connection with the movement k.

of supplies and materiel by Government-owned transportation facilities as distinguished from similar 1ajalor ew:[
information reflecting movement by commercial carriers. Included are freight warrants and waybills. 7

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

6years,then destroy. 3> (Inetct) Gles blhor e Huose AMnk.j sthmenk ok F""’:ﬁ"‘ M.,g;).,7 Ses 2
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Privacy Act: Not applicable
Description: Information used to assure fair distribution of busmess amor
are trafflc dlstnbuhon records and related mforatlo —

/7 FN: 55-355FRTr
Title: Personal property bills of lading public files
Authority: NC1-166-204
Privacy Act: A0055-355MTMC
Description: Information showing bills of lading issued for movement of personal property shipments.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

0. FN: 55-355FRTs
Title: Personal property reports
Authority: NN-166-204
Privacy Act: A0055-355MTMC
Description: Reports and related information showing volume of personal property shipped and other
data relative to shipment of personal property.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

[ od NP ol il o Yol o ull o T o §
Al FN-E5-355FRF

Title: Bills of lading reviews
Authority: NN-166-264 (RS § WHHDRAWR
Privacy Act: Not applicable
Description: Information concerning the violation of Army regulations and tariffs in processing bi
lading.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, b,
6 years, then destroy.

§ of

fiot longer than

22, iFN: 65-355FRTw 5%

Title: Bilis of lading statistics
Authority: GRS 9, Item 4b

Privacy Act: Not applicable
Description: Memorandum copies of bills of lading and petated information used by Headquarters and
field offices of the MTMC for review in detecting techai€al and procedural errors and in preparing
statistical data and reports.

Disposition: Code K6. Keep in CFA until np
6 years, then destroy.

WITHDRAWN

onger needed for conducting business, but not longer than

3. ;FN: 565-355FRTx -4
Title: Bills of Iading audits .
WITHDRAWR]

24 FN: 55-355FRTdd
Title: Cargo movement data
Authority: NN-166-204
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Privacy Act: Not applicable

Description: Reports of programmed cargo movement and actual loadings by type of cargo.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 55-355HWYa

Title: Motor carrier facility files

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information (maintained by Army installations and activities) used to select proper carriers.

Included are questionnaires completed by commercial motor carriers indicating their facilities for handling
freight, operating authority, photographs showing types of equipment available for utilization, and similar

information.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

6 years, then destroy.

FN: 55-355NONa

Title: Damaged or improper shipment statistical studies

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information relating to studies showing types of deficiencies in packaging, marking, and
loading which is used to disseminate data on patterns and trends to other agencies.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

BAlL- AR AREMOMKY
i VU UYL T

Title: Parcel post shipment files
Authority: NN=-17128 &RS 12~
Privacy Act: Not applicable P

Description: Information ldentlfymg |tems‘ pad-y rcel post. Included are item release-receipt
information and other informatioa-eort

WITHDRAWN

FN: 55-355NONc

Title: Port car reports

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information accumulated by terminals and ports that shows the receipt, placement, loading,
and unloading of shipments coming into the port, including arrivals, cars on hand, switching, situation
checkers, and freight cars.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 55-355NONd

Title: Cargo transporter reports

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information relating to the preparation of required reports in connection with cargo
transporters.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

[=d NP od s T ad od ATV N
VIV JJTIJIJITNUIING

Title: Port of entry customs files

Authority=dN=t3474 WITHDRAWN
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Descrlptlon lnformatlon accumulated at ports of entry that relates to the entry and admissi

3/ FN: 55-355NONt
Title: Foreign aid program reports
Authority: NN-166-204
Privacy Act: Not applicable
Description: Weekly reports submitted by Army terminals showing materiel on hand, enroute to ports,
and shipped from ports under foreign aid programs.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

Z2. FN: 55-355NONg
Title: Shippers’ export declarations
Authority: NN-166-204
Privacy Act: Not applicable
Description: Shippers’ export declarations that are required on Mutual Assistance Program cargo
shipped by the DA on commercial vessels, letters of advance notification to.the local collector of cargo
bookings, and correspondence pertaining to these matters.
Disposition: Code K6. Keep in CFA until no longer needed for conducting busmess but not longer than
6 years, then destroy.

33 FN: 55-355NONh
Title: Transportation ofticer appointments
Authority: NN-166-204
Privacy Act: AOO0O1bTAPC and OPM/GOVT1
Description: Information appointing individuals to act as transportation officers, assistant transportation
officers, or transportation agents,
Disposition: Code KE6. Event is termination of appointment. Keep in CFA until event occurs and then
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy.

34 FN: 55-355NONi
Title: Cargo and passenger invoice recapitulations
Authority: NN-166-204
Privacy Act: Not applicable
Description: Information created and maintained by Army terminals. Included are cargo invoice
recapitulations, passenger invoice recapitulations, and related information.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

357 FN: 55-355PERb
Title: Personnel transponrtation plans
Authority: NN-166-204
Privacy Act: Not applicable
Description: Information relating to class A and V transportation plans prepared by installation and
activity commanders. Included are plans, requests for approval, investigations, findings, approvals, and
disapprovals.
Disposition: Code KE6. Event is plan disapproval or supersession. Keep in CFA until event occurs and
then until no longer needed for conducting business, but not longer than 6 years after the event, then
destroy.

3. FN: 55-355PERd
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Title: Passenger recapitulations and statistics

Authority: NN-166-204

Privacy Act: Not applicable

Description: Recapitulations on passengers to oversea destinations and passengers arriving in the U.S,,
and statistical data concerning space requirements and costs of transportation of personnel moving
overseas.

Disposition: Code K6. Keep in CFA until no longer needed for conducting busmess but not longer than
6 years, then destroy.

FN: 55-355PERe thog in disposilion
Title: Loading manifests et s tomewrnanes of
Authority: NN-166-204 Aomg B0 tody LERF
Privacy Act: A0055-355bDALO 122 fol emmel,

Descrlptlon Loadmg mamfests of personnel involved in parachute 1umps and glnder ﬂlghts T
Cole V2L Even L,,,.E@, AV
2k _ ---yzmlaehﬁ-h%_cmbﬁ. ’aha' Fv‘vg/ o b s

FN: 55-355PER
Title: Passenger manifests

,a - cmmM cverk ceers od Hoon il o
a“l'/ Ha ceond ) o A{s)\ﬂa}(

Authority: 1I-NNA-934 Cheng o disposihon
Privacy Act: A00S5-355bDALO »%w tocevrner of
- Description: Information listing passengers (including remains of deceased personnel) and their 7 e &L
destinations. 2 Jed e
Disposition: Gede-Ké—eep--G Hre-orger-ficedes i Hese—but- 1n g

31

ﬁx\e Y\bb Cvewl— B e Azs% m)n.m Mp - ef ﬁ unH ewond ctewrs - od Hein
(A-.ﬁz.f.-.eox‘.l-iﬁebﬁ lousiness, bt w?f/ thren U was abte Ha tvonk, Y Clzsl.w}‘

FN: 55-355PERi

Title: Customs declarations

Authority: NN-164-74

Privacy Act: A0060-20USFK

Description: Copies of certificates or other forms prepared to enable military personnel or Army civilian

personnel to pass customs inspections and to prevent import into the United States of unauthorized

items,

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

6 years, then destroy.

EN- R 2D
------ TIOT T

Title: Baggage inspections and clearances

Authority: NN-166-204

Privacy Act: A00B0-20USFK WITHDRAWN
Description: Information relating to inspections, processing, and customs clearance of bagGage

WITHDRAWH
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Descnptlon Regusters contasnlng data on each transportatuon request issued, such a

FN: 55-355PERN

Title: Transportation request reports

Authority: 11-NNA-985

Privacy Act: Not applicable

Description: Reports made to higher headquarters that show transportation requests issued.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 55-355PERp

Title: Meal tickets

Authority: NC1-AU-77-165

Privacy Act: Not applicable

Description: Copies of used and canceled meal tickets with information relating to their issue.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 55-355PERq Ohe Lisoos b
. . . in dspsshon mede
Title: Local transportation authorizations Wl e v~ f ol Avamt PoC,

Authority: [I-NNA-1469 : L
Privacy Act: A0055-355aDALO kedp Lk 49”5‘” W‘g
Description: Information pertaining to the issuance of local ferry tickets, commercial bus tokens, and toll

bridge tickets for official travel of Government personnel.

Disposition: Bestroy-afterd-yeass. (de Wi, Keep im 6FA Wkl 4, reddd for eomduc et Lok
- > Aol 7“’5, “M%Msl-wj bor e VB business, b

FN: 55-355PERs

Title: Bus trip reports
Authority: [I-NNA-1469
Privacy Act: Not applicable
Description: Reports made by bus drivers of the number of bus tickets collected, amount of cash fares,
and number of passengers.

Disposition: Code K6. Keep in CFA untii no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 55-355PERv

Title: Passenger Standing Routing Orders

Authority: N1-AU-90-14

Privacy Act: Not applicable

Description: Information relating to passengers' Standing Routing Orders (SROs) issued by an area
command for repetitive movements of passengers within CONUS, and similar information.
Disposition: Code KE6. Event is change in orders. Keep in CFA until event occurs and then until no
longer needed for conducting business, but not longer than 6 years after the event, then destroy.

FN: 55-355RALc

Title: Carloading rules and regulations

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information used in conducting loading and impact tests in formulating carloading rules and
regulations for DOD materiel. included are blueprints, photos, and loading and securement specifications.
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Disposition: Code KEB. Even is when related equipment becomes obéolete. Keep in CFA untif evenet
occurs and then until no longer needed for conducting business, but not longer than 6 years after the
event, then destroy.

FN: 55-355RALd

Title: Car control processing files

Authority: 351-5270

Privacy Act: Not applicable

Description: Information used for expediting receipt and shipment of supplies; reflecting cars enroute,
received, placed, loaded, unloaded, and dispatched; car situation reports; and related correspondence.
Excluded are the car record books described below.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

Aofoln QLI AL £

N JIITITITTALT
Title: Car seal record books
Authority: NN-166-204 &RS 7
Privacy Act: Not appilicable
Description: Books containing- accountable officereeord of the receipt and disposition of car seals which
are mamtamed to facmtatem nthly-rspection as to whether seals were properly used.

WITHDRAWN

! HHO0=60REHEH

FN: 55-355RALg

Title: Railway equipment reports

Authority: NN-166-204

Privacy Act: Not applicable

Description: Army headquarters copies of railway equipment reports designed to provide the
Departments of the Army and the Air Force with a central inventory of railway equipment; information for
computing and supporting requirements for procurement, maintenance, and operation; a basis for
distributing or redistributing equipment; and a criterion for the replacement of equipment.

Disposition: Code KE6. Event is after equipment is transferred from the command, declared surplus, or
salvaged. Keep in CFA until event occurs and then until no longer needed for conducting business, but
not longer than 6 years after the event, then destroy.

FN: 55-355RALh

Title: Car arrival reports

Authority: NN-166-204

Privacy Act: Not applicable

Description: information, such as car arrival reports, used to initiate diversions of shipments or
immediate reshipment.

Disposition: Code KEB6. Event is after diversion or reshipment. Keep in CFA until event occurs and then
untif no longer needed for conducting business, but not longer than 6 years after the event, then destroy.

FN:-55-3556EAd
WINT T W

Title: Port oversea requnsmons
Authority: NN-166-204 GRS 3
Privacy Act: Not applicable .
Description: Information relating to the receipt of, or request for su Or oversea commands, and to
the follow-up and cancellation of such requests. lncluded uisitions or project requests, attached
biills of material, cable requests, and related int
Disposition: Code KE6. Event is co n of all supply action. Keep in CFA until event occurs and
then untit no longer neede nducting business, but not longer than 6 years after the event, then
destroy.

EMETE ARECE AR

WITHDRAWN
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THilei-RPer-exiractreguisitions
Authority=H-NNA-1184 6RS 3
Privacy Act Not applicable

WITHDRAWN

ge; and shipment

FN: 55-355SEAf

Title: Secondary port overseas extract requisitions

Authority: NN-166-204

Privacy Act: Not applicable

Description: Extract copies of requisitions and contracts, notices of cancellations, delayed item reports,
and shipping information used as a basis for forecasting shipments and indicating the progress of
shipments as they pertain to secondary ports.

Disposition: Code KE6. Event is completion of related shipment. Keep in CFA until event occurs and
then until no longer needed for conducting business, but not longer than 6 years after the event, then
destroy.

FN: 55-355SEAg

Title: Port due-in information

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information constituting a record of shipments made to ports, which are utilized as a notice

-of due-in shipments, and for space, cargo, and other planning purposes, but excluding information which

is part of bill of lading files.
Disposition: Code KE6. Event is receipt of shipment. Keep in CFA until event occurs and then until no
longer needed for conducting business, but not longer than 6 years after the event, then destroy.

FN: 55-355T71Td

Title: Transit utilization reports

Authority: NN-166-204

Privacy Act: Not applicable

Description: information used in calculating savings and providing technical supervision relating to use
of transit privileges. Included are reports from transit operators showing inbound and outbound tonnage
data by truckload and carload recorded for transit, tonnage consumed, and estimated savings.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 55-355TT1Te

Title: Transit inventory audit and tonnage reports

Authority: NC1-AU-79-22

Privacy Act: Not applicable

Description: Information used in the control of routing to achieve maximum transit use. Included are
semiannual reports and monthly amendments showing comparison of tonnage credits with actual
inventory of tonnage on hand.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.
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SURFACE TRANSPORTATION

Prescribing Directive -

AR 56-9--Watercraft '

Description: These files relate to administration, registration, operation, and
management of motor vehicles and motor pools, hiring of motor vehicles, inventory
control and reporting, maintenance cost reporting, safety inspection of privately owned
vehicles, transportation of dependent school children, utilization of highways and
operation and control of Army railroads and rail equipment. Also includes organization,
functions, operations, and services of Army water terminals and other port activities.

EAL EA
P OO0

Title: General surface transportation correspondence files

Authority: NN-167-31 and NN-165-192

Privacy Act: Not applicable

Description: Routine comments on regulations, directives, or other publicatjotfs
prepared by another office with chief responsibility; program and budgetirfformation;
management improvement reports, cost reduction reports, and comppérable information
submitted to offices in charge of these functions; routine or gepefal requests for
information and replies; informal reports with related inforpration; general
recommendations and suggestions with all types of frafismittals; other transactions of a
general, routine, and administrative nature; and.ether information relating to surface
transportation which cannot logically be filed-With the detailed record series listed below.
(This does not include instruction files 8ee file no. 25-30q.) Matters relating to surface
transportation that are received forfnformation only, on which no action is required.
These include cards, listingscifidexes, or other items which are created solely to
facilitate or control work€xtra copies of actions maintained by action officers, duplicate
copies of actions geclUmulated by supervisory offices (establish and keep only when
necessary), apgnotes, drafts, feeder reports, and similar working information gathered
for preparation of an action.

Dispesition: Code K6. Keep in CFA until no longer needed for conducting business,

hiat-notlongerthan-6-vears—then-de o

WITHDRAWN

+

FN: 56-9a

Title: Vessel records

Authority: [I-NNA-1091

Privacy Act: Not applicable

Description: Forms in the DA Form 55 series needed to furnish a complete description

of a boat (self-propelled vehicles under 1000 gross tons, and all nonself-propelled gk 1n
vessels), photographs of harbor boats, U.S. Coast Guard certificates, correspondence, &ispos: Ko
and other information of a historical nature that might be of value to the command to  ™<4¢ wl
which a vessel is assigned for operation. Code K&l . Event © toveunnnil
Disposition: Bestrey-2-years-after final disposition of the vessel. Code KE6. Keep in ﬁ"""‘fi m’\ L
CFA until event occurs and then until no longer needed for conducting business, but not V“"Af/ L'%‘ )
more than 6 years.after the event, then destroy. ql,,]m, M%

T
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Title: Vessel logbooks
Authority: N1-AU-94-12 __— WITHDRAWRY
Privacy Act: Not applicable _—

Description: Deck and engine logbooks of harbor craft contaifiing accounts of activities

aboard the vessel. Note: forward to Director, Offieeof Transportation, ATTN: ATZF-

OCT-S, Fort Eustis, VA 23604-5407 forfiral disposition.

Disposition: Code KE6. Event-110 longer needed to maintain historical records,

validate individual sea-Sérvice and career sea pay claims. Keep in CFA until event

occurs apd-ten until no longer needed for conducting business, but not more than 6

Bar tha avant than dacteons
LA LB AR A A~ ] "| LI T U\aollvy.

FN: 56-9c

Title: Sailing orders

Authority: NN-166-204

Privacy Act: Not applicable

Description: Orders directing a vessel's mission, time of departure, destination, and
other instructions related to the operation of the vessel.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

FN: 56-9e

Title: Vessel assignments

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information relating to the assignment, service testing, and operation of
inland waterway and harbor craft under Army commands.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

EN_EL OFf
LI A FEECAY VA

Title: Ship operation reports
Authority: NN-166-204

Privacy Act: Not applicable
Description: Reports reflecting the use and operatingtosts of vessels. This does not

‘WITHDRAWN

FN: 56-9¢g

Title: Ship blueprints and tracings
Authority: NN-166-204

Privacy Act: Not applicable



6.

7

e .. _
' ﬁg\angk ) chiséw‘iﬂ;

. . . . ) raade Lonemrnintl,
Description: Blueprints and tracings of repair and alterations to vessels and their 5t a,..g Poc

equipment. Finad desppsihon of He wessel. b e
Disposition: Code KE6. Event: a“#egamweek Keep in CFA until event & dulor el

occurs and then until no longer needed for conducting business, but not more than 6 T
years after the event, then destroy.

FN: 56-9i

Title: Vessel surveys

Authority: [I-NNA-1091

Privacy Act: Not applicable

Description: Certificates from the American Bureau of Shipping declaring vessels to be
seaworthy.

Disposition: Code KE6. Event: issuance of new certificate. Keep in CFA until event
occurs and then until no longer needed for conducting business, but not more than 6
years after the event, then destroy.

FN: 56-9; A‘ "

Title: Vessel clearances Mm&\n f os%an
1 . LoNLYY e

Authority: NN-166-204 »”r'mg 000 Wody Lk

Privacy Act: Not applicable ML ¢_w~
Descrlptlon Letters clearmg vessels to enter forelgn countnes 7

ﬂ’iom Pﬁ’ v éﬂ4 hwb‘u
oo H bor w«hdn b«swss, bun- nek Mp/ﬁﬁw yw‘baylﬂs abler e
EN:-56-9m purd, than desey:
Title: Crew lists
Authority: N1-AU-94-12
Privacy Act: AOOO1bTAPC and OPM GOVT 1
Description: Listings prepared at Army terminals that jdenti

WITHDRAWN

th individuals who make

2

-----
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"MOTOR TRANSPORTATION

Prescribing Directive
AR 568-1--Management, Acquisition, and Use of Administrative Use Motor Vehicles
Description: These records concern specific modes of transportation and travel.

EAAE£Q
P JuU

Title: General motor transportation correspondence files

Authority: NN-167-31 and NN-165-192

Privacy Act: Not applicable

Description: Routine comments on regulations, directives, or other publications
prepared by another office with chief responsibility; program and budget information;

ITHDRAWY

information and replies; informal reports with related information; gen
recommendations; and suggestions with all types of transmittals, a

transportation which cannot logically be filed with the detailegfecord series listed below.
(This does not include instruction files. See file no. 25-30g/f Matters relating to motor
transportation that are received for information only, ophich no action is required.
These include cards, listings, indexes or other itemsWhich are created solely to
facilitate or control work, extra copies of actions Maintained by action officers, duplicate
copies of actions accumulated by supervisoryoffices (establish and keep only when
necessary), and notes, drafts, feeder reporfs, and similar working information gathered
for preparation of an action.
Disposition: Code K6. Keep in CEA until no longer needed for conducting business,
but not longer than 6 years, thepdestroy.

. FN: 58-1a
Title: Dlspatcher orga ational control records WITHDRAWN
Authority: NN-166,204 érRS 1o

formation reflecting the dispatch of equipment. Normal information
es of users, time out, destination, equipment identification, and estimated

FN: 58-1c

Title: Administrative motor vehicle authorizations

Authority: NN-166-204

Privacy Act: Not applicable

Description: Requests for allowances of vehicles indicating requirements, justifications,
approvals, and disapprovalis.
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Disposition: Code K6. Keep in CFA until no longer needed for conduct'ing business,
but not longer than 6 years, then destroy.

7/ EN:-58-%¢-
Title: Administrative motor vehicle requisitions
Authority: NN=t66=204 GRS 3 WITHORAWN
Privacy Act: Not applicable
Description: Requisitions for vehicles
redistribution of vehicles, ——
— K in CFA until no longer needed for conducting business,
..... flrcu
/4. FN: 58-1e A
Title: Administrative transport management surveys and inspections [;ng i lisgosibre
Authority: NN-166-204 : waele W eonctiran
Privacy Act: Not applicable ok A"’?' FR‘;M
Description: Major Army commands: Information showing results of management ch“»‘ 2ot il
surveys and inspections of administrative vehicle operations. Included are survey and T
inspection reports.
Disposition: Gede-ké—keep-in-GFA-untithotongerneededfor-conducting-business,
. g,,,,g,g,e er than 6 vears-the: _ (ZO&C W, . é\/&&’l L‘DMN(J\\PP\ ot Vﬂlﬁ#‘ EDMFCVM SLlVW)[
oY m&{w(,i{oyu. M%o i CFA wahl vl oicsvs z\;r.A then whil no Ip:@{r nudid eom\q«d’:ibﬁ.‘uss‘ YRS
73. FN: 58-1f N et thon Gy alke etk thin oy,
Title: Transportation services authorizations
Authority: NN-166-204
Privacy Act: A0055-355aDALO
Description: Office having Army-wide responsibility: Information relating to the
justification, authorization, cancellation, and review of the establishment of
transportation services such as domicile-to-duty, group transportation, transportation of
dependent school children, and the daily recurring dispatch of administrative vehicles.
Included are requests, approvals, disapprovals, cancellations, and reviews.
Disposition: Code KE6. Event: cancelled or superseded. Keep in CFA until event
occurs and then until no longer needed for conducting business, but not more than 6
years after the event, then destroy.
74 FN: 58-1h

Title: Vehicle identification plates

Authority: NN-166-204

Privacy Act: Not applicable

Description: Office responsible for issuing plates: Information accumulated in
connection with requesting, transferring, issuing, and disposing of U.S. or local
identification plates or license plates. '

Disposition: Code KE6. Event: disposal of plates. Keep in CFA until event occurs and
then until no longer needed for conducting business, but not more than 6 years after the
event, then destroy.
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Title: Administrative motor service cost and performance reports
Authority ;- NN=166=284 GRS 10
Privacy Act: Not applicable

Description: Reports showing cost and offrance data on the operation of
administrative vehicles.
Disposition: Code KEB-Event: discontinuance of ledger or date of work sheet. Keep in

WITHDRAWR

FN: 58-1j

Title: Motor vehicle stock status

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information accumulated in connection with the system for the location, by
station and status, of motor vehicles. Included are motor vehicle records and
corresponding punch cards.

Disposition: Code KE6. Event: transfer or shipment of vehicle. Keep in CFA until event
occurs and then until no longer needed for conducting business, but not more than 6
years after the event, then destroy.

FN: 58-1k

Title: Automotive vehicle transfer releases

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information accumulated at Army headquarters directing shipment of
automotive vehicles within the Army area.

Disposition: Code K6. Keep in CFA until no longer needed for conductung business,
but not longer than 6 years, then destroy.

FN: 58-1m

Title: Motor vehicle locator records

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information constituting a part of a location, inventory, or identification
system for motor vehicles, or used as a check or inventory of stock location. Included
are space control sheets, location sheets, location cards or tags, and related
information.

Disposition: Code KE6. Event: Superseded or obsolete. Keep in CFA until event
occurs and then until no longer needed for conducting business, but not more than 6
years after the event, then destroy.

’ FN: 58-1n

Title: Vehicle inventory and density reports
Authority: NN-166-204
Privacy Act: Not applicable
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Description: Vehicle density reports, inventory reports of motor vehicles, and ob Hnmy POL
comparable statistical reports and related data. o atk | ucar, whidrewr comes sl \,,WI] AR
Disposition: Code KES6. Event: completion of next report./\Keep in CFA until event |
occurs and then until no longer needed for conducting business, but not more than 6 4l ”;TM‘B'
years after the event, then destroy.

FN: 58-1p

Title: Quarterly administrative vehicle allocation reports

Authority: NN-166-204

Privacy Act: Not applicable

Description: Reports concerning the supply of motor vehicles for administrative
purposes. Included are copies of quarterly administrative vehicle allocation reports, or
comparable reports containing information showing the type, description, estimated
requirements, recommended and authorized allocation, and other data.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

FN: 58-1r

Title: Equipment operation permits Chewms 1 isposihon
Authority: NN-166-204 wide v eoneivmmed

Privacy Act: A0600-55DAMO ok ,4 ,ow Ko

Description: Information used to authorize individuals to operate Government 7
equipment. J tovs Fom when by popes puthor! ﬁlﬂ-bﬂw 5
Disposition: Code KES6. Eventz‘\date of issue or/\ revokedAwhlchever occurs first. Keep

in CFA until event occurs and then until no fonger needed for conducting business, but
not more than 6 years after the event, then destroy.

FN:—58-4s-
Title: Equipment operator permit registers
Authority :-NN-166-204 &R5 23
Privacy Act: A0600-56DAMO
Description: Registers or comparable informat
operator permits used.
Disposition: Code

WITHDRAWN

T used to account for equipment
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AIR TRANSPORTATION

Prescribing Directive

AR 59-3--Air Transportation Movement of Cargo By Scheduled Military and Commercial
Air Transportation - CONUS Outbound

AR 59-8--Department of Defense (DOD) Common User Airlift

AR 59-10--DOD Use of Commercial Air Transportation Under the War Air Service
Program (WASP)

AR 59-21--MAC Transportation Authorization (MTA)

Description: These records concern air movement of persons, baggage, and cargo by
Military Airlift Command or commercial airlift, air traffic facilities and activities,
arrangements for air transportation, aerial terminals and ports.

EALLEOQ
Y. JJ

Title: General air transportation correspondence files

Authority: NN-167-31 and NN-165-192 WITHORAWR]
Privacy Act: Not applicable ‘
Description: Routine comments on regulations, directives, or other publicatjeris
prepared by another office with chief responsibility; program and budgetirifformation;
management improvement reports, cost reduction reports, and comparable information
submitted to offices in charge of these functions; routine or gepertal requests for
information and replies; informal reports with related inforpadtion; general
recommendations; and suggestions with all types of trahsmittals, other transactions of a
general, routine, and administrative nature; and.ether information relating to air
transportation which cannot logically be fileg¢With the detailed record series listed below.
(This does not include instruction files 8ee file no. 25-30q.) Matters relating to air
transportation that are received forihformation only, on which no action is required.
These include cards, listings Afidexes, or other items which are created solely to
facilitate or control work €xtra copies of actions maintained by action officers, duplicate
copies of actions acetimulated by supervisory offices (establish and keep only when
necessary), apadhotes, drafts, feeder reports, and similar working information gathered
for preparation of an action.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,

ot longerthan-6-ve: b deooben, —
Dot ah-evea d OV~

FN: 59-3a

Title: Commercial air shipments

Authority: NN-173-207

Privacy Act: Not applicable

Description: Information relating to the authorization and arrangement for commercial
air shipments. Included are correspondence and reports.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

55" EN:-50-8a
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Titlar Airlift roacasatramamte A lul_L-rnf Of zanr\r}e
Hre-Atfirt requntmemoant H Spony

Authority: NN-173-207
Privacy Act: Not applicable ITHORAWN
Description: Reports showing monthly, special, and annual airlift requirements an

-airlift space assignment and utilization. Included are airlift requirement reports, air'space

assignments, and MAC traffic movement reports.
Disposition: Code K6. Keep in CFA until no longer needed for conducti usiness
but not longer than 6 years, then destroy.

FN: 59-8b

Title: Military Airlift Command coordinations

Authority: NN-173-207 WITHDRAWN
Privacy Act: Not applicable '

Description: Information relating to channel seguénce listings, proposed Aerial Port of
Embarkation (APOE) and channel changes, APOE management levels, embargoes,
APOE storage capabilities, special handlipg and restricted movement, fleet
developments, and MAC user conferepces. Included are minutes of conference
meetings, memorandums, and relatéd information.

Disposition: Code K6. Keep ipFA until no longer needed for conducting business,
but not longer than 6 years tfien destroy.

'I:'!\:I: 5?\"1 Oa o . WITHDRAWR ¥
itle: Air cargo mafl status reports
Authority: NN73-207 Rﬁ‘ﬁ“‘“&‘ Ry vepes
. . W Vg AP
o q]wloom N!
. \Qm\, e podf L
Dis osutlon Code K6. Keep in CFA until no longer needed for conductlng business, s

FN: 59-21b

Title: Shipment control processing files

Authority: NN-173-207

Privacy Act: Not applicable

Description: Information used in the processing and expediting of air shipments.
Included are shipment validations, reports of shipments, bills of lading, and tracer
requests and responses.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.
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COURIER SERVICE

Prescribing Directive

AR 66-5--Armed Forces Courier Service

Description: These files relate to procedures and instructions pertaining to
transmission of material requiring protected handling by military courier. These includes
organization of the Armed Forces Courier Service, responsibilities of couriers, material
authorized for transmission, transportation systems, and forms and records required.

EAL-LA
rv. Ju

Title: General courier service correspondence files

Authority: NN-167-31 and NN-165-192 WITHORAWN
Privacy Act: Not applicable

Description: Routine comments on regulations, directives, or other publlca jofis
prepared by another office with chief responsibility; program and budgetihformation,
management improvement reports, cost reduction reports, and copaparable information
submitted to offices in charge of these functions; routine or gereral requests for
information and replies; informal reports with related informration, general
recommendations and suggestions with all types of trgnsmittals; other transactions of a
general, routine, and administrative nature; and.ether information relating to courier
service which cannot logically be filed with #1é detailed record series listed below. (This
does not include instruction files. See fté no. 25-30q.) Matters relating to courier service
that are received for information orfy, on which no action is required. These include
cards, listings, indexes, or ofh€r items which are created solely to facilitate or control
work, extra copies of agions maintained by action officers, duplicate copies of actions
accumulated by supe€tvisory offices (establish and keep only when necessary), and
notes, drafts, fe€der reports, and similar working information gathered for preparation of

FN: 66-5b ‘

Title: Designated courier files 5 in disgos ,kph
Authority: NN-166-204 & eonww ok
Privacy Act: Not applicable oy POL Hwy Lﬁ’-
Description: Information relating to designation of Armed Forces Courier Serwce '*l“l

(ARFCOS) couriers. Included are forms designating couriers, reports of refusal to act as
de5|gnated courier, and related mformatlon

; : [‘oAfi KCC: Cwn‘ s larmmkam aLALSnr MLD’\ or D'“B’WJ‘
--.{ﬂ‘ﬂ.‘:-.@‘.—éﬁ‘.’ﬁ-.ﬁ/_!é_- N Lw&‘\i no ﬂa‘hg\/ M.M(Al fD/ éa,‘Au‘Jq buQ wss , bt nn)- lora( JJ«
FN: 66-5¢ G yes abler” He qumd | oo Azsa»y

Title: Authorization records

Authority: NN-166-204

Privacy Act: Not applicable
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Description: Information reflecting recipients authorized to receive ARFCOS material.
Disposition: Code KE6. Event: superseded or cancelled. Keep in CFA until event
occurs and then until no longer needed for conducting business, but not more than 6
years after the event, then destroy.

72. FN: 66-5f
Title: Identification card correspondence files
Authority: NN-166-204
Privacy Act: A0600-8-14DAPE
Description: Correspondence relating to the issue and acknowledgment of the return of
ARFCOS identification cards.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

?j EM- AL Ca
¢ FINOU-Oy

Title: Originator receipts
Authority: NN-166-204 HDRAWN
Privacy Act: Not applicable
Description: ARFCOS Supply Center: Original receipts forARFCOS material, copj
which are furnished to the originators of the material. Note: Courier Stations: Tr
year after cut-off to Armed Forces Courier Station Washington, ATTN: ARFC@S Supply
Center, Fort Meade, MD 20755.
Disposition: Code K6. Keep in CFA until no longer needed for condugting business,
but not longer than 6 years, then destroy.

7# FN: 66-5h
Title: Delivery receipts
Authority: NN-166-204
Privacy Act: Not applicable
Description: ARFCOS Supply Center: Receiptg’for ARFCOS materials which are
obtained by couriers upon delivery. Note: Cefirier Stations: Transfer 1 year after cut-off
to ARFCOSTA Washington, ATTN: ARE€OS Supply Center, Fort Meade, MD 20755.
Disposition: Code K6. Keep in CFAdntil no longer needed for conducting business,
but not longer than 6 years, then gé€stroy.

WITHDRAWN

75" FN: 66-5i
Title: Pouch invoices
Authority: NN-166-204 WITHDRAWN
Privacy Act: Noj4pplicable
Description; ARFCOS Supply Center: Information used as receipts between courier
stations. Nete: Courier Stations: Transfer 1 year after cut-off to ARFCOSTA
Washipgton, ATTN: ARFCOS Supply Center, Fort Meade, MD 20755.

Dispbsition: Code K6. Keep in CFA until no longer needed for conducting business,

. FN: 66-5)
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Title: Daily inventories

Authority: NN-166-204

Privacy Act: Not applicable

Description: Courier stations: Information reflecting the daily inventory of ARFCOS
material.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

FN: 66-5k in di o s
Title: Courier station inspections ﬁ:m w] wmfﬁii& c]-
Authority: NN-163-55 “

wy PDL Hady L
Privacy Act: Not applicable Avinf POC R

Description: Information reflecting the technical inspection of courier stations. Included n'!ﬂ,oa Sl

are inspection reports, lnspectlon checkllsts and related mformatlon ™
Disposition: Gede-ké- CEA-uRtiF-ro-tongerneededforcon ing-busines:
but-notlengerthan-6-\ then-destro CDAA‘— Kel- CM i5 ccm?lﬂ-\cwo{— m#émpcmutmsfakon.
Kip n OFA unb] vl Du:wf:s ond j}um a,mH no lmw naded B tomdack lousiwes, bk e nob 1015 ¢
EN: 66-5m Yo7 oH e ik hin deoky,

Title: Courier service reports

Authority: NN-166-204

Privacy Act: Not applicable

Description: Reports reflecting activity and cost of operations of courier stations.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.

FN. 66 5n 8 b AS DS u-\.».
Title: Losses, compromises, or violations Mﬁwg wwmm
Authority: NN-163-55 oy POC Ked

Privacy Act: Not applicable | ,{L,/; ‘ L,i
Description: Information relating to the loss or possible compromise of ARFCOS

material, violations concerning the use of ARFCOS, irregularity reports, and general
operatlonal problems Included are reports recommendatlons and related |nformat|on

FN: 66-5p
Title: Supplies and equipment requests

Authority: NN-166-204

Privacy Act: Not applicable

Description: Courier stations: Information used in requisitioning ARFCOS supplies and
equipment.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
but not longer than 6 years, then destroy.
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AVIATION

Proponent: HQDA, DCSOPS

Prescribing Directives

AR 95-1--Flight Regulations

AR 95-2--Air Traffic Control, Airspace, Airfields, Flight Activities, and Navigation Aids.

AR 95-3--General Provisions, Training, Standardization, and Resource Management

AR 95-10--U.S Military Notices to Airmen (NOTAM) Systems

Description: These records concern Army flight regulations and operations, military aircraft identification
and security control, Army aviator flying proficiency and instrument qualification, ratings, logging of flying
time, and records, investigation of flight violations, flight information and navigational aids, airfields and
heliports, techniques, procedures, and personal qualifications involved in flight training. Records
pertaining to aircraft and aircraft materiel as items of equipment or supply are placed in the applicable
700-series, records on aircraft accident reporting are in the 385-series.

/2/. EN:-95
Title: General aviation correspondence files
Authority: NN-167-31 and NN-165-192 WITHDRAWN
Privacy Act: Not applicable
Description: Routine comments on regulations, directives, or other publications preparedby another
office with chief responsibility; program and budget information; management impraVement reports, cost
reduction reports, and comparable information submitted to offices in charge™of these functions; routine or
general requests for information and replies; informal reports with rekated information, general
recommendations and suggestions with all types of transmiitatsT other transactions of a general, routine,
and administrative nature; and other information relatirgTo aviation which cannot logically be filed with
the detailed record series listed below. (ThIS doesnot include instruction files. See file no. 25-30q.)
Matters relating to aviation that are received for information only, on which no action is required. These
include cards, listings, indexes, grether items which are created solely to facilitate or control work, extra
copies of actions maintaingd-y action officers, duplicate copies of actions accumulated by supervisory
offices (establish and4@&ep only when necessary), and notes, drafts, feeder reports, and similar working
information gatt@red for preparation of an action.
gition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

actroy
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/b2. FN: 95-1b
Title: Flight examinations v*g - A\S o3:houn
Authority: NN-166-204 made aonwmv-u o
Privacy Act: A0095-1aTRADOC Poe, Vody L3 F
Description: information accumulated in connection with the annual examination of Army aviators. 12} foi eel
Included are applications for instrument cards, instrument examiner's flight examination records, annual 1k

wrmen examlnatlon admrmstratlve records and related information.
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/03, FN:95-1d
Title: Flight information
Authority: NC1-AU-78-108
Privacy Act: Not applicable in J #. ht
Description: Information relating to the monitoring, collecting, evaluating, editing, and disseminating of w&ﬁ cbvtturunc{_
flight information to appropriate civilian and military agencies. Included are proposed instrument approach gt oL
procedures, notices to airmen, reports of Army airfield flight information, notices or errors and changes in Vlﬂ,;? Lvi‘;

ob i

facilities and navigation aids, communications relating to flight information, copies of the published flight
information, and related mformatlon
Disposition: Gede aep A-trtiFne-engerneedediorconducting-business—but-nretongertha

6-years,-then-destroy. CDAL V\EL Ewu\' 4 5%6:55‘0’\ ov absahcm gL Bm,,u\“.#—mﬂ. Hesp o CFR wahl MVJ’
ours cd  Mun Wi\ wp lpvg nded oo goV\Au(}\"D busiuss, bul not lmg o L Yers aHer Hhu nt, Hhan

vy
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/04 FiN+95-te
Title: Aircraft operations
Authority: NC1-AU-79-54
Privacy Act: Not applicable
Description: Information relating to dispatch clearance, and.ce

WITHDRAWH

rol of aircraft and the supervision of

/05" FN: 95-1f

Title: Installation flight rules
Authority: NC1-AU-78-108
Privacy Act: Not applicable
Description: Information relating to the preparation, review, issuance, and interpretation of local rules
governing flight operation at each installation where Army aircraft are operated. Included are coordinating
actions on proposed rules, copies of the published rules, communications relating to the rules, and
related information.

. Disposition: Code KE6..Event is supersession or obsolescence. Keep in CFA until event occurs and
then until no longer needed for conducting business, but not longer than 6 years after the event, then
destroy.

/6¢. FN: 95-1h
Title: Aircraft flight logs
Authority: NN-166-204
Privacy Act: Not applicable
Description: Information used in the navigation of aircraft and reflecting air traffic control clearance
instructions, navigational data required for proper navigation and position reporting, and comparable data.
(Logs required to reconstruct flight for investigative purposes will become a part of the investigative file to
which they pertain.)
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

/27 FN: 95-1j
Title: Flight plans
Authority: NN-173-63
Privacy Act: Not applicable
Description: Information reflecting flight destination, aviator, time of departure, and other data
concerning the flight. Included are military flight plan, local flight clearance, and operations log.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

/0% FN; 95-1m (‘Ac»ﬁ N A\SFDS‘LDhD’.
Title: Flight orders Y T
Authority: NN-167-36 iy L Wiy L
Privacy Act: A0095-1aTRADOC 12} s foi ¢
Description: Information authorizing individual flights of Army aircraft and crews outside the local flight “w

area. Included are flight orders and related mformatxon
Disposition: Gede6- ri-GHA-unti-rotongernee ded-fer-condueting-business oHeRge

§yeats-themrdestroy. Cule Eb- Tk 15 ¢ .,w wa ot fidh Klbfw\ era WM’MV\\' pecirs o thin unhl o

st ¢ tonducking businiss | bub mod longer e L g chlor s tutnk )t deshery

/07. EN:95-2a -
Title: Airfield traffic activity reports

AuthorityIN—-72-104
« TNTY LRESNRA S
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Description: Reports providing air traffic statistical data on Army airfields and heliports. Included are
Army airfield and heliport air traffic activity reports, air traffic activity logs, statistical summaries pre
from air traffic reports, and related information.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business,
6 years, then destroy.

ot longer than

FN: 95-2e
Title: Airspace utilization reports
Authority: NN-166-204

Privacy Act: Not applicable
Description: Information reporting dat
conducted activities; time, days
similar data relating to the

WITHDRAWN

activities conducted, locations and boundaries of the

s, and months of use; altitudes used; appropriate remarks; and

of assigned restricted area, warning area, and controlled firing area
airspace. Included estricted area utilization reports, warning area and controlled firing area utilization
reports, and ed information.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

s than dae'rn\,:
T HOY-

FN: 95-2f

Title: Airspace use agreements

Authority: NN-166-204

Privacy Act: Not applicable

Description: Agreements and related information pertaining to joint use and shared use of airspace
among Army activities and among Army and other activities.

Disposition: Code KE6. Event is revocation, rescission, or expiration of the agreement. Keep in CFA
until event occurs and then until no longer needed for conducting business, but not longer than 6 years
after the event, then destroy.

FN: 95-2h

Title: Aircraft clearances

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information maintained at point of final destination upon completion of flight, consisting of
aircraft clearance and similar forms.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 95-2i

Title: Aids and procedures checks

Authority: NN-166-204

Privacy Act: Not applicable

Description: Information reflecting the scheduled recurring flight checks of navigation aids by the Federal
Aviation Administration and annual reviews of instrument approach procedures by Army commanders
which do not result in the relocation or discontinuance of navigational aids, or in changes to instrument
approach procedures. Included are reports of flight checks, reports of annual reviews, and related
information.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

FN: 95-2j

Title: Rule-making airspace cases
Authority: NC1-AU-78-108
Privacy Act: Not applicable
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Description: Information relating to Army proposals for the assignment, alteration, or revocation of ? | tovewminer
restricted area, control area extension, control zone, and prohibited area airspace which require rule- o;_ ﬁv Pt )/MH
making action by the Federal Aviation Agency.
Included are airspace proposals, coordinating actions, studies, maps, approvals, dlsapprovals and ‘ﬂ)b’ao mlé
related information.
Disposition: Gedeké-feepin
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/¢57 FN: 95-2k ik, bhon e A
Title: Rule-making airspace comments

Authority: NC1-AU-78-108

Privacy Act: Not applicable

Description: Information relating to evaluations and comments on rule-making proposals concerning the "&_‘ o
assignment, alteration, or revocation of airspace, if proposals originated with other agencies and if they i rhen ¢
might conflict with Army airspace interests. Included are comments, maps and related technical. N
justification data, and related mformat:on %ﬁm V}MJ}

Disposition: Gede-6—Keep o a0fee “")j'
«
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Title: Warning and controlled firing area files

Authority: NC1-AU-78-108

Privacy Act: Not applicable

Description: Information relating to the establishment of controlled firing areas in which ordnance firing -§

or demolition is conducted under controlled conditions so as to eliminate hazards to aircraft, and the hon

establishment of warning areas where operations are conducted which are not compatuble with normal ww.At w)eomrrud.

flight operations and constitute a hazard to nonparticipating aircraft. Included are warning areaand  of #wny 00

controlled firing area airspace proposal files, coordinating actions, studies, maps, approvals, \J\M;L/ L\-
disapprovals, and related information. ﬂ,ﬂzploo m\s
Disposition: Cede-K6—Keep-r E L' ""'——s:—s=~ ss—butnotlon: e;ﬂq H
EL Wt 15 Algrons V\WMQL - N an
ﬁn? oleurs o, E%\ u:iﬂ :‘v lengr wided for ewﬁ uuw;&bw e} MK:LQ )«cvﬁ aller the
/’7  FN:95-2m . ennk n desh «>7l
Title: Nonrule-making proposal comments
Authority: NN-166-204
Privacy Act: Not applicable
Description: Information accumulated in reviewing and commenting on nonrule-making proposals
submitted by other agencies in order to ensure that there is no conflict with Army airspace interests.
Included are copies of the proposal, Federal Aviation Agency circulars, Army comments on the proposal,
maps and charts, and related information.
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.
/78 FN:95-2n
Title: Proposed construction notices ¢ Tnsladlaboms dprsheckie dhu shuchones
Authority: NN-166-204 ’5 CRongts wede o]

Privacy Act: Not applicable ponerirants, ok Am]’
Description: Information relating to the notification to the Federal Aviation Agency of the proposed ol w b/

construction or aiteration of any Army structure which might fall within the criteria of an obstruction to air

navigation, but which is subsequently not considered an obstruction. Included are notices of proposed “’ﬂ"‘"lw ““%

construction or alteration, maps drawmgs and related lnformatlon
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/79. FN:95-20
Title: Manmade obstruction evaluations ; 1N shows co,,d,,.w\.,j e ghchanes
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Authority: NN-166-204 '

Privacy Act: Not applicable Clovg i
Description: Information relating to proposed construction or alteration of Army structures considered to i%s;kom

be obstructions to air navigation. Included are notices of proposed construction or alteration, studies, ,,.;j
coordinating information, aeronautical evaluation reports, maps, drawings, approvals, disapprovals, and ,suneree .,I-

related information. oL
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Title: Flight regulation violations
Authority: NN-172-104
Privacy Act: A0095-1TRADOC; A0027-10bDAJA; A0027-20aDAJA; A0385-10/40ASO
Description: Information accumulated in reporting and investigating major violations of flight regulations.
Included are reports of alleged violations, interim information on the violation, final reports of
investigations, and related information.
Note: Reports of investigation of flying violations that result in courts-martial, claims against the
Government, or which become part of an aircraft accident report, will have the same disposition as the
court-martial files, claim files, or accident report files.
Disposition: Code KE6. Event is when the case is closed. Keep in CFA until event occurs and then until
no longer needed for conducting business, but not longer than 6 years after the event, then destroy.
FN: 95-2r
Title: Manmade obstructions comments Y
Authority: NN-166-204 ”8 e

Privacy Act: Not applicable wﬂ eptionindd
Description: Information relating to evaluation or comment on the proposed construction or alteration of 01— ﬂva POC
structures of other agencies which may be a hazard to air navigation in the vicinity of an Army installation. v&md.{ LBH'
Included are aeronautlcal evaluatnon reports comments maps drawmgs and related mformatlon 4

g i
FN:-95-3b
Title: Flight safety messages
Authority: NN-166-204
Privacy Act: Not applicable
Description: Information related to informing.2
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